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STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

Standard Grant Agreement 
This Agreement is entered into between the Parties named below, pursuant to section 215.971, Florida Statutes: 
1. Project Title (Project): Agreement Number: 

2. Parties State of Florida Department of Environmental Protection, 
3900 Commonwealth Boulevard  
Tallahassee, Florida 32399-3000 (Department) 

Grantee Name: Entity Type: 

Grantee Address: FEID: 

(Grantee) 
3. Agreement Begin Date: Date of Expiration: 

4. Project Number:
(If different from Agreement Number)

Project Location(s): 

       Project Description: 

5. Total Amount of Funding: Funding Source? Award #s or Line-Item Appropriations: Amount per Source(s): 
State Federal $ 
State Federal $ 
State Federal $ 
Grantee Match $ 

Total Amount of Funding + Grantee Match, if any: $ 
6. Department’s Grant Manager Grantee’s Grant Manager 

Name: Name:   
or successor or successor 

Address: Address: 

Phone: Phone: 
Email: Email: 

7. The Parties agree to comply with the terms and conditions of the following attachments and exhibits which are hereby
incorporated by reference:

Attachment 1: Standard Terms and Conditions Applicable to All Grants Agreements
Attachment 2: Special Terms and Conditions
Attachment 3: Grant Work Plan
Attachment 4: Public Records Requirements
Attachment 5: Special Audit Requirements
Attachment 6: Program-Specific Requirements
Attachment 7: Grant Award Terms (Federal) *Copy available at https://facts.fldfs.com, in accordance with section 215.985, F.S.

Attachment 8: Federal Regulations and Terms (Federal)
Additional Attachments (if necessary):
Exhibit A: Progress Report Form
Exhibit B: Property Reporting Form
Exhibit C: Payment Request Summary Form
Exhibit D: Quality Assurance Requirements
Exhibit E: Advance Payment Terms and Interest Earned Memo
Exhibit F: Common Carrier or Contracted Carrier Attestation Form PUR1808 (State)

Marion County Household Hazardous Waste Co-op Grant HW604

July 1, 2025                                   June 30, 2026

$35,000.00 2025-26 GAA Line Item #1593 35,000.00

Lindsey Bradley-Brown Lacey Larramore

2600 Blair Stone Rd.
Tallahassee, FL. 32399

5601 SE 66th Street
Ocala, Florida 34480 

(850)245-8977 (352) 671-8473

 Attachment 9 - Interlocal Agreements

Marion County Board of County Commissioners Local Government

601 SE 25th Avenue, Ocala, FL. 34471
59-6000735

HW604  Marion County, FL

Marion County Household Hazardous Waste Co-op Collection Program

35,000.00

lindsey.bradleybrown@floridadep.gov Lacey.Larramore@marioncountyfl.org

Lindsey Bradley-Brown Lacey Larramore

5601 SE 66th Street2600 Blair Stone Rd.
Tallahassee, FL. 32399

------
--
-
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Exhibit H: Non-Profit Organization Compensation Form (State)
Exhibit I: Forced Labor Attestation Form
Additional Exhibits (if necessary):

8. The following information applies to Federal Grants only and is identified in accordance with 2 CFR 200.331 (a) (1): 
Federal Award Identification Number(s) (FAIN): 
Unique Entity Identifier (UEI): 
Federal Award Date to Department: 
Federal Award Project Description: 

Total Federal Funds Obligated by this Agreement: 
Federal Awarding Agency: 
Award R&D? Yes  N/A

IN WITNESS WHEREOF, this Agreement shall be effective on the date indicated by the Agreement Begin Date unless 
another date is specified in the grant documents. 

GRANTEE 
Grantee Name 

By 
(Authorized Signature) Date Signed 

Print Name and Title of Person Signing 

State of Florida Department of Environmental Protection DEPARTMENT 

By 
Secretary or Designee Date Signed 

Print Name and Title of Person Signing 

Additional signatures attached on separate page.

Marion County Board of County Commissioners 

I 

□ 
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STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

Special Terms and Conditions 
AGREEMENT NO. HW604 

 
ATTACHMENT 2 

 
These Special Terms and Conditions shall be read together with general terms outlined in the Standard Terms and 
Conditions, Attachment 1. Where in conflict, these more specific terms shall apply.  
 
1. Scope of Work.  
The Project funded under this Agreement is Marion Household Hazardous Waste Co-op Collection Grant. The 
Project is defined in more detail in Attachment 3, Grant Work Plan.  
 
2. Duration. 
a. Reimbursement Period. The reimbursement period for this Agreement is the same as the term of the Agreement. 
b. Extensions. There are no extensions available for this Project. 
c. Service Periods. Additional service periods are not authorized under this Agreement. 
 
3. Payment Provisions. 
a. Compensation. This is a cost reimbursement Agreement. The Grantee shall be compensated under this 

Agreement as described in Attachment 3. 
b. Invoicing. Invoicing will occur as indicated in Attachment 3. 
c. Advance Pay. Advance Pay is not authorized under this Agreement. 
 
4. Cost Eligible for Reimbursement or Matching Requirements.  
Reimbursement for costs or availability for costs to meet matching requirements shall be limited to the following 
budget categories, as defined in the Reference Guide for State Expenditures, as indicated: 
 

Reimbursement Match Category 
  Salaries/Wages 

  Overhead/Indirect/General and Administrative Costs: 
  a. Fringe Benefits, N/A. 
  b. Indirect Costs, N/A.  
  Contractual (Subcontractors) 

Travel, in accordance with Section 112, F.S. 
Equipment
Rental/Lease of Equipment   
Miscellaneous/Other Expenses 
Land Acquisition 

 
 
5. Equipment Purchase. 
No Equipment purchases shall be funded under this Agreement. 
 
6. Land Acquisition. 
There will be no Land Acquisitions funded under this Agreement. 
 
7. Match Requirements 
There is no match required on the part of the Grantee under this Agreement. 
 
8. Insurance Requirements 
Required Coverage.  At all times during the Agreement the Grantee, at its sole expense, shall maintain insurance 
coverage of such types and with such terms and limits described below.  The limits of coverage under each policy 
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maintained by the Grantee shall not be interpreted as limiting the Grantee’s liability and obligations under the 
Agreement.  Grantee shall provide coverage through a self-insurance program established and operating under the 
laws of Florida. Additional insurance requirements for this Agreement may be required elsewhere in this 
Agreement, however the minimum insurance requirements applicable to this Agreement are: 

a. Comprehensive General Liability Insurance. 
The Grantee shall provide adequate comprehensive general liability insurance coverage and hold such 
liability insurance at all times during the Agreement. The minimum limits shall be $200,000 for each 
person and $300,000 per occurrence. 

b. Commercial Automobile Insurance. 
If the Grantee’s duties include the use of a commercial vehicle, the Grantee shall maintain automobile 
liability, bodily injury, and property damage coverage.  Insuring clauses for both bodily injury and property 
damage shall provide coverage on an occurrence basis. The minimum limits shall be as follows: 

$200,000/300,000 Automobile Liability for Company-Owned Vehicles, if applicable 
$200,000/300,000 Hired and Non-owned Automobile Liability Coverage 

c. Workers’ Compensation. 
The Grantee shall comply with the workers’ compensation requirements of Chapter 440, F.S.  

d. Other Insurance. None. 
 
