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Variance Application 
Document Completeness Checklist – 2025 

 
The County will not review a Variance application unless the Applicant provides a signed and complete 
application, application fee payment, and all other required materials. All required materials and payment 
must be included with the application at the time of submission. Documents can be submitted on various 
page sizes, but must be legible on 8.5”x11” Letter paper with no font size less than 12pt.  
 
By signing this application on the first page, you acknowledge that all required materials and payments must 
be submitted in full and in accordance with the specified guidelines. Incomplete or inaccurate submissions 
may result in rejection and return without further review. 
 
A Variance application is complete and sufficient for Growth Services review when an Applicant 
provides the following materials: 
 

1.   A signed and complete application form accompanied by payment of the application fee. 
a. Note: To confirm the appropriate payment amount, see the fee schedule available on the 

Marion County Growth Services webpage. Cash, check, or credit card1. Make checks 
payable to: Marion County Board of County Commissioners. 

b. Note: Ensure the application is signed by the Owner(s) and Applicant/Agent or provide 
written authorization naming the Applicant/Agent to act on behalf of the Owner(s). 

2.   A copy of the most recent warranty deed conveying the property to the current owner. 
3.  A copy of the Corporation or Trust document showing the person signing as “Owner” is a 

manager/registered agent of the company, if the property is owned by a Corporation or Trust 
4.   A survey with legal description, setbacks, and existing structures signed by a Florida Licensed 

Professional Surveyor. 
5.   A proposed Site Plan, at a minimum, including: 

a. Required setbacks and proposed setbacks  
b. Location of proposed structures 

6.   A written petition of all six criteria per LDC Sec. 2.9.2 (see pages 3, 4, & 5 of this application 
packet) 

7.  (Optional) Any additional media or documents that support the written petition, including a 
written, itemized list detailing all supplemental attachments.  

a. For example, court documents, photographs, expert testimony, etc. 

                                                 
1 Payments using a credit card are subject to a surcharge service fee. 
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