
Marion County 
Board of County Commissioners 
—————————————————————————— 
Growth Services  Planning and Zoning 

2710 E. Silver Springs Blvd. 
Ocala, FL 34470 
Phone: 352-438-2600 
Fax: 352-438-2601 

January 17, 2024         . 

Brigette Carillo 
LMS Liaison 
Florida Division of Emergency Management 
Attention: Mitigation Planning Unit 
2555 Shumard Oak Boulevard 
Tallahassee, FL 32399-2100 

SUBJ: Marion County Local Mitigation Strategy (LMS) - 2023 Annual Report Transmittal  

Dear Ms. Carillo: 

Enclosed are the Marion County LMS annual report materials required by Florida Administrative 
Code (FAC) 27P-22.004 as follows: 

1) Annual Compliance Form
2) 2023 LMS Program Summary
3) 2023 LMS Project List Announcement (Updated) - dated October, 2023
4) Steering Committee/Working Group Roster
5) 2022-2023 LMS Project List
6) Supporting documentation of written invitation of participation

If you have any questions regarding the materials, please do not hesitate to contact me via email at 
Kenneth.Odom@marionfl.org, phone or mail as indicated above. 

Sincerely, 

Kenneth W. Odom 
Transportation Planner 

Enclosures 

Cc: 
Sergeant Preston Bowlin, Marion County Emergency Management Director 
Jennifer Clark for Craig Curry, BCC Chair  
Erin Miller, MCSO, Emergency Management, LMS Chairman 
Sean Lanier, City of Ocala Engineer Director, Vice LMS Chairman 
James Banta, Marion County Fire Chief 
Amanda Tart, Assistant County Administrator 
Angel Roussel, Assistant County Administrator 
Mounir Bouyounes, County Administrator 

  Tracy Straub, Assistant County Administrator 



 

                                                                                                                               
                                                                                                                                        

 

Bureau of Mitigation                    Florida Division of Emergency Management 

 

Florida Administrative Code 27P-22.004 
Annual Compliance Form 

Please email the completed form to MitigationPlanning@em.myflorida.com. Contact your liaison with any questions. 
Thank you in advance for your cooperation.  
 

Reference: FAC 27P-22.004(4)(a) 
County  
Chair NAME: TITLE: 

JURISDICTION: 
ADDRESS: 
PHONE (O): PHONE (C):  
EMAIL: 

Vice Chair  
(if applicable) 

NAME: TITLE: 
JURISDICTION: 
ADDRESS: 
PHONE (O): PHONE (C): 
EMAIL: 

LMS Coordinator 
(if applicable) 

NAME: TITLE: 
JURISDICTION: 
ADDRESS: 
PHONE (O): PHONE (C): 
EMAIL: 

EM Coordinator 
(if applicable) 

NAME: TITLE: 
JURISDICTION: 
ADDRESS: 
PHONE (O): PHONE (C): 
EMAIL: 

Was your county’s LMS Plan submitted to the State for review within the last 6 months?             YES             NO 
If yes, have there been any changes since the plan was submitted?                          YES                NO              N/A 
If yes or N/A, please complete the entire form.  
If no, your 27P-22.004 annual compliance form is complete! 

 

mailto:MitigationPlanning@em.myflorida.com


 

                                                                                                                               
                                                                                                                                        

 

Bureau of Mitigation                    Florida Division of Emergency Management 

 

 

Requirement Checklist Comments 
LMS Working Group (LMSWG) 
Submit the LMSWG list, including contact 
information. 
Reference: FAC 27P-22.004(4)(a) 
 

             Attached 
 
 
 
 

LMSWG Participation Invites 
Provide documentation showing that the county 
has issued a written invitation to each municipality 
to participate in the LMSWG, within the preceding 
year. 
FAC 27P-22.004(4)(3) 

             Attached 
 
 
 
  

Hazard Analysis Change 
Are there any new or removed hazards?  
FAC 27P-22.004(4)(e)(1) 
 
 

             YES             NO  (If yes, attached the updated sections) 
 
 
  

Prioritized Project List (PPL) 
Include project list in order of priority, identifying 
the agency/department responsible for the 
projects, estimated costs, potential funding 
sources, and expected timeframes for completion.  
FAC 27P-22.004(4)(e)(2), FAC 27P-22.005(7) 

             Attached  (in excel) 

Critical Facilities List 
Have there been any changes to the critical 
facilities list within the past year? 
FAC 27P-22.004(4)(e)(3) 
 

             YES             NO  (If yes, attached the updated list) 
 
 
  

Repetitive Loss Properties List 
Have there been any additions or removals to the 
repetitive loss properties in any of the jurisdictions 
within the past year? 
FAC 27P-22.004(4)(e)(4) 

             YES             NO  (If yes, attached the updated list) 
 
 
  

Revisions to Maps 
Were there any changes to maps included in the 
LMS within the preceding year? 
FAC 27P-22.004(4)(e)(5) 
  

             YES             NO  (If yes, attached the updated map(s)) 
 
 
  

Additional Changes to the LMS 
Please describe any additional changes that have 
occurred and include relevant documents (e.g., 
changes to by-laws, prioritization procedures, 
etc.). 
 
 

 
 
 
 
 
 



 

MARION COUNTY LOCAL MITIGATION STRATEGY – 2023 ANNUAL REPORT 

Program Summary 
Marion County Local Mitigation Strategy 

_________________ 
January 17, 2024 

 
1) Marion County Local Mitigation Strategy & Five-Year Plan Udpate 

i. Marion County has adopted a Local Mitigation Strategy in accordance with the Federal 
Disaster Mitigation Act of 2000. 

ii. Chapter 44 CFR Sections 201 & 206 provide that local jurisdiction(s) must review and 
revise the local mitigation plan to reflect changes in development, progress in local 
mitigation efforts, and changes in priorities, and update the local mitigation plan a 
minimum of every five (5) years in order to continue to be eligible for Federal hazard 
mitigation funds under the Federal Emergency Management Agency ("FEMA").  

iii. The LMS Five-Year Plan was updated in 2021. The LMS Plan Five-Year Update was 
approved by the Marion County Board of County Commissioners on May 4, 2021 by 
Resolution No. 21-R-214. The Federal Emergency Management Agency (FEMA) granted 
formal approval of the document on July 28, 2021. It will expire on May 19, 2026. As an 
approved participating jurisdiction, the County is an eligible applicant for the following 
mitigation programs administered by FEMA: Hazard Mitigation Grant Program (HMGP), 
Building Resilient Infrastructure and Communities (BRIC), and Flood Mitigation Assistance 
(FMA). 

iv. The LMS is coordinated by the Marion County Growth Services Department, 2710 E. Silver 
Springs Blvd., Ocala, FL 34470.  Staff contact is Kenneth Odom, Transportation Planner. 

v. In accordance with the LMS by-laws, the strategy is guided by a local working group led 
by a Steering Committee containing representatives from Marion County, incorporated 
municipalities, key businesses, interest groups and citizens. 
 

2) LMS Project List – “Mitigation Initiatives” 
i. The 2023 announcements notice for new project submittal were transmitted on February 

28, 2023: Hazard Mitigation Grant Program Projects.  The following new projects were 
ranked and added to the list: 

i. City of Ocala- Engineering:  Communication Tower – Emergency Services 
ii. Marion County – Environmental Services – Water Treatment Plant – Portable 

Generators 
ii. Multiple projects reached the 5-year expiration window: 

i. Marion County – MCUD Back-Up Solar Powered Battery Assemblies 
ii. Marion County – Facilities Emergency Generators 

iii. Marion County – MCUD Portable SCADA Antenna 
iv. Marion County – Recycling Center Back-Up Generator 
v. Marion County – MCUD Portable Generators – Lift Stations 

vi. Marion County – MCUD Emergency Command Center Shutters 
vii. Marion County Sheriff – Forest High School Back-Up Generator 

viii. Marion County – Portable Pump Operations 
ix. Marion County – NW 76th Terrace Flood Relief 
x. Marion County – SW 27th Avenue Flood Relief 

xi. City of Ocala – Security Improvements: Water Facilities 
xii. City of Ocala – Man Hole Lid Improvements 

xiii. City of Ocala – Fisher Park Flood Project 
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xiv. City of Ocala – SR 464 Flood Project 
xv. City of Ocala – Croskey Center – Emergency Generator/Transfer Switches 

xvi. City of Ocala – Lift Station Improvement 
xvii. City of Ocala – Brogan Pond Flood Relief 

xviii. City of Ocala SE 17th Street Flood Relief 
xix. City of Ocala – Lake Tuscawilla Flood Relief 

 
3) Election of Officers  

i. On April 20, 2023, the LMS Steering Committee elected Erin Miller, Sheriff’s Office 
Emergency Management Deputy Director as Chairman and Sean Lanier, Director, Office 
of City Engineer, City of Ocala as Vice Chairman.  The LMS Steering Committee has opted 
to adopt a four-meeting per year schedule instead of a two-meeting per year schedule.  
The next scheduled meeting will be held in February 2024 where new officer elections 
will take place. 
 

4) LMS Document Revisions – 2023 
i. Hazard Assessment – No Update 

ii. Critical Facilities – No Update 
iii. Repetitive Loss – No Update 
iv. Maps – No Update  

 
5) By-Laws Update/Committee Member Update 

i. No By-Laws Update 
ii. The Marion County Builder’s Association and the Marion County Realtor’s Association 

have alternated a single membership position with each agency serving every other year.  
The Marion County Builder’s Association has opted out of further participation in the 
Local Mitigation Strategy Working Group so the Marion County Realtor’s Association will 
be the sole holder of that membership position. 
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Odom, Kenneth

From: Pocock, Darlene
Sent: Monday, October 16, 2023 10:37 AM
To: Banta, James; Beth Nelson; Betty Jo Bradley; Bob Titterington; Brady Nettina; Bryan Lowe; Carl Taylor; 

Causey, Stacie; Charlee Nichols; Chief McQuaig; Damien, Craig; Dan Gloger; Daniel Dooley; Darlene 
Younce; Dawana Prior; Dawn Bowne; Denise Alexander; Donna Dunaway; Eric Weaver; Erin Miller; 
George Albright; Giovanna Benitez; Goodspeed, Jared; Gregory C. Harrell; Helene Mencher; Hirst, 
Michelle; Jackie Suarez; James R. Stroup; Jan Smith; Jeannie Rickman; Jennifer C; Jimmy Cowan; Hart, 
Kelli; Kirkman, Jody; Kristin Buckingham; Lainie Claudio; Larry Doerffel; Lee Herbt; Lezli Merritt; Li, 
Cassandra; Lundie Bond; Major Phillip Irish; Marjorie Stroup; Marya Latson; McCain, Michael; 
McCann, Ken; Michelle Cechowski, M.S.; Bouyounes, Mounir; Nobles, Patricia - UF; Northey, Tom; 
Odom, Kenneth; Paul Blystone; Payal Pandya; Peter Lee; Preston Bowlin (James); Randy Alvord; Rison, 
Christopher; Roussel, Angel; Samuel Peppard; Sandi McKamey; Savage, Michael; Scott Millikin; Scott 
Olschewske; Sean Lanier; Sgt. Paul Bloom; Shawna Chancey; Steven K. Rogers; Marion County 
Stormwater; Straub, Tracy; Tamara Fleischhaker; Thurman Kingsley; Tina Novinger; Torres, Alex; Tye 
Chighizola; Varadin, Chuck; Wesley Wilcox; Weyrauch, Kenneth; Wicker, Chad; Willie Hamilton

Cc: Odom, Kenneth
Subject: FW: FDEM FY 2023 Building Resilient Infrastructure and Communities Application Period 

Announcement
Attachments: FY 2023 BRIC Notice Of Funding Opportunity (NOFO).pdf; FEMA GO Registration Guidance.pdf; 

FEMA GO User Manual - Subapplication Development.pdf; FDEM FY 2023  Building Resilient 
Infrastructure and Communities Application Period Announcement.pdf

Importance: High

Please see the forwarded message below along with the attachments per Ken Odom.   
Thank You, 
Darlene 
 
Subject: FW: FDEM FY 2023 Building Resilient Infrastructure and Communities Application Period Announcement 
Importance: High 
 
Darlene, 
 
Please forward to all list for the LMS groups.   
 
Thank you, 
 
 
 

  

Kenneth Odom  
Transportation Planner 
Growth Services  
Main: 352-438-2600 | Direct: 352-438-2620 

Empowering Marion for Success! 
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Darlene Pocock  
Staff Assistant 
Growth Services  
Main: 352-438-2600 | Direct: 352-438-2622 

Empowering Marion for Success! 

  

From: Mitigation Planning <mitigationplanning@em.myflorida.com>  
Sent: Friday, October 13, 2023 10:54 AM 
Cc: Mitigation Non-Disaster Program <non-disasterprograms@em.myflorida.com> 
Subject: FDEM FY 2023 Building Resilient Infrastructure and Communities Application Period Announcement 
Importance: High 
 

CAUTION: THIS MESSAGE IS FROM AN EXTERNAL SENDER  
This email originated from outside the organization. Do not click links, open attachments, or share any information unless you 
recognize the sender and know the content is safe.  Report suspicious emails using the “Phish Alert” button in Outlook or contact the 
Helpdesk.  

October 13, 2023 
BUILDING RESILIENT INFRASTRUCTURE AND COMMUNITIES 

2023 NOTICE OF FUNDING OPPORTUNITY 
 

Open Application Period for the Building Resilient Infrastructure and Communities Program  
Begins October 16, 2023 

The Federal Emergency Management Agency (FEMA) has announced the opening of the FY 2023 
Application Period for the Building Resilient Infrastructure and Communities (BRIC) program. FEMA’s 
Notice of Funding Opportunity (NOFO) is attached and can be found at www.grants.gov.  

The Florida Division of Emergency Management (FDEM) is accepting eligible subapplications for the 
BRIC program from entities that submitted a Notice of Interest (NOI) form by FDEM’s deadline 
(August 31, 2023, 5:00 p.m. EDT) for an eligible project. All subapplications must be submitted to 
FDEM via the FEMA GO application system on or before December 1, 2023 by 5:00 PM EST. Only 
complete subapplications will be accepted and reviewed. 
 
Detailed information regarding the BRIC program and application development can be found at 
https://www.floridadisaster.org/dem/mitigation/builing-resilient-infrastructure-and-communities-bric-
grant-program/ and https://www.fema.gov/grants/mitigation/building-resilient-infrastructure-
communities. 
 

For information on training and resources on FEMA’s grant application system (FEMA GO), please 
visit FEMA’s website at https://www.fema.gov/grants/guidance-tools/fema-go or contact the FEMA 
GO Helpdesk at 1-877-611-4700 or via e-mail at FEMAGO@fema.dhs.gov. For access to FEMA GO, 
please refer to the attached FEMA GO Registration Guidance and FEMA GO User Manual for 
Subapplication Development. 
 

Contact: If you have any questions about this program, please contact the Non-Disaster Grant 
Program at non-disasterprograms@em.myflorida.com. 
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Attachments: 
FDEM FY 2023 Building Resilient Infrastructure and Communities Application Period Announcement 
FY 2023 Building Resilient Infrastructure and Communities Notice of Funding Opportunity  
FEMA GO Registration Guidance 
FEMA GO User Manual for Subapplication Development 
 
 

 

 

Kristin Lentz | Planning Unit Manager  
Bureau of Mitigation 
Florida Division of Emergency Management  
 

Cell: (850) 273-2950 | Office: (850) 815-4519 
Kristin.Lentz@em.myflorida.com  

 
 

Under Florida law, correspondence with the Florida Division of Emergency Management concerning agency 
business that is neither confidential nor exempt pursuant to Florida Statutes is a public record and will be made 
available to the public upon request. 



From: Pocock, Darlene
To: Banta, James; Beth Nelson; Betty Jo Bradley; Bob Titterington; Brady Nettina; Bryan Lowe; Carl Taylor; Causey,

Stacie; Charlee Nichols; Chief McQuaig; Damien, Craig; Dan Gloger; Daniel Dooley; Darlene Younce; Dawana
Prior; Dawn Bowne; Denise Alexander; Donna Dunaway; Eric Weaver; Erin Miller; George Albright; Giovanna
Benitez; Goodspeed, Jared; Gregory C. Harrell; Helene Mencher; Hirst, Michelle; Jackie Suarez; James R. Stroup;
Jan Smith; Jeannie Rickman; Jennifer C; Jimmy Cowan; Hart, Kelli; Kirkman, Jody; Kristin Buckingham; Lainie
Claudio; Larry Doerffel; Lee Herbt; Lezli Merritt; Li, Cassandra; Lundie Bond; Major Phillip Irish; Marjorie Stroup;
Marya Latson; McCain, Michael; McCann, Ken; Michelle Cechowski, M.S.; Bouyounes, Mounir; Nobles, Patricia - UF;
Northey, Tom; Paul Blystone; Payal Pandya; Peter Lee; Preston Bowlin (James); Randy Alvord; Rison, Christopher;
Roussel, Angel; Samuel Peppard; Sandi McKamey; Savage, Michael; Scott Millikin; Scott Olschewske; Sean Lanier;
Sgt. Paul Bloom; Shawna Chancey; Steven K. Rogers; Marion County Stormwater; Straub, Tracy; Tamara
Fleischhaker; Thurman Kingsley; Tina Novinger; Torres, Alex; Tye Chighizola; Varadin, Chuck; Wesley Wilcox;
Weyrauch, Kenneth; Wicker, Chad; Willie Hamilton

Cc: Odom, Kenneth
Subject: FW: FDEM FY 2023 Flood Mitigation Assistance Application Period Announcement
Date: Wednesday, October 25, 2023 1:23:52 PM
Attachments: image002.png

FY 2023 FMA Notice Of Funding Opportunity (NOFO).pdf
FEMA GO Registration Guidance.pdf
FEMA GO User Manual - Subapplication Development.pdf
FDEM FY 2023 Flood Mitigation Assistance Application Period Announcement.pdf
image003.png

Importance: High

Hello LMS – Working Group/Steering Committee,
Please see the forwarded email chain and attachments.
Thank You,
Darlene
 

 

Darlene Pocock 
Staff Assistant
Growth Services 
Main: 352-438-2600 | Direct: 352-438-2622
Empowering Marion for Success!

 

From: Odom, Kenneth <Kenneth.Odom@marionfl.org> 
Sent: Wednesday, October 25, 2023 8:36 AM
To: Pocock, Darlene <Darlene.Pocock@marionfl.org>
Subject: FW: FDEM FY 2023 Flood Mitigation Assistance Application Period Announcement
Importance: High
 
Please forward to all LMS contacts
 
Thank you,

Kenneth Odom 
Transportation Planner
Growth Services 
Main: 352-438-2600 | Direct: 352-438-2620
Empowering Marion for Success!
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FY 2023 FMA NOFO Back to the Top 


The Department of Homeland Security (DHS) 
Notice of Funding Opportunity (NOFO) 


Fiscal Year 2023 Flood Mitigation Assistance 


SUMMARY OVERVIEW OF KEY INFORMATION 
FEDERAL EMERGENCY MANAGEMENT AGENCY (FEMA) FLOOD 


MITIGATION ASSISTANCE (FMA)  
Program 
Overview 


The Flood Mitigation Assistance (FMA) grant program makes federal funds 
available to states, U.S. territories, federally recognized Tribal governments,1 
and local governments to reduce or eliminate the risk of repetitive flood 
damage to buildings and structures insured under the National Flood 
Insurance Program (NFIP), and within NFIP-participating communities. It 
does so with a recognition of the growing flood hazards associated with 
climate change,2 and of the need for flood hazard risk mitigation activities 
that promote climate adaptation, equity, and resilience with respect to 
flooding. These include both acute extreme weather events and chronic 
stressors which have been observed and are expected to increase in intensity 
and frequency in the future. From Fiscal Year (FY) 1996 to FY 2019, FMA 
obligated over $1.5 billion in federal cost share mitigating over 8,000 
properties insured by the NFIP 


Goals and 
Objective 


The purpose of the FMA program is to reduce or eliminate the flood risk of 
repetitive flood damage to structures and buildings insured by the NFIP, and 
to enhance community flood resilience within NFIP-participating 
communities. 


Eligible 
Projects 


The FMA grant program funds three types of activities and projects: 
Capability and Capacity Building Activities, Localized Flood Risk 
Reduction Projects, and Individual Flood Mitigation Projects 


Deadlines Application Start Date: 10/16/2023 
Applicants Who Experience System-Related Issues Deadline: 02/27/2024 at 
3:00 PM ET  
Application Submission Deadline: 02/29/2024 at 03:00:00 PM ET 


Funding 
Amount 


Available Funding for the NOFO: $800,000,000 
• Capability and Capacity Building Activities subtotal: $60,000,000
• Localized Flood Risk Reduction Projects subtotal: $520,000,000
• Individual Flood Mitigation Projects subtotal: $220,000,000


Eligible 
Applicants 


• States
• District of Columbia
• U.S. territories


1 The term “federally recognized Tribal government,” as used in this funding opportunity, has the same meaning as “Indian 
Tribal government,” as defined at 44 C.F.R. § 77.2(f). 
2
 Climate change is defined as “Changes in average weather conditions that persist over multiple decades or longer. Climate 


change encompasses both increases and decreases in temperature, as well as shifts in precipitation, changing risk of certain types 
of severe weather events, and changes to other features of the climate system” (Fourth National Climate Assessment). 
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• Federally recognized Tribal governments
Cost Share Capability and Capacity Building Activities federal cost share options: 


• Up to 90% federal cost share funding if the average Centers for
Disease Control and Prevention (CDC) Social Vulnerability Index
(SVI) score is not less than 0.5001 for the benefiting area(s)
substantiated by a benefiting area map, and the activity must be
funded by Bipartisan Infrastructure Law (BIL). FEMA will
determine the CDC SVI score using the following three SVI themes:
Socioeconomic Status, Household Characteristics, and Housing Type
and Transportation. Or


• Up to 75% federal cost share funding if a higher federal cost share is
not available.


Localized Flood Fisk Reduction Projects federal cost share options: 
• Up to 90% federal cost share funding if the average CDC SVI score


is not less than 0.5001 for the project benefiting area containing
NFIP-insured properties, and the activity must be funded by the BIL.
FEMA will determine the CDC SVI score using the following three
SVI themes: Socioeconomic Status, Household Characteristics, and
Housing Type and Transportation. Or


• Up to 75% federal cost share funding if a higher cost share is not
available.


Individual Flood Mitigation Projects federal share options: 
• Up to 100% federal cost share funding for FMA defined Severe


Repetitive Loss (SRL) (B)(i) or (B)(ii) properties in 42 U.S.C. §
4104c(h)(3). Or


• Up to 90% federal cost share funding for FMA defined Repetitive
Loss (RL) properties in 42 U.S.C. § 4121(a)(7). Or


• Up to 90% federal cost share funding for each NFIP-insured property
located within a census tract with a CDC SVI score is not less than
0.5001, and the activity must be funded by the BIL. FEMA will
determine the CDC SVI score using the following three SVI themes:
Socioeconomic Status, Household Characteristics, and Housing Type
and Transportation. Or


• Up to 75% federal cost share funding if a higher federal cost share is
not available.


All entities wishing to do business with the federal government must have a unique entity 
identifier (UEI). The UEI number is issued by the SAM system. Requesting a UEI using 
Sam.gov can be found at: https://sam.gov/content/entity-registration. 


Grants.gov registration information can be found at: 
https://www.grants.gov/web/grants/register.html.  



https://sam.gov/content/entity-registration

https://www.grants.gov/web/grants/register.html





3  


FY 2023 FMA NOFO Back to the Top 


Planned UEI Updates in Grant Application Forms: 


On April 4, 2022, the Data Universal Numbering System (DUNS) Number was replaced 
by a new, non-proprietary identifier requested in, and assigned by, the System for Award 
Management (SAM.gov). This new identifier is the Unique Entity Identifier (UEI). 


Additional Information can be found on Grants.gov: 


https://www.grants.gov/web/grants/forms/planned-uei-updates.html 
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A. Program Description


1. Issued By
U.S. Department of Homeland Security (DHS)/Federal Emergency Management Agency
(FEMA)/Resilience/Hazard Mitigation Directorate/Hazard Mitigation Assistance (HMA)
Division


2. Assistance Listings Number
97.029


3. Assistance Listings Title
Flood Mitigation Assistance


4. Funding Opportunity Title
Fiscal Year 2023 Flood Mitigation Assistance


5. Funding Opportunity Number
DHS-23-MT-029-000-98


6. Authorizing Authority for Program
Section 1366 of The National Flood Insurance Act of 1968, as amended (Pub. L. No. 90-448)
(codified as amended at 42 U.S.C. § 4104c); and Division J, Title V of the Infrastructure
Investment and Jobs Act (Pub. L. No. 117-58), 135 Stat. 1387–1388 (2021).


7. Appropriation Authority for Program
Department of Homeland Security Appropriations Act, 2023, Pub. L. No. 117-328; and
Division J, Title V of the Infrastructure Investment and Jobs Act, Pub. L. No. 117-58, 135
Stat. 1387–1388 (2021).


8. Announcement Type
Initial


9. Program Category
Mitigation: Natural Hazards


10. Program Overview, Objectives, and Priorities


a. Overview


The Flood Mitigation Assistance (FMA) grant program makes federal funds available to states, 
U.S. territories, federally recognized Tribal governments,3 and local governments to reduce or 
eliminate the risk of repetitive flood damage to buildings and structures insured under the 
National Flood Insurance Program (NFIP), and within NFIP-participating communities. It does 


3 The term “federally recognized Tribal government,” as used in this funding opportunity, has the same meaning as “Indian 
Tribal government,” as defined at 44 C.F.R. § 77.2(f). 
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so with a recognition of the growing flood hazards associated with climate change,4 and of the 
need for flood hazard risk mitigation activities that promote climate adaptation, equity, and 
resilience with respect to flooding. These include both acute extreme weather events and chronic 
stressors which have been observed and are expected to increase in intensity and frequency in the 
future. From Fiscal Year (FY) 1996 to FY 2019, FMA obligated over $1.5 billion in federal cost 
share mitigating over 8,000 properties insured by the NFIP.  


The FMA grant program aligns with the 2020-2024 DHS Strategic Plan through pursuing Goal 
5: Strengthen Preparedness and Resilience. Specifically, Objective 5.1: Build a National Culture 
of Preparedness has several sub-objectives that the FMA program supports. FMA serves 
primarily to bolster Sub-Objective 5.1.1: Incentivize investments that reduce risk and increase 
pre-disaster mitigation, including expanding the use of insurance to manage risk through funding 
hazard mitigation activities and projects, particularly ones that reduce risk to NFIP-insured 
structures. Additionally, FMA’s Capability and Capacity Building Activities also contribute to 
other sub-objectives. For example, planning, partnerships, and project scoping efforts help 
improve awareness initiatives to encourage public action to increase preparedness (Sub-
Objective 5.1.2), use lessons from past disasters and exercises to inform community investment 
decisions and anticipate challenges that may emerge during future disasters (Sub-Objective 
5.1.3), and coordinate and guide continuity of operations activities through partnerships with 
government and non-government stakeholders (Sub-Objective 5.1.5). 


The 2022-2026 FEMA Strategic Plan outlines a bold vision and three ambitious goals designed 
to address key challenges the agency faces during a pivotal moment in the field of emergency 
management: Goal 1 - Instill equity as a foundation of emergency management, Goal 2 - Lead 
the whole of community in climate resilience, and Goal 3 - Promote and sustain a ready FEMA 
and prepared nation. Most notably, the FMA program supports Objective 1.2: Remove barriers to 
FEMA programs through a people first approach, Objective 1.3: Achieve equitable outcomes for 
those we serve, and Objective 2.2: Build a climate resilient nation. FMA also supports the 
National Mitigation Investment Strategy and the FIMA FY 2021-2023 Mitigation Strategy by 
advancing mitigation investment to reduce risks posed by natural hazards and increasing the 
nation’s resilience to natural hazards.  


Awards made under this Notice of Funding Opportunity (NOFO) will be funded, in whole or in 
part, with funds appropriated by the Infrastructure Investment and Jobs Act (IIJA) Pub. L. No. 
117-58, 135 Stat. 1387–1388 (2021), also known as the Bipartisan Infrastructure Law (BIL). The
BIL is a once-in-a-generation investment in infrastructure, which will grow a more sustainable,
resilient, and equitable economy by enhancing U.S. competitiveness, driving the creation of
good-paying jobs with the free and fair choice to join a union, and ensuring stronger access to
economic and environmental benefits for disadvantaged communities. The BIL appropriates
billions of dollars to FEMA to promote resilient infrastructure, respond to the impacts of climate
change, and equip our nation with the resources to combat its most pressing threats.


4
 Climate change is defined as “Changes in average weather conditions that persist over multiple decades or longer. Climate 


change encompasses both increases and decreases in temperature, as well as shifts in precipitation, changing risk of certain types 
of severe weather events, and changes to other features of the climate system” (Fourth National Climate Assessment). 



https://www.dhs.gov/publication/department-homeland-securitys-strategic-plan-fiscal-years-2020-2024

https://www.fema.gov/about/strategic-plan
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BIL authorizes FMA to provide an increased federal cost share for an NFIP property that is 
located within a census tract with a Centers for Disease Control and Prevention (CDC) Social 
Vulnerability Index (SVI) score of not less than 0.5001, and the activity is funded by BIL. 
FEMA will determine the CDC SVI score using the following three SVI themes: Socioeconomic 
Status, Household Characteristics, and Housing Type and Transportation. Refer to Section C.4, 
Cost Share or Match of this funding opportunity.  


b. Objectives


The purpose of the FMA program is to reduce or eliminate the flood risk of repetitive flood 
damage to structures and buildings insured by the NFIP, and to enhance community flood 
resilience within NFIP-participating communities. 


c. Priorities


The FMA grant program funds three types of activities and projects: Capability and Capacity 
Building Activities, Localized Flood Risk Reduction Projects, and Individual Flood Mitigation 
Projects. FMA encourages flood mitigation projects that will benefit multiple properties located 
in an NFIP-participating community.5 


In addition, FMA aims to incentivize flood mitigation activities and projects that advance equity 
(see Executive Order 14091: Further Advancing Racial Equity and Support for Underserved 
Communities Through the Federal Government) and that will benefit disadvantaged communities 
as referenced in Executive Order (EO) 14008: Tackling the Climate Crisis at Home and Abroad. 
In implementing the Administration’s Justice40 Initiative, established in EO 14008 and 
discussed in subsequent guidance, the FMA program will be identifying a disadvantaged 
community, also referred to as a Justice40 Community, using version 1.0 of the Climate and 
Economic Justice Screening Tool (CEJST). Justice40 Communities are considered 
disadvantaged if they are in census tracts that meet the thresholds for at least one of the tool’s 
categories of burden, or if they are on lands within the boundaries of a federally recognized 
Tribal government. In addition, census tracts that are completely surrounded by disadvantaged 
communities are also considered disadvantaged if they meet an adjusted low-income threshold 
(at or above the 50th percentile). Justice40 Communities have been marginalized by society, 
overburdened by pollution, and/or underserved by infrastructure and other basic services. More 
information about the CEJST methodology, datasets, and downloadable files can be found on the 
CEJST website at https://screeningtool.geoplatform.gov. 


11. Performance Measures


The following key performance indicators provide strategic and relevant information to 
decisionmakers and stakeholders about FMA’s progress and success toward achieving goals and 
objectives, and are based on measurable data that are available or could be feasibly collected: 


• Total number of NFIP-insured properties selected that are FMA and/or NFIP defined
Severe Repetitive Loss (SRL), Repetitive Loss (RL), and Substantially Damaged.


5 NFIP participating community information can be found via the Community Status Book at https://www.fema.gov/flood-
insurance/work-with-nfip/community-status-book.  



https://www.federalregister.gov/documents/2021/02/01/2021-02177/tackling-the-climate-crisis-at-home-and-abroad

https://www.fema.gov/flood-insurance/work-with-nfip/community-status-book

https://www.fema.gov/flood-insurance/work-with-nfip/community-status-book

https://www.federalregister.gov/documents/2021/02/01/2021-02177/tackling-the-climate-crisis-at-home-and-abroad

https://screeningtool.geoplatform.gov/en/#3/33.47/-97.5

https://screeningtool.geoplatform.gov/en/#3/33.47/-97.5

https://screeningtool.geoplatform.gov/en/#3/33.47/-97.5

https://www.federalregister.gov/documents/2023/02/22/2023-03779/further-advancing-racial-equity-and-support-for-underserved-communities-through-the-federal
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• Total federal cost share funding invested in or benefitting Justice40 Communities
identified using version 1.0 of the Climate and Economic Justice Screening Tool
(CEJST).


• Total dollar amount of flood losses avoided in projects or communities funded by FMA
subapplications.


FEMA recognizes that many effective resilience solutions, such as nature-based solutions, yield 
critical benefits that are not monetizable. As such, FEMA notes that these key performance 
indicators are not determinative of whether an application to the FMA grant program is selected 
for funding.  


FEMA will further assess the recipient’s performance against the program objective during the 
award closeout process as outlined in Section F.3.c of this funding opportunity.  


B. Federal Award Information


1. Available Funding for the NOFO: $800,000,000 


a) Capability and Capacity Building Activities subtotal: $60,000,000 
b) Localized Flood Risk Reduction Projects subtotal:   $520,000,000 
c) Individual Flood Mitigation Projects subtotal: $220,000,000 


2. FEMA will distribute the available FY 2023 FMA funding amount and federal activity cap as
follows:


a. Capability and Capacity Building Activities
a. FEMA will select up to $60,000,000 Capability and Capacity Building Activities


to develop future Localized Flood Risk Reduction Projects and/or Individual
Flood Mitigation Projects that will subsequently reduce flood claims against the
NFIP.


i. Capability and Capacity Building Activities will be prioritized and
selected according to the following hierarchical order: Mitigation Plans
under 42 U.S.C. § 4104c(c)(3)(F); Technical Assistance by States to
Communities under 42 U.S.C. § 4104c(c)(3)(J); Project Scoping; and
Additional Capability and Capacity Building Activities (Partnership
Development to Conduct Eligible Mitigation Activities; Enhancing Local
Floodplain Management; Severe Repetitive Loss (SRL)/Repetitive Loss
(RL) Strategy Development; and other eligible Capability and Capacity
Building Activities under 42 U.S.C. § 4104c(c)(3)(G)).


ii. For more information, refer to the Capability and Capacity Building
Activities Fact Sheet at
https://www.fema.gov/grants/mitigation/floods/fma-resources.


b. Capability and Capacity Building Activities federal activity cap per
subapplication are:


i. $100,000 for Mitigation Plans under 42 U.S.C. 4104c(c)(3)(F) per
Applicant with maximums of:



https://screeningtool.geoplatform.gov/en/#3/33.47/-97.5

https://screeningtool.geoplatform.gov/en/#3/33.47/-97.5

https://www.fema.gov/grants/mitigation/floods/fma-resources
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1. $50,000 for state mitigation plan
2. $25,000 for local mitigation plan


ii. $50,000 for Technical Assistance by States to Communities (42 U.S.C.
4104c(c)(3)(J))


iii. $900,000 for Project Scoping


iv. $300,000 for Additional Capability and Capacity Building Activities
(Partnership Development to Conduct Eligible Mitigation Activities,
Enhancing Local Floodplain Management, SRL/RL Strategy
Development, and other eligible Capability and Capacity Building
Activities under 42 U.S.C. 4104c(c)(3)(G)).


b. Localized Flood Risk Reduction Projects
a. FEMA will select up to $520,000,000 of Localized Flood Risk Reduction Projects


that address community flood risk for the purpose of reducing NFIP flood claim
payments.


i. For more information, refer to the Localized Flood Risk Reduction
Projects Fact Sheet at https://www.fema.gov/grants/mitigation/floods/fma-
resources and to the 2023 Hazard Mitigation Assistance Program and
Policy Guide.


b. Localized Flood Risk Reduction Projects federal activity cap per subapplication is
$50,000,000 per project.


c. Individual Flood Mitigation Projects
a. FEMA will select at least $220,000,000 of Individual Flood Mitigation Projects


that mitigate the risk of flooding to individual NFIP insured structures.


b. Individual Flood Mitigation Projects do not have a federal activity cap.


d. Funding for Applicant Management Costs is included in each of the priority funding caps
provided for Capability and Capacity Building Activities, Localized Flood Risk
Reduction Projects, and Individual Flood Mitigation Project caps. Applicants are
authorized to receive up to 10% of the awarded activities. For more information, see
Section I, Management Costs of this funding opportunity.


e. For more information on FY 2023 FMA funding priorities and eligible activities, see
Section E, Application Review Information, Review, and Selection Process of this
funding opportunity.


f. For more information about uses of assistance under FMA, including how to submit
various project types in FEMA Grants Outcomes (FEMA GO), refer to FMA resources at
https://www.fema.gov/grants/mitigation/floods/fma-resources.


2. Projected Number of Awards: 40 awards; 725 subawards 



https://www.fema.gov/grants/mitigation/floods/fma-resources

https://www.fema.gov/grants/mitigation/floods/fma-resources

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance

https://www.fema.gov/grants/mitigation/floods/fma-resources





11  


FY 2023 FMA NOFO Back to the Top 


3. Period of Performance: 36 months 


The Period of Performance (POP) is 36 months, starting on the date of the recipient’s federal 
award. Given the complexity of the Localized Flood Risk Reduction Projects, the applicant may 
submit a request for a longer POP in the application for FEMA to review and approve. A longer 
POP for a Localized Flood Risk Reduction Project must be requested, documented, reasonable, 
and justified. Any subsequent amendments to the federal award will not extend the POP unless 
explicitly stated. 


Extensions to the period of performance are allowed. For additional information on period of 
performance extensions, please refer to Section H of this funding opportunity.  


FEMA awards under most programs, including this program, only include one budget period, so 
it will be same as the period of performance. See 2 C.F.R. § 200.1 for definitions of “budget 
period” and “period of performance.” 


4. Projected Period of Performance Start Date(s): Will vary by award 


5. Projected Period of Performance End Date(s): 36 months for all projects 
from date of award unless 
otherwise approved by 
FEMA 


6. Funding Instrument Type: Grant 


C. Eligibility Information


1. Eligible Applicants
• States
• District of Columbia
• U.S. territories
• Federally recognized Tribal governments


Each state, territory, the District of Columbia, and federally recognized Tribal government shall 
designate one agency to serve as the applicant for FMA funding. The designee is strongly 
encouraged to conduct outreach with disadvantaged communities as referenced in Executive 
Order 14008 prior to and during the application process. Each applicant’s designated agency may 
submit only one FMA grant application to FEMA.  


Communities, including local governments, cities, townships, counties, special district 
governments, and Tribal governments (including federally recognized Tribes who choose to 
apply as subapplicants), are considered subapplicants and must submit subapplications to their 
state/territory/Tribal applicant agency. Certain political subdivisions (for example, regional flood 
control districts or county governments) may apply and act as subapplicants if they are part of a 
community participating in the NFIP where the political subdivision provides zoning and 
building code enforcement or planning and community development professional services for 
that community. Subapplications under which two or more entities would carry out the award are 



https://www.federalregister.gov/documents/2021/02/01/2021-02177/tackling-the-climate-crisis-at-home-and-abroad

https://www.federalregister.gov/documents/2021/02/01/2021-02177/tackling-the-climate-crisis-at-home-and-abroad
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eligible, such as a multi-state or multi-Tribal initiative; however, only one entity may be the 
subapplicant with primary responsibility for carrying out the award. Contact information for the 
State Hazard Mitigation Officers is provided on the FEMA website at 
https://www.fema.gov/grants/mitigation/state-contacts.  


2. Applicant Eligibility Criteria
• All applicants and subapplicants must be participating in the NFIP, and not be


withdrawn, on probation, or suspended. NFIP community status can be verified at
https://www.fema.gov/flood-insurance/work-with-nfip/community-status-book.


• Structures eligible for Individual Flood Mitigation Projects must have an NFIP policy
(including a Group Flood Insurance Policy [GFIP]) in effect prior to the opening of
the application period and the policy must be maintained throughout the life of the
structure. The requirement of maintaining flood insurance shall apply during the life
of the property, regardless of transfer of ownership of such property. If the
subapplicant does not comply with this requirement, FEMA may take one or more
actions as remedies for noncompliance, as appropriate. This could include
disallowing all or part of the cost of the activity or action not in compliance. For more
information, see 44 C.F.R. § 77.6.


• Applicants are required to have a FEMA-approved State or Tribal Hazard Mitigation
Plan in accordance with 44 C.F.R. Part 201 by the application deadline and at the
time of obligation of the award. More detailed information is provided in Part 4.
Eligibility and Requirements, C. Hazard Mitigation Plan Requirements, of the 2023
Hazard Mitigation Assistance Program and Policy Guide at
https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance


• Subapplicants are required to have a FEMA-approved Local or Tribal Hazard
Mitigation Plan in accordance with 44 C.F.R. Part 201 by the application deadline
and at the time of obligation of grant funds for Capability and Capacity Building
Activities, Localized Flood Risk Reduction Project, and Individual Flood Mitigation
Project subapplications. Capability and Capacity Building Activities' Mitigation Plans
subapplications are exempt from the hazard mitigation plan requirement for
subapplicants only. Mitigation plan integration, while not required to be eligible for
FMA, is encouraged. For additional information, refer to section H.14 of this funding
opportunity. Local hazard mitigation plans must conform to the Local Plan Review
Guide, or any subsequent local mitigation planning guide that supersedes it.


• To be considered for financial assistance, all applicants must submit their FY 2023
FMA grant applications to FEMA via FEMA GO. Refer to Section D, Application
and Submission Information of this funding opportunity.


3. Other Eligibility Criteria


• All activities under FMA must be in conformance with all criteria established by
FEMA that is specific to the proposed activity found in the 2023 Hazard Mitigation
Assistance Program and Policy Guide. All subapplications submitted under the
Capability and Capacity Building Activities priority must demonstrate that the
Capability and Capacity Building Activities will reduce flood claims against the
NFIP. Capability and Capacity Building Activities should result in a resource,



https://www.fema.gov/flood-insurance/work-with-nfip/community-status-book

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance
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strategy, or tangible mitigation product that will reduce or eliminate risk and damage 
from future flooding and increase community resilience.  


• All Capability and Capacity Building Activities Localized Flood Risk Reduction 
Project subapplications, and Individual Flood Mitigation Project subapplications 
submitted as part of an FMA grant application must be consistent with the goals and 
objectives identified in the current, FEMA-approved State or Tribal (Standard or 
Enhanced) Mitigation Plan and the local mitigation plan for the jurisdiction in which 
the project is located. Hazard Mitigation Plans should reflect state-wide mitigation 
priorities across all potential federal and non-federal mitigation funding sources. 
Current mitigation plans are not required for applicants and subapplicants submitting 
Capability and Capacity Building Activities’ Mitigation Plans subapplications to 
develop a new mitigation plan or to update a mitigation plan.