9. Quality Assurance Requirements.  
There are no special Quality Assurance requirements under this Agreement. 
 
10. Retainage. 
No retainage is required under this Agreement. 
 
11. Subcontracting.  
The Grantee may subcontract work under this Agreement without the prior written consent of the Department’s 
Grant Manager except for certain fixed-price subcontracts pursuant to this Agreement, which require prior approval. 
The Grantee shall submit a copy of the executed subcontract to the Department prior to submitting any invoices for 
subcontracted work.  Regardless of any subcontract, the Grantee is ultimately responsible for all work to be 
performed under this Agreement. 
 
12. State-owned Land. 
The work will not be performed on State-owned land. 
 
13. Office of Policy and Budget Reporting. 
There are no special Office of Policy and Budget reporting requirements for this Agreement. 

 
14. Common Carrier.  

a. Applicable to contracts with a common carrier – firm/person/corporation that as a regular business 
transports people or commodities from place to place.  If applicable, Contractor must also fill out and 
return PUR 1808 before contract execution. If Contractor is a common carrier pursuant to section 
908.111(1)(a), Florida Statutes, the Department will terminate this contract immediately if Contractor is 
found to be in violation of the law or the attestation in PUR 1808. 

 
b. Applicable to solicitations for a common carrier – Before contract execution, the winning Contractor(s) 

must fill out and return PUR 1808, and attest that it is not willfully providing any service in furtherance of 
transporting a person into this state knowing that the person unlawfully present in the United States 
according to the terms of the federal Immigration and Nationality Act, 8 U.S.C. ss. 1101 et seq.  The 
Department will terminate a contract immediately if Contractor is found to be in violation of the law or the 
attestation in PUR 1808. 
 

15. Financial Assistance and Payment of Invoices to Rural Communities or Rural Areas of Opportunity 
In the event that this Agreement facilitates the provision of federal or state financial assistance to a county or 
municipality classified as a rural community or rural area of opportunity, as defined in Section 288.0656(2), 
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Department is authorized, in accordance with section 215.971, F.S., to process the payment of invoices to such 
county or municipality.  
 

Such payments shall be made for verified and eligible performance that has been completed in accordance with the 
terms and conditions stipulated in this Agreement. 

 
16. Additional Terms. 
  
None. 

 

Any terms added here must be approved by the Office of General Counsel.   
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ATTACHMENT 3 
GRANT WORK PLAN 

 
PROJECT TITLE: Marion County Household Hazardous Waste Cooperative Collection Center Arrangement Grant 
 
PROJECT AUTHORITY: The Department of Environmental Protection (Department) received funding from the 
Florida Legislature through Specific Appropriation Line Item No. 1593, Solid Waste Management Trust Fund, 
Fiscal Year (FY) 2025-26, General Appropriations Act, for the purpose of, among other things, providing assistance 
for household hazardous waste cooperative collection center arrangement activities performed by Marion County 
(Grantee). In accordance with Section 403.7265, Florida Statutes (F.S.), the Grantee has established operational 
hazardous waste collection centers and is willing to assume a host role, in organizing a local hazardous waste 
collection in a Neighboring County that is currently unable to establish a permanent collection center, but desires a 
local hazardous waste collection.  The Grantee received this funding on a cost reimbursement basis up to a 
maximum of $35,000.00 for the purpose of acting as the Host County, similar to that of the State in the amnesty 
days program described in Section 403.7264, F.S., for those Neighboring Counties who have entered into an 
Interlocal Agreement(s) (Attachment 9) with the Grantee. Authority for this Project is specified in Section 
403.7265, F.S.  Monitoring and auditing guidelines, as related to the Florida Single Audit Act, are specified in the 
Florida Catalog of State Financial Assistance (CSFA), No. 37.007. Any subsequent policies regarding local 
hazardous waste collection centers with the Department shall be provided to the Grantee during the term of this 
Agreement. 
 
PROJECT LOCATION: Lake Okahumpka Park at 6085 E. SR 44, Wildwood, Florida, 34785.  The household 
hazardous waste will be collected from the HHW Collection Events held in each Neighboring County and then 
transported and disposed of in the Marion County Landfill Household Hazardous Waste Collection Facility. 
 
PROJECT BACKGROUND:  The Grantee and the Neighboring County/Counties have determined that a joint and 
cooperative effort is a viable approach to the proper and cost-effective management of a Neighboring County’s 
waste stream.  A grant request has been made jointly on behalf of the Host and the Neighboring County/Counties by 
the Grantee. This request has been endorsed by both the Host’s and Neighboring County’s Boards of County 
Commissioners and been approved through the execution of an Interlocal Agreement(s). The Grantee has executed 
an Interlocal Agreement with each of the following Neighboring Counties: Sumter County.  
 
PROJECT DESCRIPTION: The Grantee shall act as a host local government for a hazardous waste collection in 
the Neighboring County/Counties identified in this Agreement. In order to act as a host local government, the 
Grantee is responsible for the following: 
 

 Having an established operational hazardous waste collection center that offers hazardous waste 
management to households, farmers and conditionally exempt small quantity generators (CESQGs), 
Section 403.7265, F.S.; 

 Developing and following an operational and contingency plan to ensure that waste is managed in a safe 
working environment to minimize the risk of injury, accidents, and spills; and that only waste generated by 
CESQGs, households, and farmers is accepted at the center; 

 Ensuring that hazardous waste collected at the Neighboring County HHW Collection Event (Event) is 
delivered to either a recycling facility that operates in accordance with all applicable regulations, or a 
permitted treatment, storage or disposal facility; and, 

 Having and using a U.S. Environmental Protection Agency (EPA) identification number when shipping 
waste. 
 

The Grantee will complete the Neighboring County’s Event(s) at a date to be determined, but no later than May 31, 
2026. Grantee staff will travel to the Neighboring County and assist with the Event(s). The Grantee will also be  
responsible for: invoicing and collecting payment of twenty-five percent (25%) of collection costs from each 
Neighboring County in accordance with the Interlocal Agreement(s), handling invoices for collection, processing  
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and disposal, accounting for all participants, developing a spreadsheet that summarizes the total waste and 
electronics waste collected, and continuing and completing routine HHW Facility Operations at the Marion County 
facility. 
 
 
TASKS and DELIVERABLES 
 
Task 1:  HHW in Neighboring County 
Task Description:  The Grantee, in accordance with the Interlocal Agreement(s), is responsible for planning and 
conducting a hazardous waste collection event(s) in the Neighboring County/Counties identified in this Agreement.  
The Grantee will delegate a project manager; help publicize the Event(s) with information and the date; be on-site 
during the Event(s), and invoice and collect the required twenty-five percent (25%) of the total cost from the 
Neighboring County. Additionally, the Grantee shall be required to perform the following activities in each 
Neighboring County: 
 

1. Establish a site in the Neighboring County for a mobile hazardous waste collection to be held no later than 
May 31, 2026. 
 

2. Conduct an event that will offer households, farmers, and CESQGs collection and proper management of 
their hazardous waste including Cathode Ray Tubes in televisions (TVs), computer monitors and other 
consumer electronics.  Unacceptable materials include white goods (stoves, refrigerators, water heaters, 
dryers, etc.). The service will be free for households and farmers and available at a reduced fee for 
CESQGs. 

 
3. Assist the Neighboring County with advertising the event and distributing public awareness information on 

proper hazardous waste management to local media, schools, agricultural agents, realtor associations, civic 
service organizations, and to Earth911 via their website at www.Earth911.org. 