• On April 19, 2022, FEMA updated the State and Local Mitigation Planning Policy 
Guides (policies). On April 19, 2023, they went into effect. This means that all state 
and local mitigation plans must meet the updated requirements. For instance, it is 
required that state plans weigh equity and the impacts of climate change.  FMA 
funding can be used for mitigation planning grants, with a focus on integrating 
equity, climate impacts, and floodplain management.  For more information on 
funding and designing the mitigation planning process to integrate floodplain 
management planning and maximize Community Rating System Activity 510 points, 
refer to Mitigation Planning and the Community Rating System: Key Topics Bulletin 
(fema.gov), and the Local Hazard Mitigation Plan and Community Rating System 
Crosswalk Starter Kit in the Local Mitigation Planning Handbook
(fema.gov). For more information on requirements for approved mitigation plans, 
States should refer to the State Mitigation Planning Policy Guide (FP 302-094-2, 
April 19, 2022). Local governments should refer to the Local Mitigation Planning 
Policy Guide (FP-206-21-0002, April 19, 2022). Tribal governments should refer to 
the Tribal Mitigation Plan Review Guide (December 2017)
(https://www.fema.gov/sites/default/files/2020-06/fema-tribal-mitigation-plan-
review-guide_12-05-2017.pdf).


• All subapplications submitted under the Capability and Capacity Building Activities
- Project Scoping and Additional Capability and Capacity Building Activities 
priorities, and Localized Flood Risk Reduction Project priority (see Section E, 
Application Review Information, of this funding opportunity) must demonstrate that 
the proposed project benefits NFIP insured properties by submitting a map and 
associated geospatial file(s) (e.g., shapefile, Keyhole Markup Language
(KML/KMZ), geodatabase, list of census tracts, or other geo-enabled documents) 
delineating: the proposed project area or footprint boundary, and for Localized Flood 
Risk Reduction Projects only the benefiting area in alignment with Hydrologic and 
Hydraulic modelling as available except for Phased Project: Phase I.


• The map and associated geospatial file(s) will be used to determine if a 
project benefits or primarily benefits Justice40 communities. Justice40 
communities are defined at the census tract level, but many project 
benefitting areas are located across multiple census tracts, either partially or 
fully.



https://www.fema.gov/sites/default/files/2020-06/fema-mitigation-planning-and-the-community-rating-system-key-topics-bulletin_10-1-2018.pdf

https://www.fema.gov/sites/default/files/2020-06/fema-mitigation-planning-and-the-community-rating-system-key-topics-bulletin_10-1-2018.pdf

https://www.fema.gov/sites/default/files/documents/fema_local-mitigation-planning-handbook_052023.pdf

https://www.fema.gov/sites/default/files/documents/fema_local-mitigation-planning-handbook_052023.pdf

https://www.fema.gov/sites/default/files/documents/fema_state-mitigation-planning-policy-guide_042022.pdf

https://www.fema.gov/sites/default/files/documents/fema_local-mitigation-planning-policy-guide_042022.pdf

https://www.fema.gov/sites/default/files/documents/fema_local-mitigation-planning-policy-guide_042022.pdf

https://www.fema.gov/sites/default/files/2020-06/fema-tribal-mitigation-plan-review-guide_12-05-2017.pdf

https://www.fema.gov/sites/default/files/2020-06/fema-tribal-mitigation-plan-review-guide_12-05-2017.pdf

https://www.fema.gov/sites/default/files/2020-06/fema-tribal-mitigation-plan-review-guide_12-05-2017.pdf

https://www.fema.gov/sites/default/files/documents/fema_state-local-mitigation-planning-policy-guide-faqs.pdf#:~:text=The%20State%20and%20Local%20Mitigation%20Planning%20Policy%20Guides,which%20are%20required%20for%20certain%20FEMA%20non-emergency%20assistance.
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• Although these tools should not be used to determine eligibility,
subapplicants may use the Resilience Analysis and Planning Tool
(RAPT)—which encompasses geospatial layers including National Risk
Index (NRI) and Justice40—to understand the population impacted by a
proposed project, delineate the area benefitting, and translate between
census tract geographies identified by Justice40.


• Subapplicants may include narrative descriptions of population benefitting
to supplement the data and shapefile provided, particularly in rural areas
with limited population data or for projects benefitting geographically
dispersed populations.


• For Capability and Capacity Building Activities, if a proposed benefiting
area map is not provided, FEMA will default to the subapplicant
jurisdiction to determine NFIP benefits, and CEJST for prioritization.


• All structure elevation, mitigation reconstruction, and dry floodproofing projects;
and all projects where HMA funds are used for new construction, substantial
improvement, or to address substantial damage to structures6 must meet the
minimum standards of FEMA’s partial implementation of the Federal Flood Risk
Management Standards (FFRMS).7


• If a state, local, Tribal, or territorial government, or federal agency has
adopted a higher standard applicable to the specific project, FEMA will
require the higher standard.8


• See EO 14030, Climate-Related Financial Risk and the 2023 Hazard
Mitigation Assistance Program and Policy Guide.


• Subapplicants can direct any questions about the proposed hazard
mitigation project’s location in the floodplain to their local floodplain
manager and/or State Hazard Mitigation Officers. Contact information for
the State Hazard Mitigation Officers is provided on the FEMA website at
http://www.fema.gov/state-hazard-mitigation-officers.


• When eligible subapplications include an information technology or operational
technology component as part of a larger project, FEMA will allow activities that
enable greater community resilience through cybersecurity as eligible costs when
those activities are performed in accordance with the cybersecurity performance
goals for critical infrastructure and control systems directed by the National Security
Presidential Memorandum on Improving Cybersecurity for Critical Infrastructure
Control Systems, found at https://www.cisa.gov/control-systems-goals-and-
objectives. Subapplicants should address cybersecurity in their planning, design, and


6 Refer to 44 CFR § 9.4 for the definitions of “new construction” and “substantial improvement;” Refer to 44 CFR § 59.1 for the 
definition of “substantial damage.” 
7 Refer to the Hazard Mitigation Assistance Program and Policy Guide, Part 4, I. Federal Flood Risk Management Standards – 
Partial. 
8 Under 44 CFR § 9.11(d)(6), no action may be taken if it is inconsistent with the criteria of the National Flood Insurance 
Program (44 CFR part 59 et seq.) or any more restrictive Federal, State, or local floodplain management standards. 



https://www.federalregister.gov/documents/2021/05/25/2021-11168/climate-related-financial-risk

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance

http://www.fema.gov/state-hazard-mitigation-officers

https://www.cisa.gov/control-systems-goals-and-objectives

https://www.cisa.gov/control-systems-goals-and-objectives

https://www.ecfr.gov/current/title-44/section-9.4

https://www.ecfr.gov/current/title-44/chapter-I/subchapter-A/part-9#p-9.4(New%20Construction)

https://www.ecfr.gov/current/title-44/chapter-I/subchapter-A/part-9#p-9.4(Substantial%20Improvement)

https://www.ecfr.gov/current/title-44/chapter-I/subchapter-B/part-59/subpart-A/section-59.1

https://www.ecfr.gov/current/title-44/chapter-I/subchapter-B/part-59/subpart-A/section-59.1#p-59.1(Substantial%20damage)

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance
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project oversight for awards that include a technology nexus that may pose a cyber 
risk that would affect the reliability or operability of project.   


• FEMA encourages the use of environmentally friendly construction practices when
completing FMA projects.


• When subapplications include the use of concrete or asphalt products,
FEMA encourages for the inclusion of low embodied carbon concrete and
environmentally preferable asphalt.


• Subrecipients should ensure that federally funded infrastructure investments
reduce life cycle emissions of construction materials, specifically concrete,
asphalt, and steel.


• Subrecipients should request disclosure of Environmental Product
Declarations (EPD) to evaluate and incentivize acquisition of these lower
carbon materials.


• Subrecipients are encouraged to prioritize the use of American-made, lower-
carbon construction materials as referenced in the Federal Buy Clean
Initiative.


• Subrecipients are encouraged to place publicly visible signage at sites where federal
funding is being used for hazard mitigation projects, identifying the funding source
of the project (Office of Management and Budget’s February 24, 2023 Controller
Alert, “CA-23-6, Enhancing Transparency Through Use of the Investing in America
Emblem on Signs (UPDATED)"). The cost of such signs is an eligible project cost.
Subapplicants may request up to $5,000 per project for such costs. Requests for
signage costs must be identified as a line item in the subapplication cost estimate.
Project costs for signage are subject to the applicable cost-sharing requirements. The
contents and other details of the signage must be in accordance with FEMA’s
signage guidance at https://www.fema.gov/grants/policy-guidance/bipartisan-
infrastructure-law.


• FEMA encourages applicants and subapplicants to leverage the Department of
Labor’s The Good Jobs Initiative. The Good Jobs Initiative is an initiative that
provides critical information to workers, employers, and government agencies as
they work to improve job quality and create access to good jobs free from
discrimination and harassment for all working people.


5. Cost Share or Match
Cost share is required for most subapplications funded under this program. FEMA may
contribute the federal cost share funding if available, as follows:


i. Capability and Capacity Building Activities federal cost share options:
a. Up to 90% federal cost share funding if the average Centers for Disease Control


and Prevention (CDC) Social Vulnerability Index (SVI) score is not less than
0.5001 for the benefiting area(s) substantiated by a benefiting area map, and the
activity must be funded by BIL. FEMA will determine the CDC SVI score using
the following three SVI themes: Socioeconomic Status, Household
Characteristics, and Housing Type and Transportation. or



https://www.sustainability.gov/buyclean/

https://www.sustainability.gov/buyclean/

https://www.cfo.gov/assets/files/CA-23-06_Enhancing%20Transparency%20Through%20Use%20of%20the%20Investing%20in%20America%20Emblem%20on%20Signs.pdf

https://www.cfo.gov/assets/files/CA-23-06_Enhancing%20Transparency%20Through%20Use%20of%20the%20Investing%20in%20America%20Emblem%20on%20Signs.pdf

https://www.cfo.gov/assets/files/CA-23-06_Enhancing%20Transparency%20Through%20Use%20of%20the%20Investing%20in%20America%20Emblem%20on%20Signs.pdf

https://www.fema.gov/grants/policy-guidance/bipartisan-infrastructure-law

https://www.fema.gov/grants/policy-guidance/bipartisan-infrastructure-law

https://www.dol.gov/general/good-jobs

https://www.dol.gov/general/good-jobs
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b. Up to 75% federal cost share funding if a higher federal cost share is not
available.


ii. Localized Flood Risk Reduction Projects federal cost share options:
a. Up to 90% federal cost share funding if the average CDC SVI score is not less than 


0.5001 for the project benefiting area containing NFIP-insured properties, and the 
activity must be funded by the BIL. FEMA will determine the CDC SVI score 
using the following three SVI themes: Socioeconomic Status, Household 
Characteristics, and Housing Type and Transportation. or


b. Up to 75% federal cost share funding if a higher cost share is not available.


iii. Individual Flood Mitigation Projects federal cost share options and definitions:
a. Up to 100% federal cost share funding for FMA-defined Severe Repetitive Loss 


(SRL) (B)(i) or (B)(ii) properties in 42 U.S.C. § 4104c(h)(3), is a structure that:


i. Is covered under a contract for flood insurance made available under the 
NFIP; and


ii. Has incurred flood-related damage:
1. ((B)(i)) For which four or more separate claims payments (includes 


building and contents) have been made under flood insurance 
coverage with the amount of each such claim exceeding $5,000, 
and with the cumulative amount of such claim payments exceeding
$20,000, or


2. ((B)(ii)) For which at least two separate claims payments (includes 
only building) have been made under such coverage, with the 
cumulative amount of such claims exceeding the market value of 
the insured structure.


iii. To receive an increased federal cost share under these provisions, 
properties must meet the FMA SRL definition. Applicants and 
subapplicants that are requesting an increased federal cost share must 
submit documentation with their application or subapplication 
demonstrating that properties meet the definition.


b. Up to 90% federal cost share funding for FMA-defined Repetitive Loss (RL) 
properties in 42 U.S.C. § 4121(a)(7) is a structure covered by a contract for flood 
insurance made available under the NFIP that:


i. Has incurred flood-related damage on two occasions, in which the cost of 
the repair, on the average, equaled or exceeded 25 percent of the market 
value of the structure at the time of each such flood event; and


ii. At the time of the second incidence of flood-related damage, the contract 
for flood insurance contains Increased Cost of Compliance (ICC) coverage.
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iii. To receive an increased federal cost share under these provisions, 
properties must meet the FMA RL definition. Applicants and subapplicants 
that are requesting an increased federal cost share must submit documentation 
with their application or subapplication demonstrating that properties meet 
this definition.


c. Up to 90% federal cost share funding for each NFIP-insured property located 
within a census tract with a CDC SVI score is not less than 0.5001, and the 
activity must be funded by the BIL. FEMA will determine the CDC SVI score 
using the following three SVI themes: Socioeconomic Status, Household 
Characteristics, and Housing Type and Transportation. or


d. Up to 75% federal cost share funding if a higher federal cost share is not available.


To note, the Individual Flood Mitigation Project’s Repetitive Loss (RL) 90% federal cost share 
and the Severe Repetitive Loss (SRL) 100% federal cost share options are only eligible for those 
NFIP properties meeting FMA definitions under 42 U.S.C. § 4104c(h)(3) and 42 U.S.C. § 
4121(a)(7). These federal cost shares are not available for NFIP defined SRL and RL properties. 


Generally, the cost share for this program is 75% federal cost share and 25% non-federal cost 
share. This means federal funding is available for up to 75% of eligible costs. The remaining 
25% of eligible costs must be derived from non-federal sources. For example, if the total cost of 
the activity is $400,000 and the non-federal cost share is 25%, then the non-federal contribution 
is $100,000: 25% of $400,000 is $100,000. The non-federal contribution would be provided by 
the applicant or subapplicant. Likewise, the federal cost share of that activity would be $300,000: 
75% of $400,000 is $300,000. The federal contribution would be provided by FEMA. FEMA 
may consider the non-federal cost share based on availability of remaining federal funds, as 
noted in Section E, Application Review Information of this funding opportunity. 


As a result of FMA funding made available under the BIL, FEMA may contribute up to 90% 
federal cost share for qualifying FY 2023 funding priorities and criteria. FEMA will determine 
the CDC SVI score using the following three SVI themes: Socioeconomic Status, Household 
Characteristics, and Housing Type and Transportation. Applicants and Subapplicants can 
determine their activities and projects’ CDC SVI score by calculating the three SVI themes’ 
averages using information on CDC/ATSDR Social Vulnerability Index webpage, 
https://www.atsdr.cdc.gov/placeandhealth/svi/index.html. When BIL funding is exhausted, the 
enhanced cost share for properties with CDC SVI not less than 0.5001 as determined by FEMA, 
cannot be extended to the remaining funds made available in the FY 2023 FMA NOFO.  


Structures with different federal cost-share requirements can be submitted in a single project 
subapplication. The overall project federal cost share documented in the Cost Share Section of 
the project subapplication should reflect the combined federal cost shares of the structures. For 
example, in an Individual Flood Mitigation Project subapplication, a project with $100,000 costs 
for one SRL structure funded at 100% federal cost share plus $100,000 costs for one RL 
structure funded at 90% federal cost share will have an overall project federal cost share of 95%, 
or $190,000, of the $200,000 total cost for both structures. 



https://www.atsdr.cdc.gov/placeandhealth/svi/index.html
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For insular areas (American Samoa, Guam, the Northern Mariana Islands, and the U.S. Virgin 
Islands), FEMA automatically waives the non-federal cost share for the recipient when the non-
federal cost share for the entire award is under $200,000. If the non-federal cost share for the 
entire award is $200,000 or greater, FEMA may waive all or part of the non-federal cost share at 
the request of the recipient. The recipient may request 100% cost-share in its application.  


The non-federal cost share may consist of cash, donated or third-party in-kind services, 
materials, or any combination thereof. Cash and third-party in-kind matches must consist of 
eligible costs (i.e., same eligibility as the federal share). Applicants cannot apply other federal 
award funds toward the non-federal cost share unless the other federal statutory authority allows 
the funds to be used to meet cost-share requirements. For example, FEMA’s Safeguarding 
Tomorrow through Ongoing Risk Management Revolving Loan Fund (STORM RLF) Program 
loans may be eligible for non-federal cost share funding. For more information, visit the STORM 
RLF webpage at https://www.fema.gov/grants/mitigation/storm-rlf. In addition, in certain 
situations U.S. Department of Housing and Urban Development Community Development Block 
Grant Disaster Recovery (CDBG-DR) program funds, U.S. Small Business Administration 
Disaster Loans, United States Department of Agriculture Rural Development Single Family 
Direct Home Loans or Single-Family Repair Loans, the Department of Defense’s Readiness and 
Environmental Protection Integration (REPI) program, and others may be used towards the non-
federal match. Additionally, certain American Rescue Plan funds may be used as non-federal 
cost share as determined by the Department of Treasury.9 Refer to the Hazard Mitigation 
Assistance Cost Share Guide for more information at
https://www.fema.gov/sites/default/files/2020-08/fema_hma_cost-share-guide.pdf. FEMA 
encourages innovative use of public and private-sector partnerships to meet the non-federal cost 
share.  


FMA funding cannot be used as matching funds for another federal grant. Additionally, third-
party in-kind matches used to meet the matching requirement may not be used to meet matching 
requirements for any other federal grant program.  


Ultimately, the recipient is responsible for ensuring that it contributes the proper cost share to its 
actual project costs. If actual total project costs exceed the projected total project costs stated in 
the federal award, the recipient will not receive any additional federal funding and will be 
responsible for contributing additional funds above the required cost match. If actual total project 
costs are less than the projected total project costs stated in the federal award, the recipient will 
be responsible for contributing a cost match calculated as a percentage of those actual project 
costs.  


9 Treasury funds are available through the Coronavirus State and Local Fiscal Recovery Funds (SLFRF) program. According to 
U.S. Department of Treasury, the SLFRF program funds available under the “revenue loss” eligible use category (sections 
602(c)(1)(C) and 603(c)(1)(C) of the Social Security Act) generally may be used to meet the non-federal cost-share or matching 
requirements of other federal programs. See Coronavirus State & Local Fiscal Recovery Funds: Overview of the Final Rule at 
https://home.treasury.gov/system/files/136/SLFRF-Final-Rule-Overview.pdf.   



https://www.fema.gov/grants/mitigation/storm-rlf

https://www.fema.gov/sites/default/files/2020-08/fema_hma_cost-share-guide.pdf

https://home.treasury.gov/system/files/136/SLFRF-Final-Rule-Overview.pdf
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More detailed information is provided in Part 4. Eligibility and Requirements, Section L: Cost 
Share of the 2023 Hazard Mitigation Assistance Program and Policy Guide.  


D. Application and Submission Information


1. Key Dates and Times


a. Application Start Date:


b. Application Submission Deadline:


10/16/2023 


02/29/2024 at 03:00:00 PM ET 


All applications must be received by the established deadline. Please note that FEMA 
deadlines listed in this funding opportunity refer to application deadlines for the applicants. 
Subapplicants should consult with their applicant agency to confirm subapplication deadlines 
to the applicant if applicable. 


FEMA will not review applications that are received after the deadline or consider these 
late applications for funding. FEMA may, however, extend the application deadline on 
request for any applicant who can demonstrate that good cause exists to justify extending the 
deadline. Good cause for an extension may include technical problems outside of the 
applicant’s control that prevent submission of the application by the deadline, other exigent or 
emergency circumstances, or statutory requirements for FEMA to make an award.  


Applicants experiencing technical problems outside of their control must notify FEMA 
as soon as possible and before the application deadline. Failure to timely notify FEMA of 
the issue that prevented the timely filing of the application may preclude consideration of the 
award. “Timely notification” of FEMA means: prior to the application deadline and within 48 
hours after the applicant became aware of the issue. 


A list of FEMA contacts can be found in Section G of this NOFO, “DHS Awarding Agency 
Contact Information.” For technical assistance with the FEMA Grants Outcomes System 
(FEMA GO), please contact the      FEMA GO Helpdesk at femago@fema.dhs.gov or (877) 
611-4700, Monday through Friday, 8:00 AM – 6:00 PM Eastern Time (ET). For
programmatic or grants management questions, please contact your Program Analyst or
Grants Management Specialist. If applicants do not know who to contact or if there are
programmatic questions or concerns, please contact the FEMA Grants Information Desk by e-
mail at fema-grants-news@fema.dhs.gov OR by phone at (800) 368-6498, Monday through
Friday, 9:00 AM – 5:00 PM ET.


FEMA GO automatically records proof of timely submission and the system generates an 
electronic date/time stamp when FEMA GO successfully receives the application. The 
individual with the Authorized Organization Representative role that submitted the



https://www.fema.gov/fact-sheet/hazard-mitigation-assistance-program-and-policy-guide-2023-updates-management-cost

mailto:femago@fema.dhs.gov

mailto:fema-grants-news@fema.dhs.gov
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application will also receive the official date/time stamp and a FEMA GO tracking number in 
an email serving as proof of their timely submission. For additional information on how an 
applicant will be notified of application receipt, see the subsection titled “Timely Receipt 
Requirements and Proof of Timely Submission” in Section D of this NOFO. 


c. Other Key Dates


2. Agreeing to Terms and Conditions of the Award


By submitting an application, applicants agree to comply with the requirements of this
NOFO and the terms and conditions of the award, should they receive an award.


3. Address to Request Application Package


Applications are processed through the FEMA GO system. To access the system, go to
https://go.fema.gov/.


Hard copies of the NOFO can be downloaded at Grants.gov or obtained via email from the
Awarding Office points of contact listed in Section G of this NOFO, “DHS Awarding
Agency Contact Information” or by TTY (800) 462-7585.


4. Requirements: Obtain a Unique Entity Identifier (UEI) and Register in the System for
Award Management (SAM)


Each applicant, unless they have a valid exception under 2 CFR 25.110, must:
1) Be registered in Sam.Gov before application submission.
2) Provide a valid Unique Entity Identifier (UEI) in its application.
3) Continue to always maintain an active System for Award Management (SAM) registration
with current information during the Federal Award process.


5. Steps Required to Obtain a Unique Entity Identifier, Register in the System for Award
Management (SAM), and Submit an Application


Event Suggested Deadline for Completion 
Initial registration in SAM.gov 
includes UEI issuance Four weeks before actual submission deadline  


Obtaining a valid Employer 
Identification Number (EIN) Four weeks before actual submission deadline 


Creating an account with login.gov Four weeks before actual submission deadline 
Registering in SAM or Updating 
SAM registration Four weeks before actual submission deadline 


Registering in FEMA GO Four weeks before actual submission deadline 
Submitting the final application in 
FEMA GO By the submission deadline 



https://go.fema.gov/

https://www.grants.gov/
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Applying for an award under this program is a multi-step process and requires time to 
complete. Applicants are encouraged to register early as the registration process can take four 
weeks or more to complete. Therefore, registration should be done in sufficient time to 
ensure it does not impact your ability to meet required submission deadlines.  


Please review the table above for estimated deadlines to complete each of the steps listed. 
Failure of an applicant to comply with any of the required steps before the deadline for 
submitting an application may disqualify that application from funding. 


To apply for an award under this program, all applicants must: 


a. Apply for, update, or verify their Unique Entity Identifier (UEI) number and Employer
Identification Number (EIN) from the Internal Revenue Service;


b. In the application, provide an UEI number;
c. Have an account with login.gov;
d. Register for, update, or verify their SAM account and ensure the account is active before


submitting the application;
e. Register in FEMA GO, add the organization to the system, and establish the Authorized


Organizational Representative (AOR). The organization’s electronic business point of
contact (EBiz POC) from the SAM registration may need to be involved in this step. For
step-by-step instructions, see https://www.fema.gov/media-
library/assets/documents/181607;


f. Submit the complete application in FEMA GO; and
g. Continue to maintain an active SAM registration with current information at all times


during which it has an active federal award or an application or plan under consideration
by a federal awarding agency. As part of this, applicants must also provide information
on an applicant’s immediate and highest-level owner and subsidiaries, as well as on all
predecessors that have been awarded federal contracts or federal financial assistance
within the last three years, if applicable.


Applicants are advised that FEMA may not make a federal award until the applicant has 
complied with all applicable SAM requirements. Therefore, an applicant’s SAM registration 
must be active not only at the time of application, but also during the application review 
period and when FEMA is ready to make a federal award. Further, as noted above, an 
applicant’s or recipient’s SAM registration must remain active for the duration of an active 
federal award. If an applicant’s SAM registration is expired at the time of application, expires 
during application review, or expires any other time before award, FEMA may determine 
that the applicant is not qualified to receive a federal award and use that determination as a 
basis for making a federal award to another applicant.  


Per 2 C.F.R. § 25.110(c)(2)(iii), if an applicant is experiencing exigent circumstances that 
prevents it from obtaining an UEI number and completing SAM registration prior to 
receiving a federal award, the applicant must notify FEMA as soon as possible by contacting 
fema-grants-news@fema.dhs.gov and providing the details of the circumstances that prevent 
completion of these requirements. If FEMA determines that there are exigent circumstances 
and FEMA has decided to make an award, the applicant will be required to obtain an UEI 



https://www.login.gov/

https://www.fema.gov/media-library/assets/documents/181607

https://www.fema.gov/media-library/assets/documents/181607

mailto:fema-grants-news@fema.dhs.gov
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number, if applicable, and complete SAM registration within 30 days of the federal award 
date.  


6. Electronic Delivery


DHS is participating in the Grants.gov initiative to provide the grant community with a single
site to find and apply for grant funding opportunities. DHS encourages or requires applicants
to submit their applications online through Grants.gov, depending on the funding
opportunity.


For this funding opportunity, FEMA requires applicants to submit applications through
FEMA GO.


7. How to Register to Apply


a. General Instructions:


Registering and applying for an award under this program is a multi-step process and
requires time to complete. Read the instructions below about registering to apply for FEMA
funds. Applicants should read the registration instructions carefully and prepare the
information requested before beginning the registration process. Reviewing and assembling
the required information before beginning the registration process will alleviate last-minute
searches for required information.


The registration process can take up to four weeks to complete. To ensure an application
meets the deadline, applicants are advised to start the required steps well in advance of their
submission.


Organizations must have an UEI number, an EIN, an active System for Award Management
(SAM) registration and Grants.gov account to apply for grants.


b. Obtain an UEI Number:


All entities applying for funding, including renewal funding, prior to April 4, 2022, must
have a UEI number. Applicants must enter the UEI number in the applicable data entry field
on the SF-424 form.


For more detailed instructions for obtaining a UEI number, refer to: SAM.gov.


c. Obtain Employer Identification Number


All entities applying for funding must provide an Employer Identification Number (EIN).
The EIN can be obtained from the IRS by visiting: https://www.irs.gov/businesses/small-
businesses-self-employed/apply-for-an-employer-identification-number-ein-online.


d. Create a login.gov account:



https://sam.gov/

https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online

https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
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Applicants must have a login.gov account in order to register with SAM or update their SAM 
registration. Applicants can create a login.gov account here: 
https://secure.login.gov/sign_up/enter_email?request_id=34f19fa8-14a2-438c-8323-
a62b99571fd3. 


Applicants only have to create a login.gov account once. For applicants that are existing 
SAM users, use the same email address for the login.gov account as with SAM.gov so that 
the two accounts can be linked. 


For more information on the login.gov requirements for SAM registration, refer to: 
https://www.sam.gov/SAM/pages/public/loginFAQ.jsf. 


e. Register with SAM:


All organizations applying online through Grants.gov must register with SAM. Failure to
register with SAM will prevent your organization from applying through Grants.gov. SAM
registration must be renewed annually. Organizations will be issued a UEI number with the
completed SAM registration.


For more detailed instructions for registering with SAM, refer to:
https://www.grants.gov/web/grants/applicants/organization-registration/step-2-register-with-
sam.html. 


Note: As a new requirement per 2 C.F.R. § 25.200, applicants must also provide the 
applicant’s immediate and highest-level owner, subsidiaries, and predecessors that have been 
awarded federal contracts or federal financial assistance within the last three years, if 
applicable. 


I. ADDITIONAL SAM REMINDERS


Existing SAM.gov account holders should check their account to make sure it is “ACTIVE.”
SAM registration should be completed at the very beginning of the application period and
should be renewed annually to avoid being “INACTIVE.” Please allow plenty of time
before the grant application submission deadline to obtain an UEI number and then to
register in SAM. It may be four weeks or more after an applicant submits the SAM
registration before the registration is active in SAM, and then it may be an additional
24 hours before FEMA’s system recognizes the information.


It is imperative that the information applicants provide is correct and current. Please ensure
that your organization’s name, address, and EIN are up to date in SAM and that the UEI
number used in SAM is the same one used to apply for all other FEMA awards. Payment
under any FEMA award is contingent on the recipient’s having a current SAM registration.


II. HELP WITH SAM


The SAM quick start guide for new recipient registration and SAM video tutorial for new
applicants are tools created by the General Services Administration (GSA) to assist those



https://secure.login.gov/sign_up/enter_email?request_id=34f19fa8-14a2-438c-8323-a62b99571fd3

https://secure.login.gov/sign_up/enter_email?request_id=34f19fa8-14a2-438c-8323-a62b99571fd3

https://www.sam.gov/SAM/pages/public/loginFAQ.jsf

https://www.grants.gov/web/grants/applicants/organization-registration/step-2-register-with-sam.html

https://www.grants.gov/web/grants/applicants/organization-registration/step-2-register-with-sam.html
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registering with SAM. If applicants have questions or concerns about a SAM registration, 
please contact the Federal Support Desk at 
https://www.fsd.gov/gdit_tss/?id=gdit_tss_landing or call toll free (866) 606-8220. 


f. Register in FEMA GO, Add the Organization to the System, and Establish the AOR:


Applicants must register in FEMA GO and add their organization to the system. The
organization’s electronic business point of contact (EBiz POC) from the SAM registration
may need to be involved in this step. For step-by-step instructions, see
https://www.fema.gov/media-library/assets/documents/181607.


Note: FEMA GO will support only the most recent major release of the following browsers:
 Google Chrome
 Internet Explorer
 Mozilla Firefox
 Apple Safari
 Microsoft Edge


Users who attempt to use tablet type devices or other browsers may encounter issues with 
using FEMA GO. 


8. Submitting the Application


Applicants will be prompted to submit the standard application information and any
program-specific information required as described in Section D.10 of this NOFO, “Content
and Form of Application Submission.” The Standard Forms (SF) may be accessed in the
Forms tab under the SF-424 family on Grants.gov. Applicants should review these forms
before applying to ensure they have all the information required.


After submitting the final application, FEMA GO will provide either an error message or a
successfully received transmission in the form of an email sent to the AOR that submitted the
application. Applicants using slow internet connections, such as dial-up connections, should
be aware that transmission can take some time before FEMA GO receives your application.


For additional application submission requirements, including program-specific
requirements, please refer to the subsection titled “Content and Form of Application
Submission” under Section D of this NOFO.


9. Timely Receipt Requirements and Proof of Timely Submission


All applications must be completed in FEMA GO by the application deadline. FEMA GO
automatically records proof of timely submission and the system generates an electronic
date/time stamp when FEMA GO successfully receives the application. The individual with
the Authorized Organization Representative (AOR) role that submitted the application will
also receive the official date/time stamp and a FEMA GO tracking number in an email
serving as proof of their timely submission on the date and time that FEMA GO received the
application.



https://www.fema.gov/media-library/assets/documents/181607

https://www.grants.gov/forms/sf-424-family.html
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Applicants who experience system-related issues will be addressed until 3:00 PM ET on 
Tuesday, February 27, 2024. No new system-related issues will be addressed after this 
deadline. Applications not received by the application submission deadline will not be 
accepted. 


10. Content and Form of Application Submission


a. Standard Required Application Forms and Information


The following forms or information are required to be submitted via FEMA GO. The
Standard Forms (SF) are also available at https://www.grants.gov/web/grants/forms/sf-424-
family.html.


SF-424, Application for Federal Assistance 
Grants.gov Lobbying Form, Certification Regarding Lobbying 
SF-424A, Budget Information (Non-Construction) 
For construction under an award, submit SF-424C, Budget Information (Construction), 


in addition to or instead of SF-424A 
SF-424B, Standard Assurances (Non-Construction) 
For construction under an award, submit SF-424D, Standard Assurances 


(Construction), in addition to or instead of SF-424B 
SF-LLL, Disclosure of Lobbying Activities 
Indirect Cost Agreement or Proposal if the budget includes indirect costs and the 


applicant is required to have an indirect cost rate agreement or proposal. If the 
applicant does not have or is not required to have an indirect cost rate agreement or 
proposal, please see Section D.13 of this NOFO, “Funding Restrictions and 
Allowable Costs,” for further information regarding allowability of indirect costs 
and whether alternatives to an indirect cost rate agreement or proposal might be 
available or contact the relevant FEMA staff identified in Section G of this NOFO, 
“DHS Awarding Agency Contact Information” for further instructions. 


Generally, applicants have to submit either the non-construction forms (i.e., SF-424A and 
SF-424B) or construction forms (i.e., SF-424C and SF-424D), meaning that applicants that 
only have construction work and do not have any non-construction work need only submit 
the construction forms (i.e., SF-424C and SF-424D) and not the non-construction forms (i.e., 
SF-424A and SF-424B), and vice versa. However, applicants who have both construction 
and non-construction work under this program need to submit both the construction and non-
construction forms.  


b. Program-Specific Required Forms and Information


The following program-specific forms or information are required to be submitted in FEMA
GO:


Applicants may require their subapplicants to complete and attach the grant application
and/or Assurance and Certifications forms to their Capability and Capacity Building



https://www.grants.gov/web/grants/forms/sf-424-family.html

https://www.grants.gov/web/grants/forms/sf-424-family.html
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Activities, Localized Flood Risk Reduction Project, and Individual Flood Mitigation Project 
subapplications in FEMA GO.  


Subapplicants should contact their applicant agency for information specific to their 
state/territory/federally recognized Tribal government’s application process. Contact 
information for the State Hazard Mitigation Officers is provided on the FEMA website at 
https://www.fema.gov/state-hazard-mitigation-officers.  


All applicants must submit an FMA grant application via FEMA GO by the application 
deadline to be considered for funding. The required format for applications and 
subapplications is built into FEMA GO: 


• FMA applications including Capability and Capacity Building Activities (Mitigation 
Plans, Technical Assistance by States to Communities, Project Scoping, Additional 
Capability and Capacity Building Activities (including Partnership Development to 
Conduct Eligible Mitigation Activities, Enhancing Local Floodplain Management, 
SRL/RL Strategy Development, and other eligible Capability and Capacity Building 
Activities), Localized Flood Risk Reduction Project, Individual Flood Mitigation 
Project, and Management Costs subapplications must be submitted in an FY 2023 
FMA application.


o Mitigation Plans must be submitted in a “plan” subapplication type.
o Technical Assistance by States to Communities must be submitted in a


“technical assistance” subapplication type.
o Project Scoping must be submitted in a “project scoping” subapplication 


type.
o Additional Capability and Capacity Building Activities must be submitted in 


a “project scoping” subapplication type.
o Localized Flood Risk Reduction Project and Individual Flood Mitigation 


Project must be submitted in a “project” subapplication type.
o Applicant Management Costs must be submitted in a “management costs” 


subapplication type.


I. MANAGEMENT COSTS


Applicants are eligible to receive management costs consisting of a maximum of 10% of the 
planning and project activities awarded to the state, each fiscal year under FMA. These costs 
must be included in the application to FEMA.  


A federally recognized Tribal government applying directly to FEMA is eligible for management 
costs consisting of a maximum of 10% of grants awarded for planning and project activities 
under the FMA program. Subapplicants may include a maximum of 5% of the total funds 
requested for their subapplication for management costs to support the implementation of 
Capability and Capacity Building Activities, Localized Flood Risk Reduction Projects, or 
Individual Flood Mitigation Projects. These costs must be included in the subapplication to the 
Applicant. 



https://www.fema.gov/state-hazard-mitigation-officers

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=e8ac89d3147c2817e8a875004f4e1481&term_occur=999&term_src=Title:44:Chapter:I:Subchapter:B:Part:79:79.8

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=358ffe83f992d71cc956e13bec373e92&term_occur=999&term_src=Title:44:Chapter:I:Subchapter:B:Part:79:79.8
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For additional information, please refer to Section D.13.c Management Costs of this funding 
opportunity. 


11. Other Submission Requirements


a. Benefit-Cost Analysis (BCA) for Hazard Mitigation Projects


Applicants and subapplicants applying for hazard mitigation projects (Localized Flood Risk 
Reduction Projects or Individual Flood Mitigation Projects) must provide a BCA or other 
documentation that validates cost-effectiveness10. Capability and Capacity Building Activities 
(Mitigation Plans, Technical Assistance by States to Communities, Project Scoping, Additional 
Capability and Capacity Building Activities [Partnership Development to Conduct Eligible 
Mitigation Activities, Enhancing Local Floodplain Management, SRL/RL Strategy 
Development, other eligible Capability and Capacity Building Activities under 42 U.S.C. 
4104c(c)(3)(G)]), and management costs subapplications do not require a BCA. Applicants and 
subapplicants may use one of three standard approaches. In no case will FEMA award a hazard 
mitigation project that is not cost-effective. 


i. Streamlined cost-effectiveness determination method: FEMA has established 
streamlined cost-effectiveness determination methods for some hazard mitigation projects 
and project types. Using one of these methods fulfills the cost-effectiveness requirement if 
the project meets applicable criteria.
• For projects with a total cost of less than $1,000,000, the subapplicant may provide a 


narrative that includes qualitative and quantitative data demonstrating the benefits and 
cost-effectiveness of the project. Total project costs include all project costs, not just 
the federal share. Instructions for completing a cost-effectiveness narrative may be 
found in FEMA BCA website. FEMA will validate the cost effectiveness and estimate 
a benefit cost ratio (BCR) of the proposed project during its review.


• Pre-calculated benefits are available for some project types, including acquisitions, and 
elevations. Further details, including application submission requirements, may be 
found in the HMA Policy and Program Guide and on the FEMA BCA website.


ii. Benefit-Cost Analysis (BCA) Assistance: FEMA will review hazard mitigation project
subapplications during the pre-award process that are competitive and otherwise eligible 
for selection where a small and impoverished communities as defined in 44 C.F.R. 
201.2., federally recognized Tribal government, or subapplication for a hazard mitigation 
project within or primarily benefitting a Community Disaster Resilience Zone (defined at 
42 U.S.C. § 5136(a)(1)) is unable to calculate a BCR to demonstrate cost-effectiveness. 
FEMA may assist such communities with developing a BCA. Projects with a total cost of 
less than $1,000,000 that qualify for BCA Assistance under this provision are not 
required to submit a cost-effectiveness narrative. FEMA has additional guidance for this 
approach


10   https://www.whitehouse.gov/omb/briefing-room/2023/08/01/accounting-for-ecosystem-services-in-benefit-cost-
analysis/  



https://www.fema.gov/grants/tools/benefit-cost-analysis

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance

https://www.fema.gov/grants/tools/benefit-cost-analysis

https://www.fema.gov/flood-maps/products-tools/national-risk-index/community-disaster-resilience-zones

https://www.whitehouse.gov/omb/briefing-room/2023/08/01/accounting-for-ecosystem-services-in-benefit-cost-analysis/

https://www.whitehouse.gov/omb/briefing-room/2023/08/01/accounting-for-ecosystem-services-in-benefit-cost-analysis/
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for selected subapplications that may qualify for this consideration. For more information 
visit the FEMA BCA website. 


iii. Benefit-Cost Analysis (BCA): If a streamlined cost-effectiveness determination method
does not apply, a BCA is required to validate cost-effectiveness. FEMA has established a
set discount rate of 3% to be used in a BCA for hazard mitigation projects for the FY
2023 BRIC and FMA cycles. FEMA’s BCA Toolkit is available on the FEMA website
at https://www.fema.gov/grants/tools/benefit-cost-analysis. Version 6.0 or newer are the
only versions FEMA will accept as documentation for demonstrating cost-effectiveness.
FEMA encourages the use of the BCA Toolkit to calculate the project BCR; however,
applicants and subapplicants may also use a non-FEMA BCA methodology if pre-
approved by FEMA in writing.
• All projects not using a streamlined cost-effectiveness determination must


demonstrate a BCR of 1.0 or greater to be eligible for funding.
• Even if a streamlined cost-effectiveness determination method applies, applicants


and subapplicants may use a BCA to show cost-effectiveness of a project.


Structure acquisitions and elevations located in the Special Flood Hazard Area (SFHA) may use 
pre-calculated benefits to determine cost effectiveness. The updated values for use of pre-
calculated benefits to determine cost effectiveness of elevations and acquisitions in the SFHA 
are: $323,000 per structure for acquisitions and $205,000 per structure for Elevations (and 
Mitigation Reconstruction). These pre-calculated benefits for acquisition projects are recognized 
as helping support BCA eligibility for larger community relocation efforts. More detailed 
information about pre-calculated benefits and how they can be used is available on the FEMA 
website at https://www.fema.gov/sites/default/files/documents/fema_acquisition-elevation-
precalculated-benefits-memo_092021.pdf. 


Additionally, FEMA has determined that the acquisition of a structure designated as RL or 
SRL11, regardless of location within or outside of the SFHA, with total project costs less than or 
equal to $323,000 is considered cost-effective. As such, FEMA has expanded the use of pre-
calculated benefits to include acquisition projects of RL and SRL properties outside the SFHA 
with a project cost less than or equal to the existing calculated threshold of $323,000. More 
detailed information is available on the FEMA website at 
https://www.fema.gov/grants/guidance-tools/benefit-cost-analysis. 


For more information, visit the BCA webpage at https://www.fema.gov/benefit-cost-analysis. 


b. Acquisition Project Requirements


The subrecipient must provide FEMA with a signed copy of the Statement of Voluntary 
Participation for each property post- award. The Statement of Voluntary Participation formally 
documents the Notice of Voluntary Interest and information related to the purchase offer. The 


11 Refer to Section E. Application Review Information, 2. Review and Selection Process, III. Individual Flood 
Mitigation Projects of this funding opportunity. 



https://www.fema.gov/grants/tools/benefit-cost-analysis

https://www.fema.gov/sites/default/files/documents/fema_acquisition-elevation-precalculated-benefits-memo_092021.pdf

https://www.fema.gov/sites/default/files/documents/fema_acquisition-elevation-precalculated-benefits-memo_092021.pdf

https://www.fema.gov/grants/guidance-tools/benefit-cost-analysis

https://www.fema.gov/benefit-cost-analysis

https://www.fema.gov/grants/tools/benefit-cost-analysis
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Statement of Voluntary Participation is available on the FEMA website at 
https://www.fema.gov/sites/default/files/documents/fema_form-ff-206-fy-21-124.pdf. 


Subrecipients must apply deed-restriction language to all acquired properties to ensure that the 
property is maintained in perpetuity as open space consistent with the conservation of natural 
floodplain functions, as agreed to by accepting FEMA mitigation award funding. Deed-
restriction language is applied to acquired properties by recording the open space and deed 
restrictions. The FEMA Model Deed Restriction is available at 
https://www.fema.gov/sites/default/files/2020-08/fema_model-deed-restriction.pdf.  
Subrecipients, as well as recipients and FEMA are responsible for enforcing compliance with 
open space restrictions pursuant to 44 CFR Part 80 requirements. 


c. Go/No-Go Milestones


The subapplicant, in coordination with the applicant, must identify at least one or more Go/No-
Go milestones in the work schedule for a Localized Flood Risk Reduction Project that is a 
Phased Project. A Go/No-Go milestone is a major milestone in the project that if not completed 
on time may result in a cancellation of the subaward. Progress towards meeting the Go/No-Go 
milestones must be reported in the quarterly progress reports submitted to the recipient and 
FEMA. At these Go/No-Go milestones, FEMA will evaluate project performance, schedule 
adherence, and contribution to FEMA’s program goals and objectives. 


d. National Environmental Policy Act Requirement for Hazard Mitigation Projects


Applicants and subapplicants applying for hazard mitigation projects (Localized Flood Risk 
Reduction Project and/or Individual Flood Mitigation Project) must provide information needed 
to comply with the National Environmental Policy Act (NEPA) (42 U.S.C. §§ 4321–4370h) and 
the related DHS and FEMA instructions and directives (i.e., DHS Directive 023-01, 12 DHS 
Instruction Manual 023-01-001-01,13 FEMA Directive 108-1,14 and FEMA Instruction 108-1-
1,15 which can be accessed at https://www.fema.gov/emergency-
managers/practitioners/environmental-historic/laws/ehp-directive-instruction). The required 
information is included in the subapplication in FEMA GO. Environmental Planning and 
Historic Preservation (EHP) Job Aids and Supplements are available on the FEMA website at 
https://www.fema.gov/grants/guidance-tools/environmental-historic. The required information is 
included in the subapplication in FEMA GO. 


12. Intergovernmental Review


An intergovernmental review may be required. Applicants must contact their state’s Single Point 
of Contact (SPOC) to comply with the state’s process under Executive Order 12372 


12 DHS Directive 023-01is titled Implementation of the National Environmental Policy Act. 
13 DHS Instruction Manual 023-01-001-01is titled Implementation of the National Environmental Policy Act (NEPA). 
14 FEMA Directive 108-1 is titled Environmental Planning and Historic Preservation Responsibilities and Program Requirements. 
15 FEMA Instruction 108-1-1is titled Instruction on Implementation of the Environmental Planning and Historic Preservation 
Responsibilities and Program Requirements. 



https://www.fema.gov/sites/default/files/2020-08/fema_model-deed-restriction.pdf

https://www.fema.gov/emergency-managers/practitioners/environmental-historic/laws/ehp-directive-instruction

https://www.fema.gov/emergency-managers/practitioners/environmental-historic/laws/ehp-directive-instruction

https://www.fema.gov/grants/guidance-tools/environmental-historic
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(See https://www.archives.gov/federal-register/codification/executive-order/12372.html). 


13. Funding Restrictions and Allowable Costs


All costs charged to awards covered by this NOFO must comply with the Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements at 2 C.F.R. Part 200, 
unless otherwise indicated in the NOFO, or the terms and conditions of the award. This 
includes, among other requirements, that costs must be incurred, and products and services must 
be delivered, within the period of performance of the award. See 2 C.F.R. § 200.403(h) 
(referring to budget periods, which for FEMA awards is the same as the period of performance). 


In general, the Cost Principles establish standards for the allowability of costs, provide detailed 
guidance on the cost accounting treatment of costs as direct or administrative costs, and set forth 
allowability principles for selected items of cost. More specifically, except as otherwise stated 
in this NOFO, the terms and condition of an award, or other program materials, costs charged to 
awards covered by this NOFO must be consistent with the Cost Principles for Federal Awards 
located at 2 C.F.R. Part 200, Subpart E. In order to be allowable, all costs charged to a FEMA 
award or applied to the cost share must be reasonable in nature and amount and allocable to the 
particular FEMA award. 


Additionally, all costs charged to awards must comply with the grant program’s applicable 
statutes, policies, requirements in this NOFO as well as with the terms and conditions of the 
award. If FEMA staff identify costs that are inconsistent with any of these requirements, these 
costs may be disallowed, and FEMA may recover funds as appropriate, consistent with 
applicable laws, regulations, and policies. 


As part of those requirements, grant recipients and subrecipients may only use federal funds or 
funds applied to a cost share for the purposes set forth in this NOFO and the terms and 
conditions of the award, and those costs must be consistent with the statutory authority for the 
award.  


Grant funds may not be used for matching funds for other federal grants/cooperative 
agreements, lobbying, or intervention in federal regulatory or adjudicatory proceedings. In 
addition, federal funds may not be used to sue the federal government or any other government 
entity. 


Applicants should analyze the cost benefits of purchasing versus leasing equipment, especially 
high-cost items, and those subject to rapid technical advances. Large equipment purchases must 
be identified and explained. For more information regarding property management standards for 
equipment and federal procurement requirements, please reference 2 C.F.R. Part 200, available 
at https://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl.  


More detailed information is available in Part III, E.1, Eligible Activities, of the 2023 Hazard 
Mitigation Assistance Program and Policy Guide. 


a. Prohibitions on Expending FEMA Award Funds for Covered Telecommunications
Equipment or Services



https://www.archives.gov/federal-register/codification/executive-order/12372.html

https://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance
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Recipients and subrecipients of FEMA federal financial assistance are subject to the 
prohibitions described in section 889 of the John S. McCain National Defense Authorization 
Act for Fiscal Year 2019 (FY 2019 NDAA), Pub. L. No. 115-232 (2018) and 2 C.F.R. §§ 
200.216, 200.327, 200.471, and Appendix II to 2 C.F.R. Part 200. Beginning August 13, 
2020, the statute – as it applies to FEMA recipients, subrecipients, and their contractors and 
subcontractors – prohibits obligating or expending federal award funds on certain 
telecommunications and video surveillance products and contracting with certain entities for 
national security reasons.  


Guidance is available at FEMA Policy #405-143-1 - Prohibitions on Expending FEMA 
Award Funds for Covered Telecommunications Equipment or Services  


Additional guidance is available at Contract Provisions Guide: Navigating Appendix II to 
Part 200 - Contract Provisions for Non-Federal Entity Contracts Under Federal Awards 
(fema.gov). 


Effective August 13, 2020, FEMA recipients and subrecipients may not use any FEMA 
funds under open or new awards to:  


1. Procure or obtain any equipment, system, or service that uses covered
telecommunications equipment or services as a substantial or essential component
of any system, or as critical technology of any system;


2. Enter into, extend, or renew a contract to procure or obtain any equipment,
system, or service that uses covered telecommunications equipment or services as
a substantial or essential component of any system, or as critical technology of
any system; or


3. Enter into, extend, or renew contracts with entities that use covered
telecommunications equipment or services as a substantial or essential component
of any system, or as critical technology as part of any system.


I. DEFINITIONS


Per section 889(f)(2)-(3) of the FY 2019 NDAA and 2 C.F.R. § 200.216, covered
telecommunications equipment or services means:


i. Telecommunications equipment produced by Huawei Technologies Company or
ZTE Corporation, (or any subsidiary or affiliate of such entities);


ii. For the purpose of public safety, security of Government facilities, physical
security surveillance of critical infrastructure, and other national security
purposes, video surveillance and telecommunications equipment produced by
Hytera Communications Corporation, Hangzhou Hikvision Digital Technology
Company, or Dahua Technology Company (or any subsidiary or affiliate of such
entities);


iii. Telecommunications or video surveillance services provided by such entities or
using such equipment; or


iv. Telecommunications or video surveillance equipment or services produced or
provided by an entity that the Secretary of Defense, in consultation with the
Director of National Intelligence or the Director of the Federal Bureau of



https://www.congress.gov/bill/115th-congress/house-bill/5515/text?format=txt

https://www.congress.gov/bill/115th-congress/house-bill/5515/text?format=txt

https://www.fema.gov/sites/default/files/documents/fema_policy-405-143-1-prohibition-covered-services-equipment-gpd.pdf

https://www.fema.gov/sites/default/files/documents/fema_policy-405-143-1-prohibition-covered-services-equipment-gpd.pdf

https://www.fema.gov/sites/default/files/documents/fema_contract-provisions-guide_6-14-2021.pdf

https://www.fema.gov/sites/default/files/documents/fema_contract-provisions-guide_6-14-2021.pdf

https://www.fema.gov/sites/default/files/documents/fema_contract-provisions-guide_6-14-2021.pdf
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Investigation, reasonably believes to be an entity owned or controlled by, or 
otherwise connected to, the People’s Republic of China. 


Examples of the types of products covered by this prohibition include phones, internet, video 
surveillance, and cloud servers when produced, provided, or used by the entities listed in the 
definition of “covered telecommunications equipment or services.” See 2 C.F.R. § 200.471. 


b. Pre-Award Costs


Pre-award costs directly related to developing the FMA grant application or subapplication
that are incurred prior to the date of the grant award are allowed subject to FEMA approval at
time of award. Such costs may have been incurred prior to application submission, for
example gathering data to be used for preparing environmental reviews required by NEPA or
developing a BCA (see Section D, Application and Submission Information), preparing
design specifications, or conducting workshops or meetings related to development and
submission of subapplications. To be eligible for FMA funding, pre-award costs must be
identified in the individual line item in the cost estimate of the subapplication.


Pre-award costs may be cost shared or applicants and subapplicants may identify them as
their non-federal cost share (see Section C, Eligibility Information, Cost Share or Match).


Costs associated with implementation of proposed projects in the submitted grant application
or subapplication that are incurred prior to the date of the grant award are not allowed.
Activities initiated or completed prior to the date of the grant award are generally not
eligible.


• However, per the Hazard Eligibility and Local Projects (HELP) Act, FEMA may
provide assistance for certain acquisition and demolition projects when
implementation started after January 3, 2023. In order to be eligible, the project must
also: (1) qualify for a categorical exclusion under NEPA; (2) be compliant with
applicable floodplain management and protection of wet land regulations and criteria;
and (3) not require consultation under any other environmental or historic
preservation law or regulation or involve any extraordinary circumstances. An entity
seeking assistance under the HELP Act must comply with all other applicable HMA
and federal requirements (see Pub. L. No. 117-332).


If any pre-award activities related to developing an FMA grant application or subapplication 
result in ground disturbance, the applicant or subapplicant must comply with all applicable 
federal, state, and local laws and regulations, and obtain any applicable environmental 
permits and clearances. The applicant or subapplicant must ensure monitoring of ground 
disturbance, and if any potential archaeological resources are discovered, work will 
immediately cease, and the appropriate state authority will be notified. 


Applicants and subapplicants who are not awarded awards or subawards will not receive 
reimbursement for the corresponding pre-award costs.  


c. Management Costs



https://www.congress.gov/117/plaws/publ332/PLAW-117publ332.pdf#:%7E:text=PUBLIC%20LAW%20117%E2%80%93332%E2%80%94JAN.%205%2C%202023%20136%20STAT.%206119,hazard%20mitigation%20assistance%20programs%2C%20and%20for%20other%20purposes.
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In addition to funding received as described in Section B.1, Available Funding for the 
funding opportunity, applicants and subapplicants are eligible to receive management costs 
(direct and indirect administrative costs pursuant to 2 C.F.R. Part 200, Subpart E). 


Subapplicants may submit up to 5% of the total budget of the subapplication for management 
costs. The total budget refers to the sum of non-federal and federal cost shares of the 
proposed subapplication. Subapplicants must use subapplicant management costs to manage 
their subaward activities. Subapplicant management cost activities must be added to the 
Scope of Work section and identified in the Cost Estimate section of subapplications in 
FEMA GO16.  


Applicants may submit up to 10% of the application budget (with the total budget including 
subapplicant management costs) for applicants to administer and manage award and 
subaward activities. Applicants’ management costs will be calculated using the total sum of 
all non-federal and federal cost shares (the composite of all projects’ cost share).  FEMA will 
verify and calculate the management costs based on the applications and subapplications 
final selections.  


Applicant requests for management costs must be submitted in a separate management costs 
subapplication in FEMA GO17.  


The subapplicant’s management costs (up to 5%) must be added to the subapplication total 
budget prior to the calculation of the applicant’s management costs (up to 10%). Applicant 
management costs will not exceed 10% of the total application budget.  


If the applicant is also implementing the award as the subapplicant, the applicant is allowed 
to claim subapplicant (up to 5%) and applicant management costs (up to 10%). Uses of the 
applicant management costs must be distinct from subapplicant management costs and must 
adhere to the stated uses, even if being used by the same entity. The total management costs 
still will not exceed 15% of the total award. Management costs are governed by 44 C.F.R. 
Part 77. Management costs are any indirect costs, any direct administrative costs, and other 
administrative expenses that are reasonably incurred in administering an award or subaward. 
Eligible applicant or subapplicant management cost activities may include: 


• Solicitation, review, and processing of subapplications and subawards
• Subapplication development and technical assistance to subapplicants regarding


feasibility and effectiveness and BCA
• Geocoding hazard mitigation projects identified for further review by FEMA
• Delivery of technical assistance (e.g., plan reviews, planning workshops, training) to


support the implementation of hazard mitigation activities
• Managing awards (e.g., quarterly reporting including managing Go/No-Go


milestones for mitigation projects, closeout)


16 Refer to Section D, Application and Submission Information, Content and Form of Application Submission of this 
funding opportunity. 
17 Refer to Section D, Application and Submission Information, Content and Form of Application Submission of this 
funding opportunity. 
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• Technical monitoring (e.g., site visits, technical meetings)
• Purchase of equipment, per diem and travel expenses, and professional development


that is directly related to the implementation of HMA programs
• Staff salary costs directly related to performing the activities listed above


d. Indirect Facilities & Administrative (F&A) Costs


Indirect costs of administering the FMA program are eligible as part of the 10% management
costs for the recipient or the 5% management costs of the subrecipient, but in no case do they
make the recipient eligible for additional management costs that exceed the regulatory caps.
In addition, all costs must be in accordance with the provisions of 2 C.F.R. parts 200 and
3002.


Indirect costs are allowable under this program as described in 2 C.F.R. Part 200, including 2
C.F.R. § 200.414. Applicants with a current negotiated indirect cost rate agreement that
desire to charge indirect costs to an award must provide a copy of their negotiated indirect
cost rate agreement at the time of application. Not all applicants are required to have a
current negotiated indirect cost rate agreement. Applicants that are not required by 2 C.F.R.
Part 200 to have a negotiated indirect cost rate agreement but are required by 2 C.F.R. Part
200 to develop an indirect cost rate proposal must provide a copy of their proposal at the time
of application. Applicants who do not have a current negotiated indirect cost rate agreement
(including a provisional rate) and wish to charge the de minimis rate must reach out to the
Grants Management Specialist for further instructions. Applicants who wish to use a cost
allocation plan in lieu of an indirect cost rate must also reach out to the Grants Management
for further instructions.


Subapplicants are not required to submit negotiated indirect cost rate agreements or proposals 
directly to FEMA, but they may need to submit them to the applicable applicants per 2 
C.F.R. § 200.332.


E. Application Review Information


1. Application Evaluation Criteria


a. Programmatic Criteria


FEMA will review subapplications submitted by each applicant to ensure:
• Eligibility of the applicant and subapplicant;
• Eligibility of proposed activities and costs;
• Completeness of the subapplication;
• Cost-effectiveness, alternative cost-effectiveness, BCA assistance, and engineering


feasibility of hazard mitigation projects; or expected savings to the National Flood
Insurance Fund (NFIF) from expected avoided damages through acquisition or
relocation activity;


• Eligibility and availability of non-federal cost share;
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• Consistency with approved State Mitigation Plan and Local and/or Tribal Hazard
Mitigation Plan;


• Conformance with all applicable federal, state, Tribal and local environmental and
historic preservation laws and regulations;


• Proposed project will solve a problem independently, or constitute a functional
portion of a long-term solution where there is assurance that the project as a whole
will be completed; and


• Requested funds do not duplicate benefits available from another source for the
same purpose or assistance that another federal agency or program has more primary
authority to provide.


Subapplicants are exempt from the hazard mitigation plan requirement for the following 
Capability and Capacity Building Activities' Mitigation Plans. A hazard mitigation plan is 
required for all other Capability and Capacity Building Activities subapplications. 


For more detailed information, see Part VI, Application Review Information, of the 2023 
Hazard Mitigation Assistance Program and Policy Guide. 


b. Financial Integrity Criteria


Prior to making a federal award, FEMA is required by 31 U.S.C. § 3354, as enacted by the
Payment Integrity Information Act of 2019, Pub. L. No. 116-117 (2020); 41 U.S.C. § 2313;
and 2 C.F.R. § 200.206 to review information available through any Office of Management
and Budget (OMB)-designated repositories of governmentwide eligibility qualification or
financial integrity information, including whether the applicant is suspended or debarred.
FEMA may also pose additional questions to the applicant to aid in conducting the pre-award
risk review. Therefore, application evaluation criteria may include the following risk-based
considerations of the applicant:


i. Financial stability.
ii. Quality of management systems and ability to meet management standards.
iii. History of performance in managing federal award.
iv. Reports and findings from audits.
v. Ability to effectively implement statutory, regulatory, or other requirements.


c. Supplemental Financial Integrity Criteria and Review


Prior to making a federal award where the anticipated total federal share will be greater than
the simplified acquisition threshold, currently $250,000:


i. FEMA is required to review and consider any information about the applicant,
including information on the applicant’s immediate and highest-level owner,
subsidiaries, and predecessors18, if applicable, that is in the designated


18 As defined in 2 C.F.R. Part 25, specifically § 25.447: Predecessor means a non-federal entity that is replaced by a successor 
and includes any predecessors of the predecessor. 



https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance

https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance
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integrity and performance system accessible through the System for Award 
Management (SAM), which is currently the Federal Awardee Performance 
and Integrity Information System (FAPIIS). 


ii. An applicant, at its option, may review information in FAPIIS and comment
on any information about itself that a federal awarding agency previously
entered.


iii. FEMA will consider any comments by the applicant, in addition to the other
information in FAPIIS, in making a judgment about the applicant’s integrity,
business ethics, and record of performance under federal awards when
completing the review of risk posed by applicants as described in 2 C.F.R. §
200.206.


2. Review and Selection Process


a. Selection Order


FEMA will select subapplications up to the available funding amount of $800 million in the 
following order: 


I. CAPABILITY AND CAPACITY BUILDING ACTIVITIES – UP TO $60 MILLION


Mitigation Plans under 42 U.S.C. 4104c(c)(3)(F) 


FEMA will select highest ranked eligible subapplication(s) for the development or 
update of a Mitigation Plan(s) of $100,000 per applicant for mitigation plan with 
maximums of $50,000 for state mitigation plans, and $25,000 for local mitigation plans 
federal cost share. Mitigation Plan subapplications will be evaluated to ensure that the 
end result will provide benefits to the NFIP.  


Technical Assistance by States to Communities (42 U.S.C. 4104c(c)(3)(J) 


FEMA will select highest ranked eligible subapplication(s) for Technical Assistance by 
States to Communities of $50,000 per applicant. To be eligible to receive this funding, 
the applicant must have received an FY 2022 FMA award of at least $1 million federal 
cost share. Technical Assistance by States to Communities funding is provided to 
maintain a viable FMA program over time. 


Project Scoping 


FEMA will select the highest ranked eligible subapplication(s) for Project Scoping not 
to exceed $900,000 federal cost share per subapplicant. Project Scoping can be used to 
obtain data and to prioritize, select, and develop future Localized Flood Risk Reduction 
Projects and/or Individual Flood Mitigation Projects based on current FEMA-approved 
mitigation plans. Project Scoping subapplications will be evaluated to ensure that the 
end result will lead to an eligible project subapplication that will provide benefits to the 
NFIP. 



https://sam.gov/content/fapiis#/home

https://sam.gov/content/fapiis#/home
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Consideration of Project Scoping early in the decision-making process can help 
facilitate the development of a viable project, as well as project implementation. FY 
2023 Project Scoping projects are not eligible for FY 2023 Localized Flood Risk 
Reduction Project or Individual Flood Mitigation Project funding. There is no guarantee 
for future FMA project funding if Project Scoping is awarded.  


All Project Scoping subapplications must submit a map and associated geospatial file(s) 
(e.g., shapefile, keyhole markup language (KML/KMZ), geodatabase, list of census 
tracts, or other geo-enabled documents) delineating the area that will benefit from the 
project. If a proposed benefiting area map is not provided, FEMA will default to the 
subapplicant jurisdiction to determine NFIP benefits, and CEJST for prioritization. 


Additional Capability and Capacity Building Activities 


FEMA will select the highest ranked eligible subapplication(s) for Additional Capability 
and Capacity Building Activities, not to exceed $300,000 federal cost share per 
subapplicant. Additional Capability and Capacity Building Activities, which enhance 
the knowledge, skills, expertise, etc., of the current workforce to expand or improve the 
administration of flood mitigation assistance. This includes activities in the following 
sub-categories: Partnership Development to Conduct Eligible Mitigation Activities, 
Enhancing Local Floodplain Management, SRL/RL Strategy Development, and other 
eligible Capability and Capacity Building Activities under 42 U.S.C. 4104c(c)(3)(G).  


All Additional Capability and Capacity Building Activities subapplications must submit 
a map and associated geospatial file(s) (e.g., shapefile, keyhole markup language 
(KML/KMZ), geodatabase, list of census tracts, or other geo-enabled documents) 
delineating the area that will benefit from the project. If a proposed benefiting area map 
is not provided, FEMA will default to the subapplicant jurisdiction to determine NFIP 
benefits, and CEJST for prioritization. 


Please note, Mitigation Plans, Technical Assistance by States to Communities, Project 
Scoping, and Additional Capability and Capacity Building Activities subapplications 
have different funding caps indicated above.  


a) CAPABILITY AND CAPACITY BUILDING ACTIVITIES PRIORITIZATION


All eligible Mitigation Plans and Technical Assistance by States to Communities
subapplications will be funded based on eligibility. 


FEMA will then select the remaining highest ranked eligible Capability and Capacity 
Building Activities subapplication(s) from each applicant according to the following 
hierarchical order: Project Scoping, and then Additional Capability and Capacity 
Building Activities (Partnership Development to Conduct Eligible Mitigation Activities; 
Enhancing Local Floodplain Management; SRL/RL Strategy Development; and other 
eligible Capability and Capacity Building Activities under 42 U.S.C. 4104c(c)(3)(G).  


All Project Scoping and Additional Capability and Capacity Building Activities 
subapplications will be scored and selected based on the priorities in the following table, 
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as needed. The subapplications will be selected based on cumulative score, from highest 
to lowest. 


Final Priority Scoring Criteria for Capability and Capacity Building Activities 
Priority Description Available 


Points 
Justice40 
Community or 
Community Disaster 
Resilience Zones 


Up to 8 A Justice40 community, also referred as a disadvantaged 
community, is identified using the version 1.0 of the 
Climate and Economic Justice Screening Tool (CEJST). 
Justice40 communities are considered disadvantaged if 
they are in census tracts that meet the thresholds for at 
least one of the tool’s categories of burden, or if they are 
on lands within the boundaries of federally recognized 
Tribes. In addition, census tracts that are completely 
surrounded by disadvantaged communities are also 
considered disadvantaged if they meet an adjusted low-
income threshold (at or above the 50th percentile). 
Justice40 communities have been marginalized by 
society, overburdened by pollution, and/or underserved 
by infrastructure and other basic services. Further, all 
federally recognized Tribes or Tribal entities are 
Justice40 communities (whether or not they have land).


A Community Disaster Resilience Zone is defined in 42 
U.S.C. § 5136(a)(1) and all Community Disaster 
Resilience Zone are located in Justice40 communities. 
For a complete listing of FEMA identified Community 
Disaster Resilience Zones, refer to https://
www.fema.gov/flood-maps/products-tools/national-risk-
index/community-disaster-resilience-zones 


Subapplications will receive 8 points if the C&CB 
Activities primarily benefits a Community Disaster 
Resilience Zone.   


OR 


Subapplications will receive 6 points if the C&CB 
Activities primarily benefits a Justice40 community. 
Full and partial points are assigned to this category. 



https://www.fema.gov/partnerships/community-disaster-resilience-zones





39  


FY 2023 FMA NOFO Back to the Top 


Community Rating 
System (CRS) 
Participation 


The CRS recognizes and encourages community 
floodplain-management activities that exceed the 
minimum National Flood Insurance Program standards. 
Depending on the level of participation, flood insurance 
premium rates for policyholders can be reduced by up to 
45%.   


Subapplications will receive 3 points if they are a 
participant in CRS. No partial points are assigned to this 
category.  


3 


Cooperating 
Technical 
Assistance Partners 
Program (CTP) 
Participation  


The CTP is a qualified partnership program in which 
communities commit to collaborate in maintaining up-to-
date flood hazard maps and other flood hazard 
information. 


Subapplications will receive 3 points if they are a CTP 
participating community. No partial points are assigned to 
this category.  


3 


Public and Private-
Sector Partnerships 


FEMA encourages innovative use of public and private-
sector partnerships, including incentivizing private 
organizations and businesses that partner with public 
organization to meet the non-federal cost share. 


Subapplication will receive 2 points if the subapplication 
incorporates partnerships (e.g., state, Tribal, private, local 
community, etc.) that will ensure the project meets 
community needs, including those of overburdened and 
underserved populations, and show the outcome of those 
partnerships (e.g., leveraging resources such as financial, 
material, and educational resources, coordinating multi-
jurisdictional projects, heightened focus on equity related 
issues, etc). No partial points are assigned to this category. 


2 


In case of a tie, FEMA will use CEJST, Community Disaster Resilience Zone, or the total 
dollars in NFIP claims paid in the subapplicant’s jurisdiction in the past 5 years as a tiebreaker 
for projects.  


After meeting the $60 million available for Capability and Capacity Building Activities, or 
when all eligible Capability and Capacity Building Activities subapplications have been 
selected, FEMA will select eligible subapplications for the remaining funds in the following 
order. 


II. LOCALIZED FLOOD RISK REDUCTION PROJECT – UP TO $520 MILLION


FEMA will then select the highest ranked eligible Localized Flood Risk Reduction Project
subapplication(s) based on the FEMA scoring criteria below. In the event of a tie between two
or more Localized Flood Risk Reduction Project subapplications, FEMA will use CEJST,
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Community Disaster Resilience Zone, or the total dollars in NFIP claims paid in the 
subapplicant’s jurisdiction in the past 5 years for the project benefiting area as a tiebreaker for 
projects. Each subapplication shall not exceed $50 million federal cost share.  


FEMA will convene an internal review panel to ensure that projects will provide benefits to the 
NFIP, in accordance with 44 C.F.R. Part 77 and the 2023 Hazard Mitigation Assistance 
Program and Policy Guide. The Localized Flood Risk Reduction Project internal review panel 
will include experts from across FEMA to broaden understanding of project benefits. Panelists 
will consider Localized Flood Risk Reduction Project subapplications holistically to determine 
if the projects will provide benefits to the NFIP, including but not limited to, the context of the 
project scale, community scale, transformative mitigation potential, and alignment with the 
Administration’s Justice40 Initiative. 


All Localized Flood Risk Reduction Project subapplications must include the following 
elements: 


• Demonstrate that the proposed project benefits NFIP insured properties by
submitting a map and associated geospatial file(s) (e.g., shapefile, Keyhole Markup
Language (KML/KMZ), geodatabase, list of census tracts, or other geo-enabled
documents) delineating:


o The proposed project location or footprint boundary,
o Area with reduced flood risk or benefiting area (in alignment with


Hydrologic and Hydraulic modeling, as available, except for Phase 1
projects), and


o Active NFIP policies (if data is available).


Eligible activities must benefit NFIP insured properties. Examples include, but are not 
limited to: 


• Localized flood control
• Floodwater storage and diversion
• Floodplain and stream restoration
• Stormwater management
• Wetland restoration/creation


Subapplications will be scored and selected based on the priorities in the following table, as 
needed. The subapplications will be selected based on cumulative score, from highest to 
lowest. 


Final Priority Scoring Criteria for Localized Flood Risk Reduction Project 
Priority Description Available 


Points 



https://www.fema.gov/fact-sheet/hazard-mitigation-assistance-program-and-policy-guide-2023-updates-management-cost

https://www.fema.gov/fact-sheet/hazard-mitigation-assistance-program-and-policy-guide-2023-updates-management-cost
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Justice40 
Community or 
Community 
Disaster Resilience 
Zones   


Subapplications that primarily benefits a 
Community Disaster Resilience Zone, will receive 
300 points. 


OR 


Subapplications that primarily benefits a Justice40 
community, will receive 200 points. Full and partial 
points are assigned to this category. 


Up to 300 A Justice40 community, also referred as a 
disadvantaged community, is identified using the 
version 1.0 of the Climate and Economic Justice 
Screening Tool (CEJST). Justice40 communities are 
considered disadvantaged if they are in census tracts 
that meet the thresholds for at least one of the tool’s 
categories of burden, or if they are on lands within the 
boundaries of federally recognized Tribes. In addition, 
census tracts that are completely surrounded by 
disadvantaged communities are also considered 
disadvantaged if they meet an adjusted low-income 
threshold (at or above the 50th percentile). Justice40 
communities have been marginalized by society, 
overburdened by pollution, and/or underserved by 
infrastructure and other basic services. Further, all 
federally recognized Tribes or Tribal entities are 
Justice40 communities (whether or not they have 
land).


A Community Disaster Resilience Zone is defined in 
42U.S.C. § 5136(a)(1) and all Community Disaster 
Resilience Zone are located in Justice40 communities. 
For a complete listing of FEMA identified 
Community Disaster Resilience Zones, refer to https://
www.fema.gov/flood-maps/products-tools/national-
risk-index/community-disaster-resilience-
zones



https://www.fema.gov/partnerships/community-disaster-resilience-zones
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National Flood 
Insurance Program 
(NFIP) Policy 
Holder 


NFIP provides insurance to help reduce the socio-
economic impact of floods. Flood insurance is a 
separate policy that can cover buildings, the contents 
in a building, or both. The NFIP provides flood 
insurance to property owners, renters, and 
businesses, and having this coverage helps them 
recover faster when floodwaters recede.  


Points will be assessed for every NFIP policy that is 
active as of the FMA application start date (Section 
D, Application and Submission Information, Key 
Dates and Times of this funding opportunity) and is 
verified within the benefiting area of the 
project. Full and partial points are assigned to this 
category. 


2 points per 
NFIP Policy, up 


to 200 points 


FMA and NFIP 
defined Severe 
Repetitive Loss 
(SRL) and 
Repetitive Loss 
(RL) Properties19 


FMA aims to implement projects that reduce flood 
risks posed to repetitively flooded properties insured 
under the NFIP, and the disruption to life caused by 
repeated flooding of the same properties. 


Points will be assessed for all FMA and NFIP 
defined SRL and/or RL structures verified within the 
benefiting area of the project. Full and partial points 
are assigned to this category. 


5 points per RL 
and 10 points 


per SRL, up to 
175 points 


19 Refer to Section E. Application Review Information, 2. Review and Selection Process, III. Individual Flood 
Mitigation Projects of this funding opportunity. 
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Consideration for 
Climate Change20 
and Other Future 
Conditions 


FEMA works with state, local, Tribal, and territorial 
governments to build and deliver resources and 
capabilities that ensure the nation can withstand 
climate hazards of today and those we anticipate for 
tomorrow.21 Applicants and subapplicants should 
use evidence-based, best-available climate data sets, 
information resources, and decision-support tools, 
including Federal resources, to identify current and 
future climate risks over the project’s expected 
service life. Climate projections, emission scenarios, 
or other suitable scenario conditions should be 
specified based on the project’s service life and 
applicant’s risk tolerance, as appropriate and 
available. Applicants should document how their 
planned project design and operations are resilient to 
any identified current and future climate risks. 


Subapplications will receive 100 points if the project 
describes how it will enhance climate adaptation and 
resilience using the best available data, detail how 
the project is being responsive to the effects of 
climate change (such as sea level rise22, increased 
rainfall, increased likelihood of flash flood due to 
wildfire, etc.) and/or other future conditions 
(population/demographic/land use, etc.), and cites 
data sources, assumptions, and models. No partial 
points are assigned to this category. 


100 


20 Climate change is defined as “Changes in average weather conditions that persist over multiple decades or longer. Climate 
change encompasses both increases and decreases in temperature, as well as shifts in precipitation, changing risk of certain types 
of severe weather events, and changes to other features of the climate system.” (Fourth National Climate Assessment) 
21 For more information on FEMA’s Role in Addressing Climate Change, please reference FEMA and the Changing Climate.pdf 
22 Applicants and subapplicants may use any valid source that is based on recognized sea level rise estimation methods for sea 
level rise. Several federal government sources are available for relative sea level rise data along coastal areas. Some of these 
sources include, but are not limited to National Oceanic and Atmospheric Administration Center for Operational Oceanographic 
Products and Services’ Mean Annual SLR Trend Data (https://tidesandcurrents.noaa.gov/sltrends/sltrends.html) and U.S. Army 
Corps of Engineers Sea-Level Change Curve Calculator (Version 2022.72) (https://cwbi-
app.sec.usace.army.mil/rccslc/slcc_calc.html). Additional information, data, and resources on sea level rise are available at Sea 
Level Rise Technical Report: Download and FAQs (noaa.gov). 



file:///C:/Users/gurungk/Downloads/FEMA%20and%20the%20Changing%20Climate%20(2).pdf

https://tidesandcurrents.noaa.gov/sltrends/sltrends.html

https://cwbi-app.sec.usace.army.mil/rccslc/slcc_calc.html

https://cwbi-app.sec.usace.army.mil/rccslc/slcc_calc.html

https://oceanservice.noaa.gov/hazards/sealevelrise/sealevelrise-tech-report-sections.html

https://oceanservice.noaa.gov/hazards/sealevelrise/sealevelrise-tech-report-sections.html
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Incorporation of 
Nature-Based 
Solutions23 


Nature-based solutions are actions to protect, 
sustainably manage, or restore natural or modified 
ecosystems to address societal challenges, 
simultaneously providing benefits for people and the 
environment. Refer to 
https://www.whitehouse.gov/wp-
content/uploads/2022/11/Nature-Based-Solutions-
Roadmap.pdf 


FEMA recognizes that strategies for nature-based 
solutions are diverse; one size does not fit all. As 
such, examples of nature-based solutions may 
include wetland restoration and protection; 
greenways; stormwater parks; floodplain restoration; 
rain gardens; green roofs; permeable pavement; 
coastal wetlands; and living shorelines. 


Subapplications will receive 100 points if the project 
incorporates nature-based solutions. No partial 
points are assigned to this category.  


100 


FEMA FMA 
Capability and 
Capacity Building 
(C&CB) Activities 


FMA C&CB Activities are used to develop future 
Localized Flood Risk Reduction Projects and/or 
Individual Flood Mitigation Projects that will 
subsequently reduce flood claims against the NFIP. 
Before FY 2022 FMA NOFO, C&CB Activities 
were referred to as hazard mitigation plans, technical 
assistance, and project scoping. 


Subapplications will receive 50 points if the project 
was generated from a previous FMA award. No 
partial points are assigned to this category.  


50 


23 For more information on nature-based solutions, please reference Building Community Resilience with Nature-Based 
Solutions: A Guide for Local Communities and Nature-Based Solutions | FEMA.gov 



https://www.whitehouse.gov/wp-content/uploads/2022/11/Nature-Based-Solutions-Roadmap.pdf

https://www.whitehouse.gov/wp-content/uploads/2022/11/Nature-Based-Solutions-Roadmap.pdf

https://www.whitehouse.gov/wp-content/uploads/2022/11/Nature-Based-Solutions-Roadmap.pdf

https://www.fema.gov/emergency-managers/risk-management/nature-based-solutions
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Public and Private-
Sector Partnerships 


FEMA encourages innovative use of public and 
private-sector partnerships, including incentivizing 
private organizations and businesses that partner 
with public organization to meet the non-federal cost 
share. 


Subapplication will receive 25 points if the 
subapplication incorporates partnerships (e.g., state, 
Tribal, private, local community, etc.) that will 
ensure the project meets community needs, 
including those of overburdened and underserved 
populations, and show the outcome of those 
partnerships (e.g., leveraging resources such as 
financial, material, and educational resources, 
coordinating multi-jurisdictional projects, 
heightened focus on equity related issues, etc.). No 
partial points are assigned to this category. 


25 


Community Rating 
System (CRS) 
Participation 


The CRS recognizes and encourages community 
floodplain-management activities that exceed the 
minimum National Flood Insurance Program 
standards. Depending on the level of participation, 
flood insurance premium rates for policyholders 
can be reduced up to 45%.   


Subapplications will receive 25 points if they are a 
participate in CRS. No partial points are assigned to 
this category. 


25 


Cooperating 
Technical 
Assistance Partners 
Program (CTP) 
Participation  


The CTP is a qualified partnership program in which 
communities commit to collaborate in maintaining 
up-to-date flood hazard maps and other flood hazard 
information.  


Subapplications will receive 25 points if they are a 
CTP participating community. No partial points are 
assigned to this category. 


25 


After meeting the $520 million available for Localized Flood Risk Reduction Projects or 
when all eligible Localized Flood Risk Reduction Project subapplications have been selected, 
FEMA will select eligible subapplications for the remaining funds in the following order. 


III. INDIVIDUAL FLOOD MITIGATION PROJECT – UP TO $220 MILLION


FEMA will then select Individual Flood Mitigation Project subapplication(s) based on
projects meeting the below FEMA scoring criteria. FEMA will select eligible Individual
Flood Mitigation Project subapplications on a competitive basis in the following prioritized
order:
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Individual Flood Mitigation Projects that will mitigate flood damage to at least 75 percent of 
structures included in the subapplication that meet ANY of the following FMA and/or NFIP 
SRL and RL definitions in order by program priority:  


1. Meet the FMA definition of an SRL property in 42 U.S.C. § 4104c(h)(3)(B)(ii): At
least two separate NFIP claim payments have been made with the cumulative amount
of such claims exceeding the market value of the insured structure.


2. Meet the FMA definition of an SRL property in 42 U.S.C. § 4104c(h)(3)(B)(i): four
or more separate NFIP claims payments have been made with the amount of each
claim exceeding $5,000, and with the cumulative amount of claims payments
exceeding $20,000.


3. Meet the FMA definition of a RL property definition in 42 U.S.C. § 4121(a)(7): have
incurred flood-related damage on two occasions, in which the cost of the repair, on
the average, equaled or exceeded 25 percent of the market value of the structure at the
time of each such flood event, and at the time of the second incidence of flood-related
damage, the contract for flood insurance contains increased cost of compliance
coverage.


4. Meet NFIP definition of an SRL property24: four or more separate NFIP claim
payments of more than $5,000 each (including building and contents payments); or
two or more separate claim payments (building payments only) where the total of the
payments exceeds the current market value of the property.


5. Meet the NFIP definition of an RL property in Title 44 C.F.R. Part § 209.2: a
structure covered by a contract for flood insurance under the National Flood
Insurance Program (NFIP) that has incurred flood-related damage on two occasions
during a 10-year period, each resulting in at least a $1,000 claim payment.


In the event requested funding exceeds $220 million funding for this priority, FEMA will 
prioritize subapplications based on:  


• Count of properties meeting FMA and/or NFIP defined SRL and RL definitions in
order by program priority (1-5) above, and


• Total dollars of all NFIP policy claims on record for all NFIP properties proposed
for mitigation in the subapplication.


FEMA may rank subapplications lower where the average elevation federal cost share is 
greater than $250,000 for all single dwelling units or the average acquisition federal cost 
share is greater than $750,000 for all single dwelling units. 
FEMA will further prioritize properties from subapplications if the building value of a single-
family dwelling is less than $750,000, according to best available data, to ensure 
maximization of the number of NFIP-insured properties selected for mitigation projects in 


24 For the NFIP definition of an SRL property, refer to 42 U.S.C. § 4014(h); see FEMA, National Flood Insurance Program, 
Flood Insurance Manual, Appendix I, pg. 1, and Appendix L, pg. 8 (Apr. 2021); FEMA, National Flood Insurance Program, 
Community Rating System Coordinator’s Manual, pg. 120-8 (2017).  
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accordance with 44 C.F.R. § 77.4(a). To determine the building value of a single-family 
dwelling, homeowners can refer to the Replacement Cost Value (RCV)25 documented in the 
most recent claim. If no RCV is provided, then homeowners can refer to the Actual Cash 
Value (ACV)26 as documented on the most recent claim. If an RCV or ACV for the structure 
is not available or includes errors, FEMA will evaluate properties on a case-by-case basis for 
removal from the subapplication.  
If the structure does not have an RCV, then FEMA will consider the Actual Cash Value 
(ACV) of the structure, as listed on the most current claim of the property. If the structure has 
neither RCV nor ACV, FEMA will consider the assessed market value.  


If available funding requires prioritization within one of the above priorities, FEMA will 
apply the Final Priority Scoring Criteria for Individual Mitigation Project below. FEMA may 
reconsider Single-family dwellings that are not selected. 


IV. FEMA WILL SELECT REMAINING ELIGIBLE SUBAPPLICATIONS ONCE ALL ABOVE
PRIORITIES ARE MET BASED ON BENEFITS TO THE NFIP.


FEMA will verify project eligibility. However, applicants should ensure that accurate NFIP
policy numbers, and FMA and/or NFIP defined SRL and RL numbers are included in all
subapplications. After FEMA selects all subapplications in prioritized order above, FEMA
will use the Final Priority Scoring Criteria below to determine the selection order for the
remaining subapplications. The subapplications will be selected based on cumulative score,
from highest to lowest.


Final Priority Scoring Criteria for Individual Flood Mitigation Project 
Priority Description Available 


Points 
Substantial 
Damage27 


Substantial damage applies to a structure in a Special 
Flood Hazard Area – or floodplain – for which the total 
cost of repairs is 50 percent or more of the structure’s 
market value before the disaster occurred, regardless of 
the cause of damage. This percentage rule can vary 
among jurisdictions. The decision about a structure being 
substantially damaged is made at the local community 
generally by a building-department official or floodplain 
manager. For communities that participate in the 
National Flood Insurance Program (NFIP), substantial 
damage determinations generally are required by local 
floodplain-management ordinances. These rules must be 


10 points per 
Substantial 


Damage 
structure, no 


cap 


25 The cost to replace property with the same kind of material and construction without deduction for depreciation. 
26 The cost to replace an insured item of property at the time of loss, less the value of its physical depreciation. 
27 Damage of any origin sustained by a building whereby the cost of restoring the building to its before-damaged condition would 
equal or exceed 50 percent of the market value of the building before the damage occurred. (Hazard Mitigation Assistance 
Program and Policy Guide, 2023) 
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in place for residents of a community to purchase flood 
insurance. 