 
4. Develop and follow an operational site-specific health and safety plan for the Event to ensure that waste is 

managed in a safe working environment to minimize the risk of injuries, accidents, and spills; and that only 
waste generated by CESQGs, farmers and households is accepted at the event. 

 
5. Ensure that any electronics demanufacturing/recycling contractor used on a contractual or lot bid basis 

must meet the following minimum requirements: 
 

a. Large Quantity Handler of Universal Waste Notification (UW) has been completed or updated 
with the Department, including the Federal notification of UW Batteries accumulation or activity 
(not necessary for demanufacturers/recyclers that handle only TVs). 
 

b. Mercury-Containing Device Handler Registration completed pursuant to Chapter 62-737, F.A.C. 
(not necessary for demanufacturers/recyclers that handle only TVs). Handling of mercury-
containing devices is not currently authorized under this Agreement. However, the Department 
may, at its discretion, authorize the handling of mercury-containing devices at a later date.  If the 
handling of mercury-containing devices becomes authorized under this Agreement the Grantee 
will be notified, in writing, upon approval by the Department, and the Florida Annual Mercury 
Handler Registration will be verified. 

  
c. Insurance type (required) and limits (recommended): 

i. Workers Compensation – legally required limits 
ii. Commercial General Liability - $1,000,000/occurrence, $2,000,000 aggregate 
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d. Hold Harmless Endorsement – hold county and State harmless. 
 

e. Provide documentation of end markets for equipment (monitors, TVs, central processing units 
(CPUs), printers, phones, etc.), recovered components (chips, drives, circuit boards, batteries, etc.) 
and recovered materials (ferrous metal, nonferrous metal, cones, leaded glass, plastic, etc.). The 
list of equipment or materials for which end markets shall be documented will depend on the level 
of demanufacturing involved.  For example, if a TV is being sold “as is” for repair, documentation 
of recovered components of materials will not be required.  Documentation may be in the form of: 
(1) letters of agreements/contracts on subcontractor letterhead; (2) copies of agreements/contract 
indicating scope of agreement, dates and signatures; or, (3) sworn affidavit from contractor on 
contractor letterhead. Such documentation shall specify the specific materials involved, time 
period for which agreement or affidavit is valid, and a general description of the material 
disposition (precious metal recovery, sale to repair facility, resale to public, secondary lead 
smelter, etc.). If materials are being exported, documentation must indicate that the materials are 
being bought by the importer for a reasonable, commercial value, that is, for more than a token 
value. 
 

6. Reuse or recycle collected latex paints to the extent possible. 
 

7. Have one or more Grantee staff on-site during the collection Event. 
 

8. Administer payment to the Grantee’s hazardous waste management company for the transportation and 
proper disposal of the hazardous waste. 
 

9. Collect from the Neighboring County the remaining twenty-five percent (25%) of the total cost of the 
hazardous waste collection, unless the Grantee has made arrangements with the Neighboring County to be 
responsible for these expenses in the Interlocal Agreement(s), and any additional funds necessary to equal 
the total cost of the collection should it exceed the total funding available under this Agreement. 

 
The Neighboring County will cooperate with the Grantee to establish a site and date, and communicate with the 
Grantee on all information and invoicing regarding the Event. In accordance with the Interlocal Agreement(s) the 
Neighboring County is responsible for: 
 

a. Establishing a site for its mobile hazardous waste collection to be held no later than May 31, 2026. 
 

b. Guaranteeing funding for payment of twenty-five percent (25%) of its total collection cost to the 
Grantee, unless otherwise agreed upon as evidenced in the Interlocal Agreement(s). 

 
c. Providing funding for any additional costs, which exceeds the Department’s maximum 

reimbursement for seventy-five percent (75%) of the total collection cost, with such payment due 
to the Grantee within a specified timeframe. 

 
d. Establishing a local project manager with the Grantee to publicize the Event and to prepare and 

distribute public awareness information on proper hazardous waste management.  This 
information shall be distributed to local media, schools, agricultural agents, local realtor 
associations, civic service organizations, and to Earth 911 via their website at www.Earth911.org. 

 
e. Attending the collection and assisting the Grantee in overseeing the paperwork at the close of the 

collection. 
 
Deliverables:  The Grantee shall provide an Event report to the Department that includes the date, time, and 
location of the Event(s); the types and amounts of waste collected; the final destination of such waste; type and 
number of participants served; and other information that may be requested by the Department. The Event report 
shall also include details of the work completed, problems encountered and problem resolution for the required  
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Event(s). The Grantee shall attach proof of the Event(s) in the form of newspaper coverage or advertisement of the 
collection with the date and title of the publication included in the clipping, and/or dated photographs of the Event(s) 
may also be submitted. The Event report and all supporting documentation shall be submitted no later than sixty (60) 
days after the Event(s).  
 
Payment Request Schedule: The Grantee may submit a payment request for cost reimbursement upon completion 
of each collection event. Payment requests shall be submitted within sixty (60) days following completion of the 
Event(s). The outlined documentation for the Deliverable(s) must have been submitted and accepted in writing by 
the Department’s Grant Manager prior to payment request submittal.  
 
Performance Standard:  The Department’s Grant Manager will review documentation for all deliverable(s) to 
verify that they meet the specifications in above. Upon review and written acceptance by the Department’s Grant 
Manager of the documentation for all deliverables under this Task, the Grantee may proceed with payment request 
submittal. 
 
Budget: The Grantee may submit a Payment Request Summary Form, Exhibit C, to the Department for 
reimbursement of up to seventy-five percent (75%) of each Neighboring County’s collection costs not to exceed the 
totals identified in the Budget Detail by Task/Neighboring County Table. Allowable costs include salaries/wages, 
Grantee staff travel to the Neighboring County’s Event(s), contractual services for the hazardous waste management 
company, and miscellaneous/other expenses (fuel, newspaper advertisement(s), postage, copies, packaging 
materials, transport materials, etc.). 
 
The Payment Request Summary Form must be accompanied by additional supporting documentation from the 
Grantee’s accounting system.  The Grantee will provide a listing of expenditures per deliverable, charged against 
this Agreement.  The listing shall include, at a minimum, a description of the goods or services purchased, date of 
the transaction, voucher number, amount paid, and vendor name. 
 
Additional Narrative: A separate Payment Request Summary Form, along with documentation for all 
deliverables, must be submitted for each Neighboring County identified in this Agreement. 
 
 
Task 2:  Host County Activities 
Task Description:  As the Host County, the Grantee may utilize up to $10,000 per Neighboring County for its 
hazardous waste center activities and/or upgrades. Eligible Host County activities are limited to: 

 Quarterly HHW collection events to be held within the Grantee’s county; 
 Hazardous waste collection operational costs; 
 Hazardous waste management and disposal costs from the Grantee’s own program, including advertising 

collection events information; 
 Small quantity generator annual verification program costs; 
 Educational and promotion costs for information about prevention and proper management of HHW; and, 
 Funding to share in each Neighboring County’s collection commitment. 

 
Eligibility for reimbursement shall be limited to those activities performed on or after July 1, 2025 through June 30, 
2026. Program-specific restriction: The Grantee cannot use any of the Host County activities allocation budgeted 
under this Task for reimbursement of its seventy-five (75%) share, as the Host County, for conducting Events in 
Neighboring Counties, as described under Task #1.  