The subapplication will receive 10 points per structure 
that is determined Substantially Damaged by the 
community within five (5) years of the Application 
Submission Deadline and a verification letter is included 
in the subapplication. Full points are assigned to this 
category and there is no point cap/limit. 


Justice40 
Community or 
Community Disaster 
Resilience Zones 


A Justice40 community, also referred as a disadvantaged 
community, is identified using the version 1.0 of the 
Climate and Economic Justice Screening Tool (CEJST). 
Justice40 communities are considered disadvantaged if 
they are in census tracts that meet the thresholds for at 
least one of the tool’s categories of burden, or if they are 
on lands within the boundaries of federally recognized 
Tribes. In addition, census tracts that are completely 
surrounded by disadvantaged communities are also 
considered disadvantaged if they meet an adjusted low-
income threshold (at or above the 50th percentile). 
Justice40 communities have been marginalized by 
society, overburdened by pollution, and/or underserved 
by infrastructure and other basic services. Further, all 
federally recognized Tribes or Tribal entities are 
Justice40 communities (whether or not they have land). 


A Community Disaster Resilience Zone is defined in 42 
U.S.C. § 5136(a)(1), and all Community Disaster 
Resilience Zone are located in Justice40 communities. 
For a complete listing of FEMA identified Community 
Disaster Resilience Zones, refer to  
https://www.fema.gov/flood-maps/products-
tools/national-risk-index/community-disaster-resilience-
zones 


Subapplications that primarily benefits a Community 
Disaster Resilience Zone will receive 50 points.  


OR 


Subapplications that primarily benefits a Justice40 
community will receive 35 points. Full and partial points 
are assigned to this category. 


Up to 50 
points 


FMA and NFIP 
defined Severe 
Repetitive Loss 


FMA aims to implement projects that reduce flood risks 
posed to repetitively flooded properties insured under the 
National Flood Insurance Program (NFIP), and the 


Up to 30 



https://www.fema.gov/flood-maps/products-tools/national-risk-index/community-disaster-resilience-zones

https://www.fema.gov/flood-maps/products-tools/national-risk-index/community-disaster-resilience-zones

https://www.fema.gov/flood-maps/products-tools/national-risk-index/community-disaster-resilience-zones
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(SRL) and 
Repetitive Loss (RL) 
Properties28


disruption to life caused by repeated flooding of the same 
properties. 


Points will be assessed for FMA and NFIP defined SRL 
and/or RL structures verified within the subapplication. 
Full and partial points are assigned to this category. 


• If greater than 35% of properties in the
subapplication are SRL or RL, the subapplication
will receive 30 points, or


• If 25% - 35% of properties in
the subapplication are SRL and/or RL, the
subapplication will receive 15 points.


FEMA FMA 
Capability and 
Capacity Building 
(C&CB) Activities 


FMA C&CB Activities are used to develop future 
Localized Flood Risk Reduction Projects and/or 
Individual Flood Mitigation Projects that will 
subsequently reduce flood claims against the NFIP. 
Before FY 2022 FMA NOFO, C&CB Activities were 
referred to as hazard mitigation plans, technical 
assistance, and project scoping. 


Subapplications will receive 20 points if the project was 
generated from a previous FMA award. No partial points 
are assigned to this category.  


20 


FEMA may select any subapplication out of priority order based on one or more of the 
following factors: 


• Availability of funding
• Duplication of subapplications
• Program priorities and policy factors
• Other pertinent information


Subapplications that have made it through the selections process but will not be funded due to 
the limited availability of FMA funding, may be reviewed by other FEMA grant programs for 
eligibility and alternative funding. Additional information may be requested to ensure all 
applicable programmatic eligibility criteria are met.    


b. Selection Status


After FEMA has completed its review of all subapplications across Capability and Capacity 
Building Activities, Localized Flood Risk Reduction Project, and Individual Flood Mitigation 
Project, FEMA will assign each of them one of the following three statuses:  


28 Refer to Section E. Application Review Information, 2. Review and Selection Process, III. Individual Flood 
Mitigation Projects of this funding opportunity. 
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• Identified for Further Review (IFFR) – This means the subapplication is selected
and there is available funding under the applicable subtotals. Additional information
may be requested from the applicant at this stage that may impact eligibility.
Identified for Further Review (IFFR) status does not automatically imply an award
will be made.


• Not Selected – This means the subapplication is eligible but was not selected due to
a lack of available funding under the applicable subtotals.


• Does Not Meet HMA Requirements – This means the subapplication does not
satisfy the eligibility or completeness requirements outlined in the statute, policy, or
Section C.3.


c. Request for Reconsideration


At its discretion, and at the request of the applicant or subapplicant (through the applicant),
FEMA may reconsider a decision regarding any subapplication that is Not Selected or Does
Not Meet HMA Requirements only where there is an indication of substantive technical or
procedural error that may have influenced FEMA’s decision. There will be no
reconsideration regarding the amount of planning subapplications, applicant management
costs, or Technical Assistance costs. Applicants must send requests for reconsideration based
on technical or procedural error to the FEMA Regional Office within 60 days of the posting
of subapplication status. Subapplicants should contact their applicant agency regarding
reconsideration requests, so that the applicant may submit it to the FEMA Regional Office on
their behalf. Contact information for each State Hazard Mitigation Officer is provided at
State Hazard Mitigation Officers | FEMA.gov.


The FEMA Regional Office will review reconsideration requests received from applicants
and submit the Regional recommendation to FEMA Headquarters. FEMA Headquarters will
make a final determination to overturn or uphold the original decision and send the response
to the applicant.


Prior to making an award, FEMA will evaluate recipients to determine the level of risk when
there is a history of failure to comply with general or specific terms and conditions of a
federal award or failure to meet the expected performance goals. If FEMA determines that a
federal award will be made, special conditions that correspond to the degree of risk assessed
may be applied to the award, as specified in Part 8: Award Administrative Requirements,
Section C: Assessment of Risk Posed by Recipient and Subrecipient Prior to Award of the
2023 Hazard Mitigation Assistance Program and Policy Guide.


F. Federal Award Administration Information


1. Notice of Award


Before accepting the award, the AOR and recipient should carefully read the award package.
The award package includes instructions on administering the grant award and the terms and
conditions associated with responsibilities under federal awards. Recipients must accept all



https://www.fema.gov/grants/mitigation/state-contacts

https://www.fema.gov/fact-sheet/hazard-mitigation-assistance-program-and-policy-guide-2023-updates-management-cost
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conditions in this NOFO as well as any specific terms and conditions in the Notice of 
Award to receive an award under this program. 


FEMA will provide the federal award package to the applicant electronically via FEMA GO. 
Award packages include an Award Letter, Summary Award Memo, Agreement Articles, and 
Obligating Document. An email notification of the award package will be sent through 
FEMA’s grant application system to the Authorized Organization Representative (AOR) that 
submitted the application.  


Recipients must accept their awards no later than 30 days from the award date. The recipient 
shall notify FEMA of its intent to accept and proceed with work under the award through the 
FEMA GO system.  


Funds will remain on hold until the recipient accepts the award through the FEMA GO 
system and all other conditions of the award have been satisfied or until the award is 
otherwise rescinded. Failure to accept a grant award within the specified timeframe may 
result in a loss of funds. 


When FEMA obligates funds for a grant to an applicant, the applicant and subapplicant are 
denoted as recipient and subrecipient, respectively. The recipient and subrecipient agree to 
abide by the grant award term and conditions as set forth in the Articles of Agreement 
provided in the award package. Recipients must accept all conditions in this NOFO as well as 
any Special Terms and Conditions. 


FEMA or DHS may initiate a formal evaluation of programs, projects, or activities supported 
by this grant. By accepting grant funds, recipients agree to participate in the evaluation, 
which may include analysis of individuals who benefit from the grant (such as property 
owners), and providing access to program operating personnel and participants, as specified 
by the evaluator(s), including after the POP. 


2. Administrative and National Policy Requirements


In addition to the requirements of in this section and in this NOFO, FEMA may place
specific terms and conditions on individual awards in accordance with 2 C.F.R. Part 200.


a. DHS Standard Terms and Conditions


All successful applicants for DHS grant and cooperative agreements are required to comply
with DHS Standard Terms and Conditions, which are available online at: DHS Standard
Terms and Conditions.


The applicable DHS Standard Terms and Conditions will be those in effect at the time the
award was made. What terms and conditions will apply for the award will be clearly stated in
the award package at the time of award.


b. Ensuring the Protection of Civil Rights



http://www.dhs.gov/publication/fy15-dhs-standard-terms-and-conditions

http://www.dhs.gov/publication/fy15-dhs-standard-terms-and-conditions
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As the Nation works towards achieving the National Preparedness Goal, it is important to 
continue to protect the civil rights of individuals. Recipients and subrecipients must carry out 
their programs and activities, including those related to the building, sustainment, and 
delivery of core capabilities, in a manner that respects and ensures the protection of civil 
rights for protected populations.  
 
Federal civil rights statutes, such as Section 504 of the Rehabilitation Act of 1973 and Title 
VI of the Civil Rights Act of 1964, along with DHS and FEMA regulations, prohibit 
discrimination on the basis of race, color, national origin, sex, religion, age, disability, 
limited English proficiency, or economic status in connection with programs and activities 
receiving federal financial assistance from FEMA.  


The DHS Standard Terms and Conditions include a fuller list of the civil rights provisions 
that apply to recipients. These terms and conditions can be found in the DHS Standard Terms 
and Conditions. Additional information on civil rights provisions is available at 
https://www.fema.gov/about/offices/equal-rights/civil-rights. 
 
Monitoring and oversight requirements in connection with recipient compliance with federal 
civil rights laws are also authorized pursuant to 44 C.F.R. Part 7. 
 
In accordance with civil rights laws and regulations, recipients and subrecipients must ensure 
the consistent and systematic fair, just, and impartial treatment of all individuals, including 
individuals who belong to underserved communities that have been denied such treatment. 


 
c. Environmental Planning and Historic Preservation (EHP) Compliance 


As a federal agency, FEMA is required to consider the effects of its actions on the 
environment and historic properties to ensure that all activities and programs funded by 
FEMA, including grant-funded projects, comply with federal EHP laws, Executive Orders 
(EO), regulations, and policies, as applicable.  
 
All FEMA actions, including grant-funded actions, must comply with National Flood 
Insurance Program criteria or any more restrictive federal, state, or local floodplain 
management standards or building code (44 CFR § 9.11(d)(6)). 


All FEMA-funded non-critical actions in 1% annual chance floodplains (also known as 100-
year floodplains) that involve structure elevation, mitigation reconstruction, dry 
floodproofing, new construction, repair of substantial damage or substantial improvement of 
structures must be elevated or floodproofed, at a minimum, to the lower of: 


• Two feet above the 1% annual chance flood elevation (also known as the base flood 
elevation), in accordance with the Federal Flood Risk Management Standard 
(FFRMS) “Freeboard Value Approach” (FVA); or 


• The 0.2% annual chance flood elevation. Where 0.2% annual chance flood elevations 
are not available, such actions must be elevated to at least two feet above the 1% 
annual chance flood elevation. 



https://www.fema.gov/national-preparedness-goal

https://www.ecfr.gov/cgi-bin/text-idx?SID=5e41f4d1a74f253d602c5a7fdc4fc2d8&mc=true&node=se44.1.7_1913&rgn=div8

https://www.dhs.gov/publication/fy15-dhs-standard-terms-and-conditions

https://www.dhs.gov/publication/fy15-dhs-standard-terms-and-conditions

https://www.fema.gov/about/offices/equal-rights/civil-rights
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All FEMA-funded critical actions in 1% annual chance floodplains or 0.2% annual chance 
floodplains (also known as 500-year floodplains) that involve structure elevation, mitigation 
reconstruction, dry floodproofing, new construction, repair of substantial damage or 
substantial improvement of structures must be elevated, at a minimum, to the higher of: 


• Three feet above the 1% annual chance flood elevation; or 
• The 0.2% annual chance flood elevation. Where 0.2% annual chance flood 


elevations are not available, such actions must be elevated to at least three feet above 
the 1% annual chance flood elevation. 


See Executive Order 11988, Floodplain Management, as amended by Executive Order 
13690, Establishing a Federal Flood Risk Management Standard and a Process for Further 
Soliciting and Considering Stakeholder Input, and the 2023 Hazard Mitigation Assistance 
Program and Policy Guide 


Recipients and subrecipients proposing projects that have the potential to impact the 
environment, including, but not limited to, the construction of communication towers, 
modification or renovation of existing buildings, structures, and facilities, or new 
construction including replacement of facilities, must participate in the FEMA EHP 
review process. The EHP review process involves the submission of a detailed project 
description along with any supporting documentation requested by FEMA in order to 
determine whether the proposed project has the potential to impact environmental resources 
or historic properties.  
 
In some cases, FEMA is also required to consult with other regulatory agencies and the 
public in order to complete the review process. Federal law requires EHP review to be 
completed before federal funds are released to carry out proposed projects. FEMA may not 
be able to fund projects that are not incompliance with applicable EHP laws, regulations, 
Executive Orders, and policies. 
 
DHS and FEMA EHP policy is found in directives and instructions available on the 
FEMA.gov EHP page, the FEMA website page that includes documents regarding EHP 
responsibilities and program requirements, including implementation of the National 
Environmental Policy Act and other EHP laws, regulations and Executive Orders. Individual 
FEMA programs have separate procedures to conduct and document EHP review. Guidance 
for individual grant programs is available from applicable program offices. 


Presidential EO 11988 and EO 11990: Protection of Wetlands require that all federal actions 
in or affecting the floodplain or wetlands be reviewed for opportunities to relocate, and be 
evaluated for social, economic, historical, environmental, legal and safety considerations. 
FEMA’s regulations at 44 C.F.R. Part 9 implement the EOs and require an 8-step review 
process if a proposed action is located in a floodplain or wetland consistent with 44 C.FR. § 
9.6. 
 
The regulation also requires that the federal agency provide public notice of the proposed 
action at the earliest possible time to provide the opportunity for public involvement in the 
decision-making process (44 C.F.R. § 9.8). Where there is no opportunity to relocate the 



https://www.fema.gov/fact-sheet/hazard-mitigation-assistance-program-and-policy-guide-2023-updates-management-cost

https://www.fema.gov/fact-sheet/hazard-mitigation-assistance-program-and-policy-guide-2023-updates-management-cost

https://www.fema.gov/grants/guidance-tools/environmental-historic
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federal action, FEMA is required to undertake a detailed review to determine what measures 
can be taken to minimize future damages to the floodplain or wetland.   
 
Through this NOFO, FEMA is giving notice of projects that may be funded under the FMA 
program, consistent with the requirements of Section 9.8. The public is invited to participate 
in the process of identifying alternatives to locating a proposed project in the floodplain or 
wetland and analyzing the impacts of the alternatives on the floodplain or 
wetland. Comments may be provided by emailing ehphelpline@fema.dhs.gov within 15 days 
of its issuance. While analyzing alternatives, FEMA may determine there are no practicable 
alternatives to carrying out the proposed work within the floodplain or wetland.  Relocating 
facilities may not be practicable and would adversely impact affected communities socially 
and economically. 
   
In addition, no alternative actions may be practicable that serve the same purpose and have 
less potential to affect or be affected by the floodplain. The no action option would not be 
appropriate as it would fail to meet the purpose and need of the community. In the course of 
developing project proposals, subsequent public notices will be published, if necessary, as 
more specific information becomes available. 


d. Construction Project Requirements  


Acceptance of federal funding requires FEMA, the recipient, and any subrecipients to 
comply with all federal, state, and local laws and regulations prior to the start of any 
construction activity. Failure to obtain all appropriate federal, state, and local environmental 
permits and clearances may jeopardize federal funding. Also: 


• Any change to the approved scope of work will require re-evaluation by FEMA for 
compliance with the NEPA and other laws and Executive Orders. 


 
• If ground-disturbing activities occur during construction, the recipient and any 


subrecipients must ensure monitoring of ground disturbance, and if any potential 
archaeological resources are discovered, the subrecipient will immediately cease 
construction in that area and notify the recipient and FEMA. 


o All mitigation projects must be in in conformance with flood insurance 
requirements. This means that if the project is located in a SFHA: (a) the 
project must be in a jurisdiction participating in the NFIP; and (b) the 
property owner(s) must obtain and maintain flood insurance for the life of 
the structure, regardless of transfer of ownership, in an amount at least equal 
to the project cost or to the maximum limit of coverage made available with 
respect to the mitigated property, whichever is less.  


3. Reporting 


Recipients are required to submit various financial and programmatic reports as a condition 
of award acceptance. Future awards and funds drawdown may be withheld if these reports 
are delinquent.  



mailto:ehphelpline@fema.dhs.gov
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a. Financial Reporting Requirements  


I. FEDERAL FINANCIAL REPORT (FFR) 


Recipients must report obligations and expenditures through the FFR form (SF-425) to 
FEMA.  
 
Recipients may review the Federal Financial Reporting Form (FFR) (SF-425) at 
https://www.grants.gov/web/grants/forms/post-award-reporting-forms.html#sortby=1. 
 
Recipients must file the FFR electronically using FEMA GO. 
 


II. FFR REPORTING PERIODS AND DUE DATES 


An FFR must be submitted quarterly throughout the POP, including partial calendar quarters, 
as well as in periods where no grant award activity occurs. The final FFR is due within 120 
calendar days after the end of the POP. Future awards and fund drawdowns may be withheld 
if these reports are delinquent, demonstrate lack of progress, or are insufficient in detail. 
 
Except for the final FFR due at 120 days after the end of the POP for purposes of closeout, 
the following reporting periods and due dates apply for the FFR: 
 
 


Reporting Period Report Due Date 


October 1 – December 31 January 30 


January 1 – March 31  April 30 


April 1 – June 30 July 30 


July 1 – September 30  October 30 


 
b. Programmatic Performance Reporting Requirements  


I. PERFORMANCE PROGRESS REPORT (PPR) 
 
In addition to the FFR reports, recipients must report on the progress of the grant on a 
quarterly basis to DHS/FEMA using the Quarterly Performance Report in FEMA GO. The 
Quarterly Performance Reports must be submitted electronically in FEMA GO quarterly 
throughout the POP, including partial calendar quarters, as well as for periods where no grant 
award activity occurs. Reports are due within 30 days from the end of the first federal quarter 
following the initial grant award and thereafter until the grant ends.  


 
c. Closeout Reporting Requirements  



https://www.grants.gov/web/grants/forms/post-award-reporting-forms.html#sortby=1
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I. CLOSEOUT REPORTING  


Within 120 calendar days after the end of the period of performance for the prime award or 
after an amendment has been issued to close out an award before the original POP ends, 
recipients must liquidate all financial obligations and must submit the following: 


i. The final request for payment, if applicable. 
ii. The final FFR (SF-425). 
iii. The final progress report detailing all accomplishments, including a narrative 


summary of the impact of those accomplishments throughout the period of 
performance. 


iv. Other documents required by this NOFO, terms and conditions of the award, or other 
FEMA guidance.  


v. An inventory of all construction projects that used funds from this program. 
 


In addition, pass-through entities are responsible for closing out their subawards as described 
in 2 C.F.R. § 200.344; subrecipients are still required to submit closeout materials within 90 
calendar days of the period of performance end date. When a subrecipient completes all 
closeout requirements, pass-through entities must promptly complete all closeout actions for 
subawards in time for the recipient to submit all necessary documentation and information to 
FEMA during the closeout of the prime award.  
 
After the prime award closeout reports have been reviewed and approved by FEMA, a 
closeout notice will be completed to close out the grant. The notice will indicate the period of 
performance as closed, list any remaining funds that will be deobligated, and address the 
requirement of maintaining the grant records for at least three years from the date of the final 
FFR. The record retention period may be longer, such as due to an audit or litigation, for 
equipment or real property used beyond the period of performance, or due to other 
circumstances outlined in 2 C.F.R. § 200.334. 
  
The recipient is responsible for refunding to FEMA any balances of unobligated cash that 
FEMA paid that are not authorized to be retained per 2 C.F.R. § 200.344(d).  
 


II. ADMINISTRATIVE CLOSEOUT 


Administrative closeout is a mechanism for FEMA to unilaterally move forward with 
closeout of an award using available award information in lieu of final reports from the 
recipient per 2 C.F.R. § 200.344(h)-(i). It is a last resort available to FEMA, and if FEMA 
needs to administratively close an award, this may negatively impact a recipient’s ability to 
obtain future funding. This mechanism can also require FEMA to make cash or cost 
adjustments and ineligible cost determinations based on the information it has, which may 
result in identifying a debt owed to FEMA by the recipient. 
 
When a recipient is not responsive to FEMA’s reasonable efforts to collect required reports 
needed to complete the standard closeout process, FEMA is required under 2 C.F.R. § 
200.344(h) to start the administrative closeout process within the regulatory timeframe. 
FEMA will make at least three written attempts to collect required reports before initiating 
administrative closeout. If the recipient does not submit all required reports in accordance 
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with 2 C.F.R. § 200.344, this NOFO, and the terms and conditions of the award, FEMA must 
proceed to administratively close the award with the information available within one year of 
the period of performance end date. Additionally, if the recipient does not submit all required 
reports within one year of the period of performance end date, per 2 C.F.R. § 200.344(i), 
FEMA must report in FAPIIS the recipient’s material failure to comply with the terms and 
conditions of the award. 
 
If FEMA administratively closes an award where no final FFR has been submitted, FEMA 
uses that administrative closeout date in lieu of the final FFR submission date as the start of 
the record retention period under 2 C.F.R. § 200.334.  
 
In addition, if an award is administratively closed, FEMA may decide to impose remedies for 
noncompliance per 2 C.F.R. § 200.339, consider this information in reviewing future award 
applications, or apply special conditions to existing or future awards. 
 


d. Additional Reporting Requirements 


I. DISCLOSING INFORMATION PER 2 C.F.R. § 180.335 


This reporting requirement pertains to disclosing information related to government-wide 
suspension and debarment requirements. Before a recipient enters into a grant award with 
FEMA, the recipient must notify FEMA if it knows if it or any of the recipient’s principals 
under the award fall under one or more of the four criteria listed at 2 C.F.R. § 180.335: 


i. Are presently excluded or disqualified; 
ii. Have been convicted within the preceding three years of any of the offenses listed in 


2 C.F.R. § 180.800(a) or had a civil judgment rendered against it or any of the 
recipient’s principals for one of those offenses within that time period;  


iii. Are presently indicted for or otherwise criminally or civilly charged by a 
governmental entity (federal, state or local) with commission of any of the offenses 
listed in 2 C.F.R. § 180.800(a); or  


iv. Have had one or more public transactions (federal, state, or local) terminated within 
the preceding three years for cause or default.  


 
At any time after accepting the award, if the recipient learns that it or any of its principals 
falls under one or more of the criteria listed at 2 C.F.R. § 180.335, the recipient must 
provide immediate written notice to FEMA in accordance with 2 C.F.R. § 180.350. 


 
II. REPORTING OF MATTERS RELATED TO RECIPIENT INTEGRITY AND PERFORMANCE  


 
Per 2 C.F.R. Part 200, Appendix I § F.3, the additional post-award reporting requirements in 
2 C.F.R. Part 200, Appendix XII may apply to applicants who, if upon becoming recipients, 
have a total value of currently active grants, cooperative agreements, and procurement 
contracts from all federal awarding agencies that exceeds $10,000,000 for any period of time 
during the period of performance of an award under this funding opportunity.  
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Recipients that meet these criteria must maintain current information reported in FAPIIS 
about civil, criminal, or administrative proceedings described in paragraph 2 of Appendix XII 
at the reporting frequency described in paragraph 4 of Appendix XII. 
 


III. SINGLE AUDIT REPORT 


For audits of fiscal years beginning on or after December 26, 2014, recipients that expend 
$750,000 or more from all federal funding sources during their fiscal year are required to 
submit an organization-wide financial and compliance audit report, also known as the single 
audit report.  


The audit must be performed in accordance with the requirements of U.S. Government 
Accountability Office’s (GAO) Government Auditing Standards, located at 
https://www.gao.gov/yellowbook/overview, and the requirements of Subpart F of 2 C.F.R. 
Part 200, located at http://www.ecfr.gov/cgi-bin/text-idx?node=sp2.1.200.f. 
 


4. Monitoring and Oversight 


Per 2 C.F.R. § 200.337, FEMA, through its authorized representatives, has the right, at all 
reasonable times, to make site visits or conduct desk reviews to review project 
accomplishments and management control systems to review award progress and to provide 
any required technical assistance. During site visits or desk reviews, FEMA will review 
recipients’ files related to the award. As part of any monitoring and program evaluation 
activities, recipients must permit FEMA, upon reasonable notice, to review grant-related 
records and to interview the organization’s staff and contractors regarding the program. 
Recipients must respond in a timely and accurate manner to FEMA requests for information 
relating to the award. 
 
Effective monitoring and oversight help FEMA ensure that recipients use grant funds for 
their intended purpose(s); verify that projects undertaken are consistent with approved plans; 
and ensure that recipients make adequate progress toward stated goals and objectives. 
  
Additionally, monitoring serves as the primary mechanism to ensure that recipients comply 
with applicable laws, rules, regulations, program guidance, and requirements. FEMA 
regularly monitors all grant programs both financially and programmatically in accordance 
with federal laws, regulations (including 2 C.F.R. Part 200), program guidance, and the terms 
and conditions of the award. All monitoring efforts ultimately serve to evaluate progress 
towards grant goals and proactively target and address issues that may threaten grant success 
during the period of performance. 
 
FEMA staff will periodically monitor recipients to ensure that administrative processes, 
policies and procedures, budgets, and other related award criteria are meeting Federal 
Government-wide and FEMA regulations. Aside from reviewing quarterly financial and 
programmatic reports, FEMA may also conduct enhanced monitoring through either desk-
based reviews, onsite monitoring visits, or both. Enhanced monitoring will involve the 
review and analysis of the financial compliance and administrative processes, policies, 



https://www.gao.gov/yellowbook/overview

http://www.ecfr.gov/cgi-bin/text-idx?node=sp2.1.200.f
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activities, and other attributes of each federal assistance award, and it will identify areas 
where the recipient may need technical assistance, corrective actions, or other support. 
 
Financial and programmatic monitoring are complementary processes within FEMA’s 
overarching monitoring strategy that function together to ensure effective grants 
management, accountability, and transparency; validate progress against grant and program 
goals; and safeguard federal funds against fraud, waste, and abuse. Financial monitoring 
primarily focuses on statutory and regulatory compliance with administrative grant 
requirements, while programmatic monitoring seeks to validate and assist in grant progress, 
targeting issues that may be hindering achievement of project goals and ensuring compliance 
with the purpose of the grant and grant program. Both monitoring processes are similar in 
that they feature initial reviews of all open awards, and additional, in-depth monitoring of 
grants requiring additional attention. 
 
Recipients and subrecipients who are pass-through entities are responsible for monitoring 
their subrecipients in a manner consistent with the terms of the federal award at 2 C.F.R. Part 
200, including 2 C.F.R. § 200.332. This includes the pass-through entity’s responsibility to 
monitor the activities of the subrecipient as necessary to ensure that the subaward is used for 
authorized purposes, in compliance with federal statutes, regulations, and the terms and 
conditions of the subaward; and that subaward performance goals are achieved.  
 
In terms of overall award management, recipient and subrecipient responsibilities include, 
but are not limited to: accounting of receipts and expenditures, cash management, 
maintaining adequate financial records, reporting and refunding expenditures disallowed by 
audits, monitoring if acting as a pass-through entity, or other assessments and reviews, and 
ensuring overall compliance with the terms and conditions of the award or subaward, as 
applicable, including the terms of 2 C.F.R. Part 200. 
 
By accepting the award, all recipients agree to participate in monitoring or an evaluation of 
this grant, which may include analysis of the impact and providing access to program 
operating personnel and participants, as specified by the evaluator(s). FEMA, through the 
FMA program, encourages investments to protect communities and infrastructure. As part of 
performance evaluation and monitoring efforts, FEMA will conduct a series of grant 
effectiveness and cost-effectiveness case studies jointly with FMA recipients to highlight 
how recipients and subrecipients have used the FMA funds to increase resilience from 
natural hazards in their jurisdictions. 
 
FEMA will not provide additional federal funding in the event of a cost overrun. 
 


G. DHS Awarding Agency Contact Information 


1. Contact and Resource Information 


a. Program Office Contact 
General questions about the FMA program can be directed to the appropriate FEMA 
Regional Office or State Hazard Mitigation Officer. Contact information for FEMA Regional 
Offices is provided at https://www.fema.gov/about/contact. Contact information for the State 



https://www.fema.gov/about/contact
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Hazard Mitigation Officers is provided at https://www.fema.gov/state-hazard-mitigation-
officers.  


The HMA Helpline is available by telephone 1-866-222-3580. 


For questions about cost-effectiveness and FEMA’s BCA software, contact the BC Helpline 
by telephone 1-855-540-6744 or email BCHelpline@fema.dhs.gov. 


The Building Science Helpline is available for guidance on FEMA Building Science 
publications by email FEMA-BuildingScienceHelp@fema.dhs.gov. 


For questions about NEPA or EHP requirements, the EHP Helpline is available by telephone 
1-866-222-3580 or email ehhelpline@fema.dhs.gov.  


Resources and job aids intended to help prepare applications and subapplications are 
available on FEMA’s Hazard Mitigation Assistance webpage at 
https://www.fema.gov/grants/mitigation.  


Resources intended to help applicants and subapplicants prepare hazard mitigation plans and 
planning grants are available on FEMA’s Mitigation planning webpage at 
https://www.fema.gov/emergency-managers/risk-management/hazard-mitigation-planning  


FEMA publications that specify the documentation and information necessary for FEMA to 
review project applications for feasibility and effectiveness, cost-effectiveness, and potential 
impacts on environmental and cultural resources are available on the FEMA website at 
https://www.fema.gov/grants/guidance-tools.  


b. FEMA Grants News  


FEMA Grants News is a non-emergency comprehensive management and information 
resource developed by FEMA for grants stakeholders. This channel provides general 
information on all FEMA grant programs and maintains a comprehensive database 
containing key personnel contact information at the federal, state, and local levels. When 
necessary, recipients will be directed to a federal point of contact who can answer specific 
programmatic questions or concerns. FEMA Grants Information Desk can be reached by e-
mail at fema-grants-news@fema.dhs.gov OR by phone at (800) 368-6498, Monday through 
Friday, 9:00 AM – 5:00 PM ET.  


c. FEMA Regional Offices  


FEMA Regional Offices manage, administer, and conduct the application budget review, 
create the award package, approve, amend, and close out awards, as well as conduct cash 
analysis, financial and programmatic monitoring, and audit resolution for FMA. The Regions 
also provide technical assistance to FMA recipients.  
 
FEMA Regional Office contact information is available at https://www.fema.gov/fema-
regional-contacts. 
 



mailto:BCHelpline@fema.dhs.gov

mailto:FEMA-BuildingScienceHelp@fema.dhs.gov

mailto:ehhelpline@fema.dhs.gov

https://www.fema.gov/grants/mitigation

https://www.fema.gov/emergency-managers/risk-management/hazard-mitigation-planning

https://www.fema.gov/grants/guidance-tools

mailto:fema-grants-news@fema.dhs.gov
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d. Equal Rights 


The FEMA Office of Equal Rights (OER) is responsible for compliance with and 
enforcement of federal civil rights obligations in connection with programs and services 
conducted by FEMA and recipients of FEMA financial assistance. All inquiries and 
communications about federal civil rights compliance for FEMA grants under this NOFO 
should be sent to FEMA-CivilRightsOffice@fema.dhs.gov. 
 


e. Environmental Planning and Historic Preservation 


The FEMA Office of Environmental Planning and Historic Preservation (OEHP) provides 
guidance and information about the EHP review process to FEMA programs and FEMA’s 
recipients and subrecipients. All inquiries and communications about EHP compliance for 
FEMA grant projects under this NOFO or the EHP review process should be sent to FEMA-
OEHP- NOFOQuestions@fema.dhs.gov. 
 


2. Systems Information  
 


a. FEMA GO  


For technical assistance with the FEMA GO system, please contact the FEMA GO Helpdesk 
at femago@fema.dhs.gov or (877) 611-4700, Monday through Friday, 8:00 AM – 6:00 PM 
ET. 
 


H. Additional Information  


1. Termination Provisions 


FEMA may terminate a federal award in whole or in part for one of the following reasons. 
FEMA and the recipient must still comply with closeout requirements at 2 C.F.R. §§ 
200.344-200.345 even if an award is terminated in whole or in part. To the extent that 
subawards are permitted under this NOFO, pass-through entities should refer to 2 C.F.R. § 
200.340 for additional information on termination regarding subawards.  
 


a. Noncompliance 


If a recipient fails to comply with the terms and conditions of a federal award, FEMA may 
terminate the award in whole or in part. If the noncompliance can be corrected, FEMA may 
first attempt to direct the recipient to correct the noncompliance. This may take the form of a 
Compliance Notification. If the noncompliance cannot be corrected or the recipient is non-
responsive, FEMA may proceed with a Remedy Notification, which could impose a remedy 
for noncompliance per 2 C.F.R. § 200.339, including termination. Any action to terminate 
based on noncompliance will follow the requirements of 2 C.F.R. §§ 200.341-200.342 as 
well as the requirement of 2 C.F.R. § 200.340(c) to report in FAPIIS the recipient’s material 
failure to comply with the award terms and conditions. See also the section on Actions to 
Address Noncompliance in this NOFO. 


b. With the Consent of the Recipient 



mailto:FEMA-CivilRightsOffice@fema.dhs.gov

mailto:NOFOQuestions@fema.dhs.gov

mailto:femago@fema.dhs.gov
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FEMA may also terminate an award in whole or in part with the consent of the recipient, in 
which case the parties must agree upon the termination conditions, including the effective 
date, and in the case of partial termination, the portion to be terminated.  
 


c. Notification by the Recipient 


The recipient may terminate the award, in whole or in part, by sending written notification to 
FEMA setting forth the reasons for such termination, the effective date, and in the case of 
partial termination, the portion to be terminated. In the case of partial termination, FEMA 
may determine that a partially terminated award will not accomplish the purpose of the 
federal award, so FEMA may terminate the award in its entirety. If that occurs, FEMA will 
follow the requirements of 2 C.F.R. §§ 200.341-200.342 in deciding to fully terminate the 
award.  
 


2.  Program Evaluation 


Recipients and subrecipients are encouraged to incorporate program evaluation activities 
from the outset of their program design and implementation to meaningfully document and 
measure their progress towards meeting the project(s) goals. Title I of the Foundations for 
Evidence-Based Policymaking Act of 2018 (Evidence Act), Pub. L. No. 115-435 (2019) 
urges federal awarding agencies and federal assistance recipients and subrecipients to use 
program evaluation as a critical tool to learn, to improve equitable delivery, and to elevate 
program service and delivery across the program lifecycle. Evaluation means “an assessment 
using systematic data collection and analysis of one or more programs, policies, and 
organizations intended to assess their effectiveness and efficiency.” Evidence Act § 101 
(codified at 5 U.S.C. § 311). Evaluation costs are allowable costs (either as direct or indirect), 
unless prohibited by statute or regulation. 


 
In addition, recipients are required to participate in a DHS-led evaluation if selected, which 
may be carried out by a third-party on behalf of the Program Office or DHS. By accepting 
grant funds, recipients agree to participate in the evaluation, which may include analysis of 
individuals who benefit from the grant, and provide access to program operating personnel 
and participants, as specified by the evaluator(s) during the award. 


 
3. Period of Performance Extensions  


Extensions to the period of performance (POP) for this program are allowed. Extensions to 
the POP identified in the award will only be considered through formal, written requests to 
the recipient’s FEMA Regional Office and must contain specific and compelling 
justifications as to why an extension is required. Recipients are advised to coordinate with 
the FEMA Regional Hazard Mitigation Assistance Specialist as needed when preparing an 
extension request.  
 
All extension requests must address the following: 


a. The grant program, fiscal year, and award number; 
b. Reason for the delay –including details of the legal, policy, or operational challenges 


that prevent the final outlay of awarded funds by the deadline; 



https://www.congress.gov/115/plaws/publ435/PLAW-115publ435.pdf
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c. Current status of the activity(ies); 
d. Approved POP termination date and new project completion date; 
e. Amount of funds drawn down to date; 
f. Remaining available funds, both federal and, if applicable, non-federal; 
g. Budget outlining how remaining federal and, if applicable, non-federal funds will be 


expended; 
h. Plan for completion, including milestones and timeframes for achieving each 


milestone and the position or person responsible for implementing the plan for 
completion; and 


i. Certification that the activity(ies) will be completed within the extended POP without 
any modification to the original statement of work, as described in the application and 
as approved by FEMA. 


 
Extension requests will be granted only due to compelling legal, policy, or operational 
challenges. Extension requests will only be considered for the following reasons: 


 Contractual commitments by the recipient or subrecipient with vendors prevent 
completion of the project, including delivery of equipment or services, within the 
existing POP; 


 The project must undergo a complex environmental review that cannot be completed 
within the existing POP; 


 Projects are long-term by design, and therefore acceleration would compromise core 
programmatic goals; or 


 Where other special or extenuating circumstances exist. 
 
Recipients should submit all proposed extension requests to FEMA for review and approval 
at least 60 days prior to the end of the POP to allow sufficient processing time. 
 
Based on sufficiency of justification, the FEMA Regional Administrator can issue up to two 
extensions of the POP for up to 12 months each. 
 


4.   Disability Integration 


Pursuant to Section 504 of the Rehabilitation Act of 1973, recipients of FEMA financial 
assistance must ensure that their programs and activities do not discriminate against other 
qualified individuals with disabilities. 
 
Grant recipients should engage with the whole community to advance individual and 
community preparedness and to work as a nation to build and sustain resilience. In doing so, 
recipients are encouraged to consider the needs of individuals with disabilities into the 
activities and projects funded by the grant.  
 
FEMA expects that the integration of the needs of people with disabilities will occur at all 
levels, including planning; alerting, notification, and public outreach; training; purchasing of 
equipment and supplies; protective action implementation; and exercises/drills. 
 
The following are examples that demonstrate the integration of the needs of people with 
disabilities in carrying out FEMA awards: 
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 Include representatives of organizations that work with/for people with disabilities on 
planning committees, work groups and other bodies engaged in development and 
implementation of the grant programs and activities. 


 Hold all activities related to the grant in locations that are accessible to persons with 
physical disabilities to the extent practicable.  


 Acquire language translation services, including American Sign Language, that 
provide public information across the community and in shelters. 


 Ensure shelter-specific grant funds are in alignment with FEMA’s Guidance on 
Planning for Integration of Functional Needs Support Services in General Population 
Shelters. 


 If making alterations to an existing building to a primary function area utilizing 
federal funds, complying with the most recent codes and standards and making path 
of travel to the primary function area accessible to the greatest extent possible. 


 Implement specific procedures used by public transportation agencies that include 
evacuation and passenger communication plans and measures for individuals with 
disabilities. 


 Identify, create, and deliver training to address any training gaps specifically aimed 
toward whole-community preparedness. Include and interact with individuals with 
disabilities, aligning with the designated program capability. 


 Establish best practices in inclusive planning and preparedness that consider physical 
access, language access, and information access. Examples of effective 
communication access include providing auxiliary aids and services such as sign 
language interpreters, Computer Aided Real-time Translation (CART), and materials 
in Braille or alternate formats. 


 
FEMA grant recipients can fund projects towards the resiliency of the whole community, 
including people with disabilities, such as training, outreach and safety campaigns, provided 
that the project aligns with this NOFO and the terms and conditions of the award. 
 


5. Conflicts of Interest in the Administration of Federal Awards or Subawards 


For conflicts of interest under grant-funded procurements and contracts, refer to the section 
on Procurement Integrity in this NOFO and 2 C.F.R. §§ 200.317 – 200.327.  
 
To eliminate and reduce the impact of conflicts of interest in the subaward process, recipients 
and pass-through entities must follow their own policies and procedures regarding the 
elimination or reduction of conflicts of interest when making subawards. Recipients and 
pass-through entities are also required to follow any applicable federal and state, local, tribal, 
or territorial (SLTT) statutes or regulations governing conflicts of interest in the making of 
subawards.  
 
The recipient or pass-through entity must disclose to the respective Program Analyst or 
Program Manager, in writing, any real or potential conflict of interest that may arise during 
the administration of the federal award, as defined by the federal or SLTT statutes or 
regulations or their own existing policies, within five days of learning of the conflict of 
interest. Similarly, subrecipients, whether acting as subrecipients or as pass-through entities, 
must disclose any real or potential conflict of interest to the recipient or next-level pass-



https://www.fema.gov/media-library/assets/documents/26441
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through entity as required by the recipient or pass-through entity’s conflict of interest 
policies, or any applicable federal or SLTT statutes or regulations. 
 
Conflicts of interest may arise during the process of FEMA making a federal award in 
situations where an employee, officer, or agent, any members of his or her immediate family, 
his or her partner has a close personal relationship, a business relationship, or a professional 
relationship, with an applicant, subapplicant, recipient, subrecipient, or FEMA employees. 
 


6. Procurement Integrity 


Through audits conducted by the DHS Office of Inspector General (OIG) and FEMA grant 
monitoring, findings have shown that some FEMA recipients have not fully adhered to the 
proper procurement requirements at 2 C.F.R. §§ 200.317 – 200.327 when spending grant 
funds. Anything less than full compliance with federal procurement requirements jeopardizes 
the integrity of the grant as well as the grant program. To assist with determining whether an 
action is a procurement or instead a subaward, please consult 2 C.F.R. § 200.331. For 
detailed guidance on the federal procurement standards, recipients and subrecipients should 
refer to various materials issued by FEMA’s Procurement Disaster Assistance Team (PDAT), 
such as the PDAT Field Manual and Contract Provisions Guide. Additional resources, 
including an upcoming trainings schedule can be found on the PDAT Website: 
https://www.fema.gov/grants/procurement.  
 
The below highlights the federal procurement requirements for FEMA recipients when 
procuring goods and services with federal grant funds. FEMA will include a review of 
recipients’ procurement practices as part of the normal monitoring activities. All 
procurement activity must be conducted in accordance with federal procurement 
standards at 2 C.F.R. §§ 200.317 – 200.327. Select requirements under these standards are 
listed below. The recipient and any of its subrecipients must comply with all requirements, 
even if they are not listed below. 
 
Under 2 C.F.R. § 200.317, when procuring property and services under a federal award, 
states (including territories) must follow the same policies and procedures they use for 
procurements from their non-federal funds; additionally, states must now follow 2 C.F.R. § 
200.321 regarding socioeconomic steps, 200.322 regarding domestic preferences for 
procurements, 200.323 regarding procurement of recovered materials, and 2 C.F.R. § 
200.327 regarding required contract provisions. 
 
All other non-federal entities, such as tribes (collectively, non-state entities), must have 
and use their own documented procurement procedures that reflect applicable SLTT laws and 
regulations, provided that the procurements conform to applicable federal law and the 
standards identified in 2 C.F.R. Part 200. These standards include, but are not limited to, 
providing for full and open competition consistent with the standards of 2 C.F.R. § 200.319 
and the required procurement methods at § 200.320. 
 


a. Important Changes to Procurement Standards in 2 C.F.R. Part 200 



https://www.fema.gov/sites/default/files/documents/fema_PDAT-field-manual_102021.pdf

https://www.fema.gov/sites/default/files/documents/fema_contract-provisions-guide_6-14-2021.pdf

https://www.fema.gov/grants/procurement
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OMB recently updated various parts of Title 2 of the Code of Federal Regulations, among 
them, the procurement standards. States are now required to follow the socioeconomic steps 
in soliciting small and minority businesses, women’s business enterprises, and labor surplus 
area firms per 2 C.F.R. § 200.321. All non-federal entities should also, to the greatest extent 
practicable under a federal award, provide a preference for the purchase, acquisition, or use 
of goods, products, or materials produced in the United States per 2 C.F.R. § 200.322. More 
information on OMB’s revisions to the federal procurement standards can be found in 
Purchasing Under a FEMA Award: OMB Revisions Fact Sheet. 
 
The recognized procurement methods in 2 C.F.R. § 200.320 have been reorganized into 
informal procurement methods, which include micro-purchases and small purchases; formal 
procurement methods, which include sealed bidding and competitive proposals; and 
noncompetitive procurements. The federal micro-purchase threshold is currently $10,000, 
and non-state entities may use a lower threshold when using micro-purchase procedures 
under a FEMA award. If a non-state entity wants to use a micro-purchase threshold higher 
than the federal threshold, it must follow the requirements of 2 C.F.R. § 200.320(a)(1)(iii)-
(v). The federal simplified acquisition threshold is currently $250,000, and a non-state entity 
may use a lower threshold but may not exceed the federal threshold when using small 
purchase procedures under a FEMA award. See 2 C.F.R. § 200.1 (citing the definition of 
simplified acquisition threshold from 48 C.F.R. Part 2, Subpart 2.1).  
 
See 2 C.F.R. §§ 200.216, 200.471, and Appendix II as well as section D.13.a of the NOFO 
regarding prohibitions on covered telecommunications equipment or services. 


 
b. Competition and Conflicts of Interest 


Among the requirements of 2 C.F.R. § 200.319(b) applicable to all non-federal entities other 
than states, in order to ensure objective contractor performance and eliminate unfair 
competitive advantage, contractors that develop or draft specifications, requirements, 
statements of work, or invitations for bids or requests for proposals must be excluded from 
competing for such procurements. FEMA considers these actions to be an organizational 
conflict of interest and interprets this restriction as applying to contractors that help a non-
federal entity develop its grant application, project plans, or project budget. This prohibition 
also applies to the use of former employees to manage the grant or carry out a contract when 
those former employees worked on such activities while they were employees of the non-
federal entity. 
 
Under this prohibition, unless the non-federal entity solicits for and awards a contract 
covering both development and execution of specifications (or similar elements as described 
above), and this contract was procured in compliance with 2 C.F.R. §§ 200.317 – 200.327, 
federal funds cannot be used to pay a contractor to carry out the work if that contractor also 
worked on the development of those specifications. This rule applies to all contracts funded 
with federal grant funds, including pre-award costs, such as grant writer fees, as well as post-
award costs, such as grant management fees. 
 
Additionally, some of the situations considered to be restrictive of competition include, but 
are not limited to: 



https://www.fema.gov/sites/default/files/documents/fema_purchasing-under-fema-award-omb-revisions_fact-sheet_0.pdf

https://www.ecfr.gov/current/title-48/chapter-1/subchapter-A/part-2/subpart-2.1
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 Placing unreasonable requirements on firms for them to qualify to do business; 
 Requiring unnecessary experience and excessive bonding; 
 Noncompetitive pricing practices between firms or between affiliated companies; 
 Noncompetitive contracts to consultants that are on retainer contracts; 
 Organizational conflicts of interest; 
 Specifying only a “brand name” product instead of allowing “an equal” product to be 


offered and describing the performance or other relevant requirements of the 
procurement; and 


 Any arbitrary action in the procurement process. 
 


Per 2 C.F.R. § 200.319(c), non-federal entities other than states must conduct procurements 
in a manner that prohibits the use of statutorily or administratively imposed SLTT 
geographical preferences in the evaluation of bids or proposals, except in those cases where 
applicable federal statutes expressly mandate or encourage geographic preference. Nothing in 
this section preempts state licensing laws. When contracting for architectural and engineering 
services, geographic location may be a selection criterion provided its application leaves an 
appropriate number of qualified firms, given the nature and size of the project, to compete for 
the contract. 
 
Under 2 C.F.R. § 200.318(c)(1), non-federal entities other than states are required to maintain 
written standards of conduct covering conflicts of interest and governing the actions of their 
employees engaged in the selection, award, and administration of contracts. No employee, 
officer, or agent may participate in the selection, award, or administration of a contract 
supported by a federal award if he or she has a real or apparent conflict of interest. 
 
Such conflicts of interest would arise when the employee, officer or agent, any member of 
his or her immediate family, his or her partner, or an organization that employs or is about to 
employ any of the parties indicated herein, has a financial or other interest in or a tangible 
personal benefit from a firm considered for a contract. The officers, employees, and agents of 
the non-federal entity may neither solicit nor accept gratuities, favors, or anything of 
monetary value from contractors or parties to subcontracts. However, non-federal entities 
may set standards for situations in which the financial interest is not substantial, or the gift is 
an unsolicited item of nominal value. The standards of conduct must provide for disciplinary 
actions to be applied for violations of such standards by officers, employees, or agents of the 
non-federal entity.  
 
Under 2 C.F.R. 200.318(c)(2), if the recipient or subrecipient (other than states) has a parent, 
affiliate, or subsidiary organization that is not a state, local, tribal, or territorial government, 
the non-federal entity must also maintain written standards of conduct covering 
organizational conflicts of interest. In this context, organizational conflict of interest means 
that because of a relationship with a parent company, affiliate, or subsidiary organization, the 
non-federal entity is unable or appears to be unable to be impartial in conducting a 
procurement action involving a related organization. The non-federal entity must disclose in 
writing any potential conflicts of interest to FEMA or the pass-through entity in accordance 
with applicable FEMA policy. 
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c. Supply Schedules and Purchasing Programs 


Generally, a non-federal entity may seek to procure goods or services from a federal supply 
schedule, state supply schedule, or group purchasing agreement. 
 


d. Prohibition on Use of Funds to Support or Oppose Union Organizing 


A recipient or subrecipient may not use federal grant funds or funds used to meet a cost 
share requirement to support or oppose union organizing. Using grant or cost share funds 
to hire unionized workers does not constitute a violation of this prohibition on use of 
funds to support or oppose union organizing. 
 


I. GENERAL SERVICES ADMINISTRATION SCHEDULES 


States, tribes, and local governments, and any instrumentality thereof (such as local 
education agencies or institutions of higher education) may procure goods and services from 
a General Services Administration (GSA) schedule. GSA offers multiple efficient and 
effective procurement programs for state, tribal, and local governments, and instrumentalities 
thereof, to purchase products and services directly from pre-vetted contractors. The GSA 
Schedules (also referred to as the Multiple Award Schedules and the Federal Supply 
Schedules) are long-term government-wide contracts with commercial firms that provide 
access to millions of commercial products and services at volume discount pricing. 
 
Information about GSA programs for states, tribes, and local governments, and 
instrumentalities thereof, can be found at https://www.gsa.gov/resources-for/programs-for-
State-and-local-governments and https://www.gsa.gov/buying-selling/purchasing-
programs/gsa-schedules/schedule-buyers/state-and-local-governments. 
 
For tribes, local governments, and their instrumentalities that purchase off of a GSA 
schedule, this will satisfy the federal requirements for full and open competition provided 
that the recipient follows the GSA ordering procedures; however, tribes, local governments, 
and their instrumentalities will still need to follow the other rules under 2 C.F.R. §§ 200.317 
– 200.327, such as solicitation of minority businesses, women’s business enterprises, small 
businesses, or labor surplus area firms (§ 200.321), domestic preferences (§ 200.322), 
contract cost and price (§ 200.324), and required contract provisions (§ 200.327 and 
Appendix II). 


 
II. OTHER SUPPLY SCHEDULES AND PROGRAMS 


For non-federal entities other than states, such as tribes, local governments, and nonprofits, 
that want to procure goods or services from a state supply schedule, cooperative purchasing 
program, or other similar program, in order for such procurements to be permissible under 
federal requirements, the following must be true: 


 The procurement of the original contract or purchasing schedule and its use by the 
non-federal entity complies with state and local law, regulations, and written 
procurement procedures; 



https://www.gsa.gov/resources-for/programs-for-State-and-local-governments

https://www.gsa.gov/resources-for/programs-for-State-and-local-governments

https://www.gsa.gov/buying-selling/purchasing-programs/gsa-schedules/schedule-buyers/state-and-local-governments

https://www.gsa.gov/buying-selling/purchasing-programs/gsa-schedules/schedule-buyers/state-and-local-governments
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 The state or other entity that originally procured the original contract or purchasing 
schedule entered into the contract or schedule with the express purpose of making it 
available to the non-federal entity and other similar types of entities; 


 The contract or purchasing schedule specifically allows for such use, and the work to 
be performed for the non-federal entity falls within the scope of work under the 
contract as to type, amount, and geography; 


 The procurement of the original contract or purchasing schedule complied with all the 
procurement standards applicable to a non-federal entity other than states under at 2 
C.F.R. §§ 200.317 – 200.327; and 


 With respect to the use of a purchasing schedule, the non-federal entity must follow 
ordering procedures that adhere to applicable state, tribal, and local laws and 
regulations and the minimum requirements of full and open competition under 2 
C.F.R. Part 200. 


 
If a non-federal entity other than a state seeks to use a state supply schedule, cooperative 
purchasing program, or other similar type of arrangement, FEMA recommends the recipient 
discuss the procurement plans with its FEMA Regional Grants Management Specialist. 
 


d. Procurement Documentation 


Per 2 C.F.R. § 200.318(i), non-federal entities other than states and territories are required to 
maintain and retain records sufficient to detail the history of procurement covering at least 
the rationale for the procurement method, selection of contract type, contractor selection or 
rejection, and the basis for the contract price. States and territories are encouraged to 
maintain and retain this information as well and are reminded that in order for any cost to be 
allowable, it must be adequately documented per 2 C.F.R. § 200.403(g).  
 
Examples of the types of documents that would cover this information include but are not 
limited to: 


 Solicitation documentation, such as requests for quotes, invitations for bids, or 
requests for proposals; 


 Responses to solicitations, such as quotes, bids, or proposals; 
 Pre-solicitation independent cost estimates and post-solicitation cost/price analyses on 


file for review by federal personnel, if applicable; 
 Contract documents and amendments, including required contract provisions; and 
 Other documents required by federal regulations applicable at the time a grant is 


awarded to a recipient. 
Additional information on required procurement records can be found on pages 24-26 of 


the PDAT Field Manual. 


 
7. Financial Assistance Programs for Infrastructure 
 


a.  Build America, Buy America Act 



https://www.fema.gov/sites/default/files/documents/fema_PDAT-field-manual_102021.pdf
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Recipients and subrecipients must comply with the Build America, Buy America Act 
(BABAA), which was enacted as part of the Infrastructure Investment and Jobs Act §§ 
70901-70927, Pub. L. No. 117-58 (2021); and Executive Order 14005, Ensuring the Future is 
Made in All of America by All of America’s Workers. See also Office of Management and 
Budget (OMB), Memorandum M-22-11, Initial Implementation Guidance on Application of 
Buy America Preference in Federal Financial Assistance Programs for Infrastructure. 
 
None of the funds provided under this program may be used for a project for infrastructure 
unless the iron and steel, manufactured products, and construction materials used in that 
infrastructure are produced in the United States. 
              
The Buy America preference only applies to articles, materials, and supplies that are 
consumed in, incorporated into, or affixed to an infrastructure project. As such, it does not 
apply to tools, equipment, and supplies, such as temporary scaffolding, brought to the 
construction site and removed at or before the completion of the infrastructure project. Nor 
does a Buy America preference apply to equipment and furnishings, such as movable chairs, 
desks, and portable computer equipment, that are used at or within the finished infrastructure 
project but are not an integral part of the structure or permanently affixed to the infrastructure 
project. 
 
To see whether a particular FEMA federal financial assistance program is considered an 
infrastructure program and thus required to include a Buy America preference, please see 
Programs and Definitions: Build America, Buy America Act | FEMA.gov. 
 


Waivers  


When necessary, recipients (and subrecipients through their pass-through entity) may apply 
for, and FEMA may grant, a waiver from these requirements. A waiver of the domestic 
content procurement preference may be granted by the agency awarding official if FEMA 
determines that: 
a. Applying the domestic content procurement preference would be inconsistent with the 


public interest. 
b. The types of iron, steel, manufactured products, or construction materials are not 


produced in the United States in sufficient and reasonably available quantities or of a 
satisfactory quality. 


c. The inclusion of iron, steel, manufactured products, or construction materials produced in 
the United States will increase the cost of the overall project by more than 25%. 
For FEMA awards, the process for requesting a waiver from the Buy America preference 
requirements can be found on FEMA’s website at: "Buy America" Preference in FEMA 
Financial Assistance Programs for Infrastructure | FEMA.gov. 


 
Definitions 


Construction materials: an article, material, or supply—other than an item primarily of iron 
or steel; a manufactured product; cement and cementitious materials; aggregates such as 
stone, sand, or gravel; or aggregate binding agents or additives—that is or consists primarily 
of non-ferrous metals, plastic and polymer-based products (including polyvinylchloride, 



https://www.fema.gov/grants/policy-guidance/buy-america

https://www.fema.gov/grants/policy-guidance/buy-america

https://www.fema.gov/grants/policy-guidance/buy-america
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composite building materials, and polymers used in fiber optic cables), glass (including optic 
glass), lumber, paint, and drywall. 
 
Domestic content procurement preference: Means all iron and steel used in the project are 
produced in the United States; the manufactured products used in the project are produced in 
the United States; or the construction materials used in the project are produced in the United 
States. 
 
Federal financial assistance: Generally defined in 2 C.F.R. § 200.1 and includes all 
expenditures by a federal agency to a non-federal entity for an infrastructure project, except 
that it does not include expenditures for assistance authorities relating to major disasters or 
emergencies under sections 402, 403, 404, 406, 408, or 502 of the Robert T. Stafford 
Disaster Relief and Emergency Assistance Act relating to a major disaster or emergency 
declared under section 401 or 501, respectively, or pre and post disaster or emergency 
response expenditures. 
 
Infrastructure:  infrastructure projects which serve a public function, including at a minimum, 
the structures, facilities, and equipment for, in the United States, roads, highways, and 
bridges; public transportation; dams, ports, harbors, and other maritime facilities; intercity 
passenger and freight railroads; freight and intermodal facilities; airports; water systems, 
including drinking water and wastewater systems; electrical transmission facilities and 
systems; utilities; broadband infrastructure; and buildings and real property; and structures, 
facilities, and equipment that generate, transport, and distribute energy. 
 
Produced in the United States means the following for:  


• Iron and steel: All manufacturing processes, from the initial melting stage through the 
application of coatings, occurred in the United States. 


• Manufactured products: The product was manufactured in the United States, and the 
cost of the components of the manufactured product that are mined, produced, or 
manufactured in the United States is greater than 55 percent of the total cost of all 
components of the manufactured product, unless another standard for determining the 
minimum amount of domestic content of the manufactured product has been 
established under applicable law or regulation. 


• Construction Materials: All manufacturing processes for the construction material 
occurred in the United States. 


 
Project: is any activity related to the construction, alteration, maintenance, or repair of 
infrastructure in the United States.  


 
8. Record Retention 


a. Record Retention Period 


Financial records, supporting documents, statistical records, and all other non-Federal entity 
records pertinent to a federal award generally must be maintained for at least three years 
from the date the final FFR is submitted. See 2 C.F.R. § 200.334. Further, if the recipient 
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does not submit a final FFR and the award is administratively closed, FEMA uses the date of 
administrative closeout as the start of the general record retention period. 
 
The record retention period may be longer than three years or have a different start date 
in certain cases. These include:  


 Records for real property and equipment acquired with Federal funds must be 
retained for three years after final disposition of the property. See 2 C.F.R. § 
200.334(c).  


 If any litigation, claim, or audit is started before the expiration of the three-year 
period, the records must be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action taken. See 2 C.F.R. § 
200.334(a).  


 The record retention period will be extended if the non-federal entity is notified 
in writing of the extension by FEMA, the cognizant or oversight agency for audit, or 
the cognizant agency for indirect costs, or pass-through entity. See 2 C.F.R. § 
200.334(b).  


 Where FEMA requires recipients to report program income after the period of 
performance ends, the program income record retention period begins at the end 
of the recipient’s fiscal year in which program income is earned. See 2 C.F.R. § 
200.334(e).  


 For indirect cost rate computations and proposals, cost allocation plans, or any similar 
accounting computations of the rate at which a particular group of costs is chargeable 
(such as computer usage chargeback rates or composite fringe benefit rates), the start 
of the record retention period depends on whether the indirect cost rate documents 
were submitted for negotiation. If the indirect cost rate documents were submitted 
for negotiation, the record retention period begins from the date those 
documents were submitted for negotiation. If indirect cost rate documents were not 
submitted for negotiation, the record retention period begins at the end of the 
recipient’s fiscal year or other accounting period covered by that indirect cost 
rate. See 2 C.F.R. § 200.334(f). 


 
b. Types of Records to Retain 


FEMA requires that non-federal entities maintain the following documentation for federally 
funded purchases: 


 Specifications 
 Solicitations 
 Competitive quotes or proposals 
 Basis for selection decisions 
 Purchase orders 
 Contracts 
 Invoices 
 Cancelled checks 


 
Non-federal entities should keep detailed records of all transactions involving the grant. 
FEMA may at any time request copies of any relevant documentation and records, including 
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purchasing documentation along with copies of cancelled checks for verification. See, e.g., 2 
C.F.R. §§ 200.318(i), 200.334, 200.337. 
 
In order for any cost to be allowable, it must be adequately documented per 2 C.F.R. § 
200.403(g). Non-federal entities who fail to fully document all purchases may find their 
expenditures questioned and subsequently disallowed. 
 


9. Actions to Address Noncompliance  


Non-federal entities receiving financial assistance funding from FEMA are required to 
comply with requirements in the terms and conditions of their awards or subawards, 
including the terms set forth in applicable federal statutes, regulations, NOFOs, and policies. 
Throughout the award lifecycle or even after an award has been closed, FEMA or the pass-
through entity may discover potential or actual noncompliance on the part of a recipient or 
subrecipient. This potential or actual noncompliance may be discovered through routine 
monitoring, audits, closeout, or reporting from various sources. 
 
In the case of any potential or actual noncompliance, FEMA may place special conditions on 
an award per 2 C.F.R. §§ 200.208 and 200.339, FEMA may place a hold on funds until the 
matter is corrected, or additional information is provided per 2 C.F.R. § 200.339, or it may do 
both. Similar remedies for noncompliance with certain federal civil rights laws are authorized 
pursuant to 44 C.F.R. Parts 7 and 19. 
 
In the event the noncompliance is not able to be corrected by imposing additional conditions 
or the recipient or subrecipient refuses to correct the matter, FEMA might take other 
remedies allowed under 2 C.F.R. § 200.339. These remedies include actions to disallow 
costs, recover funds, wholly or partly suspend or terminate the award, initiate suspension and 
debarment proceedings, withhold further federal awards, or take other remedies that may be 
legally available. For further information on termination due to noncompliance, see the 
section on Termination Provisions in the NOFO. 
 
FEMA may discover and take action on noncompliance even after an award has been closed. 
The closeout of an award does not affect FEMA’s right to disallow costs and recover funds 
as long the action to disallow costs takes place during the record retention period. See 2 
C.F.R. §§ 200.334, 200.345(a). Closeout also does not affect the obligation of the non-federal 
entity to return any funds due as a result of later refunds, corrections, or other transactions. 2 
C.F.R. § 200.345(a)(2). 
 
The types of funds FEMA might attempt to recover include, but are not limited to, improper 
payments, cost share reimbursements, program income, interest earned on advance payments, 
or equipment disposition amounts. 
 
FEMA may seek to recover disallowed costs through a Notice of Potential Debt Letter, a 
Remedy Notification, or other letter. The document will describe the potential amount owed, 
the reason why FEMA is recovering the funds, the recipient’s appeal rights, how the amount 
can be paid, and the consequences for not appealing or paying the amount by the deadline. 
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If the recipient neither appeals nor pays the amount by the deadline, the amount owed will 
become final. Potential consequences if the debt is not paid in full or otherwise resolved by 
the deadline include the assessment of interest, administrative fees, and penalty charges; 
administratively offsetting the debt against other payable federal funds; and transferring the 
debt to the U.S. Department of the Treasury for collection. 
 
FEMA notes the following common areas of noncompliance for FEMA’s grant programs: 


 Insufficient documentation and lack of record retention. 
 Failure to follow the procurement under grants requirements. 
 Failure to submit closeout documents in a timely manner. 
 Failure to follow EHP requirements. 
 Failure to comply with the POP deadline. 


 
An eligible applicant, subapplicant, recipient, or subrecipient may request an appeal of a 
remedy FEMA has taken for noncompliance with federal statutes, regulations, or the terms 
and conditions of the award that results in suspension or termination of all or part of the 
award. The appeal must be submitted according to the following procedures:  
 


• For remedies FEMA has taken for noncompliance, the appeal must contain 
documented justification supporting the appellant’s position, specify the monetary 
figure in dispute, and identify the provisions in federal law, regulation, or policy with 
which the appellant believes the initial action was inconsistent. 


 
The applicant, subapplicant, recipient, or subrecipient will be notified in writing of the 
disposition of the appeal or the need for additional information. All appeal decisions are 
final. 


 
10. Audits  


FEMA grant recipients are subject to audit oversight from multiple entities including the 
DHS OIG, the GAO, the pass-through entity, or independent auditing firms for single audits, 
and may cover activities and costs incurred under the award. Auditing agencies such as the 
DHS OIG, the GAO, and the pass-through entity (if applicable), and FEMA in its oversight 
capacity, must have access to records pertaining to the FEMA award. Recipients and 
subrecipients must retain award documents for at least three years from the date the final 
FFR is submitted, and even longer in many cases subject to the requirements of 2 C.F.R. § 
200.334. In the case of administrative closeout, documents must be retained for at least three 
years from the date of closeout, or longer subject to the requirements of 2 C.F.R. § 200.334. 
If documents are retained longer than the required retention period, the DHS OIG, the GAO, 
and the pass-through entity, as well as FEMA in its oversight capacity, have the right to 
access these records as well. See 2 C.F.R. §§ 200.334, 200.337. 
 
Additionally, non-federal entities must comply with the single audit requirements at 2 C.F.R. 
Part 200, Subpart F. Specifically, non-federal entities, other than for-profit subrecipients, that 
expend $750,000 or more in federal awards during their fiscal year must have a single or 
program-specific audit conducted for that year in accordance with Subpart F. 2 C.F.R. § 
200.501. A single audit covers all federal funds expended during a fiscal year, not just FEMA 
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funds. The cost of audit services may be allowable per 2 C.F.R. § 200.425, but non-federal 
entities must select auditors in accordance with 2 C.F.R. § 200.509, including following the 
proper procurement procedures. For additional information on single audit reporting 
requirements, see section F of this NOFO under the header “Single Audit Report” within the 
subsection “Additional Reporting Requirements”. 
 
The objectives of single audits are to: 


 Determine if financial statements conform to generally accepted accounting 
principles (GAAP); 


 Determine whether the schedule of expenditures of federal awards is presented fairly; 
 Understand, assess, and test the adequacy of internal controls for compliance with 


major programs; and 
 Determine if the entity complied with applicable laws, regulations, and contracts or 


grants. 
 


For single audits, the auditee is required to prepare financial statements reflecting its 
financial position, a schedule of federal award expenditures, and a summary of the status of 
prior audit findings and questioned costs. The auditee also is required to follow up and take 
appropriate corrective actions on new and previously issued but not yet addressed audit 
findings. The auditee must prepare a corrective action plan to address the new audit findings. 
2 C.F.R. §§ 200.508, 200.510, 200.511. 
 
Non-federal entities must have an audit conducted, either single or program-specific, of their 
financial statements and federal expenditures annually or biennially pursuant to 2 C.F.R. § 
200.504. Non-federal entities must also follow the information submission requirements of 2 
C.F.R. § 200.512, including submitting the audit information to the Federal Audit 
Clearinghouse within the earlier of 30 calendar days after receipt of the auditor’s report(s) or 
nine months after the end of the audit period. The audit information to be submitted include 
the data collection form described at 2 C.F.R. § 200.512(c) and Appendix X to 2 C.F.R. Part 
200 as well as the reporting package described at 2 C.F.R. § 200.512(b). 
 
The non-federal entity must retain one copy of the data collection form and one copy of the 
reporting package for three years from the date of submission to the Federal Audit 
Clearinghouse. 2 C.F.R. § 200.512; see also 2 C.F.R. § 200.517 (setting requirements for 
retention of documents by the auditor and access to audit records in the auditor’s possession). 
 
FEMA, the DHS OIG, the GAO, and the pass-through entity (if applicable), as part of 
monitoring or as part of an audit, may review a non-federal entity’s compliance with the 
single audit requirements. In cases of continued inability or unwillingness to have an audit 
conducted in compliance with 2 C.F.R. Part 200, Subpart F, FEMA and the pass-through 
entity, if applicable, are required to take appropriate remedial action under 2 C.F.R. § 
200.339 for noncompliance, pursuant to 2 C.F.R. § 200.505. 


 
11. Payment Information 



https://harvester.census.gov/facweb/

https://harvester.census.gov/facweb/
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FEMA uses the Direct Deposit/Electronic Funds Transfer (DD/EFT) method of payment to 
recipients.  
 
Payment requests are submitted through FEMA GO. 
 


12. Whole Community Preparedness 


Preparedness is a shared responsibility that calls for the involvement of everyone—not just 
the government—in preparedness efforts. By working together, everyone can help keep the 
nation safe from harm and help keep it resilient when struck by hazards, such as natural 
disasters, acts of terrorism, and pandemics. 
 
Whole Community includes: 


 Individuals and families, including those with access and functional needs 
 Businesses 
 Faith-based and community organizations 
 Nonprofit groups 
 Schools and academia 
 Media outlets 
 All levels of government, including state, local, tribal, territorial, and federal partners 


 
The phrase “Whole Community” often appears in preparedness materials, as it is one of the 
guiding principles. It means two things: 


1. Involving people in the development of national preparedness documents. 
2. Ensuring their roles and responsibilities are reflected in the content of the materials. 
 


13. Extraordinary Circumstances 


Applicants and Subapplicants must have a FEMA-approved current mitigation plan at the 
time of application deadline and at the time of the award to receive FMA project subawards; 
hazard mitigation plans that are approvable pending adoption are not sufficient. The FEMA 
Regional Administrator may grant an exception to the plan requirements in extraordinary 
circumstances when the appropriate justification is provided. For FMA, Subapplicants are 
exempt from the hazard mitigation plan requirement for the mitigation plan development and 
mitigation plan updates in Capability and Capacity Building Activities types only. 
 
Extraordinary circumstances exist when FEMA or the applicant determine that the proposed 
project is consistent with the priorities and strategies identified in the state or Tribal (standard 
or enhanced) mitigation plan and that the jurisdiction meets at least one of the criteria below: 


• The jurisdiction meets the small and impoverished communities as defined in 44 
C.F.R. 201.2. 


• The jurisdiction has been determined to have had insufficient capacity because of lack 
of available assistance, staffing or other necessary expertise to satisfy the mitigation 
planning requirement prior to the current disaster or application deadline. 


• The jurisdiction experienced significant disruption from a declared disaster or another 
event that impacts its ability to complete the mitigation planning process prior to 
award or final approval of a project award. 



https://www.fema.gov/whole-community
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• The jurisdiction does not have a mitigation plan for reasons beyond the control of the 
state, federally recognized Tribal government or local community, such as Disaster 
Relief Fund restrictions, that delay FEMA from granting a subaward prior to the 
expiration of the local or Tribal mitigation plan.  


 
The applicant must provide written justification that identifies the specific criteria from the 
above list and explains why the jurisdiction will be able to have a plan both approved by 
FEMA and adopted by the jurisdiction within 12 months. The justification must identify the 
specific actions or circumstances that have eliminated or will eliminate the deficiency that 
prevented the jurisdiction from previously having an approved plan. The justification must 
clearly demonstrate how the above circumstances impacted the community beyond just 
stating the above circumstances.  
 
If FEMA grants an extraordinary circumstances exception, a local or Tribal mitigation plan 
must be approved by FEMA within 12 months of the award of the project subaward to that 
community. The recipient must acknowledge in writing to the Regional Administrator that 
the jurisdiction will complete a plan within 12 months of the subaward. The recipient must 
provide a Compliance Action Plan for completing the local or Tribal mitigation plan, 
including milestones and a timetable, to ensure the jurisdiction will complete the plan in the 
required time. This requirement must be incorporated into the award (both the planning and 
project subaward agreements if a planning subaward is also awarded). If a plan is not 
provided within this time frame, the project subaward will be terminated, and any costs 
incurred after notice of subaward termination will not be reimbursed by FEMA. FEMA must 
notify the recipient of the subaward termination. For more information on award termination, 
refer to Part 8 of the 2023 Hazard Mitigation Assistance Program and Policy Guide.  
 
If the mitigation plan is not approved by FEMA within 12 months of the award, and if the 
subaward also involved a mitigation planning award, FEMA should notify the recipient of its 
failure to meet the additional specific award or subaward conditions and request that the issue 
be corrected following remedies for non-compliance procedures in Part 8 of the 2023 Hazard 
Mitigation Assistance Program and Policy Guide. If compliance cannot be achieved, FEMA 
will apply a remedy action to the planning subaward to address the non-compliance and may, 
as a result, withhold assistance, recoup assistance, suspend or terminate the planning 
subaward. 


 
14. Phased Projects 


In general, sufficient technical information is provided by the applicant or subapplicant to 
allow FEMA to make an eligibility determination on a subapplication. The costs to obtain 
this information are generally eligible as pre-award costs. However, in some cases it is 
beyond the subapplicant’s technical and financial resources to provide the complete technical 
information required for a full eligibility or EHP review of a complex project. The applicant 
and FEMA may provide technical assistance to the subapplicant to develop this complete 
body of technical data by approving a subapplication to finalize Phase I analysis and design, 
conduct applicable engineering studies, prepare a Benefit-Cost Analysis (BCA), and provide 
documentation for an EHP review. The Phase I deliverables provide FEMA with a technical 
body of information mutually concurred on by the subrecipient, the recipient, and FEMA to 



https://www.fema.gov/fact-sheet/hazard-mitigation-assistance-program-and-policy-guide-2023-updates-management-cost

https://www.fema.gov/fact-sheet/hazard-mitigation-assistance-program-and-policy-guide-2023-updates-management-cost

https://www.fema.gov/fact-sheet/hazard-mitigation-assistance-program-and-policy-guide-2023-updates-management-cost
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determine project eligibility, technical feasibility, and cost effectiveness. If the results of the 
Phase I review indicate that the project meets FMA requirements, the project would then be 
eligible for funding for construction under a Phase II approval. Phase I funding is part of the 
project’s total estimated cost and is subject to FMA cost-share requirements.  


The use of a phased approach should be limited to complex projects (i.e., Localized Flood 
Risk Reduction Project) that require technical or EHP data beyond the scope of that generally 
required for a typical FMA activity or project. The following provides guidelines and 
outlines the process for selecting projects for Phase I/Phase II project approval. 


a. Pre-screening Process


The subapplicant must submit documentation showing the project meets the following 
criteria for a Phase I approval:  


• State or Tribal (Standard or Enhanced) Mitigation Plan: The proposed project
must be consistent with the State or Tribal (Standard or Enhanced) Mitigation
Plan as well as the local or Tribal Mitigation Plan for the jurisdiction in which
the activity is located.


• Justification for Selection of the Proposed Project: Justification must be
provided for the selection of the proposed solution after consideration of at least
two alternative options.


• Potential Cost-Effectiveness: The project demonstrates potential cost-
effectiveness based on a preliminary assessment of anticipated project benefits
and cost. The subapplicant must be aware that this preliminary assessment is
solely for the purpose of the Phase I pre-screening process and is not the final
cost-effectiveness determination. A preliminary BCA is required at the time of
application. This requirement does not apply to a small and impoverished
communities as defined in 44 C.F.R. 201.2., federally recognized Tribal
government, or subapplication that benefits or primarily benefits a Community
Disaster Resilience Zone, where the subapplicant is unable to calculate a BCR to
demonstrate cost-effectiveness as stated in Section D.11.a


• EHP Review: The Phase I review generally is categorically excluded from
further review under NEPA with some exceptions. EHP Phase I review should
identify any potential EHP compliance issues and information needs required for
Phase II review.


• Relevant Technical Data: The subapplicant provides available technical data
such as existing or preliminary hydrologic and hydraulic data or preliminary
geotechnical data, as appropriate.


b. Phase I Award


The applicant and FEMA may approve projects meeting the above requirements for technical 
assistance under a Phase I award. FEMA and the applicant will coordinate closely to ensure 
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mutual concurrence on all data and technical information as well as any conditions included 
in the Phase I Award as the Phase I technical review process proceeds. The following 
conditions must be met through the Phase 1 deliverables prior to progressing to Phase II: 


• Relevant Technical Data: The applicant and FEMA will review technical data 
such as hydrologic and hydraulic, environmental, and geotechnical studies 
provided by the subapplicant, as appropriate. 


• Preliminary Engineering Design: Based on the technical data, the subapplicant 
develops a preliminary engineering design and layout and cost estimates with ad 
hoc technical assistance from the applicant and FEMA. 


• Milestones: As available, the subapplicant must provide clear milestones 
(including those that will have Go/No Go criteria for competition projects) and 
proposed timelines, and a list of potential final deliverables.  


• EO 11988, as amended by EO 13690: If applicable, based on the technical data 
and revised engineering design, the project must demonstrate compliance with 
floodplain management requirements under this EO. If a Flood Insurance Rate 
Map (FIRM) amendment or revision will be necessary under the provisions of 
the National Flood Insurance Program (NFIP), the applicant and FEMA will 
provide the subapplicant with technical assistance to meet this requirement.  


• Refinement of the Cost-Effectiveness Assessment: Based on the revised design 
and cost estimates, the applicant and FEMA will refine the preliminary 
assessment of cost-effectiveness conducted prior to Phase I approval. This will 
result in a final BCR to evaluate the project’s cost-effectiveness, which will 
include all the project costs, including those associated with Phase I. 


• EHP Review: The applicant and FEMA will conduct a review of the revised 
project design to ensure EHP compliance. The project will meet EHP 
requirements before Phase II approval. 


• Note that eligible activities under a Phase I award are defined in the award 
package and are based on the submitted and reviewed Phase I scope of work. A 
complete and eligible Phase II application, including environmental 
consultations, demonstration of technical feasibility, and an updated benefit-cost 
analysis, must be submitted to and approved by FEMA prior to the initiation of 
any tasks not included in the approved Phase I scope of work. 


 
c. Phase II Award Amendment - Construction Process 


If the project is determined to be eligible, technically feasible, cost effective, and compliant 
with EHP requirements under the technical review of Phase I deliverables, the project may 
then be approved for construction under Phase II. 


Additional federal funds may be approved in Phase II, subject to the availability of funds.  


In general, a contractor who develops the HMA grant application project specifications or is 
contracted to provide direct assistance with the completion and submission of a grant 
application, is generally prohibited from competing for the related construction work See 2 
CFR § 200.319(b) and subsection H.7.b: Procurement Integrity: Competition and Conflicts of 
interest of this NOFO.  
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15. Integrating Hazard Mitigation and Planning 
In addition, SLTTs are encouraged, but not required, to pursue hazard mitigation planning 
and projects with co-benefits that advance shared outcomes for economic, environmental, 
and social resilience.  
Alignment with SLTT planning mechanisms (economic development, housing, 
comprehensive plans, transportation plans, building codes, floodplain ordinances, etc.) by 
and vice versa is vital to build safer, more resilient, equitable communities. This two-way 
exchange of hazard mitigation principles, risk and vulnerability assessments, and mitigation 
strategies supports community-wide risk reduction, both before and after disasters occur. Not 
only will SLTT planning efforts be better integrated, but by going through this process there 
is a higher level of interagency coordination, which is just as important as the planning 
mechanisms. Additional information on Plan Integration can be found at Implement, 
Integrate and Maintain Mitigation Planning Activities | FEMA.gov, Guides to Expanding 
Mitigation | FEMA.gov, and https://planning.org/nationalcenters/hazards/. 


 
 


 



https://www.fema.gov/emergency-managers/risk-management/hazard-mitigation-planning/implementing#integrate

https://www.fema.gov/emergency-managers/risk-management/hazard-mitigation-planning/implementing#integrate

https://www.fema.gov/about/organization/region-2/guides-expanding-mitigation

https://www.fema.gov/about/organization/region-2/guides-expanding-mitigation

https://planning.org/nationalcenters/hazards/
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The FEMA Grants Outcomes (FEMA GO) system is the new grants management system 
that supports FEMA grants programs. FEMA GO must be used to apply for BRIC and FMA 
grants. All eligible entities (Suborganizations) must register or must have registered with 
Sam.gov in order to access the FEMA GO system. All eligible entities must create an 
account in FEMA GO in order to complete a subapplication. 


HOW TO REGISTER SUBORGANIZATION 


Register Suborganization with SAM.gov. It is required to start and submit a subapplication 
– It’s FREE! 


 The FEMA Grants Outcomes (FEMA GO) system automatically imports certain 
information from an organization’s active SAM record, including the organization’s 
legal name, mailing and physical address, EIN and UEI numbers and the Electronic 
Business Point of Contact (eBIZ POC). 


HOW TO CREATE AN ACCOUNT 


Step 1: Go to https://go.fema.gov  


Step 2: Click “Create an account” 


Step 3: Once you have “Created an account”, please send an email to FDEM’s Mitigation 
Non-Disaster Grants Program (non-disasterprograms@em.myflorida.com) with the 
name, Suborganization’s Unique Entity ID (UEI) and the Suborganization role that is to be 
granted (Subrecipient Authorized Representative or Subrecipient Member). 


 Subrecipient Authorized Representative – can view, edit, and submit a 
subapplication and give other users subrecipient role permissions. 


 Subrecipient Member – can view and edit a subapplication. 


FEMA GO TRAINING OPPORTUNITIES 


FEMA GO recorded training opportunities may be accessed using the line below 
https://www.youtube.com/playlist?list=PL720Kw_OojlIoKKliEE3oWaHOl3cVXb35 



https://www.youtube.com/playlist?list=PL720Kw_OojlIoKKliEE3oWaHOl3cVXb35
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Introduction 


FEMA GO is one electronic application solution that houses the grant management functions for all 


of FEMA’s grant programs. This user manual addresses the Subapplication Development module for 


FEMA’s hazard mitigation grant programs. In this module, a subapplicant user can create a new 


subapplication or continue working on a subapplication that was previously created.  


The information requested in a subapplication includes general information about the subapplicant, 


including the Subrecipient Authorized Representative (SAR) who has the authority to sign and submit 


the subapplication to the applicant, and about the community(ties) that will benefit from the 


proposed mitigation activity. A user must also provide information about the approved hazard 


mitigation plan. 


The user must describe the scope of work in detail to provide the applicant and FEMA with sufficient 


information to determine eligibility. Along with the tasks in the scope of work, the user will need to 


document the work schedule and estimate the costs to build a budget. Because federal agencies are 


required to only fund projects where the expected benefits will be greater than the expected costs, 


the user must provide information about the methodology and data used to determine cost-


effectiveness, often from FEMA’s BCA Tool. The user will provide information to assist FEMA in 


determining the EHP resources present within the project impact area, ensuring compliance with 


applicable EHP laws, and determining potential impacts to EHP resources. For subapplications being 


submitted under a nationally competitive grant program, the user will provide additional information 


about the community(ies), which helps FEMA rank subapplications in priority for award. 


After all required fields have been completed and after a user commits to standard assurances and 


certifications, the subapplication can be submitted to a SAR for signature. Then the SAR will review 


the subapplication and submit it to the applicant. 


This user manual is organized by sections that are associated with each main screen of a 


subapplication. In each section, an introduction is given to provide an overview of the purpose of the 


screen, and a list of information requirements is provided to help the user gather the information 


they will need to enter information completely and accurately on the screen. Along with the steps for 


completing each field or making each selection, job aids are provided as help to the user. Job aids 


include the names and links of references, sources, and resources for where a user can obtain 


information and data; tips that give the user helpful information on completing a step(s); and best 


practices that a user can follow to achieve the easiest and most 


streamlined process and to ensure the greatest accuracy and 


completeness. There are also some “help” boxes that explain the steps 


involved to gather accurate data or information from other systems that 


are necessary for completing fields in the FEMA GO system in an 


expedient manner.  
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Attachments  
At the bottom of most screens associated with a subapplication, the user will have the option to 


attach files. Attachments may be used to supply additional information about data entered on each 


screen, provide an explanation for a selection made, provide a justification for values entered, 


provide more detailed back-up documentation, etc. Follow these steps to manage attachments in the 


Attachments section of each screen. 


Steps 


1. To attach a file:  


a. Click the Attach a Document button.  


b. In the pop-up window, navigate to the location where the file is saved. 


c. Select the file, and then click Open.  


d. After a file is added, the filename and attributes will be displayed:  


 


Attributes of attached files 


i. The Filename link will display in the Filename column.  


ii. The date that the file was uploaded will display in the Date uploaded column. 


iii. The FEMA GO login account for the person who uploaded the file will display in the 


Uploaded by column. 
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iv. The size of the file will be displayed in 


the File size column. 


v. In the Description column, the user can 


enter a description of the file.  


2. To open and view an attached file, click on the 


Filename link in the Filename column.  


3. To remove an attached file, click the Delete 


link associated with the file. 


  


 
Best Practice 


There is a file size limitation of 1 


gigabyte. For extremely large files, 


make every effort to reduce the file size 


when possible. This may entail actions 


such as attaching only select pages of 


a large document or supplying 


documentation in a more efficient file 


format. 
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Hello, Welcome  
From the first Hello, Welcome screen, an applicant user can start a new application, and a 


subapplicant user can either start a new subapplication or continue working on a subapplication that 


was already started. A user also can search for their organization, view the status of their 


organization’s open grants, and view the status of the subapplications associated with their 


organization.  