Deliverables: The Grantee shall provide documentation of each hazardous waste center activity in the form of a list 
and description of grant expenditures and copies of paid invoices.  Dated digital photographs of supplies may also be 
submitted. A Final Report will be due no later than July 20, 2026 and should include a summary and description of 
the household hazardous waste collection events, activities and final results completed under this Agreement. In an 
effort to conserve and recycle natural resources, the Grantee shall submit the Final Report and Payment Request 

--
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Summary Form(s) generated under this Agreement electronically or on recycled paper (as required by Section 
403.7065, F.S.), double-sided copies preferred. 
 
Payment Request Schedule: Grantee may submit a payment request for cost reimbursement no more frequently 
than once per quarter. The outlined documentation for all Deliverable(s) must have been submitted, no later than 
twenty (20) calendar days following the end of the quarter, and accepted in writing by the Department’s Grant 
Manager prior to payment request submittal.  
 
Performance Standard:  The Department’s Grant Manager will review the documentation for all deliverables to 
verify that they meet the specifications in above. Upon review and written acceptance by the Department’s Grant 
Manager of documentation for all deliverables under this Task, the Grantee may proceed with payment request 
submittal. 
 
Budget: Total allowable costs for this Task are not to exceed $10,000.00 for the collection, processing and disposal 
of HHW for the Grantee’s Host County activities.  

Additional Narrative: The Department reserves the right to propose that the Grantee utilize expenditure categories 
other than those identified in this Grant Work Plan.  Such proposals must be conducted and completed in accordance 
with paragraph 3.D of this Agreement, prior to the Grantee using expenditure categories not already identified in this 
Grant Work Plan. 

 
PROJECT TIMELINE:  The Tasks must be completed by the end of each Task timeline and all deliverables must 
be received by the designated due date.  
 

Task 
No. Task Title Task Start Date Task End Date Deliverable Due Date/ 

Frequency 

1 HHW Collection in Neighboring 
County 7/1/2025 5/31/2026 

Within sixty (60) days 
following completion of 

each event. 

2 Host County Activities 7/1/2025 6/30/2026 

Quarterly, within twenty 
(20) days of the end of 

each quarter and prior to 
each payment request. 

The Final Report will be 
due no later than 7/20/26. 

 
 
BUDGET DETAIL BY TASK/NEIGHBORING COUNTY: 
 

Task No. Neighboring County Budget Category Budget Amount 

1 
Sumter County Contractual Services 

(Subcontractors) $25,000.00 

Total for Neighboring County               $25,000.00 
Total for Task: $25,000.00 

2 
Budget Category Amount 

Contractual Services (Subcontractors) $10,000.00 
Total for Task: $10,000.00 
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PROJECT BUDGET SUMMARY:  Cost reimbursable grant funding must not exceed the category totals for the 
project as indicated below.  
 

Category Totals Grant Funding, Not to 
Exceed $35,000.00 

Contractual Services (Subcontractor) Total $35,000.00 
Total: $35,000.00 
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STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

Public Records Requirements 

Attachment 4 

1. Public Records.
a. If the Agreement exceeds $35,000.00, and if Grantee is acting on behalf of Department in its performance of services

under the Agreement, Grantee must allow public access to all documents, papers, letters, or other material, regardless
of the physical form, characteristics, or means of transmission, made or received by Grantee in conjunction with the
Agreement (Public Records), unless the Public Records are exempt from section 24(a) of Article I of the Florida
Constitution and section 119.07(1), F.S.

b. The Department may unilaterally terminate the Agreement if Grantee refuses to allow public access to Public Records
as required by law.

2. Additional Public Records Duties of Section 119.0701, F.S., If Applicable.
For the purposes of this paragraph, the term “contract” means the “Agreement.”  If Grantee is a “contractor” as
defined in section 119.0701(1)(a), F.S., the following provisions apply and the contractor shall:

a. Keep and maintain Public Records required by Department to perform the service.
b. Upon request, provide Department with a copy of requested Public Records or allow the Public Records to be

inspected or copied within a reasonable time at a cost that does not exceed the cost provided in Chapter 119, F.S., or
as otherwise provided by law.

c. A contractor who fails to provide the Public Records to Department within a reasonable time may be subject to
penalties under section 119.10, F.S.

d. Ensure that Public Records that are exempt or confidential and exempt from Public Records disclosure requirements
are not disclosed except as authorized by law for the duration of the contract term and following completion of the
contract if the contractor does not transfer the Public Records to Department.

e. Upon completion of the contract, transfer, at no cost, to Department all Public Records in possession of the contractor
or keep and maintain Public Records required by Department to perform the service. If the contractor transfers all
Public Records to Department upon completion of the contract, the contractor shall destroy any duplicate Public
Records that are exempt or confidential and exempt from Public Records disclosure requirements.  If the contractor
keeps and maintains Public Records upon completion of the contract, the contractor shall meet all applicable
requirements for retaining Public Records. All Public Records stored electronically must be provided to Department,
upon request from Department’s custodian of Public Records, in a format specified by Department as compatible with
the information technology systems of Department. These formatting requirements are satisfied by using the data
formats as authorized in the contract or Microsoft Word, Outlook, Adobe, or Excel, and any software formats the
contractor is authorized to access.

f. IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF
CHAPTER 119, F.S., TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THE CONTRACT, CONTACT THE DEPARTMENT’S
CUSTODIAN OF PUBLIC RECORDS AT:

Telephone:  (850) 245-2118
Email: public.services@floridadep.gov 
Mailing Address: Department of Environmental Protection 

ATTN: Office of Ombudsman and Public Services 
Public Records Request 
3900 Commonwealth Boulevard, MS 49 
Tallahassee, Florida 32399 
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(State and Federal Financial Assistance) 

 
Attachment 5 

 
The administration of resources awarded by the Department of Environmental Protection (which may be referred to 
as the "Department", "DEP", "FDEP" or "Grantor", or other name in the agreement) to the recipient (which may be 
referred to as the "Recipient", "Grantee" or other name in the agreement) may be subject to audits and/or monitoring 
by the Department of Environmental Protection, as described in this attachment. 
 
MONITORING 
 
In addition to reviews of audits conducted in accordance with  2 CFR Part 200, Subpart F-Audit Requirements, and 
Section 215.97, F.S., as revised (see “AUDITS” below), monitoring procedures may include, but not be limited to, 
on-site visits by DEP Department staff, limited scope audits as defined by 2 CFR 200.425, or other procedures. By 
entering into this Agreement, the recipient agrees to comply and cooperate with any monitoring procedures/processes 
deemed appropriate by the Department of Environmental Protection.  In the event the Department of Environmental 
Protection determines that a limited scope audit of the recipient is appropriate, the recipient agrees to comply with any 
additional instructions provided by the Department to the recipient regarding such audit. The recipient further agrees 
to comply and cooperate with any inspections, reviews, investigations, or audits deemed necessary by the Chief 
Financial Officer (CFO) or Auditor General. 
 
AUDITS 
 
PART I: FEDERALLY FUNDED 
 
This part is applicable if the recipient is a State or local government or a non-profit organization as defined in 2 CFR 
§200.330 
 
1. A recipient that expends $1,000,000 or more in Federal awards in its fiscal year, must have a single or 

program-specific audit conducted in accordance with the provisions of 2 CFR Part 200, Subpart F. EXHIBIT 
1 to this Attachment indicates Federal funds awarded through the Department of Environmental Protection 
by this Agreement. In determining the federal awards expended in its fiscal year, the recipient shall consider 
all sources of federal awards, including federal resources received from the Department of Environmental 
Protection.  The determination of amounts of federal awards expended should be in accordance with the 
guidelines established in 2 CFR 200.502-503. An audit of the recipient conducted by the Auditor General in 
accordance with the provisions of 2 CFR Part 200.514 will meet the requirements of this part. 