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 None 


 


 


Steps 


There are four sections on this initial screen: 


1. Apply for a new grant  


a. FEMA GO is one electronic application solution that will eventually include functionality for 


managing all of FEMA’s grant programs. Search through the list of available FEMA grant 


programs to find the funding opportunity or to start an application or subapplication. 


o An applicant user should find the specific funding opportunity, then select the Start 


application link to start a new application. For example, a funding opportunity may be FY 


2020 Flood Mitigation Assistance Application.  


o A subapplicant user should find the Mitigation: Hazard subapplication, then select the 


Start subapplication link to start a new subapplication.  


2. My grants 


a. After one or more subapplications have been 


created, they will be listed here by name and 


type.  


b. To continue entering or revising information in a 


subapplication that has previously been started, 


select the Continue subapplication link. 


c. Due to limited space, if the list of subapplications is too long, they may not all be displayed in 


the My grants section. To view the status (i.e., the suborganization name, activity type, 


project title, and status) of each subapplication associated with the subapplicant’s 


  Tip 


The user can access the My 


grants window at any time by 


clicking on the FEMA GO icon in 


the upper left corner of any 


screen. 







FEMA GO User Manual Mitigation: Hazards 


08/25/20 5 


organization, either select the View all grants link at the bottom of the My grants section or 


select the Grants link in the top banner.  


d. For subapplications that have been created but not yet submitted for signature, the user may 


Select an action from the I want to… drop-down menu to either Continue subapplication 


development or View subapplication. 


 


Select an action drop-down menu from My grants screen  


e. On the right side of the screen, the Search, Show, Filters, and Sort capabilities allow users 


to restrict or prioritize the applications and subapplications that appear on the screen. 


o To use the Search capability, enter the Grant ID of the grant application. 


o To use the Show capability, check the My grants box to show applications or check the 


My subapplication projects box to show subapplications 


o To use the Filters capability, choose whether to filter the applications and 


subapplications by Grant program, Fiscal year, or Status. Then select the options from 


each dropdown menu. 


o To use the Sort capability, sort by Fiscal Year or Grand Id, and then choose whether to 


display in Ascending or Descending order.  
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Search, Show, Filters, and Sort options from My grants screen 


3. Search for your organization POCs 


a. FEMA GO automatically adds the user’s organization from SAM.gov. 


b. Enter your DUNS number in the field and then select the Search button to find out if your 


organization is in the system. Below the Search button, one of the following two search 


results will appear: 


o If your organization was found in the system, the 


message “Organization is already registered” will be 


displayed, along with the name of the electronic 


business POC, or “eBiz POC.” The name(s) of the eBiz 


POC will be displayed as it was entered in SAM.gov. 


The eBiz POC for your applicant organization is 


automatically assigned as the Authorized 


Organization Representative (AOR), and the eBiz POC 


for your subapplicant organization is the Subrecipient 


Authorized Representative (SAR). 


o If your organization was not found in the system, the eBiz POC must register your 


organization on SAM.gov before any FEMA GO functionality will be enabled.  


  Tip 


The AOR or SAR eBiz POC must 


have a FEMA GO account 


because only these users can 


add more AOR or SAR accounts 


to their organization. 
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Start a Subapplication – 


Mitigation: Hazards  
After selecting the Start subapplication link from the Welcome screen, the user can create a new 


subapplication. When creating a new subapplication, some of the fields on this screen will be 


automatically populated based on the user’s assigned roles and will not be able to be changed later. 


Some of the information selected or entered on this screen will be able to be changed later, after the 


subapplication is created, but other information will not be able to be changed later. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 None 


 


 


Steps 


Select or enter the following information: 


1. Organization you are applying for 


The organization(s) listed in the drop-down menu are based on the user’s account credentials 


that were provided during account setup. Select the organization on whose behalf you are 


applying. 


2. Organization you are applying to 


The options in the drop-down menu are populated only after selecting the organization you are 


applying for and are based on the user’s account credentials that were provided during account 


setup. Select the applicant organization to which the subapplication will be submitted. 


3. Subapplication title 


Create a title for the subapplication. Use 


enough identifying information so that the title 


can be found and distinguished easily from a 


list of many/multiple subapplication titles. 


(Note: The title can be changed later in the 


Scope of Work section of the subapplication.)  


  


 
Best Practice 


Title your subapplication using the 


subapplicant name, subapplication 


type, and year. For project 


subapplications, include the type of 


project and other identifying text, for 


example: City of Floodville Flood 


Elevation of 3 Homes - FY2020 BRIC. 
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4. Subapplication type 


a. Select the type of subapplication from the drop-down menu: 


o Management cost—A separate subapplication for assistance to an applicant to manage 


its awarded subapplication(s). (This type is only available for an applicant and should not 


be confused with subapplicant management costs). 


o Plan—A subapplication to develop or update a hazard mitigation plan (per 44 CFR Part 


201). 


o Project—A subapplication for any mitigation activity to reduce risk, including education 


and outreach. 


o Project scoping—A subapplication to assist with critical elements of developing other 


project subapplications, such as developing mitigation strategies, obtaining data, 


Environmental & Historic Preservation (EHP) compliance concerns, and other activities 


that may help to prioritize, select, and develop complete subapplications in a timely 


manner.  


o Technical assistance—A subapplication for an applicant to be able to provide technical 


assistance to subapplicants as they develop their subapplications. (This type is only 


available for applicants under the FMA program.)  


b. Note: The subapplication type cannot be changed after you select the Start your 


subapplication button at the bottom of the screen. So, if an incorrect subapplication type is 


selected, the user will need to start over to create a new subapplication.   


5. Document control number (optional) 


If desired, supply a reference number for the subapplication that follows the subapplicant’s 


internal document numbering and control method. Document control numbers can be used to 


track multiple subapplications. 


6. Select the button to Start your subapplication. 
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Subapplicant Information  
On this screen, the user will supply information about the type of submission and the Executive Order 


12372 status for the subapplication. The user will define the type of subapplicant and state whether 


the subapplicant is delinquent on any federal debt. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Status of participation in E.O. 12372, 


Intergovernmental Review of Federal 


Programs 


State Hazard Mitigation Officer at 


https://www.fema.gov/grants/mitigation/stat


e-contacts  


 Status of delinquency on any federal debt The System for Award Management (SAM) at 


https://www.sam.gov/SAM 


 


Steps 


1. Type of submission 


 


Type of submission 


Select the type of submission from the drop-down menu: 


o Pre-application—Select this option if the applicant to whom you will be submitting a 


subapplication has requested all potential subapplicants to submit an explanation of their 


intended subapplication. (After prioritizing the pre-applications, the applicant will request that 


complete subapplications be developed and submitted for those of highest priority.) 


o Application—Select this option if you intend to develop and submit a full subapplication (i.e., 


for mitigation planning, mitigation project, project scoping, management costs, or technical 


assistance). 


o Changed/Corrected application—Select this option if you have previously submitted a 


subapplication to an applicant and either you would like to revise that subapplication or the 


applicant has requested that you revise the subapplication.  
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2. Subapplicant Type 


Select the type of subapplicant from the drop-down menu: 


o State Government—Select this option if the subapplicant either is the same as the applicant 


or is a different state or territorial agency than the applicant. 


o Local Government—Select this option if the subapplicant is a local unit of government, such 


as a city, town, village, or similar entity. 


o Indian Tribal Government—Select this option if the subapplicant is either (a) a Federally 


recognized tribal government that is applying through a state government as the applicant or 


(b) a different tribal government agency than the applicant that is applying to a Federally 


recognized tribal government as the applicant. In the space provided, enter the tribal ID for 


the Indian tribal government.  


o Special Governmental District—Select this option if the subapplicant is an independent, 


special purpose, governmental unit that exists as a separate entity with independence from 


general local governments. 


o Private Non-Profit—Select this option if the subapplicant is a private non-profit organization 


and is applying to the applicant under the Hazard Mitigation Grant Program. In the fields 


displayed, enter text to describe the Legal status, Function, Facilities Owned, State Tax Id, 


and Federal Tax Id. 


o Other—Select this option if the subapplicant is not one of the types of entities listed above If 


this option is selected, provide a description of the type of subapplicant in the text box. 


3. Is the subapplicant subject to review by Executive Order 12372 Process?  


The Executive Order (E.O.) 12372, Intergovernmental Review of Federal Programs process refers 


to when applicant-level agencies conduct a review of subapplications for federal assistance. This 


process is often referred to as the “State Clearinghouse” or “Federal Assistance Clearinghouse.”  


 


Executive Order 12372 process 


o If the state, territory, or tribe participates in the E.O. 12372 process: 


a. Select Yes - This Pre-application/application was made available to the Executive Order 


12372 Process for review on: 
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b. In the text box displayed, enter the date, in MM/DD/YYYY format, that the subapplication 


was made available to the agency to initiate the E.O. 12372 process. 


o If the state, territory, or tribe does not participate in the E.O. 12372 process, select No, 


Program is not covered by E.O. 12372. 


o If the state, territory, or tribe participates in the E.O. 12372 process but this subapplication 


will not be reviewed in the E.O. 12372 process, select No, Program has not been selected by 


state for review. 


o If you do not know the answer to this question, check with the State Hazard Mitigation Officer 


for your state or territory to find out. 


4. Is the subapplicant delinquent on any 


Federal debt?  


o If the subapplicant is not delinquent, 


then select No. 


o If the subapplicant is delinquent, then 


select Yes and provide an explanation 


of the debt delinquency status in the 


text box. 


o If you do not know the answer to this 


question, access the System for Award 


Management (SAM) to make the 


determination as described in the help 


box below. 


Determining whether a subapplicant is delinquent on any Federal debt: 


1. Access the System for Award Management (SAM) System for Award Management at 


https://www.sam.gov/SAM. 


2. Click Search Records in the top banner. 


3. Conduct a search based on the entity name, DUNS Number, or one of the advanced search 


options to find the card for the entity. 


o A green Entity box means that the entity is not subject to debt 


delinquency.  


o If the answer to the question Has Active Exclusion? or Debt Subject 


to Offset? is Yes or if there is a purple Exclusion box, the entity is 


subject to debt delinquency.  


  Tip 


Delinquent debt applies to the subapplicant 


organization and not to individual people 


who work on or sign the subapplication. 


  Tip 


An explanation is required for any “Yes” 


response. Any undeclared federal debt will 


be discovered in the review and award 


process. 
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4. If the entity cannot be found in the System for Award Management, the subapplicant must 


setup an account and then follow the steps above. Note: Be aware that the process of 


registering in SAM.gov may take up to 15 business days. 
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Contact Information  
The user will need to supply the contact information for at least one Subrecipient Authorized 


Representative (SAR) and at least one point of contact. The SAR is the person in the subapplicant’s 


agency who has the authority to sign and submit the subapplication to the applicant. Note that in 


situations where the applicant is also acting as the subapplicant, the SAR may be the same person 


who submits the application to FEMA. A point of contact should be a person who is familiar with the 


subapplication and who could answer questions if/when contacted by the applicant. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 None 


 


 


Steps 


1. Subrecipient Authorized Representative (SAR)  


 


 Add a SAR 


a. Select the Add a SAR button. 


b. The options in the drop-down menu will be automatically populated with users in your 


organization. Select the person from your organization who will serve as a SAR. More than 


one SAR may be added by selecting the Add a SAR button and adding the information for as 


many people as desired. 


c. Once a name of a SAR is selected, system will automatically populate the SAR’s contact 


information from their user registration information. 


d. A SAR can be removed by selecting the Delete link to the far right of the SAR contact. 
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2. Point(s) of contact 


 


 Add a point of contact 


a. Select the Add a point of contact button. 


b. The options in the drop-down menu will be automatically populated with users in your 


organization. Select the person who will be a point of contact. More than one point of contact 


may be added by selecting the Add a point of contact button and adding the information for 


as many people as desired.  


c. If the person you wish to name as the point of contact is not listed:  


i. Select New contact from the drop-down menu. 


ii. From the list of users, select the name for the point of contact. The system will 


automatically populate the person’s contact information from their user registration 


information.  


iii.  Complete the information in the remaining fields (i.e., phone numbers and mailing 


addresses). Note that only fields labelled as “Optional” may be left blank. If required 


fields are left blank or if a number is entered in an incorrect format, the data entry box 


for that field will be highlighted in red and red text will explain the error. 


d. If information for a previously selected point of contact needs to be updated, select the Edit 


link to the far right of the point of contact. 


e. A point of contact can be removed by selecting the Delete link to the right of the point of 


contact. 


f. Check if there are any fields where red text denotes errors and enter or correct the 


information as required. 


3. Select the Continue button. 
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Community  
The user will supply important community identification and political information about the 


community(ties) that will benefit from the proposed mitigation activity. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


  Congressional District number The subapplicant’s Congressional 


Representative: 


https://www.house.gov/representatives/find-


your-representative 


 


Steps 


1. Add Communities  


To find and add communities that will benefit from the proposed mitigation activity, select the 


Find communities button. 


 


Add Communities 


2. Find community 


a. When the Find community section is displayed, the system automatically populates the name 


of the State based on the user’s account information.  


 


Find community 
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b. To narrow the search, either search for a particular community by entering the name of the 


community in the Community name search box or search for all communities in a county by 


entering the name of the county in the County name search box.  


c. For statewide projects, do not enter anything in the Community name or County name search 


boxes. 


d. Select the Search button. 


e. The list of communities that match the search criteria will be displayed, along with 


corresponding information that comes from FEMA’s National Flood Insurance Program 


Community Information System (CIS) database: the Community name, County code, 


Community Identification (CID) number, status of Community Rating System (CRS)  


participation, CRS rating, and U.S. Congressional District.  


 


List of found communities 


f. Check the box(es) for each community that will benefit from the mitigation activity. Check the 


Select all box to select all the communities in the list.  


g. For statewide projects, check the Select all box to select all the communities in the state or 


territory. 


h. Select the Add Communities button.  
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i. After adding the community(ies), the 


U.S. Congressional District field will 


become editable. Because the U.S. 


Congressional District number that is 


automatically populated by the system 


may not be accurate, the system allows 


a user to manually correct it.  


 


Added communities 


j. To remove a community, select the Delete link to the right of that community. 


3. Please provide any additional comments below (optional) 


If desired, enter any clarifying text for the community or community information. For example, 


supply an explanation if the U.S. Congressional District number was changed. 


4. Attachments 


a. If an attachment will supply additional information about the community(ies), use the Attach 


a Document button to attach a file. 


b. To remove a file, select the Delete link. 


5. Select the Continue button. 


  Tip 


The U.S. Congressional District number may 


not be accurate because Congressional 


Districts may change over time, and the CIS 


database may not be updated quickly 


enough. Also, a city or county may be 


situated in more than one Congressional 


district. The user can check to see if the 


Congressional District number(s) are 


accurate by visiting the United States House 


of Representatives website 


(https://www.house.gov/representatives/fi


nd-your-representative). 
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Mitigation Plan 
 


Hazard mitigation plans are a principal component of FEMA’s hazard mitigation programs. A FEMA-


approved state or tribal hazard mitigation plan must be in place in order for any subapplicant in that 


state or tribe to be eligible for any mitigation funding. Additionally, a FEMA-approved local hazard 


mitigation plan must be in place in order for any local jurisdiction to be eligible for project funding.  


While supplying mitigation plan information is important for all subapplication types, additional steps 


are required to document that the approved mitigation plan contains information about a project for 


which a project subapplication is being developed. On this screen, the user will indicate whether 


there is a current, FEMA-approved mitigation plan and will provide key information about an 


approved plan. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Name of subapplicant’s hazard mitigation 


plan 


The FEMA-approved hazard mitigation plan 


 Type of hazard mitigation plan The FEMA-approved mitigation plan, your State 


Hazard Mitigation Officer 


(https://www.fema.gov/grants/mitigation/stat


e-contacts) or FEMA’s Hazard Mitigation Plan 


Status website 


(https://www.fema.gov/emergency-


managers/risk/hazard-mitigation-


planning/status) 


 Plan approval date  The FEMA plan approval letter 


 


Steps 


1. Is the entity that will benefit from the proposed activity covered by the current FEMA-


approved multi-hazard mitigation plan in compliance with 44 CFR 201?  


o Select No if one of the following is true: (a) 


the subapplicant does not currently have a 


FEMA-approved hazard mitigation plan, (b) 


a previously approved hazard mitigation 


plan has expired, or (c) the purpose of the 


subapplication is to develop a new hazard 


mitigation plan or to update an expired 


plan.  


  Tip 


For a mitigation project subapplication, 


the subapplicant should be aware that 


a FEMA-approved hazard mitigation 


plan must be in place by the 


application deadline.  
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o Select Yes if the subapplicant currently has a FEMA-approved hazard mitigation plan. 


a. Please provide plan information 


i. Select the + Enter plan details link to supply information on the approved plan. 


  


 Mitigation plan details 


ii. Enter the Plan name from the FEMA-approved state, territorial, tribal, or local hazard 


mitigation plan. 
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iii. Select the Plan type from the drop-


down menu: 


‒ State Multi-Hazard Mitigation Plan  


‒ Tribal Multi-Hazard Mitigation Plan 


‒ Local Multi-Hazard Mitigation Plan 


‒ Tribal (Local) Multi-Hazard 


Mitigation Plan 


‒ Local Multijurisdictional Multi-Hazard Mitigation Plan 


‒ Tribal (Local) Multijurisdictional Multi-Hazard Mitigation Plan 


iv. Is this plan type standard or enhanced?  


This question will be displayed if the Plan 


type selected was either State Multi-


Hazard Mitigation Plan or Tribal Multi-


Hazard Mitigation Plan.  


‒ If your state or tribe has an enhanced 


mitigation plan, select Enhanced. 


‒ If your state or tribe does not have an 


enhanced mitigation plan, then select 


Standard. 


v. Plan approval date  


FEMA approves mitigation plans by issuing a formal letter, which cites the official 


approval date. Enter that approval date in DD/MM/YYYY format. (Note that this date 


must be on or before the current date; it cannot be a date in the future.) 


  Tip 


Tribal governments are eligible to 


apply (a) directly to FEMA as an 


applicant or (b) through the state 


applicant as a subapplicant. The 


type of mitigation plan selected 


should be the type of plan that 


FEMA has approved. 


  Tip 


To determine if your state or 


tribe has an enhanced 


mitigation plan, either contact 


your State Hazard Mitigation 


Officer or refer to FEMA’s 


Hazard Mitigation Plan Status 


website  
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vi. Proposed activity description 


(optional) 


In this optional field, provide any 


notes about the proposed activity.  


vii. After supplying all of the plan details, 


select the Save plan details button. 


viii. Selecting the Cancel link will remove 


all entered plan details.  


ix. To update previously entered plan 


details, select the Edit link on the 


right side of the plan details box.  


x. After entering the updated plan information, select the Update plan details button to 


save the updated information. 


2. Please provide any additional comments below (optional). 


o If No was selected because  the subapplicant does not have an approved mitigation plan but 


still wishes to apply for mitigation funding, provide comments or an explanation. (For 


example, the subapplicant may have reason to believe that FEMA will approve their local 


hazard mitigation plan during the timeframe between the date the subapplication is 


submitted to FEMA and the application deadline.) 


o If Yes was selected because the subapplicant has an approved mitigation plan, supplying 


additional comments is optional. 


3. Attachments  


a. When developing a project subapplication, a subapplicant must demonstrate that the 


proposed project is addressed in the approved hazard mitigation plan. Rather than attach 


the entire mitigation plan, scan the page(s) of the plan that address the mitigation project to 


a file and then attach that file using the Attach a document button. 


b. To remove a file, use the Delete link. 


4. Select the Continue button. 


 
Best Practice 


Although the Proposed activity description 


is an optional field, users are strongly 


encouraged to include both the section 


number and page number of the 


mitigation plan where the activity is 


referenced. For easiest reference, scan 


the page(s) of the mitigation plan that 


references the proposed activity and 


include it in the Attachments section. 
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Scope of Work  
In the Scope of Work section, the user will provide detailed information about the proposed 


mitigation activity, including descriptions of the geographic location and how the proposed activities 


will be implemented. The type of information that will need to be supplied depends on the type of 


subapplication that was selected from the Start a subapplication screen (i.e., plan, project, project 


scoping, technical assistance, or management cost). Since a proposed project will often require 


construction, the greatest level of detail will need to be supplied for the scope of work for a project 


subapplication. The information requested to be provided in the Scope of Work section will provide 


the applicant and FEMA with sufficient information to evaluate the proposed activity for eligibility. 


The information requirements and steps to complete the Scope of Work section for the different 


types of subapplications are provided in the following sections: 


▪ Plan subapplication: Section A  


▪ Project subapplication: Section B 


▪ Project scoping subapplication: Section C 


▪ Technical assistance subapplication: Section D  


▪ Management cost subapplication: Section E  
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A. Scope of Work for a Plan Subapplication


The scope of work for a plan subapplication can be for either developing a new or updating an 


existing hazard mitigation plan per 44 CFR Part 201 requirements. 


Information Requirements 


Information/Data Needed Sources of Information/Data 


Hazard Mitigation Assistance Guidance FEMA Hazard Mitigation Assistance Guidance 


at 


https://www.fema.gov/grants/mitigation/haz


ard-mitigation-assistance-guidance-and-


addendum-fy15 


FEMA Hazard Mitigation Planning 


requirements and resources 


Hazard Mitigation Planning website 


(https://www.fema.gov/emergency-


managers/risk/hazard-mitigation-planning), 


which include handbooks, guidance, and 


other helpful resources 


Steps 


1. Title of proposed activity


The title displayed for the proposed activity is the title that the user entered from the Start a


subapplication screen. After a subapplication is created, its title can only be changed in this


field, and changes made to the title here will be cascaded throughout the subapplication. The


user may change the title here whenever needed.


2. Primary activity type


a. Select the Primary activity type from the drop-down menu that most closely fits the intended


mitigation planning activity.


b. In some cases, after a Primary activity type is selected, a list of sub-activities will be


presented. Select the Primary sub-activity type from the drop-down menu that corresponds


to the intent of the subapplication. If Other or Other plan is selected, supply an explanation of


the sub-activity type in the window provided.


c. After a Primary activity type is selected, a list of secondary activity types will be displayed. If


applicable, select the Secondary activity type from the drop-down menu that corresponds to


the intent of the subapplication.


d. In some cases, when a Secondary activity type is selected, a list of secondary sub-activities


menu may be displayed. In this case, select the Secondary sub-activity type from the drop-
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down menu that corresponds to the intent of the subapplication. If Other or Other plan is 


selected, supply an explanation of the sub-activity type in the window provided. 


e. If a Secondary activity type is selected, a list of tertiary activity types will be displayed. If 


applicable, select the Tertiary activity type from the drop-down menu that corresponds to 


the intent of the subapplication.  


f. In some cases, when a Tertiary activity type is selected, a list of tertiary sub-activity types may 


be displayed. In such a case, select the Tertiary sub-activity type from the drop-down menu 


that corresponds to the intent of the subapplication. If Other or Other plan is selected, supply 


an explanation of the sub-activity type in the window provided. 


3. Geographic areas description 


Supply a general description of the area that will be covered by the proposed plan, including the 


communities and counties that are expected to participate in the planning process. The 


description may include prominent hazard-creating features like rivers, coastlines, and faults. 


4. Hazard sources 


a. The hazard source refers to the hazard risk that will be analyzed in the mitigation plan. Select 


the Primary hazard source from the drop-down menu that would be the most significant 


hazard risk that will be analyzed in the mitigation plan. 


 


Primary hazard sources 
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b. After a Primary hazard source is selected, 


the user has the option to select a 


Secondary hazard source. After a 


Secondary hazard source has been 


selected, it can be removed by selecting 


the Select option at the top of the drop-


down menu.  


c. After a Secondary hazard source is 


selected, the user has the option to select 


a Tertiary hazard source. After a Tertiary 


hazard source has been selected, it can 


be removed by selecting the Select option 


at the top of the drop-down menu. 


5. Evaluation process description 


For plan update activities, explain the process that the subapplicant will follow to review and 


evaluate the existing hazard mitigation plan to be updated. 


6. Implementation process description 


Explain the general process that the subapplicant will follow for completing the mitigation 


planning work, making references to FEMA’s mitigation planning requirements 


(https://www.fema.gov/emergency-managers/risk/hazard-mitigation-planning). 


7. Primary sources description 


List the sources of information that will be used during the mitigation planning process, such as 


previously completed mitigation plans and new or updated risk data sources. 


8. Staff and resources description 


Describe the staff—whether existing or hired—that the subapplicant will use in the planning 


process. Name the resources—which refers to equipment and supplies—that will be made 


available by the subapplicant. 


9. Additional comments (optional) 


If desired or if it would be helpful for reviewers, add narrative scope of work comments. 


10. Attachments 


a. Use the Attach a Document button to attach each piece of documentation that supports 


answers provided in the Scope of work screen.   


b. To remove a file, click the Delete link. 


11. Select the Continue button.  


  Tip 


The system allows a user to indicate a 


maximum of three hazard sources. If 


more than three hazard sources are 


applicable, indicate the three hazards 


(analyzed in the mitigation plan) that 


are the most prevalent. Then indicate 


the other hazard sources by supplying 


an Additional comment or by providing 


an Attachment. 
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B. Scope of Work for a Project Subapplication 


A project subapplication will be created for any mitigation activity taken to reduce risk. The Hazard 


Mitigation Assistance Guidance (https://www.fema.gov/grants/mitigation/hazard-mitigation-


assistance-guidance-and-addendum-fy15) provides a list of eligible mitigation projects. In the Scope 


of Work section, the user will classify the proposed mitigation project as either construction or non-


construction. While construction projects make physical changes to the landscape or to buildings to 


change their risk parameters, non-construction projects are for mitigation activities like education 


and outreach programs that do not make physical changes to the natural or developed landscape. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Eligible mitigation activities FEMA Hazard Mitigation Assistance Guidance:  


https://www.fema.gov/grants/mitigation/haz


ard-mitigation-assistance-guidance-and-


addendum-fy15 


State Hazard Mitigation Officer: 


https://www.fema.gov/grants/mitigation/stat


e-contacts  


 Community Lifelines information FEMA’s Community Lifelines website: 


https://www.fema.gov/emergency-


managers/practitioners/lifelines 


 Data and documentation to demonstrate 


technical feasibility 


Design professionals such as licensed 


Professional Engineers or licensed architects 


 


Steps  


1. Subapplication Title (include type of activity and location) 


The title displayed is the title that the user entered from the Start a subapplication screen. After 


a subapplication is created, its title can only be changed in this field, and changes made to the 


title here will be cascaded throughout the subapplication. The user may change the title here 


whenever needed. 


2. Primary activity type 


a. From the drop-down list, select the Primary activity type that most closely fits the intended 


mitigation project. For assistance with identifying a primary activity type, consult the Eligible 


Activities section of the most recent Hazard Mitigation Assistance Guidance 


(https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance-and-
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addendum-fy15) or contact your State Hazard Mitigation Officer 


(https://www.fema.gov/grants/mitigation/state-contacts). If Other is selected, supply an 


explanation of the activity type in the window provided. 


 


Primary activity types 


b. In some cases, when a Primary activity type is selected, a list of sub-activity types will be 


displayed. For example, if Retrofit is selected as the Primary activity type, a Primary sub-


activity type menu will be displayed for the user to clarify what hazard type will be mitigated 


by the Retrofit (i.e., seismic, wildfire, wind, or other). Select the most appropriate Primary 


sub-activity type from the drop-down menu. If Other is selected, supply an explanation of the 


sub-activity type in the window provided. 


c. After a Primary activity type is selected, a list of secondary activities types will be displayed. 


In cases that include more than one eligible mitigation activity, a Secondary activity type 


should be selected. For example, both acquisition and elevation may be components of a 


flood mitigation project or a generator may be part of a wind retrofit project. If Other is 


selected, supply an explanation of the activity type in the window provided. If there is no 


secondary activity type for the project, this field can be left blank.  


d. In some cases, when a Secondary activity type is selected, a list of secondary sub-activity 


types will be displayed. For example, in a case where a generator is part of a wind retrofit 


project, a secondary sub-activity type for a generator would be displayed for the user to 


clarify whether the generator is permanent or portable or if the sub-activity is for generator 


hookups. Select the Secondary sub-activity type. If Other is selected, supply an explanation 


of the sub-activity type in the window provided. 
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e. If a Secondary activity type is selected, a list of tertiary activity types will be displayed.  Select 


the most appropriate Tertiary activity type. If Other is selected, supply an explanation of the 


activity type in the window provided. If there is no tertiary activity type for the project, this 


field can be left blank.  


f. In some cases, when a Tertiary activity type is selected, a list of tertiary sub-activity types will 


be displayed. Select the Tertiary sub-activity type. If Other is selected, supply an explanation 


of the sub-activity type in the window provided. 


3. Geographic areas description 


Supply geographic information that is as detailed 


as possible about the project being scoped. The 


description of the geographic areas will depend 


on the project type. For example, the geographic 


area for a wildfire hazardous fuels reduction 


project would be described as an area mitigated; 


the geographic area for a utility mitigation 


project would be described in terms of linear 


features; and a project for culvert improvements 


would be described as points on a map.  


4. Community lifelines 


a. Community Lifelines (https://www.fema.gov/emergency-managers/practitioners/lifelines) 


are the most fundamental services in the community that, when stabilized, enable all other 


aspects of society to function. Therefore, mitigating the loss of lifelines improves a 


community’s resilience. From the drop-down menu, select a Primary community lifeline to 


name at least one community lifeline applicable to the proposed project.  


 


Primary community lifelines 


b. After a Primary community lifeline is selected, a list of primary sub-community lifelines will be 


enabled. The sub-menu displayed will be different for each primary community lifeline 


selected. Select a Primary sub-community lifeline. 


  Tip 


Note that other geographic 


information such as geospatial 


coordinates (i.e., latitude and 


longitude) will be entered in the 


Location section of the 


subapplication. 
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Primary sub-community lifelines for Transportation primary community lifeline 


c. The user has the option to select a Secondary community lifeline. Making a selection is 


optional and will depend on the nature of each individual project being scoped and whether 


another lifeline is applicable. After a Secondary community lifeline has been selected, it can 


be removed by selecting the Select option at the top of the drop-down list.  


d. After a Secondary community lifeline is selected, a list of secondary sub-community lifelines 


will be displayed. Select a Secondary sub-community lifeline. 


e. After a Secondary community lifeline is selected, the user has the option to select a Tertiary 


community lifeline. Making a selection is optional and will depend on the nature of each 


individual project being scoped and whether another lifeline is applicable. After a Tertiary 


community lifeline has been selected, it can be removed by selecting the Select option at the 


top of the drop-down list.  


f. After a Tertiary community lifeline is selected, a list of tertiary sub-community lifelines will be 


displayed. Select a Tertiary sub-community lifeline. 


5. Hazard sources 


a. The hazard source refers to the hazard type that will be mitigated by the project being 


scoped. Select a Primary hazard source from the drop-down menu. If Uncategorized is 


selected, supply an explanation in the window provided. 
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Primary hazard sources  


b. After a Primary hazard source is selected, the user has the option to select a Secondary 


hazard source. Making this selection is optional and will depend on the nature of each 


individual project and whether another hazard source is applicable. For example, a coastal 


elevation project could have a secondary hazard because it could mitigate both a flooding 


hazard and a hurricane wind hazard. After a Secondary hazard source has been selected, it 


can be removed by selecting the Select option at the top of the drop-down list.  


c. After a Secondary hazard source is selected, the user has the option to select a Tertiary 


hazard source. Once a Tertiary hazard source has been selected, it can be removed by 


selecting the Select option at the top of the drop-down list. 


6. Is this a phased project? 


a. Select Yes or No. For assistance, consult with your State Hazard Mitigation Officer or the 


latest Hazard Mitigation Assistance Guidance for the definition and procedural information 


for phased projects at https://www.fema.gov/grants/mitigation/hazard-mitigation-


assistance-guidance-and-addendum-fy15. 


b. For phased projects, the system will require users to enter Phase 1 and Phase 2 cost 


estimate information in the Budget screen. 


7. Are you doing construction in this project? 


a. Select Yes or No. For most project types, the answer will be Yes; however, education and 


outreach projects are examples of projects that would not involve construction.  
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b. After answering this question, the system will automatically select the applicable budget 


forms and assurances (i.e., either for construction or non-construction) for future screens, 


and a message will be displayed to inform the user. 


 


Budget template information message 


c. Note that the answer to this question will determine what information will be requested in 


the Budget section of the subapplication, and any data entered in the Budget section of the 


subapplication will be lost if the answer to this question is changed here. 


8. Population affected  


Supply the percentage of the population that will be affected by the proposed project.  


9. Detail/description of stated percentage 


Explain how the percentage provided in the previous field was determined. There is no official 


guidance about how the population affected should be determined. However, the number of 


people who will benefit from the proposed project should be a known variable from the scope of 


work. Then divide this number by a total population to determine the percentage of the 


population affected. 


10. Provide a clear and detailed description of 


your proposed activity 


Describe the need for the proposed project, 


including citing past event and damage 


history. Explain how the proposed project 


will mitigate such damages and losses in 


the future. 


11. How will the mitigation activity be 


implemented? 


Explain the process that the subapplicant will follow to implement the mitigation project. Include 


information about the procurement process that the subapplicant will follow, if that process will 


be required. 


  


 
Best Practice 


A complete Scope of Work should answer 


any potential questions that a person 


who is completely unfamiliar with the 


problem might have such as: Who? 


What? Where? When? Why? 


 







FEMA GO User Manual Mitigation: Hazards 


08/25/20 32 


12. Describe how the project is technically feasible and will be effective in reducing the risk by 


reducing or eliminating damage to property and/or loss of life in the project area. 


a. Technical feasibility refers to the extent that the completed project will mitigate damages and 


losses as claimed in the subapplication. Demonstrating technical feasibility often requires 


providing technical documentation, which requires consultation with design professionals 


like Professional Engineers or licensed architects.  


o Engineering design documentation demonstrates how the proposed project will reduce 


risk after it is completed. Documentation may include preliminary schematic or 


engineering drawings, a clear explanation of design parameters that will be followed, and 


the level of protection. Examples of the level of protection are protection to a certain 


windspeed for hurricane wind retrofits or protection to a certain flood recurrence interval 


(e.g., a 100-year or 1%-annual chance flood). Any engineering practices and best 


practices proposed in the design should be explained. 


o For certain hazard types, FEMA has developed design standards that must be followed in 


order for a project to be considered eligible for funding. For example, FEMA Publication 


361 prescribes design standards for safe room projects. 


o For projects that require professional input, a response to this prompt may be provided 


by them or may be taken from technical reports such as a project feasibility study.  


o Technical feasibility should also explain any required building or construction codes, such 


as the International Wildland Urban Interface Code for some areas that are at high risk 


for wildfires.  


b. Technical documentation should be attached in the Attachments section at the bottom of 


the screen. 


13. Who will manage and complete the mitigation activity? 


Explain how the project will be managed. For example, will a local community provide staff as a 


project manager to oversee the progress? Explain whether existing or hired staff will be used. 


Name resources, which refers to equipment and supplies. 


14. Will the project address the hazards identified and what risks will remain from all hazards 


after project implementation (residual risk)? 


Residual risk refers to the amount of risk that will not be mitigated by the proposed project. For 


example, if a culvert that is washed out by a 10-year (10%-annual chance) flood would be 


replaced by a culvert that provides 100-year (1%-annual chance) capacity, the residual risk 


would be any event greater than the designed 100-year level of protection. The response to this 


question often can use the same source of information that was used for the response for the 


technical feasibility prompt above. 
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15. When will the mitigation activity take place? 


Provide a general narrative description that starts with the application deadline and assumes 


several months for FEMA’s review and awarding process. Note that the user will provide a 


detailed project schedule in the Schedule section of the subapplication. 


16. Explain why this project is the best 


alternative. What alternatives were 


considered to address the risk and why was 


the proposed activity considered the best 


alternative? 


Identify and provide a description of other 


projects that could mitigate the problem/risk 


and explain why those were not selected. This 


ensures that the project subapplication is the result of a locally driven, deliberative process.  


17. Please identify the entity that will perform any long-term maintenance and provide a 


maintenance schedule and cost information. 


Long-term maintenance helps to ensure that a mitigation project will maintain its effectiveness 


at reducing risk beyond its initial construction, into the future.  


o To ensure long-term maintenance will be 


provided, certain project types require 


operations and maintenance plans.  


o Name the entity that will be performing 


the long-term maintenance. 


o Supply a schedule of how often 


maintenance will be conducted.  


o Information on maintenance costs is likely to be contained in documentation used in the 


benefit-cost analysis (in the Cost-effectiveness section of the subapplication). 


18. Additional comments (optional) 


19. If desired or if it would be helpful for reviewers, add narrative scope of work comments. 


20. Attachments 


a. Use the Attach a Document button to attach each piece of documentation that supports 


answers provided in the Scope of work screen, including mitigation activities, community 


lifelines, hazard sources, and mitigation approach and effectiveness.   


b. To remove a file, click the Delete link. 


21. Select the Continue button.  


  Tip 


The approved hazard mitigation plan 


can be a reliable source of information 


about other projects that were 


considered to address the risk. 


Tip


If maintenance costs are applicable to 


the project, they must be included in 


the benefit-cost analysis; however, they 


cannot be included in the project’s 


detailed budget.
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C. Scope of Work for a Project Scoping


Subapplication


The goal of a project scoping subapplication is to “scope out,” or make preparations, before 


developing a complete project subapplication. Most often, project scoping funds are awarded for 


complex projects that require an exceptional amount of development that is beyond a subapplicant’s 


resources to complete in support of a regular project subapplication. If the project scoping process 


determines that the project would likely meet all eligibility requirements, the expectation is that the 


subapplicant would seek project funding in the future. 


Information Requirements 


Information/Data Needed Sources of Information/Data 


Eligible activity types FEMA Hazard Mitigation Assistance Guidance: 


https://www.fema.gov/grants/mitigation/haz


ard-mitigation-assistance-guidance-and-


addendum-fy15 


State Hazard Mitigation Officer: 


https://www.fema.gov/grants/mitigation/stat


e-contacts


Community Lifelines information FEMA’s Community Lifelines website: 


https://www.fema.gov/emergency-


managers/practitioners/lifelines 


Steps 


1. Title of proposed activity


The title displayed is the title that the user entered from the Start a subapplication screen. After


a subapplication is created, its title can only be changed in this field, and changes made to the


title here will be cascaded throughout the subapplication. The user may change the title here


whenever needed.


2. Primary activity type


a. From the drop-down list, select the project scoping Primary activity type that most closely


fits the intended mitigation project. For assistance with identifying an activity type, consult


the Eligible Activities section of the most recent Hazard Mitigation Assistance Guidance


(https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance-and-


addendum-fy15) or contact your State Hazard Mitigation Officer


(https://www.fema.gov/grants/mitigation/state-contacts). If Other is selected, supply an


explanation of the activity type in the window provided.
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Primary activity types 


b. After a Primary activity type is selected, a list of secondary activity types will be displayed. 


Select a Secondary activity type. If Other is selected, provide an explanation of the activity 


type in the window provided. If there is no secondary activity type for the intended mitigation 


project, this field can be left blank. 


c. If a Secondary activity type is selected, a list of tertiary activity types will be displayed. Select 


a Tertiary activity type. If Other is selected, supply an explanation of the activity type in the 


window provided. If there is no tertiary activity type for the intended mitigation project, this 


field can be left blank. 


3. Geographic areas description 


Supply geographic information about the project being scoped that is as detailed as possible. 


The description of the geographic areas will depend on the project type. For example, the 


geographic area for a wildfire hazardous fuels reduction project would be described as an area 


mitigated; the geographic area for a utility mitigation project would be described in terms of 


linear features; and a project for generators would be described as points on a map.  


4. Community lifelines 


a. Community Lifelines (https://www.fema.gov/emergency-managers/practitioners/lifelines) 


are the most fundamental services in the community that, when stabilized, enable all other 


aspects of society to function. Therefore, mitigating the loss of lifelines improves a 


community’s resilience. Select a Primary community lifeline to name at least one 


community lifeline applicable to the proposed project. 


 


Primary community lifelines 
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b. After a Primary community lifeline is selected, a list of Primary sub-community lifelines will be 


enabled. This list of sub-community lifelines is different for each primary community lifeline. 


Select a Primary sub-community lifeline. 


 


Primary sub-community lifelines for Transportation primary community lifeline 


c. The user has the option to select a Secondary community lifeline. Making a selection is 


optional and will depend on the nature of each individual project being scoped and whether 


another lifeline is applicable. After a Secondary community lifeline has been selected, it can 


be removed by selecting the Select option at the top of the drop-down list.  


d. After a Secondary community lifeline is selected, a list of Secondary sub-community lifelines 


will be displayed. Select a Secondary sub-community lifeline.  


e. After a Secondary community lifeline is selected, the user has the option to select a Tertiary 


community lifeline. Making a selection is optional and will depend on the nature of each 


individual project being scoped and whether another lifeline is applicable. After a Tertiary 


community lifeline has been selected, it can be removed by selecting the Select option at the 


top of the drop-down list.  


f. After a Tertiary community lifeline is selected, a list of tertiary sub-community lifelines will be 


displayed. Select a Tertiary sub-community lifeline. 


5. Hazard sources 


a. The hazard source refers to the hazard type that will be mitigated by the project being 


scoped. Select a Primary hazard source from the drop-down menu. If Uncategorized is 


selected, supply an explanation in the window provided. 
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Primary hazard sources 


b. After a Primary hazard source is selected, the user has the option to select a Secondary 


hazard source. Making this selection is optional and will depend on the nature of each 


individual project and whether another hazard source is applicable. For example, a coastal 


elevation project could have a secondary hazard because it could mitigate both a flooding 


hazard and a hurricane wind hazard. After a Secondary hazard source has been selected, it 


can be removed by selecting the Select option at the top of the drop-down list.  


c. After a Secondary hazard source is selected, the user has the option to select a Tertiary 


hazard source. After a Tertiary hazard source has been selected, it can be removed by 


selecting the Select option at the top of the drop-down list. 


6. How will the mitigation activity be implemented? 


Explain the project scoping process that the subapplicant will follow. 


7. What is the scope of work of the proposal? Will it result in a complete project subapplication 


for future funding opportunities? 


Provide as much information as possible that explains the need for the project, including the 


location, why the project is needed, the mitigation solution being scoped, and who will be doing 


the project scoping. The scope of work should state whether the project scoping effort will result 


in a complete project subapplication. 


8. Who will manage and complete the mitigation activity? 
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Explain how the project scoping process will be managed. For example, will a local community 


supply staff as a project manager to oversee the progress? Explain whether existing or hired staff 


will be used. Name resources, which refers to equipment and supplies. 


9. What are you doing to consider other risks in the project area? 


Describe risks from the same hazard being mitigated or from other hazards that will need to be 


addressed during the project scoping process. 