 
2. For the audit requirements addressed in Part I, paragraph 1, the recipient shall fulfill the requirements relative 

to auditee responsibilities as provided in 2 CFR 200.508-512. 
 
3. A recipient that expends less than $1,000,000 in federal awards in its fiscal year is not required to have an 

audit conducted in accordance with the provisions of 2 CFR Part 200, Subpart F-Audit Requirements. If the 
recipient expends less than $1,000,000 in federal awards in its fiscal year and elects to have an audit 
conducted in accordance with the provisions of 2 CFR 200, Subpart F-Audit Requirements, the cost of the 
audit must be paid from non-federal resources (i.e., the cost of such an audit must be paid from recipient 
resources obtained from non-federal entities). 

 
4. The recipient may access information regarding the Catalog of Federal Domestic Assistance (CFDA) via the 

internet at https://sam.gov/content/assistance-listings. 
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PART II: STATE FUNDED 
 
This part is applicable if the recipient is a nonstate entity as defined by Section 215.97(2), Florida Statutes.  
 
1. In the event that the recipient expends a total amount of state financial assistance equal to or in excess of 

$750,000 in any fiscal year of such recipient (for fiscal years ending June 30, 2017, and thereafter), the 
recipient must have a State single or project-specific audit for such fiscal year in accordance with Section 
215.97, F.S.; Rule Chapter 69I-5, F.A.C., State Financial Assistance; and Chapters 10.550 (local 
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General.  
EXHIBIT 1 to this form lists the state financial assistance awarded through the Department of Environmental 
Protection by this agreement.  In determining the state financial assistance expended in its fiscal year, the 
recipient shall consider all sources of state financial assistance, including state financial assistance received 
from the Department of Environmental Protection, other state agencies, and other nonstate entities.  State 
financial assistance does not include federal direct or pass-through awards and resources received by a 
nonstate entity for Federal program matching requirements. 

 
2. In connection with the audit requirements addressed in Part II, paragraph 1; the recipient shall ensure that the 

audit complies with the requirements of Section 215.97(8), Florida Statutes. This includes submission of a 
financial reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550 (local 
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. 

 
3. If the recipient expends less than $750,000 in state financial assistance in its fiscal year (for fiscal year ending 

June 30, 2017, and thereafter), an audit conducted in accordance with the provisions of Section 215.97, 
Florida Statutes, is not required.  In the event that the recipient expends less than $750,000 in state financial 
assistance in its fiscal year, and elects to have an audit conducted in accordance with the provisions of Section 
215.97, Florida Statutes, the cost of the audit must be paid from the non-state entity’s resources (i.e., the cost 
of such an audit must be paid from the recipient’s resources obtained from other than State entities).  

 
4. For information regarding the Florida Catalog of State Financial Assistance (CSFA), a recipient should access 

the Florida Single Audit Act website located at https://apps.fldfs.com/fsaa for assistance.   In addition to the 
above websites, the following websites may be accessed for information:  Legislature's Website  at 
http://www.leg.state.fl.us/Welcome/index.cfm, State of Florida’s website at http://www.myflorida.com/, 
Department of Financial Services’ Website at http://www.fldfs.com/and the Auditor General's Website at 
http://www.myflorida.com/audgen/.   

 
 
PART III: OTHER AUDIT REQUIREMENTS 
 
(NOTE: This part would be used to specify any additional audit requirements imposed by the State awarding entity 
that are solely a matter of that State awarding entity’s policy (i.e., the audit is not required by Federal or State laws 
and is not in conflict with other Federal or State audit requirements).  Pursuant to Section 215.97(8), Florida Statutes, 
State agencies may conduct or arrange for audits of State financial assistance that are in addition to audits conducted 
in accordance with Section 215.97, Florida Statutes.  In such an event, the State awarding agency must arrange for 
funding the full cost of such additional audits.)  
 
PART IV: REPORT SUBMISSION 
 
1. Copies of reporting packages for audits conducted in accordance with  2 CFR Part 200, Subpart F-Audit 

Requirements, and required by PART I of this form shall be submitted, when required by 2 CFR 200.512, by 
or on behalf of the recipient directly to the Federal Audit Clearinghouse (FAC) as provided in 2 CFR 200.36 
and 200.512  

 
A. The Federal Audit Clearinghouse designated in 2 CFR §200.501(a) (the number of copies required by  

2 CFR §200.501(a) should be submitted to the Federal Audit Clearinghouse), at the following address:  
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 By Mail: 
Federal Audit Clearinghouse 
Bureau of the Census 
1201 East 10th Street 
Jeffersonville, IN  47132 

 
 Submissions of the Single Audit reporting package for fiscal periods ending on or after January 1, 

2008, must be submitted using the Federal Clearinghouse’s Internet Data Entry System which can 
be found at http://harvester.census.gov/facweb/ 

 
2. Copies of financial reporting packages required by PART II of this Attachment shall be submitted by or on 

behalf of the recipient directly to each of the following: 
 

A. The Department of Environmental Protection at one of the following addresses:  
 

By Mail: 
Audit Director 
Florida Department of Environmental Protection 
Office of Inspector General, MS 40 
3900 Commonwealth Boulevard 
Tallahassee, Florida  32399-3000 

      
Electronically: 
FDEPSingleAudit@dep.state.fl.us   

 
B. The Auditor General’s Office at the following address:  

 
Auditor General  
Local Government Audits/342 
Claude Pepper Building, Room 401 
111 West Madison Street 
Tallahassee, Florida 32399-1450 
 
The Auditor General’s website (http://flauditor.gov/) provides instructions for filing an 
electronic copy of a financial reporting package. 

 
3. Copies of reports or management letters required by PART III of this Attachment shall be submitted by or 

on behalf of the recipient directly to the Department of Environmental Protection at one of the following 
addresses: 

By Mail: 
Audit Director 
Florida Department of Environmental Protection 
Office of Inspector General, MS 40 
3900 Commonwealth Boulevard 
Tallahassee, Florida  32399-3000 

      
Electronically: 
FDEPSingleAudit@dep.state.fl.us   

 
4. Any reports, management letters, or other information required to be submitted to the Department of 

Environmental Protection pursuant to this Agreement shall be submitted timely in accordanc e with 2 CFR 
200.512, section 215.97, F.S., and Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and 
for-profit organizations), Rules of the Auditor General, as applicable. 
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5. Recipients, when submitting financial reporting packages to the Department of Environmental Protection for 

audits done in accordance with 2 CFR 200, Subpart F-Audit Requirements, or Chapters 10.550 (local 
governmental entities) and 10.650 (non and for-profit organizations), Rules of the Auditor General, should 
indicate the date and time the reporting package was delivered to the recipient and any correspondence 
accompanying the reporting package.  