10. Is there an estimate for when the mitigation activity will take place? 


Supply a general explanation of when the project scoping activity could begin and when it could 


be completed. This estimate should be consistent with information provided in the Schedule 


section.  


11. What alternatives will be considered? 


Name and provide a description of other projects that could mitigate the problem and explain 


why those were not selected for project scoping. 


12. Do activities being considered align with hazard mitigation plan? 


Explain how the scoping for this project conforms with the FEMA-approved local or tribal hazard 


mitigation plan. 


13. Additional comments (optional) 


If desired or if it would be helpful for reviewers, supply other narrative comments about the 


project scoping scope of work. 


14. Attachments 


a. Use the Attach a Document button to attach each piece of documentation that supports 


answers provided in the Scope of work screen, including mitigation activities, community 


lifelines, hazard sources, and mitigation approach and effectiveness.   


b. To remove a file, click the Delete link. 


15. Select the Continue button. 
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D. Scope of Work for a Technical Assistance 


Subapplication 


Funding for technical assistance may be requested under the Flood Mitigation Assistance (FMA) 


program only. Funding for technical assistance is only available for an applicant—not a subapplicant. 


Technical assistance refers to assistance that an applicant provides to subapplicants as they 


develop their subapplications. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 List of eligible technical assistance activities FEMA Hazard Mitigation Assistance Guidance 


at 


https://www.fema.gov/grants/mitigation/haz


ard-mitigation-assistance-guidance-and-


addendum-fy15 


 


Steps  


1. Title of proposed activity 


The title displayed is the title that the user entered from the Start a subapplication screen. After 


a subapplication is created, its title can only be changed in this field, and changes made to the 


title here will be cascaded throughout the subapplication. The user may change the title here 


whenever needed. 


2. Primary activity type  


Select Technical Assistance from the drop-down menu. 


3. Geographic areas description  


Most often, an applicant will be using technical assistance funds to support FMA program 


activities statewide. Therefore, the user may enter the general description of “Statewide” in this 


field. However, if more detailed information is known at the time of application, then a more 


detailed description should be provided. 


4. What will the technical assistance funding be used for? 


Explain how the technical assistance funds will be used by the applicant, especially highlighting 


how technical assistance activities will be kept separate from any management cost award 


activities. Consult the Hazard Mitigation Assistance Guidance 


(https://www.fema.gov/grants/mitigation/hazard-mitigation-assistance-guidance-and-


addendum-fy15) for a list of eligible technical assistance activities. 
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5. Primary sources description 


List the sources of information that will be used when implementing the technical assistance 


award, such as recent flood claim data and past FMA program outreach projects. 


6. Staff and resources description 


Name the staff, whether existing or hired, that the applicant will use during the implementation 


of the technical assistance award. Name the resources—which refers to equipment and 


supplies—that will be made available by the applicant. 


7. Additional comments (optional) 


If desired or if helpful to reviewers, add narrative comments about anything related to the scope 


of work. 


8. Attachments 


a. Use the Attach a Document button to attach each piece of documentation that supports 


answers provided in the Scope of work screen.   


b. To remove a file, click the Delete link. 


9. Select the Continue button. 
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E. Scope of Work for a Management Cost 


Subapplication 


Management costs are costs incurred by an applicant to manage its awarded subapplication(s). 


Management cost funding is only available for an applicant—not a subapplicant. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Hazard Mitigation Assistance Guidance FEMA Hazard Mitigation Assistance Guidance 


at 


https://www.fema.gov/grants/mitigation/haz


ard-mitigation-assistance-guidance-and-


addendum-fy15  


 


Steps  


1. Title of proposed activity 


The title displayed is the title that the user entered from the Start a subapplication screen. After 


a subapplication is created, its title can only be changed in this field, and changes made to the 


title here will be cascaded throughout the subapplication. The user may change the title here 


whenever needed. 


2. Primary activity type 


Select Management Costs from the drop-down menu. 


3. Geographic areas description  


Most often, an applicant will be using management costs to support mitigation activities 


statewide. At the time of application, an applicant has no way of knowing which subapplications 


will be awarded in a competitive review process. Therefore, the user may enter the general 


description of “Statewide” in this field. However, if more detailed information is known at the 


time of application, then a more detailed description should be provided. 


4. How will management costs support mitigation activities? 


Explain how the applicant will use the management costs funds. Remember to explain if and how 


the applicant (as the recipient) will pass through management cost funding to the 


subrecipient(s). 
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5. What staff and resources will be used to implement the activities (direct and indirect costs)? 


Explain whether existing or hired staff will be used. Name resources, which refers to equipment 


and supplies. “Direct costs” refers to expenses that can be applied directly for a specific award 


or subaward, while “indirect costs” refer to resources needed to manage the entire program, 


including multiple awards and subawards. Indirect costs might be used for cost items like office 


rent and utility costs. (More specific details for direct and indirect costs will need to be entered in 


the Budget section of the subapplication.) 


6. What activities will be funded? 


Explain the activities that the applicant expects to undertake in support of the subapplications to 


be submitted in its application. 


7. Additional comments (optional) 


If desired or if helpful for reviewers, add narrative comments about anything related to the scope 


of work. 


8. Attachments 


a. Use the Attach a Document button to attach each piece of documentation that supports 


answers provided in the Scope of work screen.   


b. To remove a file, click the Delete link. 


9. Select the Continue button. 
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Schedule 
 


In the Schedule section, the user will document the work schedule for the proposed mitigation 


activity by defining tasks and their proposed durations. Especially for project subapplications, it is 


common for an outside professional to prepare a detailed project schedule for the subapplicant. The 


user will need to enter the milestones from a prepared schedule into the system to create a 


consistent schedule format. The user will also supply an estimate of the start date, end date, and 


total duration of the entire mitigation activity.  


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Scope of work and related work schedule 


developed by a professional 


Professional organization or contractor 


 


Steps 


1. Add tasks to the schedule  


To begin adding tasks to document the work schedule, select the + Add a task button. 


2. Add a task 


 


Add a task 
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a. Enter the Task name, consistent 


with the schedule developed for the 


mitigation activity. 


b. Enter the Task description, which 


should be consistent with the work 


described in the Scope of work 


section of the subapplication.  


c. Enter the estimated Start month of the task using the number of the month within the total 


estimated months in the period of performance. For example, if a total period of performance 


of a mitigation activity is 30 months, a task may start in month 6. 


d. Enter the Task duration (in number 


of months). 


e. Select the Save task button to save 


all the information for that task.  


f. Repeat the above steps until all 


tasks that make up the work 


schedule are added. 


3. Estimate the total duration of your 


proposed activities (in months). 


Enter the total duration of the proposed 


mitigation activity—or period of 


performance—in months. 


 


 


Total duration of proposed activities 


 
Best Practice 


As a best practice, the total duration of the 


proposed mitigation activity should be 36 


months or less. 


  Tip 


The subapplicant should be familiar with the 


requirements of the project type to 


understand the schedule and whether the 


duration for each task is reasonable (see the 


FEMA HMA Guidance Addendum for the 


most common project types). 


  Tip 


Make sure to include the often-overlooked 


tasks for signing award agreements, bidding, 


permitting, and closeout. 
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4. Proposed project start and end dates 


a. Enter the Start Date in 


MM/DD/YYYY format. To estimate 


the Start Date, predict the time 


that FEMA will need to review and 


award subapplications and 


applications. 


b. Enter the End Date in 


MM/DD/YYYY format. This should 


be equal to the Start Date plus 


the total duration of your 


proposed activities, i.e., the total 


number of days in the proposed 


period of performance. 


5. Select the Continue button. 


  Tip 


A reasonable estimate for FEMA’s review time 


would be several months after the submission 


deadline. FEMA may require that an updated 


schedule be submitted upon award. 


Tip


The schedule supplied in the subapplication is 


a proposed schedule. After award, a 


subrecipient will be able to request extensions 


for extenuating circumstances, such as 


construction delays.
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Budget 
Similar to the process used in the Schedule section, in the Budget section, the user will build a 


budget (i.e., cost estimate) by adding cost items, which will eventually comprise the total cost for the 


mitigation activity. The data required to be provided in the budget forms depend on whether the 


mitigation activity involves construction. For project scoping, planning, management cost, and 


technical assistance subapplications, the system will display form fields applicable for non-


construction mitigation activities. For project subapplications, the form fields displayed by the system 


will have minor differences, depending on whether the user showed (in the Scope of Work section) 


that a project will involve or will not involve construction. The system will automatically incorporate 


user-provided data into the applicable budget form.   


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Budget/cost estimate for the proposed 


activity  


Professional organization or contractor 


 Budget narrative that explains how the 


subapplicant determined the estimated costs 


Professional organization or contractor or 


subapplicant representative who is familiar 


with how the costs were estimated 


 Descriptions of eligible costs 2 CFR Part 200, Uniform Administrative 


Requirements, Cost Principles, and Audit 


Requirements for Federal Awards at 


https://www.ecfr.gov/cgi-bin/text-


idx?tpl=/ecfrbrowse/Title02/2cfr200_main_0


2.tpl  


 Delineation of phases for phased projects FEMA Hazard Mitigation Assistance Guidance: 


https://www.fema.gov/grants/mitigation/haz


ard-mitigation-assistance-guidance-and-


addendum-fy15 


State Hazard Mitigation Officer: 


https://www.fema.gov/grants/mitigation/stat


e-contacts 


 Documentation of non-federal funding 


sources  


Fund commitment letter from the entity 


supplying the non-federal funding 


 Documentation to show the subapplicant is a 


small impoverished community 


Information from a reliable source, including 


government documents or websites or 


documentation from the applicant-level 


agency that administers the Community 


Development Block Grant program 
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Steps 


1. Add budget cost types and item(s) 


a. The heading of this section be will depend on the type of subapplication: 


o If the subapplication is for planning, management cost, or technical assistance, the 


following heading will be Budget type: Non construction.  


o If the subapplication is for a project, the heading will depend on what was selected in 


response to the question “Are you doing construction in this project?” from the Scope of 


work screen.  


­ If the response was No, then the heading will be Budget type: Non construction. 


­ If the response was Yes, the heading will be Budget type: Construction. 


b. To begin documenting the budget, select the + Add cost type button. 


2. Add a cost type  


a. A cost type is a general category for costs that can be used to build the total project cost. 


From the Select cost type drop-down menu, select the only option available, Cost estimate. 


 


 Add a cost type 


b. Select the Add this cost type button.  


c. The Cost estimate section will be 


displayed. Note that as the user adds 


estimated costs into the system, the 


system will continue to calculate and 


update the Grand total $ amount. 


d. To begin documenting the budget line 


items for the Cost type: Cost Estimate section, select the + Add an item button. 


  Tip 


The total project cost should be 


consistent throughout the 


subapplication and its supporting 


documentation.  
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3. Add an item 


a. A cost item is an identifiable cost for a 


specific element of the mitigation activity. 


The cumulative cost items will add up to the 


total cost for the mitigation activity. 


Remember that the cost items in the 


budget should be closely aligned with the 


tasks outlined in the scope of work and 


schedule. 


 


Add an item for cost estimate 


b. Enter the Name of cost item, using 


the same name as in the 


professionally developed 


budget/cost estimate. If the cost 


item relates directly to an element in 


the scope of work or to a task in the 


schedule, try to use the same name—


or a similar name.   


c. Enter the Quantity of the cost item.  


d. Select the most applicable Unit of 


measure for the cost item from the 


drop-down menu. 


  Tip 


The budget supplied with a subapplication 


reflects estimated costs. Exact costs will not 


be known until they are refined through the 


bidding and procurement process. If the 


subapplication is awarded, an accurate 


budget will minimize future budget 


constraints in case of cost overruns. Be 


aware that there may be limited potential 


for subapplicants to receive additional 


funds beyond the initially awarded amount. 


  Tip 


The size of the Cost type and Cost 


item sections can be controlled by 


clicking the triangle to the left of their 


titles.  
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Units of measure 


e. Enter the Unit price of the cost item, i.e., the price of a single cost item.  


f. The system will automatically calculate the Unit total for the cost item by multiplying the 


Quantity by the Unit price. 


g. The next field displayed will depend 


on whether the mitigation activity was 


identified as a non-construction or a 


construction activity: 


o If the activity is a Non-


construction mitigation activity, 


budget classes are applicable. A 


budget class is a way to assign 


and group general types of costs.  


i. From the drop-down menu, Select a budget class. For example, if a contractor will 


be hired for the development of a mitigation plan, all cost items related to the plan 


development should be assigned to the “Contractual” budget class.  


  Tip 


Subapplicants may wish to review the cost 


requirements provided in 2 CFR Part 200 


(https://www.ecfr.gov/cgi-bin/text-


idx?tpl=/ecfrbrowse/Title02/2cfr200_main_


02.tpl), Uniform Administrative 


Requirements, Cost Principles, and Audit 


Requirements for Federal Awards. 
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Budget classes for non-construction cost items 


ii. Note that if Other is selected, you will need to supply an explanation in a budget 


narrative.  


o If the activity is a Construction mitigation activity, cost categories are applicable. A cost 


category is a way to assign and group types of costs for mitigation projects.  


i. From the drop-down menu, Select a cost category. For example, all cost items 


related to the construction part of a mitigation project should be assigned to the 


“Construction” cost category.  


 


Cost categories for construction cost items 


ii. Note that if the Contingencies or Miscellaneous cost category is selected, you will 


need to supply an explanation in a budget narrative. 
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h. If the cost item is expected to be expended 


before the subaward is issued, then check 


the Pre-award box. Pre-award costs are those 


that are spent after the application period 


opens, but before receiving an award. For 


example, a subapplicant may wish to identify 


pre-award costs for time spent developing a 


project benefit-cost analysis or other 


subapplication development tasks.   


i. For a phased project, select responses from 


the Project phase drop-down menu:  


o Select the phase (i.e., Phase 1 or Phase 


2) during which the cost item will be 


spent. 


o For all remaining cost items that are 


included in the total project cost but 


would not be spent in either Phase 1 or 


Phase 2 (for example, pre-award costs), 


select Not applicable. 


j. Select the Add this item button to save the 


information about the cost item. 


k. Continue to + Add an item until all costs for 


implementing the mitigation activity are entered. 


4. Add a cost type for management costs: 


a. After adding at least one cost item under the 


Cost type: Cost estimate, the + Add cost type 


button will be displayed above the Budget type 


header. After entering all costs for implementing 


the mitigation activity, then add a budget item 


for management costs. 


b. Select the + Add cost type button. 


c. Select the only choice available, Management 


cost. The Cost estimate section will be 


displayed. 


d. Select the Add this cost type button. 


  Tip 


Subapplicants must be aware that 


pre-award costs are undertaken at 


their own risk; those costs will not 


be reimbursed if the subapplication 


is not awarded. 


  Tip 


Per FEMA policy, a maximum of 


5% of the Cost estimate total can 


be used for subrecipient 


management costs. If the 


cumulative amount of 


subrecipient management cost 


items exceeds 5%, a warning will 


be displayed.  


  Tip 


For information about phased 


projects, consult the most recent 


Hazard Mitigation Assistance 


Guidance 


(https://www.fema.gov/grants/miti


gation/hazard-mitigation-


assistance-guidance-and-


addendum-fy15) or contact your 


State Hazard Mitigation Officer 


(https://www.fema.gov/grants/miti


gation/state-contacts).  
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e. Follow the same steps to add the cost items as described in Step 3, except that instead of 


entering text, choose the Item from the drop-down menu. If Other is selected, supply an 


explanation in a budget narrative. 


 


Add an item for management costs 


5. Program income  


a. Although uncommon, program income is gross 


income earned by the subapplicant that is 


directly generated or earned through 


implementing the mitigation activity during the 


period of performance.  


b. This field allows the user to enter known 


program income that would accrue if the 


subapplication is awarded.   


c. Be aware that the system will deduct the 


amount of program income entered from the Grand total and will recalculate the proposed 


federal share dollar amount and proposed non-federal share dollar amount accordingly. 


6. Cost Share 


After all cost items are entered, supply the amount and sources for the non-federal cost share by 


following these steps:  


a. Is this a small impoverished community?  


i. To see the definition of a small impoverished community and to review the other 


information and requirements, read the information provided with the question by 


scrolling your mouse over the “i” icon.  


ii. Select Yes or No.  


  Tip 


Per FEMA policy, a maximum of 


5% of the Cost estimate total can 


be used for subrecipient 


management costs. If the 


cumulative amount of 


subrecipient management cost 


items exceeds 5%, a warning will 


be displayed.  
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Small impoverished community and cost share percentages and dollar amounts 


o If Yes is selected, the % Percentage Proposed federal share will be set to 90%, and 


the system will automatically calculate the % Percentage Proposed non-federal 


share to be 10%.  


o If No is selected, the % Percentage Proposed federal share will be set to 75%, and 


the system will automatically calculate the % Percentage Proposed non-federal 


share to be 25%. 


iii. The system will automatically calculate the $ Dollar amount Proposed federal share and 


the $ Dollar amount Proposed non-federal share based on the total budget cost that is 


displayed under the dollar amounts, i.e., the sum of all of the cost items that have been 


added. 


b. If needed, the user can change the % Percentage Proposed federal share, % Percentage 


Proposed non-federal share, $ Dollar amount Proposed federal share, or the $ Dollar 


amount Proposed non-federal share. 


i. If the value is modified so that the % Percentage Proposed federal share is greater than 


the allowable percentage (i.e., greater than 90% for a small impoverished community,  


greater than 75% for other communities, or greater than 75% for FMA subapplications 


that mitigate repetitive loss or severe repetitive loss properties), a text box will be 


displayed for the user to provide a justification.  


ii. The % Percentage Proposed non-federal share should be adjusted if the value is 


changed for an “overmatch” situation, where the percentage of committed non-federal 


funding exceeds the minimum required percentage. (No text box will be displayed 


requiring a justification.) 


iii. If a change to one of the percentage or dollar amount fields is made, the system will 


recalculate values for all % Percentage fields and $ Dollar amount fields.  


c. For BRIC program subapplications, subrecipient management costs are provided as 100% 


federal funding. Therefore, unless the budget amounts are changed, the management cost 


amount will be included in the matching amount. To change the budget amounts: 


i. After entering all Cost estimate budget line items, multiply the total budget amount by 


the final non-federal share percentage (e.g., 25%, 10%) to enter in Step iii below. 
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ii. Enter the budget line items for Cost type: Management cost. 


iii. Override the amount in the $ Dollar amount Proposed non-federal share field by 


entering the total budget amount calculated in Step i above . The system will recalculate 


the values in the four budget fields and the % Percentage Proposed federal share value 


will exceed 75% or 90%. 


iv. When the comment field is 


displayed, supply an 


explanation for why the amount 


exceeds the allowable federal 


share.  


7. Non-federal funding sources 


The user must supply documentation for the non-federal match. At least one non-federal match 


source is required. The total amount added for funding sources must at least equal the $ Dollar 


amount Proposed non-federal share. 


a. Select the + Add funding source button.  


b. The Add funding source section will be displayed. Complete the required fields for each non-


federal match source: 


 


Add funding source 


i. Supply the name, description, or explanation of the Funding source. For example, a 


source could be “cash contributions” provided by the subapplicant or “in-kind services” 


in lieu of cash. 


ii. If the funds will come from a local agency or department, supply the Name of source 


agency. 


  Tip 


An example of a satisfactory explanation for 


why the amount exceeds the allowable federal 


share is “The Federal share exceeds 75% with 


subrecipient management costs added.” 
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iii. Enter the Funding amount that is being committed by the Funding source. 


iv. The system will automatically calculate the % Non-federal share by source as the $ 


Dollar amount Proposed non-federal share from the previous step divided by the 


Funding amount. There is no requirement for the number of non-federal funding 


sources. If there is one non-federal match source, this percentage must be 100%. If 


there are multiple non-federal match sources, the cumulative percentage must add up to 


be 100%. 


v. Select the Funding type that most accurately describes the basis for the Funding 


source. If Other is selected, supply an explanation in a budget narrative. 


 


Funding types 


vi. Enter the Date of availability (MM/DD/YYYY format), which is the date on which the 


amount of the non-federal match for this Funding amount will be available. 


vii. Enter the Fund commitment letter date (MM/DD/YYYY format), which is the date that 


the letter was signed. 


c. As needed, click the + Add funding source button and follow the steps above to add 


information about more non-federal funding. 


d. To remove a completed Funding source, click the Delete this funding source link. 


8. Please provide any additional comments below (optional) 


In this optional field, provide an explanation of any potentially confusing budget item.  
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9. Attachments 


a. Use the Attach a Document button to 


attach files that supply required 


elements or additional information 


about the budget (for example, the 


actual fund commitment letter or a 


budget narrative that describes how 


estimated costs were determined).  


b. To remove a file, select the Delete link. 


10. Select the Continue button. 


  


 


 


 
Best Practice 


Use the “Attach a document” feature to 


add a budget narrative when required by 


FEMA or to supply a narrative explanation 


of any potentially confusing budget item. 
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Cost-Effectiveness  


Cost-effectiveness is a requirement placed on federal agencies by the Office of Management and 


Budget (OMB) through Circular A-94, Guidelines and Discount Rates for Benefit-Cost Analysis of 


Federal Programs. For FEMA’s hazard mitigation grant programs, the term “cost-effectiveness” 


means the result of completing a benefit-cost analysis (BCA) for a proposed project. Circular A-94 


stipulates economic requirements for how to conduct a BCA but leaves the procedural structure for 


how to complete a BCA up to the individual federal agencies. Circular A-94 stipulates that federal 


agencies should only fund projects where the expected benefits will be greater than the expected 


costs. 


To comply with this requirement, FEMA created the BCA Tool, which is an Excel®-based tool used for 


calculating benefits and costs as part of a comprehensive BCA. The BCA Tool calculates a project’s 


benefit cost ratio (BCR) from user-entered values for costs and benefits. Input requirements differ 


depending on the type and nature of a mitigation project. For example, a BCA for a flood mitigation 


project requires information about flood elevations and the type of structure, while a BCA for a safe 


room project requires information about the wind risk at the project location and the number of 


occupants who would be protected. For a mitigation project to be considered eligible for funding, the 


BCR must be greater than 1.00, i.e., the benefits must be greater than the costs. As alternatives to 


using FEMA’s BCA Tool, there are FEMA-approved alternative methodologies that allow subapplicants 


to demonstrate cost-effectiveness without completing a full BCA. Subapplicants must attach all BCA-


related documentation so that the Applicant and FEMA reviewers can check for completeness and 


accuracy.  


On this screen, the user will show what methodology was used to determine cost-effectiveness and 


will supply information and documentation that supports both the methodology used and the data 


used in the calculations. This screen is applicable for project, project scoping, technical assistance, 


and management subapplications but is not applicable for planning subapplications. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 FEMA’s BCA Tool  FEMA’s BCA Tool is available on the Benefit 


Cost-Analysis web page: 


https://www.fema.gov/grants/guidance-


tools/benefit-cost-analysis   


 FEMA’s pre-calculated benefits methodologies The “Pre-Calculated Benefits” section of 


FEMA’s BCA page: 


https://www.fema.gov/grants/guidance-


tools/benefit-cost-analysis  
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 Information/Data Needed Sources of Information/Data 


 Substantial damage determination letter  From a local official, typically the local 


floodplain administrator 


 Demonstration that the building is in an SFHA Flood Hazard Rate Map or other floodplain 


map where the building location is marked 


 Documentation of FEMA’s approval for using 


an alternative methodology 


Written approval from FEMA HQ 


 For complex BCA methodologies, narrative 


explanation of the methods and assumptions 


used to complete the BCA (optional) 


Provided by the BCA analyst  


 The exported BCA from FEMA’s BCA Tool Follow the instructions contained in the help 


content in the BCA Tool to export the 


completed BCA.  


 All supporting documentation referenced in the 


completed BCA. The type of documentation will 


be different for each type of subapplication 


and each type of mitigation project. 


Subapplicants should keep track of the 


justification or documentation used in the BCA. 


Acceptable sources of the documentation 


are listed in the help content of the BCA Tool. 


Some examples include an elevation 


certificate that shows the base flood 


elevation for a building, the square footage 


of a structure being mitigated, and itemized 


project costs and maintenance costs. 


 


Steps 


1. How was cost-effectiveness determined for this project?  


 


Method for determining cost-effectiveness  


It is possible to select more than one from the following five options: 


o BCA completed in FEMA’s BCA toolkit  


a. Select this option if a full BCA was completed using FEMA’s BCA Toolkit.  
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b. If this option is selected, at least three files should be attached in the Attachments 


section; otherwise an error message will be displayed. One of the files must be the 


exported BCA, which may be either a zip file or Excel® workbook. The remaining files 


could be the BCA report (PDF), supporting documentation, or a narrative summary. 


o Pre-calculated benefits  


a. Select this option if a pre-calculated benefits analysis was used.  


b. The pre-calculated methodologies that exist for seven project types will be displayed: 


‒ Acquisitions in the special flood hazard area 


‒ Elevations in the special flood hazard area 


‒ Mitigation reconstruction in the special flood 


hazard area 


‒ Individual tornado safe rooms 


‒ Residential hurricane wind retrofits 


‒ Non-residential hurricane wind retrofits 


‒ Post-wildfire mitigation 


c. Select one or more types of pre-calculated benefits methodologies that apply to the 


project type.  


o Substantial damage in special flood hazard area 


a. Select this option if a building has been substantially damaged (i.e., damaged more than 


50% of that building’s current market value) and is situated in a riverine Special Flood 


Hazard Area (SFHA).  


b. A full BCA is not required for substantially damaged buildings. Therefore, if your project 


involves only substantially damaged buildings, enter the same value for the total project 


benefits as the total project cost.  


c. To justify this designation, you will need to: 


‒ Supply the substantial damage determination letter from a local official (typically the 


local floodplain administrator) 


‒ Show that the building is in an SFHA, typically by a Flood Hazard Rate Map or other 


floodplain map where the building location is marked 


  Tip 


The FEMA policy memo for 


each pre-calculated benefits 


option is referenced in the 


“Pre-Calculated Benefits” 


section of FEMA’s BCA 


website. (See Information 


Requirements) 
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o Other BCA methodology approved by FEMA in writing  


Any BCA methodology that is completed outside of the FEMA BCA Toolkit or any alternative 


methodology must be pre-approved by FEMA. Select this option if the user will be attaching 


documentation that shows the subapplicant has received pre-approval by FEMA. 


o Not applicable 


a. Select this option if the subapplication 


type is anything other than for a 


mitigation project.  


b. If this option is selected, the user 


must supply an explanation for why a 


cost-effectiveness analysis is not 


applicable. 


2. What are the total project benefits? ($) 


 


Calculating cost-effectiveness 


o If a BCA was completed in FEMA’s BCA Toolkit, enter the total project benefits from the BCA. 


If the project will mitigate multiple structures, then enter the total benefits for all structures.  


o If pre-calculated benefits methodologies were used, enter the pre-calculated benefit value 


provided in the applicable FEMA policy memo. (For example, for an acquisition project in an 


SFHA, if the pre-calculated benefit value is $276,000, this value would be entered as total 


project benefits.) 


o If FEMA approved an alternative BCA methodology in writing, enter the value of benefits that 


was calculated according to the alternative methodology. 


  


  Tip 


An example of a satisfactory 


explanation for why a cost-


effectiveness analysis is not applicable 


could be “FEMA does not typically 


require cost-effectiveness analysis for 


management cost subapplications.” 
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3. What is the total project cost? ($) 


o If a BCA was completed in 


FEMA’s BCA Toolkit, enter 


the value of “Total 


Mitigation Project Cost” as it 


appears at the bottom of 


the Cost Estimation section 


of the BCA Tool.  


o If pre-calculated benefits 


were used, enter the total 


project cost from the Budget 


section of this subapplication. 


o If substantial damage methodologies were used, enter the total project cost from the Budget 


section of this subapplication. 


o If FEMA approved an alternative BCA methodology in writing, enter the value of total project 


costs used in the alternative methodology. 


4. What is the benefit-cost ratio (BCR) for the entire project? 


a. The system will automatically calculate the BCR by dividing the total project benefits by the 


total project cost.  


b. If the calculated BCR is less than 1.00, a warning message will be displayed. 


5. Was sea level rise incorporated into the flood elevations in the BCA? 


a. Note that this question is only applicable for projects that will mitigate a coastal flood hazard. 


For these types of project, select either Yes or No. 


b. For projects than mitigate other types of hazards, select No. 


  Tip 


If maintenance costs would apply to the project, the 


total project cost used in the BCA must include future 


maintenance costs. Note that because future 


maintenance costs are not eligible for 


reimbursement, the total project cost in the BCA will 


be different from the budget in the subapplication. 
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Additional cost-effectiveness questions 


6. Were environmental benefits added to the project benefits? 


a. Note that this question is only applicable if a BCA was completed in FEMA’s BCA Toolkit.  


b. In the analysis in the BCA Tool, check to 


see if a value for the Expected Annual 


Environmental Benefits ($) was 


calculated and added to the project 


benefits. This value would be shown in 


the “Additional Benefits – Ecosystem 


Services” section in the BCA Tool or in 


the BCA report.  


c. Select Yes or No. 


  Tip 


Note that environmental benefits are 


not applicable for some project types 


(for example, a safe room). This means 


that the “Additional Benefits – 


Ecosystem Services” section will not 


appear in the BCA Tool. 
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7. Were social benefits added to the project benefits? 


a. Note that this question is only applicable if a BCA was completed in FEMA’s BCA Toolkit.  


b. In the analysis in the BCA Tool, check to 


see if a value for the Expected Annual 


Social Benefits ($) was calculated and 


added to the project benefits. This 


value would be shown in the “Additional 


Benefits – Social” section in the Tool or 


the Tool’s BCA report.  


c. Select Yes or No.  


8. Does the mitigation measure incorporate 


nature-based solutions? 


a. Nature-based solutions use natural systems to mitigate future hazard losses. A popular 


example of a nature-based solution is green Infrastructure, which refers to a range of 


measures that use natural systems (i.e., plant or soil), permeable pavement, stormwater 


harvest and reuse, or landscaping to reduce stormwater surface flows to sewer systems or to 


existing drainage networks. Review the scope of work for the proposed project to determine 


if nature-based solutions will be included in the project design.  


b. Select Yes or No. 


9. Please provide any additional comments below (optional) 


Provide narrative comments or additional information to further explain or clarify any of the 


responses provided above to assist reviewers in understanding the BCA methodology used or the 


data used in the BCA calculations. 


10. Attachments 


a. Use the Attach a Document button to 


attach each piece of documentation 


that supports the cost effectiveness 


methodology selected, supports the 


data used in the methodology, or is 


referenced in the BCA.  


b. To remove a file, click the Delete link. 


  Tip 


Note that social benefits are only 


applicable for projects that mitigate 


residential properties, which means that 


for projects involving other structure 


types, the “Additional Benefits – Social” 


section will not appear in the BCA Tool. 


  Tip


If a BCA was performed in FEMA’s BCA Tool, 


either attach the BCA Excel® workbook or 


export the BCA as a zip file or zip text file 


and attach the zip file here. For assistance 


on exporting a project BCA, refer to the help 


content within the BCA Tool.
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 Best Practice 


While completing a BCA, BCA analysts should develop a checklist for documentation that must 


be supplied with the project subapplication. To hasten the review, the user should compile all 


the documentation into a single file, in the order it appears in the BCA Tool, and attach the 


single file from this screen. 


 Best Practice 


For complex project BCAs, it is often helpful for reviewers to have a narrative description that 


explains the methodology used for completing the BCA. If a narrative report is developed, 


attach it as documentation from this screen. 


 Best Practice 


There is a file size limitation of 1 gigabyte. For extremely large files, make every effort to reduce 


the file size when possible. This may entail actions such as attaching only select pages of a 


large document or supplying only the critical maps or drawings. 


11.  Select the Continue button. 
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Environmental/Historic 


Preservation (EHP) Review 


Information  
As the awarding agency, it is FEMA’s responsibility to determine the EHP resources present within 


the project impact area and to ensure compliance with the applicable requirements for those 


resources. FEMA must also determine the extent of impacts to EHP resources and whether adequate 


efforts will be made to minimize any impacts or adverse effects. The subapplicant must provide a 


minimum amount of information so that FEMA can perform a thorough review and make a 


determination about potential impacts. However, to hasten the EHP review process, subapplicants 


and applicants are encouraged to provide more than the minimum required EHP-related information. 


For this reason, many fields in the EHP subsections are indicated as being “optional.” While 


supplying responses to these fields is optional, it is the best way to ensure that FEMA is able to 


conduct an expedited EHP review of the proposed project subapplication. An example of optional 


EHP information is a consultation letter from the state or federal agency that oversees a specific 


review. If a response from an agency has not been received by the application deadline, the user 


could at least attach the letter sent to the reviewing agency as documentation that the process has 


been started. Since it takes time to prepare and send consultation letters to agencies and to receive 


a response, subapplicants should plan ahead and not wait until right before the application deadline 


to initiate the process. 


The EHP Review Information screen includes subsections A–K, where each subsection is used to 


indicate whether specific EHP law(s) and/or executive order(s) are applicable to the proposed 


project. In response to each question asked: 


▪ If a Yes response is selected, a checklist of required items will be displayed for users to address 


and/or attach supporting documentation. The system requires that each box for the required 


items be checked. If they are not all checked, an error message will be displayed. 


▪ If a No response is selected, the user is essentially stating that there is no presence of resources 


and no known impacts, and the user may proceed to the next section. 


▪ If a Not known response is selected, the user must provide an explanation or more information. 


Each EHP subsection has an optional field to allow users to supply more information if they believe it 


will assist FEMA in its review. Even if responses of Not known or No are provided, FEMA will still 


conduct a review, and any disagreement will result either in FEMA requesting additional information 


or in the subapplication not being selected for funding.  


The information requirements and steps to complete subsections A–K of the EHP Information 


Review screen are listed in the following Sections A–K.  
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A. National Historic Preservation Act –  


Historic Buildings and Structures 


The National Historic Preservation Act directs federal agencies to consider the effect of any 


undertaking on historic properties. This Act led to the creation of the National Register of Historic 


Places, which is a listing of cultural resources of national, regional, state, and local significance. Any 


historic buildings or structures that may be affected by a mitigation project must be named in the 


subapplication. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Date of construction for each building in the 


project 


Local assessment or real estate tax records, 


real estate appraisal 


 Diagram or quadrangle map USGS National Map Viewer 


https://viewer.nationalmap.gov/advanced-


viewer/  


 Consultation letter or other information about 


potential historic properties in the project 


area 


State Historic Preservation Officer: 


https://ncshpo.org/directory/  


Tribal Historic Preservation Officer: 


http://www.nathpo.org/thpos/find-a-thpo/  


 


Steps 


1. Does your project affect or is it in close 


proximity to any buildings or structures 50 


years or more in age?  


Select Yes, No, or Not known.  


If Yes is selected, supply the required 


documentation and other optional information: 


a. Please confirm that you have provided 


the information listed below by selecting each check box. (If you have not provided these 


documents in any other section of the application, please attach the required documents 


below.) 


i. The address and date of construction for each property affected may be supplied in the 


Project Site Inventory section. If it is not supplied there, attach the information here. 


  Tip 


Historic structures more than 50 years 


of age include more than buildings; 


they include historic districts and any 


object of historic importance.  
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ii. Copy and paste digital photographs into a word processing document so that you can 


include text for the address and can supply labels for each side(s) of the building for 


each photo.  


iii. The USGS National Map Viewer (https://viewer.nationalmap.gov/advanced-viewer) is a 


free resource that can be used to obtain a map of the project area. In the lower-left 


corner of the map viewer, ensure that the scale is no larger than 1:24,000, i.e., ensure 


that the number to the right of the colon is 24,000 or less. 


b. To help FEMA evaluate the impact of the project, please indicate any other information 


you are providing in the attachments or comment section below: (optional) 


i. For information about potential historic properties in the project area, contact the State 


Historic Preservation Officer (https://ncshpo.org/directory) and/or the Tribal Historic 


Preservation Officer (http://www.nathpo.org/thpos/find-a-thpo) (SHPO/THPO) or your 


local planning office, historic preservation organization, or historical society. 


ii. If the information and data about alternatives to demolition was not provided in the field 


for alternatives considered on the Scope of work screen, then supply more details 


relating to historic properties here. 


iii. If the information and data about minimizing adverse effects was not supplied in the 


technical feasibility field of the Scope of work screen, then provide it here. Ensure that 


associated costs are included in your project budget, with explanatory notes provided. 


2. Please provide an explanation and any information about this project that could assist FEMA 


in its review. 


o If Not known is selected, supply comments or additional information that explains the extent 


of known information and any attempts that have been made to gather information related 


to historic properties.  


o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist reviewers 


in understanding the historic preservation issues. 


3. Attachments 


a. If Yes or Not known is selected, attach documentation related to historic preservation issues 


or historic buildings and structures using the Attach a Document button.  


b. In the Description column, enter a description of the file.  
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B. National Historic Preservation Act – 


Archeological Resources 


If a project will affect archeological resources, the resource must be named in the subapplication. Be 


aware that because known archeological resources may be considered sensitive information, a 


SHPO or THPO may relate concerns but may not supply detailed information. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Area of ground disturbance Project footprint map 


 Past uses of the disturbed area Assessment records or historic deed and 


ownership information 


 Site map USGS National Map Viewer 


https://viewer.nationalmap.gov/advanced-


viewer/  


 Consultation letter or other information about 


potential archeological sites in the project 


area 


State Historic Preservation Officer: 


https://ncshpo.org/directory/  


Tribal Historic Preservation Officer: 


http://www.nathpo.org/thpos/find-a-thpo/  


 


Steps 


1. Does your project involve disturbance of ground?  


Select Yes, No, or Not known.  


If Yes is selected, supply the required documentation and other optional information: 


a. Please confirm that you have provided the information listed below by selecting each 


check box. (If you have not provided these documents in any other section of the 


application, please attach the required documents below.) 


i. If a project footprint was not supplied in the Scope of Work or Location screens of the 


subapplication, then provide it here. 


ii. To determine past uses of the area that would be disturbed, obtain assessment records 


or past ownership information from the local government department for recording 


deeds. Note the extent of previously disturbed ground. 


iii. The USGS National Map Viewer (https://viewer.nationalmap.gov/advanced-viewer) is a 


free resource that can be used to obtain the a map of the site. In the lower-left corner of 
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the map viewer, ensure that the scale is no larger than 1:24,000, i.e., ensure that the 


number to the right of the colon is 24,000 or less. 


b. To help FEMA evaluate the impact of the project, please indicate below any other 


information you are providing. (optional) 


For information about archeological resources in the project area, contact the State Historic 


Preservation Officer (https://ncshpo.org/directory) and/or the Tribal Historic Preservation 


Officer (http://www.nathpo.org/thpos/find-a-thpo) (SHPO/THPO) or a local historic 


preservation organization. 


2. Please provide an explanation and any information about this project that could assist FEMA 


in its review. 


o If Not known is selected, supply comments or additional information that explains the extent 


of known information and any attempts that have been made to gather information related 


to archeological resources.  


o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist reviewers 


in understanding the archeological resources issues. 


3. Attachments 


a. If Yes or Not known is selected, attach documentation related to archeological resources 


using the Attach a Document button.  


b. In the Description column, enter a description of the file. 
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C. Endangered Species Act and Fish and Wildlife 


Coordination Act 


The Endangered Species Act and Fish and Wildlife Coordination Act address any federal action that 


could result in modification of a stream or body of water, which then might have effects on the fish 


and wildlife resources that depend on that that body of water or its associated habitats. Therefore, 


any endangered species that may be affected by a mitigation project must be named in the 


subapplication. For example, the timing of construction for some mitigation projects may coincide 


with critical nesting or migration patterns of endangered species and wildlife. In these cases, 


delaying construction until after these periods may mitigate the potential impact, and this timeframe 


can be incorporated in the project schedule. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Consultation letter or other information about 


threatened or endangered species in the 


project area 


U.S. Fish & Wildlife Service 


https://www.fws.gov/endangered  


National Marine Fisheries Service  


https://www.fisheries.noaa.gov/find-species  


 Information about threatened or endangered 


species or bodies of water in the project area 


and the potential of the project to impact 


those species 


U.S. Fish & Wildlife Service office  


https://www.fws.gov/offices 


National Marine Fisheries Service office 


https://www.fisheries.noaa.gov/contact-


directory/endangered-species-act-


consultations 


State wildlife agency 


 Site map USGS National Map Viewer 


https://viewer.nationalmap.gov/advanced-


viewer/  


 


Steps 


1. Are federally listed threatened or endangered species or their critical habitat present in the 


area affected by the project?  


Select Yes, No, or Not known.  


If Yes is selected, supply the required documentation and other optional information: 


a. Please confirm that you have provided the information listed below by selecting each 


check box. (If you have not provided these documents in any other section of the 
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application, please provide the required documents either through attachment and/or 


comment box below.) 


i. The U.S. Fish & Wildlife Service has identified threatened and endangered species in


each county (https://www.fws.gov/endangered), and the National Marine Fisheries


Service has the capability to search by species and locations


(https://www.fisheries.noaa.gov/find-species).


ii. In addition, other state or local resources may be available. Supply the source and date


of the information cited.


b. To help FEMA evaluate the impact of the project, please indicate below any other 
information you are providing. (optional)


Requests for information sent to the U.S. Fish & Wildlife Service office (at


https://www.fws.gov/offices), the National Marine Fisheries Service office (at


https://www.fisheries.noaa.gov/contact-directory/endangered-species-act-consultations), or 
your state wildlife agency should be attached. Also attach any responses from these 
agencies.


c. Please provide an explanation and any information about this project that could assist 
FEMA in its review.


o If Not known is selected, supply comments or additional information that explains the 
extent of known information and any attempts that have been made to gather 
information related to threatened and endangered species and critical habitats.


o If Yes is selected, this field is optional. Use this field to supply comments or additional 
information to further explain or to clarify any responses provided above to assist 
reviewers in understanding the threatened and endangered species and critical habitats 
issues.


2. Does your project remove or affect vegetation?


Select Yes, No, or Not known.


If Yes is selected, supply the required documentation and other optional information:


a. Please confirm that you have provided the information listed below by selecting each


check box. (If you have not provided these documents in any other section of the


application, please provide the required documents either through attachment and/or


comment box below.)


i. Describe the size of the area and the type of vegetation that would be impacted.


ii. A project map provided in the Scope of Work or Location screen can be modified to


illustrate the extent of vegetation affected.
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iii. Copy and paste digital photographs into a word processing document so that you can 


include text describing the vegetation that would be affected by the project. 


b. Please provide an explanation and any information about this project that could assist 


FEMA in its review. 


o If Not known is selected, supply comments or additional information that explains the 


extent of known information and any attempts that have been made to gather 


information related to vegetation.  


o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist 


reviewers in understanding the vegetation issues. 


3. Is your project in, near (within 200 feet), or likely to affect any type of waterway or body of 


water? 


Select Yes, No, or Not known.  