 
 
PART V: RECORD RETENTION 
 
The recipient shall retain sufficient records demonstrating its compliance with the terms of th e award and this 
Agreement for a period of five (5) years from the date the audit report is issued, and shall allow the Department of 
Environmental Protection, or its designee, Chief Financial Officer, or Auditor General access to such records upon 
request. The recipient shall ensure that audit working papers are made available to the Department of Environmental 
Protection, or its designee, Chief Financial Officer, or Auditor General upon request for a period of three (3) years 
from the date the audit report is issued, unless extended in writing by the Department of Environmental Protection.  
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EXHIBIT – 1 
 
 
FUNDS AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST OF THE FOLLOWING: 
 
 
 
Note: If the resources awarded to the recipient represent more than one federal program, provide the same information shown below for each federal p rogram 
and show total federal resources awarded 

Federal Resources Awarded to the Recipient Pursuant to this Agreement Consist of the Following:  
Federal 

Program 
A 

 
 

Federal Agency 

 
CFDA 

Number 

 
 

CFDA Title 

 
 

Funding Amount 

State 
Appropriation 

Category 
    $  
      
      

Federal 
Program 

B 

 
 

Federal Agency 

 
CFDA 

Number 

 
 

CFDA Title 

 
 

Funding Amount 

State 
Appropriation 

Category 
    $  
      
      

 
 
Note: Of the resources awarded to the recipient represent more than one federal program, list applicable compliance requirements for e ach federal program in 
the same manner as shown below: 

Federal 
Program 

A 

 
First Compliance requirement: i.e.: (what services of purposes resources must be used for) 
 

 

 Second Compliance requirement: i.e.:(eligibility requirement for recipients of the resources)  
 Etc.  
 Etc.  

Federal 
Program 

         B 

 
First Compliance requirement: i.e.: (what services of purposes resources must be used for) 

 
 

 Second Compliance requirement: i.e.: (eligibility requirement for recipients of the resources)  
 Etc.  
 Etc.  
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Note: If the resources awarded to the recipient for matching represent more than one federal program, provide the same information shown below for each 
federal program and show total state resources awarded for matching. 

State Resources Awarded to the Recipient Pursuant to this Agreement Consist of the Following Matching Resources for Federal Programs: 
Federal 

Program  
A 

 
 

Federal Agency 

 
 

CFDA 

 
 

CFDA Title 

 
 

Funding Amount 

State 
Appropriation 

Category 
      
      

Federal 
Program  

B 

 
 

Federal Agency 

 
 

CFDA 

 
 

CFDA Title 

 
 

Funding Amount 

State 
Appropriation 

Category 
      
      

 
Note: If the resources awarded to the recipient represent more than one state project, provide the same information shown below for each state project and show 
total state financial assistance awarded that is subject to section 215.97, F.S. 

State Resources Awarded to the Recipient Pursuant to this Agreement Consist of the Following Resources Subject to Section 215 .97, F.S.: 
State 

Program 
A 

 
 

State Awarding Agency  

 
State 

Fiscal Year1 

 
CSFA 

Number 

CSFA Title 
or 

Funding Source Description 

 
 

Funding Amount 

State 
Appropriation 

Category 
 DEP 2025-26 37.007 Household Hazardous Waste Co-op Grants $35,000.00 050840 
       

State 
Program 

B 

 
 

State Awarding Agency 

 
State 

Fiscal Year2 

 
CSFA 

Number 

CSFA Title 
or 

Funding Source Description 

 
 

Funding Amount 

State 
Appropriation 

Category 
       
       

 
Total Award $35,000.00  

Note: List applicable compliance requirement in the same manner as illustrated above for federal resources. For matching reso urces provided by the Department 
for DEP for federal programs, the requirements might be similar to the requirements for the applicable federal programs. Also, to the exten t that different 
requirements pertain to different amount for the non-federal resources, there may be more than one grouping (i.e. 1, 2, 3, etc .) listed under this category. 
 

For each program identified above, the recipient shall comply with the program requirements described in the Catalog of Fede ral Domestic Assistance (CFDA) 
[https://sam.gov/content/assistance-listings] and/or the Florida Catalog of State Financial Assistance (CSFA) [https://apps.fldfs.com/fsaa/searchCatalog.aspx], and 
State Projects Compliance Supplement (Part Four: State Projects Compliance Supplement  [https://apps.fldfs.com/fsaa/state_project_compliance.aspx]. The 
services/purposes for which the funds are to be used are included in the Agreement’s Grant Work Plan.  Any match required by the Recipient is clearly indicated 
in the Agreement. 

 
1 Subject to change by Change Order. 
2 Subject to change by Change Order. 
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STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION

PROGRAM-SPECIFIC REQUIREMENS
FOR THE HOUSEHOLD HAZARDOUS WASTE (HHW) COLLECTION CENTER GRANT 

PROGRAM

ATTACHMENT 6

1. Definitions:
a. “Host County” is a unit of local government to provide financial assistance for the hazardous waste cooperative

collection center with the Neighboring Counties. The terms “Grantee,” “Recipient,” and “Host County” are used
interchangeably in this Agreement.

b. “Neighboring Counties” are the counties set forth in the interlocal agreements, attached as Composite Attachment
9.

2. Interlocal Agreements, attached as Composite Attachment 9, are incorporated into this Agreement. Any terms
and conditions in the Grant Work Plan that vary from the Interlocal Agreements are superseded by the Interlocal
Agreements.

3. The following modifies paragraph 2.a. Attachment 1, Standard Terms and Conditions:

Order of Precedence. If there are conflicting provisions between the documents that make up the Agreement, the
order of precedence for the documents is as follows:

i. Attachment 9
ii. Attachments other than Attachment 1 and 9, in numerical order as designated in the Standard Grant

Agreement
iii. Standard Grant Agreement
iv. Attachment 1, Standard Terms and Conditions
v. The Exhibits in the order designated in the Standard Grant Agreement

4. The Grantee acknowledges that receipt of this grant does not imply nor guarantee that a federal, state or local
permit will be issued for a particular activity. Further, the Grantee agrees to ensure that all necessary permits are
obtained prior to implementation of any Agreement activity that may fall under applicable federal, state or local
laws.

5. The following modifies paragraph 4. Attachment 2, Special Terms and Conditions:
The maximum amount of cost reimbursement shall be:

a. Up to seventy-five percent (75%) of each Neighboring County’s collection cost. This amount must not exceed
the lesser of the amounts established per Neighboring County in Attachment 2 up to a maximum $25,000 per
Neighboring County.





A. That the grant request is made jointly on behalf of both counties and is hereby approved 
by both' counties to be submitted to the Florida Department of Environmental Protection 
by the Host County. 

B. To faithfully pursue the intent and purpose of the Cooperative Collection Center 
Arrangement Grant. 

C. To conduct the Neighboring County's hazardous waste collection and all associated 
business in strict accordance with all applicable laws, regulations and grant rules as set 
forth by the Florida Department of Environmental Protection, and utilize the grant funds 
solely for the purposes authorized. 

D. That the Neighboring County's collection will be held after execution of a contract with 
the Florida Department of Environmental Protection for funding and no later than June • 
30th of each year. 

SECTION 3. RESPONSIBILITIES 

A. Of the Host County 

1. The Host County must have an established and operational hazardous waste 
collection center and must have a licensed, insured private hazardous waste 
management company under contract, hereinafter referred to as "Contractor", that 
will be responsible for collecting hazardous waste and assuring the delivery of that 
waste to an approved recycling, storage, treatment, or disposal facility. 

2. The Host County shall: 

a. Delegate a project manager to work with the Neighboring County government to 
establish a site in the Neighboring County for a mobile hazardous waste 
collection. The hazardous waste collection will be free to the Neighboring County 
households and offered, at a reduced fee, to conditionally exempt small quantity 
generator business for the collection and proper management of their hazardous 
waste at a permitted facilfty. 

b. Help publicize the upcoming Neighboring County collection by providing the 
media in the Host County and Neighboring County with collection information. 

c. Have one or more appropriate staff on-site during the Neighboring County 
collection. 

d. Provide the Neighboring County with copies of all paperwork from its contractor 
associated with the Neighboring County's collection, including the contractor's 
final invoice for services and hazardous waste shipping manifest forms. 



e. Invoice and collect from the Neighboring County 25% of the total cost of the 
hazardous waste collection and any additional funds necessa_ry to equal the 
costs of the collection which exceed the maximum reimbursement grant (75%). 

f. Pay its contractor for the Neighboring County's hazardous waste collection. 

3. The host County may, upon completion of the Neighboring County's hazardous 
waste collection , request payment of the $10,000 grant for acting as the host local 
government under a Cooperative Collection Center Arrangement and submit an 
invoice to the Florida Department of Environmental Protection for reimbursement of 
75% of the Neighboring County's collection , not to exceed the maximum 
reimbursement grant amount. 

B. Of the Neighboring County 

1. The Neighboring County shall: 
a. Establish a site for its mobile hazardous waste collection that is acceptable to the 

Contractor under contract to the Host County. 

b. Work with the Host County to choose a mutually convenient date for the 
collection. 

c. Guarantee funding to the Host County for payment of 25% of its collection cost. 

d. Provides funding for any additional collection day cost incurred which exceed the 
maximum reimbursement grant (75%) and pay the Host County within thirty (30) 
working days after receiving and invoice from the Host County with 
documentation of total collection costs. 

e. Designate a local project manager to work with the Host County to prepare and 
distribute public awareness information on proper hazardous waste management 
and publicize the collection day. This information will be distributed to the local 
media, schools, agricultural agents, and civic and service organizations. 

f. Attend the collection and assist the Host County in overseeing paperwork at the 
close of the collection. 



g. Provide the hazardous waste-management company under contract with the 
Host County the names and addresses of regulated small quantity generators of 
hazardous waste in its county. 

h: Work with the Host County to advertise, promote and organize a "milk-run" 
collection route service, for regulated small quantity generators in order to obtain 
a reduced fee for proper disposal of their hazardous wastes at a permitted 
facility . 

SECTION 4. DEFAULT AND TERMINATION 

The failure of any party to comply with the provisions of the agreement shall place that party in 
default. Prior to terminating the agreement with respect to the defaulting party, the non­
defaulting party shall notify the defaulting party and all other parties in writing. Notification shall 
make specific reference to the provision which gave rise to the default and shall specify a 
reasonable period .of time for the defaulting party to cure the default. In the event said default is 
not cured within the time provided, this agreement with respect to the defaulting party may be 
terminated. The failure of any party to exercise this right shall not be considered a waiver of 
such right in the event of any further default or non-compliance. In the event of termination, the 
defaulting party shall return any unexpended grant funds and shall comply with any 
requirements the Florida Department of Environmental Protection may impose. 

SECTION 5. MODIFICATION 

This agreement may be modified at any item by mutual written consent of the parties and by 
permission of the Florida Department of Environmental Protection, if such is required. 

SECTION 6. INDEMNIFICATION 

Subject to the provisions of Section 768.28, Florida Statues, each County agrees to indemnify, 
save and hold harmless all other party members from any and all liabilities, claims for damages 
of any kind which are or may be imposed for any of its negligent acts or omissions or the 
negligent acts or omissions of its offices, employees or agents arising out of or pursuant to this 
agreement and/or the hazardous waste management programs for which these grant funds are 
sought. 



SECTION 7. RECORD 

Each county, upon execution of this Agreement, will record a copy of this agreement in its public 
records and send a copy to the Florida Department of Environmental Protection. 

IN WITNESS WHEREOF, the Counties hereto have caused this lnterlocal Agreement to 
be executed for the uses and purposes therein expressed on the date and year first above 
written. 

BOARD OF COUNTY COMMISSIONERS 

Of Marion County, Florida 

HOST COUNTY 

/_~z#-
---------~--~---------------------·---------

Car l Zalak, III Chairman 

_J2.ec..ero.b.e.r__3.4 __ 2QLl __________________________ _ 

Date 

Attest: 

~·-·-· Davi;;; ::'rmann, 
Clerk of the Court 

BOARD OF COUNTY COMMISSIONERS 

of Sumter County, Florida 

NEIGHBORING COUNTY 

\. 

DOUG GILPIN 

NOV 1 2 2013 

Date 

Clerk of the Court 
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DEPARTMENT OF ENVIRONMENTAL PROTECTION 
Progress Report Form 

 
 Exhibit A  

 
DEP Agreement No.: HW604 

Grantee Name:  
Grantee Address:  

Grantee’s Grant Manager:  Telephone No.:  
 

Reporting Period:  
Project Number and Title:  

Provide the following information for all tasks and deliverables identified in the Grant Work 
Plan: a summary of project accomplishments for the reporting period; a comparison of 
actual accomplishments to goals for the period; if goals were not met, provide reasons why; 
provide an update on the estimated time for completion of the task and an explanation for 
any anticipated delays and identify by task.  
NOTE:  Use as many pages as necessary to cover all tasks in the Grant Work Plan. 
 
 
The following format should be followed: 
Task 1: 
Progress for this reporting period: 
Identify any delays or problems encountered: 
 
 
 
 
 
 
 
 
 
 

 
This report is submitted in accordance with the reporting requirements of DEP Agreement No. 
HW604 and accurately reflects the activities associated with the project. 
 
 
   
Signature of Grantee’s Grant Manager  Date 

 
 
  
  

I I 
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Exhibit C 
PAYMENT REQUEST SUMMARY FORM 

 
DEP Agreement No.: ___HW604___ Agreement Effective Dates:  _______________________ 
 
Grantee:  ________________________________ Grantee’s Grant Manager:  __________________ 
 
Mailing Address:  ___________________________________________________________________ 
 
Payment Request No.  ______________________ Date of Payment Request:  __________________ 
 
Performance Period (Start date – End date):  _______________________________________________ 
 
Task/Deliverable No(s).  _______________ Task/Deliverable Amount Requested:  $______________ 
 

GRANT EXPENDITURES SUMMARY SECTION 
 
 

 
CATEGORY OF EXPENDITURE 

(As authorized) 

AMOUNT OF 
THIS REQUEST  

TOTAL 
CUMULATIVE 

PAYMENT 
REQUESTS 

MATCHING 
FUNDS FOR 

THIS REQUEST 

TOTAL 
CUMULATIVE 

MATCHING 
FUNDS 

Salaries/Wages $ N/A $ $N/A $N/A 

Fringe Benefits $ N/A $ $N/A $N/A 

Indirect Cost $ N/A $ $N/A $N/A 

Contractual (Subcontractors) $ $ $N/A $N/A 

Travel  $ N/A $ $N/A $N/A 

Equipment (Direct Purchases)  $ N/A $ $N/A $N/A 

Rental/Lease of Equipment $ N/A  $ $N/A $N/A 

Miscellaneous/Other Expenses $ N/A $ $N/A $N/A 

Land Acquisition $ N/A $ $N/A $N/A 

TOTAL AMOUNT $ $ $N/A $N/A 

TOTAL TASK/DELIVERABLE 
BUDGET AMOUNT 

$  $N/A  

Less Total Cumulative Payment 
Requests of: 

$  $N/A  

TOTAL REMAINING IN TASK $  $N/A  

 
 
GRANTEE CERTIFICATION 
Complete Grantee’s Certification of Payment Request on Page 2 to certify that the amount being 
requested for reimbursement above was for items that were charged to and utilized only for the above 
cited grant activities. 
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Build America, Buy America Act (BABA) - Infrastructure Projects with Federal Funding. 
This provision does not apply to Agreements that are wholly funded by Coronavirus State and Local Fiscal 
Recovery Funds under the American Rescue Plan Act.  Also, this provision does not apply where there is a valid 
waiver in place.  However, the provision may apply to funds expended before the waiver or after expiration of the 
waiver.  
Recipients or Subrecipients of an award of Federal financial assistance from a program for infrastructure are required to 
comply with the Build America, Buy America Act (BABA), including the following provisions: 
a. All iron and steel used in the project are produced in the United States--this means all manufacturing processes, from 

the initial melting stage through the application of coatings, occurred in the United States; 
b. All manufactured products used in the project are produced in the United States-this means the manufactured product 

was manufactured in the United States; and the cost of the components of the manufactured product that are mined, 
produced, or manufactured in the United States is greater than 55 percent of the total cost of all components of the 
manufactured product, unless another standard for determining the minimum amount of domestic content of the 
manufactured product has been established under applicable law or regulation; and 

c. All construction materials are manufactured in the United States-this means that all manufacturing processes for the 
construction material occurred in the United States. 
The Buy America preference only applies to articles, materials, and supplies that are consumed in, incorporated into, or 
affixed to an infrastructure project. As such, it does not apply to tools, equipment, and supplies, such as temporary 
scaffolding, brought to the construction site and removed at or before the completion of the infrastructure project. Nor 
does a Buy America preference apply to equipment and furnishings, such as movable chairs, desks, and portable 
computer equipment, that are used at or within the finished infrastructure project but are not an integral part of the 
structure or permanently affixed to the infrastructure project. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

-REMAINDER OF PAGE INTENTIONALLY LEFT BLANK- 
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Grantee’s Certification of Payment Request 
 

I,  ______________________________________________________________ , on behalf of 

(Print name of Grantee’s Grant Manager designated in the Agreement) 

 _______________________________________________________________ , do hereby certify for 

(Print name of Grantee/Recipient) 

DEP Agreement No.   and Payment Request No.   that: 

 The disbursement amount requested is for allowable costs for the project as described in Attachment 3 of 
the Agreement. 

 All costs included in the amount requested have been satisfactorily purchased, performed, received, and 
applied toward completing the project; such costs are documented by invoices or other appropriate 
documentation as required in the Agreement. 

 The Grantee has paid such costs under the terms and provisions of contracts relating directly to the project; 
and the Grantee is not in default of any terms or provisions of the contracts. 

Check all that apply below: 

 All permits and approvals required for the construction, which is underway, have been obtained. 

 Construction up to the point of this disbursement is in compliance with the construction plans and permits. 

 The Grantee’s Grant Manager relied on certifications from the following professionals that provided 
services for this project during the time period covered by this Certification of Payment Request, and such 
certifications are included:   

 
Professional Service Provider (Name / License No.) Period of Service (mm/dd/yy – mm/dd/yy) 
  

  

  

  

  

 
   

Grantee's Grant Manager Signature   Grantee's Fiscal Agent Signature 

Print Name  Print Name 
   

Telephone Number  Telephone Number 
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INSTRUCTIONS FOR COMPLETING 
PAYMENT REQUEST SUMMARY FORM 

 
DEP AGREEMENT NO.:   This is the number on your grant agreement. 
AGREEMENT EFFECTIVE DATES:  Enter agreement execution date through end date. 
GRANTEE:  Enter the name of the grantee’s agency. 
GRANTEE’S GRANT MANAGER:  This should be the person identified as grant manager in the grant Agreement.  
MAILING ADDRESS:  Enter the address that you want the state warrant sent. 
PAYMENT REQUEST NO.:  This is the number of your payment request, not the quarter number. 
DATE OF PAYMENT REQUEST:  This is the date you are submitting the request. 
PERFORMANCE PERIOD:  This is the beginning and ending date of the performance period for the task/deliverable 
that the request is for (this must be within the timeline shown for the task/deliverable in the Agreement). 
TASK/DELIVERABLE NO.:  This is the number of the task/deliverable that you are requesting payment for and/or 
claiming match for (must agree with the current Grant Work Plan).   
TASK/DELIVERABLE AMOUNT REQUESTED:  This should match the amount on the “TOTAL 
TASK/DELIVERABLE BUDGET AMOUNT” line for the “AMOUNT OF THIS REQUEST” column. 
 
GRANT EXPENDITURES SUMMARY SECTION: 
 
“AMOUNT OF THIS REQUEST” COLUMN:  Enter the amount that was expended for this task during the period 
for which you are requesting reimbursement for this task.  This must agree with the currently approved budget in the 
current Grant Work Plan of your grant Agreement.  Do not claim expenses in a budget category that does not have an 
approved budget.  Do not claim items that are not specifically identified in the current Grant Work Plan.  Enter the 
column total on the “TOTAL AMOUNT” line.  Enter the amount of the task on the “TOTAL TASK BUDGET AMOUNT” 
line.  Enter the total cumulative amount of this request and all previous payments on the “LESS TOTAL CUMULATIVE 
PAYMENT REQUESTS OF” line.  Deduct the “LESS TOTAL CUMULATIVE PAYMENT REQUESTS OF” from the 
“TOTAL TASK BUDGET AMOUNT” for the amount to enter on the “TOTAL REMAINING IN TASK” line. 
 
“TOTAL CUMULATIVE PAYMENT REQUESTS” COLUMN:  Enter the cumulative amounts that have been 
requested to date for reimbursement by budget category.  The final request should show the total of all requests; first 
through the final request (this amount cannot exceed the approved budget amount for that budget category for the task 
you are reporting on).  Enter the column total on the “TOTALS” line.  Do not enter anything in the shaded areas. 
 
“MATCHING FUNDS” COLUMN:  Enter the amount to be claimed as match for the performance period for the 
task you are reporting on.  This needs to be shown under specific budget categories according to the currently approved 
Grant Work Plan.  Enter the total on the “TOTAL AMOUNT” line for this column.  Enter the match budget amount on 
the “TOTAL TASK BUDGET AMOUNT” line for this column.  Enter the total cumulative amount of this and any 
previous match claimed on the “LESS TOTAL CUMULATIVE PAYMENTS OF” line for this column.  Deduct the “LESS 
TOTAL CUMULATIVE PAYMENTS OF” from the “TOTAL TASK BUDGET AMOUNT” for the amount to enter on the 
“TOTAL REMAINING IN TASK” line. 
 
“TOTAL CUMULATIVE MATCHING FUNDS” COLUMN:  Enter the cumulative amount you have claimed to 
date for match by budget category for the task.  Put the total of all on the line titled “TOTALS.”  The final report should 
show the total of all claims, first claim through the final claim, etc.  Do not enter anything in the shaded areas. 
 
GRANTEE’S CERTIFICATION: Check all boxes that apply.  Identify any licensed professional service providers 
that certified work or services completed during the period included in the request for payment. Must be signed by 
both the Grantee’s Grant Manager as identified in the grant agreement and the Grantee’s Fiscal Agent. 
 
NOTES:   
If claiming reimbursement for travel, you must include copies of receipts and a copy of the travel reimbursement 
form approved by the Department of Financial Services, Chief Financial Officer.  
Documentation for match claims must meet the same requirements as those expenditures for reimbursement. 