If Yes is selected, supply the required documentation and other optional information: 


a. If Yes, and project is not within an existing building, you must confirm that you have 


provided the following: (If you have not provided these documents in any other section of 


the application, please attach the required documents below.) 


i. The USGS National Map Viewer (https://viewer.nationalmap.gov/advanced-viewer) is a 


free resource that can be used to obtain the quadrangle map. In the lower-left corner of 


the map viewer, ensure that the scale is no larger than 1:24,000, i.e., ensure that the 


number to the right of the colon is 24,000 or less. 


ii. Describe the water bodies nearby and show them on a map. 


iii. Copy and paste digital photographs into a word processing document so that you can 


include the text describing the water body and the project area. 


b. To help FEMA evaluate the impact of the project, please indicate below any other 


information you are providing. (optional) 


Requests for information sent to the U.S. Fish & Wildlife Service office (at 


https://www.fws.gov/offices) or your state wildlife agency should be attached. Also attach 


any responses from these agencies. 


c. Please provide an explanation and any information about this project that could assist 


FEMA in its review. 
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o If Not known is selected, supply comments or additional information that explains the 


extent of known information and any attempts that have been made to gather 


information related to nearby water bodies.  


o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist 


reviewers in understanding the nearby water bodies issues. 


4. Attachments 


a. If Yes or Not known is selected, attach documentation related to endangered species, 


vegetation, and nearby water bodies using the Attach a Document button.  


b. In the Description column, enter a description of the file. 
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D. Clean Water Act, Rivers and Harbors Act, and 


Executive Order 11990 (Protection of Wetlands)  


The intent of the Clean Water Act, Rivers and Harbors Act, and Executive Order 11990 is to protect 


the nation’s water resources. Together, they support the navigability of the nation’s waterways, 


control proposed development on or around navigable channels, and clean and maintain the water 


quality of the nation’s waters. The Clean Water Act also has a permitting system under the direction 


of the U.S. Army Corps of Engineers. Any wetlands that may be affected by the project must be 


shown in the subapplication. For example, the proposed design for a drainage improvement project 


may destroy or impair a wetland area. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Topographic map or image USGS National Map Viewer 


https://viewer.nationalmap.gov/advanced-


viewer/  


 Wetlands map National Wetlands Inventory  


https://www.fws.gov/wetlands/data/Mapper.


html  


 Consultation letter or other information about 


wetlands or waters of the U.S. in the project 


area 


U.S. Army Corps of Engineers local regulatory 


office 


https://www.usace.army.mil/Missions/Civil-


Works/Regulatory-Program-and-


Permits/Regulatory-Contacts  


 


Steps 


1. Will the project involve dredging or disposal of dredged material, excavation, adding fill 


material or result in any modification to water bodies or wetlands designated as ‘waters of 


the U.S.’ as identified by the US Army Corps of Engineers or on the National Wetland 


Inventory?  


Select Yes, No, or Not known.  


If Yes is selected, supply the required documentation and other optional information: 


a. Please confirm that you have supplied the information listed below by selecting each check 


box. (If you have not supplied these documents in any other section of the application, 


please attach the required documents below.) 


i. The USGS National Map Viewer (https://viewer.nationalmap.gov/advanced-viewer) is a 


free resource that can be used to obtain a topographic map. In the lower-left corner of 
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the map viewer, ensure that the scale is no larger than 1:24,000, i.e., ensure that the 


number to the right of the colon is 24,000 or less. 


ii. The National Wetlands Inventory (https://www.fws.gov/wetlands/data/Mapper.html) is a 


free resource that can be used to obtain locations of wetland areas. 


b. To help FEMA evaluate the impact of the project, please indicate below any other 


information you are providing. (optional) 


i. Attach any requests for information sent to the U.S. Army Corps of Engineers or state 


resource agency. Also attach any responses from these agencies.  


ii. To determine your U.S. Army Corps of Engineers regulatory office, visit the Regulatory 


Contact Information page (https://www.usace.army.mil/Missions/Civil-Works/Regulatory-


Program-and-Permits/Regulatory-Contacts) and click on the bolded city or state name 


under the Regulatory District Office Information. Your State Hazard Mitigation Officer can 


also supply guidance and instructions. 


iii. If the information and data about alternatives considered was not supplied in the 


alternatives considered field of in the Scope of Work screen, then provide it here.  


2. Please provide an explanation and any information about this project that could assist FEMA 


in its review. 


o If Not known is selected, supply comments or additional information that explains the extent 


of known information and any attempts that have been made to gather information related 


to wetlands or water bodies.  


o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist reviewers 


in understanding the wetlands or water bodies issues. 


3. Attachments 


a. If Yes or Not known is selected, attach documentation related to wetlands or water bodies 


using the Attach a Document button.  


b. In the Description column, enter a description of the file. 
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E. Executive Order 11988 (Floodplain 


Management)  


The goal of floodplain management is to preserve and manage a floodplain’s natural and beneficial 


functions. Executive Order 11988 is separate from the National Flood Insurance Program (NFIP); 


however, the floodplain maps and information produced for the NFIP are excellent resources to use 


for estimating impacts to floodplains. Floodplains, floodways, drainage ways, watercourses, etc. 


within proximity of the project location must be shown. There is a good possibility that the project 


area of a flood mitigation project will be located within a regulated floodplain area. Even though flood 


mitigation projects will result in reduced flood risk to structures or an area, floodplain management 


requirements must still be followed. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Maps showing floodplains and floodway 


designations in the project area 


Local floodplain administrator or  


FEMA Flood Map Service Center 


https://msc.fema.gov/portal/home  


 Documentation of probable floodplain 


management impacts in the project area, 


including the 8-step process 


State Floodplain Manager 


https://www.floods.org/membership-


communities/connect/state-floodplain-


managers-scs/  


Local floodplain administrator 


 


Steps 


1. Does a Flood Insurance Rate Map (FIRM), Flood Hazard Boundary Map (FHBM), hydrologic 


study, or some other source indicate that the project is located in or will affect a 100 year 


floodplain, 500 year floodplain if a critical facility, an identified regulatory floodway, or an 


area prone to flooding?  


Select Yes, No, or Not known.  


If Yes is selected, supply the required documentation and other optional information: 


a. Please explain in the text box below and/or provide any documentation to identify the 


means or the alternatives considered to eliminate or minimize impacts to floodplains 


(See the 8 step process found in 44 CFR 9.6) to help FEMA evaluate the impact of the 


project: 


i. For assistance with determining whether a FIRM or FHBM indicates the project area is 


within a floodplain or floodway, contact your local floodplain administrator or visit the 


FEMA Flood Map Service Center (https://msc.fema.gov/portal/home).  
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ii. While information and data about project alternatives may have been provided in the


field for alternatives considered on the Scope of work screen, provide more details about


the estimated impacts from alternatives to floodplains and floodways here. You may wish


to follow and document the 8 step process (https://ecfr.io/Title-44/se44.1.9_16).


b. Please provide an explanation and any information about this project that could assist


FEMA in its review.


o If Not known is selected, supply comments or additional information that explains the


extent of known information and any attempts that have been made to gather


information related to floodplain and floodplain management impacts.


o If Yes is selected, this field is optional. Use this field to supply comments or additional


information to further explain or to clarify any responses provided above to assist


reviewers in understanding the floodplain and floodplain management issues.


2. Does the project alter a watercourse, water flow patterns, or a drainage way, regardless of its 
floodplain designation?


Select Yes, No, or Not known.


If Yes is selected, supply the required documentation:


a. If Yes, please indicate below any other information you are providing to help FEMA 
evaluate the impact of the project:


i. Hydrologic and hydraulic information typically requires modeling that shows that the 
proposed project will not result in new flood-related problems in areas beyond the project 
location. This applies to drainage improvement projects or similar projects that would 
change the flow of the flood source.


ii. Not all state water resource agencies and floodplain management agencies have the 
jurisdiction to approve or deny proposed actions that will alter a watercourse. For 
agencies that do have this jurisdiction, the request for information letter sent to the 
agency(ies) and any response from the agency(ies) should be attached.


iii. Each state and territory has a State Floodplain Manager


(https://www.floods.org/membership-communities/connect/state-floodplain-managers-


scs/) who can provide floodplain management information and guidance, even if their 
agency does not have authority for approving projects.


iv. Also, according to federal law and each local floodplain management ordinance, any 
watercourse alternation must be permitted at the local level. Therefore, the local 
floodplain administrator is a reliable source of information about modification of 
waterways.
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b. Please provide an explanation and any information about this project that could assist 


FEMA in its review.  


o If Not known is selected, supply comments or additional information that explains the 


extent of known information and any attempts that have been made to gather 


information related to water drainage patterns.  


o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist 


reviewers in understanding the water drainage pattern issues. 


3. Attachments 


a. If Yes or Not known is selected, attach documentation related to floodplains and 


watercourses using the Attach a Document button.  


b. In the Description column, enter a description of the file. 
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F. Coastal Zone Management Act 


As administered by the National Oceanic and Atmospheric Administration’s (NOAA’s) Office of 


Coastal Management, the Coastal Zone Management Act encourages coastal states and territories 


to develop coastal zone management plans in order to preserve and protect the resources in this 


sensitive environment. A mitigation project proposed to take place in a managed coastal zone must  


be determined to be consistent with the coastal zone management plan before it can be funded.  


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Consultation letter or other information from 


your state’s or territory’s coastal zone 


management agency  


Coastal Zone Management Programs 


https://coast.noaa.gov/czm/mystate/  


 


Steps 


1. Is the project located in the state’s designated coastal zone?  


Select Yes, No, or Not known.  


If Yes is selected, supply the required documentation: 


a. Please confirm that you have provided the information listed below by selecting each 


check box. (If you have not provided these documents in any other section of the 


application, please attach the required documents below.) 


i. Attached any requests for information sent to the state agency that administers the 


Coastal Zone Management Act, as well as responses from the agency. To determine 


your state or territorial coastal zone agency, ask your State Hazard Mitigation Officer 


or check the Coastal Zone Management program website 


(https://coast.noaa.gov/czm/mystate).  


ii. Include potential requirements affecting the cost or design in your project budget 


and/or scope of work, and supplied explanatory notes. 


2. Please provide an explanation and any information about this project that could assist FEMA 


in its review. 


o If Not known is selected, supply comments or additional information that explains the extent 


of known information and any attempts that have been made to gather information related 


to coastal zones.  
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o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist reviewers 


in understanding the coastal zone issues. 


3. Attachments 


a. If Yes or Not known is selected, attach documentation related to coastal zones using the 


Attach a Document button.  


b. In the Description column, enter a description of the file. 
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G. Farmland Protection Policy Act 


The Farmland Protection Policy Act is administered by the U.S. Department of Agriculture Natural 


Resources Conservation Service and is intended to minimize unnecessary and irreversible 


conversion of farmland to nonagricultural uses. The Natural Resources Conservation Service 


provides background information and the purpose of the Farmland Protection Policy Act 


(https://www.nrcs.usda.gov/wps/portal/nrcs/detail/?cid=nrcs143_008275). If a project proposes 


to change farmland to a non-agricultural use, the change must be explained in the subapplication. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 None  


 


Steps 


1. Will the project convert more than 5 acres of prime or unique farmland outside city limits to a 


non-agricultural use?  


Select Yes, No, or Not known. 


a. Please provide an explanation and any information about this project that could assist 


FEMA in its review. 


If Yes or Not known is selected, supply comments or additional information that explains the 


extent of known information and any attempts that have been made to gather information 


related to prime farmland.  


2. Attachments 


a. If Yes or Not known is selected, attach documentation related to prime farmland using the 


Attach a Document button.  


b. In the Description column, enter a description of the file. 
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H. Resource Conservation and Recovery Act 


(RCRA) and Comprehensive Environmental 


Response Compensation and Liability Act 


(CERCLA) (Hazardous and Toxic Materials) 


The RCRA addresses the handling, disposal, and recycling of debris and solid waste, including 


hazardous materials. CERCLA is more commonly known as the “Superfund program.” FEMA 


mitigation funding cannot be used for the acquisition of contaminated properties until after the 


contaminants have been found and remediated. Any presence of hazardous or toxic materials in the 


project area will need to be described in the subapplication. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Consultation letters with state or local 


agencies about the past or current hazardous 


or toxic materials in the project area 


Relevant state or local governmental agency 


involved with contamination 


 Records of past land use on property affected 


by project as well as adjacent properties 


Examples include news articles, deeds, 


assessments, or other tax records 


 Analyses, studies, investigations, or records of 


enforcement actions taken related to 


hazardous or toxic materials contamination 


Examples include soil and groundwater test 


results, Phase I Environmental Site 


Assessment, or testing building materials 


 Hazardous or toxic materials that will be used 


in project implementation 


Engineering contractor or construction 


manager, and known required bidding 


specifications  


 


Steps 


1. Is there a reason to suspect there are contaminants from a current or past use on the 


property associated with the proposed project?  


Select Yes, No, or Not known.  


If Yes is selected, supply the required documentation: 


a. If yes, please indicate below any other information you are providing to help FEMA 


evaluate the impact of the project: (If you have not provided these documents in any other 


section of the application, please attach the required documents below.) 
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i. The types of relevant documentation 


about property use will vary, but it 


could include news articles, deeds, 


assessments, or other tax records. 


ii. The requirement for consultation 


letters may vary by location and will 


depend on whether contamination 


issues are managed by a local or 


state government agency. Attach any 


requests for consultations sent to state or local agencies about the hazardous or toxic 


materials presence or use. Also attach any responses from these agencies.  


b. Please provide an explanation and any information about this project that could assist 


FEMA in its review. 


o If Not known is selected, supply comments or additional information that explains the 


extent of known information and any attempts that have been made to gather 


information related to potential contaminants from current and past land use.  


o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist 


reviewers in understanding potential contaminants from current and past land use. 


2. Are there any studies, investigations, or enforcement actions related to the property 


associated with the proposed project? 


Select Yes, No, or Not known.  


If Yes is selected, supply the required documentation: 


a. If yes, please indicate below any other information you are providing to help FEMA 


evaluate the impact of the project: (If you have not provided these documents in any other 


section of the application, please attach the required documents below.) 


i. The types of relevant documentation about actions or investigations will vary, but it could 


include soil and groundwater test results, Phase I Environmental Site Assessment, or 


testing building materials. 


ii. The requirement for consultation letters may vary by location and will depend on whether 


contamination issues are managed by a local or state government agency. Attach any 


requests for consultations sent to state or local agencies about hazardous or toxic 


materials related to project implementation. Also attach any responses from these 


agencies. 


  Tip 


Contact your State Hazard Mitigation 


Officer for guidance about which 


agency(ies) to contact and whether they 


have a standard consultation letter 


format that you can use.  
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b. Please provide an explanation and any information about this project that could assist 


FEMA in its review. 


o If Not known is selected, supply comments or additional information that explains the 


extent of known information and any attempts that have been made to gather 


information related to completed site contamination analyses.  


o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist 


reviewers in understanding completed site contamination analyses. 


3. Does any project construction or operation activities involve the use of hazardous or toxic 


materials? 


Select Yes, No, or Not known.  


If Yes is selected, supply the required documentation: 


a. If yes, please indicate below any other information you are providing to help FEMA 


evaluate the impact of the project: (If you have not provided these documents in any other 


section of the application, please attach the required documents below.) 


i. Relevant documentation includes documentation of any known potential contaminants 


that will be used during project implementation. An example of a potential contaminant is 


drilling fluids used for horizontal directional drilling. 


ii. The requirement for consultation letters may vary by location and will depend on whether 


contamination issues are managed by a local or state government agency. Attach any 


requests for consultations sent to state or local agencies about hazardous or toxic 


materials related to project implementation. Also attach any responses from these 


agencies. 


b. Please provide an explanation and any information about this project that could assist 


FEMA in its review. 


o If Not known is selected, supply comments or additional information that explains the 


extent of known information and any attempts that have been made to gather 


information related to hazardous or toxic materials that could be used during project 


implementation.  


o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist 


reviewers in understanding hazardous or toxic materials that could be used during 


project implementation. 







FEMA GO User Manual Mitigation: Hazards 


08/25/20 85 


4. Do you know if any of the current or past land-uses of the property affected by the proposed 


project or of the adjacent properties are associated with hazardous or toxic materials? 


Select Yes, No, or Not known.  


If Yes is selected, supply the required documentation: 


a. If yes, please indicate below any other information you are providing to help FEMA 


evaluate the impact of the project: (If you have not provided these documents in any other 


section of the application, please attach the required documents below.) 


i. The types of relevant documentation about the property affected by the project as well as 


adjacent properties will vary, but it could include news articles, deeds, assessments, or 


other tax records. 


ii. The requirement for consultation letters may vary by location and will depend on whether 


contamination issues are managed by a local or state government agency. Attach any 


requests for consultations sent to state or local agencies about hazardous or toxic 


materials related to project implementation. Also attach any responses from these 


agencies. 


b. Please provide an explanation and any information about this project that could assist 


FEMA in its review. 


o If Not known is selected, supply comments or additional information that explains the 


extent of known information and any attempts that have been made to gather 


information related to potential contaminants from current and past land use.  


o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist 


reviewers in understanding potential contaminants from current and past land use. 


5. Attachments 


a. If Yes or Not known is selected, attach documentation related to hazardous or toxic materials 


using the Attach a Document button.  


b. In the Description column, enter a description of the file. 
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I. Executive Order 12898, Environmental Justice 


for Low Income and Minority Populations 


Executive Order 12898 was developed to try to more equitably share the adverse impacts of siting 


less desirable facilities such as treatment plants and facilities. Federal agencies must evaluate their 


actions against any affected population to determine if adverse effects have a disproportionately 


high impact on minority populations or low-income populations.  


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Studies or reports indicating the presence of 


low income or minority populations within the 


project impact area 


U.S. Census Bureau; state, regional, county, 


and local planning and development 


agencies; etc. 


Census data and income information of 


affected populations, such as location of 


public housing, minority and low-income 


neighborhoods, etc. 


 Data or any consultation letter indicating the 


adverse effects to low income or minority 


populations within the project impact area 


Recommendations from the U.S. Census 


Bureau; state, regional, county, and local 


planning and development agencies; etc. 


 


Steps 


1. Are there low income or minority populations in the project’s area of effect or adjacent to the 


project area?  


Select Yes, No, or Not known.  


If Yes is selected, supply the required documentation: 


a. If yes, you must confirm that you have provided the following either in the text box below 


or by attachment: (If you have not provided these documents in any other section of the 


application, please attach the required documents or provide the description below.) 


i. Describe the expected adverse effects of the proposed project. The adverse effects may 


be evident prior to developing the subapplication or they may become evident during the 


process of completing the subapplication and the EHP review process.  


ii. Adverse effects may be determined by obtaining recommendations from the U.S. Census 


Bureau; state, regional, county, and local planning and development agencies; etc.  
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b. To help FEMA evaluate the impact of the project, please indicate below any other 


information you are providing. (optional) 


i. Describe both the entire population affected as well as the portion that would be 


disproportionately and adversely affected.  


ii. Potential resources of information, including studies, reports, and recommendations, 


could be obtained from agencies, such as the U.S. Census Bureau; state, regional, 


county, and local planning and development agencies; etc. Cite studies and reports that 


document the project scope and surrounding areas as related to low income and minority 


populations, including direct and indirect effects. 


iii. Census data and income information of affected populations (e.g., location of public 


housing, minority and low-income neighborhoods, etc.) may also be useful.  


iv. Show that efforts will be made to address these adverse impacts are included in your 


project budget and/or scope of work, and provide explanatory notes. 


c. Please provide an explanation and any information about this project that could assist 


FEMA in its review. 


o If Not known is selected, supply comments or additional information that explains the 


extent of known information and any attempts that have been made to gather 


information related to environmental justice.  


o If Yes is selected, this field is optional. Use this field to supply comments or additional 


information to further explain or to clarify any responses provided above to assist 


reviewers in understanding potential environmental justice concerns. 


2. Attachments 


a. If Yes or Not known is selected, attach documentation related to low income and minority 


populations using the Attach a Document button.  


b. In the Description column, enter a description of the file. 
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J. Other Environmental/Historic Preservation 


Laws or Issues 


In addition to the Acts and Executive Orders that were required to be addressed in the previous sub-


sections, there may be other laws that may be applicable to—or other issues that may be associated 


with—your proposed hazard mitigation project. Any other relevant laws or issues need to be 


described in the subapplication. Your State Hazard Mitigation Officer may be able to supply guidance 


for other laws or issues that should be considered. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Other applicable environmental/historic 


preservation requirements 


State Hazard Mitigation Officer 


https://www.fema.gov/grants/mitigation/stat


e-contacts 


 Controversial issues associated with the 


project 


State Hazard Mitigation Officer 


https://www.fema.gov/grants/mitigation/stat


e-contacts 


Local project managers, news reports 


 Consultation letters related to other laws or 


issues 


Relevant agency or organization 


 Record of public involvement efforts Subapplicant agency, public notices 


 


Steps 


1. Are there other environmental/historic preservation requirements associated with this 


project that you are aware of?  


Select Yes or No.  


a. If yes, please indicate in the text box below a description of the requirements, issues or 


public involvement effort. 


Describe the other environmental or historic preservation requirements and cite the sources 


of reference. 


2. Are there controversial issues associated with this project? 


Select Yes, No, or Not known.  
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a. If yes, please indicate in the text box below a description of the requirements, issues or 


public involvement effort. 


If yes was selected, describe the controversial issues associated with the project and cite the 


sources of reference. 


b. Please enter your comments below. (optional) 


If yes was selected, the user has the option to describe a response to the controversial 


issues. 


c. If Not Known, please indicate why in the text box below and any information about this 


project that could assist FEMA in its review. 


If Not known was selected, supply a reason why controversial issues are not known. Describe 


attempts made to investigate whether there are any controversial issues associated with the 


project. 


d. If Not known, you must provide additional information below. 


Supply any additional information for why controversial issues are not known. 


3. Have you conducted any public meeting or solicited public input or comments on your 


specific proposed mitigation project? 


Select Yes or No. 


a. If yes, please indicate in the text box below a description of the requirements, issues or 


public involvement effort. 


Describe the public involvement efforts and the outcomes. 


4. Attachments 


a. If Yes or Not known is selected, attach documentation related to other environmental laws or 


controversial issues using the Attach a Document button.  


b. In the Description column, enter a description of the file. 
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K. Summary and Cost of Potential Impacts 


In this summary section, confirm that you have identified and addressed all applicable 


environmental and historic preservation compliance requirements, issues, and impacts in the 


previous parts A through J. If the project would result in potential EHP-related impacts, you will need 


to consider alternatives to avoid or minimize the impacts. If it is not feasible to avoid impacts, 


consider measures that would minimize impacts and any adverse effects, and explain these in the 


earlier Parts A–J. For example, ensure that EHP-related activities are named in the Scope of Work 


section, and ensure that the corresponding costs are included in the Budget section. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 None  


 


Steps 


1. Having answered the questions in parts A. through J., have you identified any aspects of your 


proposed project that have the potential to impact environmental resources or historic 


properties?  


Select Yes or No.  


If Yes is selected, supply the required documentation: 


a. If Yes, you must confirm that you have provided the following: (If you have not provided 


these documents in any other section of the application, please attach the required 


documents below.) 


i. Confirm that that you have evaluated these potential effects and have provided the 


materials required in Parts A through J that identify the nature and extent of potential 


impacts to environmental resources and/or historic properties. 


ii. Confirm that you have consulted with the appropriate parties to identify measures 


needed to avoid or minimize these impacts. 


iii. Confirm that you have considered alternatives that could minimize both the impacts and 


the cost of the project. 


iv. Confirm that you have made certain that the costs of any measures to treat adverse 


effects are realistically reflected in the project cost estimate. 


b. Please enter your comments below. (optional): (Please indicate why in the text box below 


and any information about this project that could assist FEMA in its review.) 
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Use this optional field to supply comments or additional information to further explain or to 


clarify any responses to assist reviewers in understanding the information provided for this 


summary section. 


2. Attachments 


a. If Yes is selected, use the Attach a Document button to attach documentation related to 


avoiding or reducing EHP-related impacts that has not yet been attached.  


b. In the Description column, enter a description of the file. 


 Best Practice 


It is best to attach documentation that is pertinent to the specific part in A – J in the 


relevant section rather than here at the end. 
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Evaluation  


Information on this screen must be provided as part of project, planning, and project scoping 


subapplications being submitted under nationally competitive grant programs. The information 


requested either is required by regulation or is helpful for reviewers to learn more about the 


community or subapplicant organization. FEMA may rank subapplications from communities that are 


taking voluntary proactive measures to reduce hazard risk higher than subapplications from 


communities that are not. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Status of your community’s participation in 


the Community Rating System and CRS rating 


Local floodplain administrator or FEMA’s 


Flood Insurance Manual 


https://www.fema.gov/flood-insurance/work-


with-nfip/manuals#flood-insurance  


 Status of subapplicant as a Cooperating 


Technical Partner  


Local floodplain administrator or  


State Floodplain Managers—State Contacts 


https://www.floods.org/membership-


communities/connect/state-floodplain-


managers-scs/     


 International Building Codes adopted by 


subapplicant  


International Codes—Adoption by State: 


https://www.iccsafe.org/advocacy/  


 Building Code Effectiveness Grading Schedule 


rating of the subapplicant 


Local building or code enforcement personnel 


or ISO’s Building Code Effectiveness Grading 


Schedule (BCEGS®) 


https://www.isomitigation.com/bcegs  


 


Steps 


1. Is the applicant participating in the Community Rating System (CRS)? 


a. Click on the link in the question to find out information about the CRS program and for 


additional resources. 


b. Navigate back to the Community screen to see what was automatically populated in the CRS 


community column, which shows whether the community participates in the CRS program 


(i.e., either Y or N).  


c. For more information about a community’s participation in the CRS, either contact your local 


floodplain administrator or search FEMA’s Flood Insurance Manual (see help box).  
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Determining participation in the Community Rating System (CRS) 


Follow these steps to search FEMA’s Flood Insurance Manual to find the CRS participation status 


for your community: 


1. Select the link to find FEMA’s Flood Insurance Manual (https://www.fema.gov/flood-


insurance/work-with-nfip/manuals#flood-insurance). 


2. Select the link for the most recent Flood Insurance Manual.  


3. Select the link for the Community Rating System (see Appendix F of the manual, although 


its location is subject to change). 


4. Scroll through the table of participating communities, listed alphabetically by state, to see 


if your community is listed. 


o If your community is not listed or if it is listed but has an “R” in the Status column (for 


Rescinded), then your community is not currently participating in the CRS. 


o If your community is listed and has a “C” in the Status column (for Current), then your 


community is currently participating in the CRS and the community’s CRS rating can be 


found in the Current Class column. 


 


d. If your community is not currently participating in the CRS, then select No. 


e. If your community is currently participating in the CRS, then select Yes. 


i. The Select rating field will be displayed. 


ii. Indicate the CRS rating from the drop-down menu. Note that back on the Community 


screen, if the community was identified as participating in the CRS (i.e., a Y in the CRS 


community column), then the CRS rating will be displayed in the CRS rating column. 


2. Is the applicant a Cooperating Technical Partner (CTP)? 


a. Click on the link in the question to find out general information about the CTP program. 


b. To determine if your community is a CTP, contact either your local floodplain administrator 


or the State Floodplain Manager (https://www.floods.org/membership-


communities/connect/state-floodplain-managers-scs/), who can be found in the list. 


c. Select Yes or No. 


3. Was this created from a previous FEMA HMA Advance Assistance / Project scoping award? 


a. For more information about Advance Assistance and project scoping, review the most recent 


Hazard Mitigation Assistance Guidance (https://www.fema.gov/grants/mitigation/hazard-
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mitigation-assistance-guidance-and-addendum-fy15). The applicant organization will be able 


to assist you with the responses for this question. 


b. Select Yes or No. 


c. If Yes is selected, the Please provide project 


identifier field will be displayed. The project 


identifier is a string of letters and numbers and 


is most easily found in the award document. 


For example, the elements in the project 


identifier EMW-2020-BR-001-0001 indicate 


the following: 


o EM: FEMA’s code as the awarding agency  


o W: the single-letter code for FEMA’s 


awarding region, which is the first letter for 


the city in which the regional office is 


located. Letters that indicate each FEMA 


Region are:  


­ W (for Washington, DC) to indicate the 


location of FEMA Headquarters 


­ B (for Boston, MA) to indicate the 


location of FEMA Region I 


­ N (for New York City, NY) to indicate 


the location of Region II 


­ P (Philadelphia, PA) to indicate the 


location of Region III 


­ A (Atlanta, GA) to indicate the location 


of Region IV 


­ C (Chicago, IL) to indicate the location 


of Region V  


­ T (Texas, Denton) to indicate the location of Region VI  


­ K (Kansas City, MO) to indicate the location of Region VII 


­ D (Denver, CO) to indicate the location of Region VIII 


­ F (San Francisco/Oakland, CA) to indicate the location of Region IX 


­ S (Seattle, WA) to indicate the location of Region X 


  Tip 


The example project identifier shown 


to the left is in a format that could be 


generated by the FEMA GO system. 


However, project identifiers generated 


by a legacy system have a different 


format, for example, FMA-PJ-09-CA-


2019-004. The elements in this 


project identifier indicate the following: 


• FMA: The subaward was issued 


under the FMA grant program 


(PDM would mean the subaward 


was issued under the PDM grant 


program) 


• PJ: The subaward was for a 


mitigation project 


• 09: The subaward was issued to a 


subrecipient in FEMA Region 9 


• CA: The subaward was issued to 


an organization located in the 


State of California 


• 2019: The subaward was issued in 


Fiscal Year 2019 


• 004: The State of California 


assigned the subapplication as 


number 4 in its application 
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o 2020: Funding opportunity year 


o BR: Two-letter abbreviation for funding program. Possible codes for the funding program 


are: 


­ BR: Building Resilient Infrastructure and Communities (BRIC) 


­ FM: Flood Mitigation Assistance (FMA) 


o 001: three-digit number for the award, generated by the FEMA GO system 


o 0001: four-digit number for the subaward, generated by the FEMA GO system 


4. Has the applicant adopted building codes consistent with the international codes? 


a. This question refers to whether the community has adopted the state or territorial building 


code only and not local building codes.  


b. Click on the link in the question to find out information about the International Code Council, 


which develops model codes and standards used worldwide. 


c. For help with determining whether your community is subject to a state or territorial building 


code, either contact your local building official or search for your state or territorial building 


code (see help box below). 


Determining International Building Codes 


Follow these steps to access the International Building Codes adopted by each state: 


1. Select the link for the International Code Council’s Advocacy page 


(https://www.iccsafe.org/advocacy). 


2. Click the section header “Code Adoption Resources.” 


3. Select the link “Our Most Up to Date Adoption Chart: State Adoptions.” 


4. In the table titled International Codes—Adoption by State, look in the Jurisdiction 


column to find your state or territory. 


a. Then look in the IBC column for your state: 


b. If there is an “X” for your state or territory, then it does not have a state 


building code.  


5. If there is a number associated with your state or territory, it is the edition (year) of 


the International Building Code that your state or territory has adopted. For 


example, if the number in the IBC column is 18, then the year of the building code 


is 2018. 
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6. For help with determining the title of the building code, click on the state or


territory listed in the International Codes—Adoption by State table to view the


corresponding building code contacts and resources.


d. If your state or territory does not have a state building code, select No.


e. If your state or territory has adopted a state building code, select Yes.


i. After the Year of building code field displays, enter the edition or year of the


International Building Code that your state or territory has adopted.


ii. In the Please provide the building code field, enter the title of the building code. Note


that some states and territories may have their own titles for the building codes they


have adopted.


5. Have the applicant’s building codes been assessed on the Building Code Effectiveness 
Grading Schedule (BCEGS)?


a. The BCEGS assesses the building codes adopted by a community and assesses how the 
community enforces its building codes, especially the emphasis placed on mitigating losses 
from natural hazards. The BCEGS program assigns each municipality a BCEGS rating from 1 
to 10, with 1 being the highest and most exemplary rating.


b. Because BCEGS ratings are proprietary information, they are not publicly available. For help 
with determining if your community has received a BCEGS rating, contact your local building 
or code enforcement personnel.


c. For more information or for contact information related to the BCEGS, select the link to the 
BCEGS website in the question.


d. Select Yes or No.


e. If Yes is selected, the Select rating field will be displayed. Select the BCEGS rating from the 
drop-down menu.


6. Describe involvement of partners to enhance the mitigation activity outcome.


Explain whether other private, non-profit, or public sector partners would be actively involved with 


the proposed project if it is awarded. Include non-federal funding sources in the description.


7. Discuss how anticipated future conditions are addressed by this project.


a. Note that this question will be displayed for project subapplications only. “Anticipated future 
conditions” refers to how hazard risks might change over time.
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b. If applicable, explain how the proposed project would help mitigate future risks. For example, 


for a coastal flood mitigation project, the benefit-cost analysis may include risk from sea level 


rise projections. Review the exported BCA file or BCA report for the use of sea level rise. 


8. Describe how this planning activity benefits your community and how the plan/data will be 


used to promote resiliency.  


a. Note that this question will be displayed for planning subapplications only.  


b. The process for developing a hazard mitigation plan includes steps for conducting risk 


assessments, hazard identification, and other analyses. Explain how the mitigation plan and 


the data will be used to benefit the community with the overall goal of improving resiliency. 


9. Additional comments (optional) 


If desired or if helpful to reviewers, add comments about anything related to the questions 


above. 


10. Attachments 


a. Use the Attach a document button to attach other information about the Evaluation screen 


questions.  


b. To remove a file, click the Delete link. 


11. Select the Continue button. 
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Comments & Attachments  


After completing the previous sections of a subapplication, the user can review the information 


entered in the previous screens and confirm that comments and attachments have been added in 


the desired locations. From this screen, both subapplicant users and applicant reviewers may add, 


edit, or delete comments and may add or delete attachments. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 None 


 


 


Steps 


1. The title of each section/screen of the subapplication is listed, and the number of comment 


fields and number of attachments associated with each section/screen is shown. 


 


Summary of comments & attachments 


2. To review the comments and attachments associated with any screen, click on the triangle next 


to the screen title.  


3. The text of the comments and the list of attachments associated with that screen will be 


displayed. 
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Comments & attachments associated with one screen 


4. If needed, add, edit, or delete comments in the 


Comments field. Any changes to the 


comments made on this screen will also be 


displayed in the comment fields on the 


associated screen. 


5. If needed, add an attachment using the 


Attach a document button.  


6. To delete an attachment, click the Delete link 


associated with the attachment. 


7. Select the Continue button. 


  Tip 


Ensure that comments and 


attachments are supplied where 


needed, especially those required for 


cost effectiveness and EHP 


documentation. 
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Location  


The Location section is applicable for project subapplications only. Supplying information about the 


location of the project is required by regulation. Project location information gives the applicant and 


FEMA reviewers the ability to understand the context of the project in relation to the geographic area 


and general surroundings. Also, FEMA keeps an inventory of the location of every project and 


structure that has been mitigated or is being mitigated under every HMA grant program. On this 


screen, the user will supply precise location information for the proposed mitigation project and also 


will provide the location of elements to be mitigated by the project such as buildings and 


infrastructure. The user will also describe the broader areas that would benefit from and that would 


be impacted from implementing the project. If a project will mitigate multiple buildings, 


infrastructure, or utilities, etc., then the user must provide information about each of those inventory 


types in a “project site inventory” that comprises the address, structural attributes, proposed 


mitigation action(s), hazard type(s) to be mitigated, owner information, insurance information, and 


cost-effectiveness information. 


The information requirements and steps to complete the sections within the Location screen for the 


project location, project benefitting area, project impact area, and project site inventory are listed in 


the following Sections A, B, C, and D, respectively. 
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A.  Project location 


The “project location” refers to the specific location of the project, including the latitude and 


longitude geospatial coordinates. Show the project location on some type of map(s). 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Map(s) showing where the project is located Internet mapping program, GIS, or other 


systems 


 Flood Insurance Rate Map for flood mitigation 


projects and other projects 


FEMA Flood Map Service Center 


https://msc.fema.gov/portal/home  


 Geospatial coordinates (latitude and longitude) Internet mapping program, GPS, GIS, or 


other systems 


 


Steps 


1. Provide a detailed description of the proposed project’s location.  


a. Some location information and documentation already may have been supplied in the 


Geographic areas description field in the Scope of work section of the subapplication, which 


might address a broad area. Do not supply the same location information here. For this 


detailed description, supply more precise location information and include documentation 


that relates to the proposed project. The project location information should provide the 


context for the project, such as a county or community map with the project location 


highlighted, as well as a more detailed map that shows the project location with greater 


precision.  


b. Attach maps or other project location information as explained in the Attachments field 


below. 


c. Depending on the location and nature of the proposed project, location information 


documentation might be street maps, topographic maps, township or quadrangle maps, 


aerial photographs, or other types of maps on which the project location can be shown. 


Sources for publicly available map information will differ by hazard type. For example, a Flood 


Insurance Rate Map is one example of a map that may demonstrate the flood risk for a 


mitigation project, and it also can be used to show the location of a flood mitigation project. 


These maps are available at the FEMA Flood Map Service Center 


(https://msc.fema.gov/portal/home).  
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d. Other examples of project location information are aerial photographs from an online 


mapping program (i.e., Google Maps or Google Earth) or from a digital photograph taken by a 


person or drone.  


2. Latitude and Longitude  


a. Enter the latitude and longitude for the 


project location. (Be aware that the 


latitude and longitude values for individual 


buildings or infrastructure will need to be 


entered in the later Project site inventory 


section.)  


b. Obtain the latitude and longitude through 


a global positioning system (GPS), online 


mapping program, geographical 


information system (GIS), or other system. 


c. Mouse over the “i” for more information 


about the data entry requirements for 


these fields. Both values should have six 


decimal places, and the system will add 


zeroes to ensure this level of locational 


accuracy.  


3. Attachments 


a. Use the Attach a Document button to attach maps or other documentation to show the 


project location.  


b. To remove a file, click the Delete link. 


  


  Tip 


A latitude value must have two figures 


before the decimal point and six 


figures after the decimal point, and a 


longitude value must have three 


figures before the decimal point and 


six figures after the decimal point. For 


example, a value for latitude could be 


44.405590, and a value for longitude 


could be -068.923467. 


If either value is not entered in these 


required formats, a pop-up message 


will ask if the entered values can be 


converted to the required format. 
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B. Project benefitting area 


The “project benefitting area” refers to the properties that might reasonably benefit from the 


proposed project. For example, for a flood drainage improvement project that would reduce flood 


elevations downstream, the project benefitting area would include the structures that would 


experience reduced flood depths because of the proposed project. The project benefitting area will 


likely need to be shown on some type of map(s).  


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Map(s) showing where the project benefitting 


area is located 


Contractor or design professional, internet 


mapping program, GIS, or other systems 


 


Steps 


1. Provide a detailed description of the proposed project’s benefitting area. 


a. Supply a description of the project 


benefitting area.  


b. Use a map to show the larger 


benefitting area for the project. 


Attach maps or other supporting 


documentation as explained in the 


Attachments field below. 


2. Attachments 


a. Use the Attach a Document button to attach maps or other documentation about the project 


benefitting area.  


b. To remove a file, click the Delete link. 


  


  Tip 


Ensure that the project benefitting area is 


consistent with the information provided in the 


Scope of Work section of the subapplication. 
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C. Project impact area 


The “project impact area” refers to the potential area that the project would impact, beyond the 


project location and project benefitting area. For example, for a drainage improvement project, the 


project impact area would include the extent of upstream and downstream impacts. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Map(s) showing the project location and the 


larger impact area 


Technical or feasibility studies, contractor or 


design professional, internet mapping 


program, GIS, or other systems  
 


 


Steps 


1. Provide a detailed description of the proposed project’s impact area. 


a. Supply a description of the project impact area.  


b. Use a map to show the larger area that would be impacted by the project. Attach maps or 


other supporting documentation as explained in the Attachments field below. 


2. Attachments 


a. Use the Attach a Document button to attach maps or other documentation about the project 


impact area. 


b. To remove the file, click the Delete link. 


 


  







FEMA GO User Manual Mitigation: Hazards 


08/25/20 105 


D. Project site inventory 


The “project site inventory” refers to the detailed list of all buildings, infrastructure, utilities, and 


other elements that would be mitigated by the project. If a project will mitigate the hazard risk to 


these types of properties, the user will need to provide information about each building, 


infrastructure, etc., to form a complete inventory.  


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Geospatial coordinates (latitude and longitude) 


of each property type 


Internet mapping program, GPS, GIS, others 


 Size (square footage) of each building and year 


they were built 


Assessment or real estate tax records, 


appraisals 


 Flood zone FEMA Flood Map Service Center: 


https://msc.fema.gov/portal/home  


Flood Insurance Rate Map Tutorial: 


https://www.floodmaps.fema.gov/tutorials/


ot_firm.swf  


Elevation certificate from the local 


floodplain administrator 


 Project cost for specific properties Contractor, local project manager 


 Critical facility designation FEMA-approved local hazard mitigation plan 


 Substantial damage determination letter Local floodplain administrator or local 


official 


 National Flood Insurance Program policy 


number 


Property owner 


 Private flood insurance company and policy 


number 


Property owner 


 Repetitive loss property locator number or 


Severe repetitive loss property locator number 


State Floodplain Manager 


https://www.floods.org/membership-


communities/connect/state-floodplain-


managers-scs/  


State Hazard Mitigation Officer 


https://www.fema.gov/grants/mitigation/st


ate-contacts   


 Benefit cost ratio for each property Benefit cost analysis 


 Owner and co-owner information Owner and co-owner 
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Steps 


1. Does this project subapplication propose to mitigate a property/structure? (Examples: 


residential home, commercial building, bridge, fire station, levee, pumping station, 


wastewater treatment plant, telephone pole, electric line, etc.) 


Select Yes or No.  


o If No is selected, no further information is required. Then select the Continue button to go to 


the next screen.  


o If Yes is selected, continue to Step 2 below.  


2. Do you know the location of the structure? 


Select Yes or No.  


o If No is selected: 


a. Enter an explanation in the field for Please describe how the property(ies) will be 


selected upon subgrant approval. (Example: Saferoom Lottery Project, Fix the Bricks 


Project).  


b. Then select the Continue button to go to the next screen. 


o If Yes is selected, more fields will be displayed that require more information to be entered 


as described starting with Step 3 below. 


3. Enter the location of the property/structure 


From the Select a method for adding property/structure(s) drop-down menu, select one of the 


two methods to use for supplying all of the property or structure information:  


 


Import project site inventory 
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o If selecting the method to Import property structure(s) to the project site inventory using 


template, follow these steps: 


a. Select the download the excel template link to download the template. 


b. Enter the data requested in the Excel template and save the file. 


c. Select the Upload from your computer button.  


d. Navigate to where your file is saved, select the file, and then click the Open button to 


import the data. Because the cells in the Excel template match the property/structure 


fields in the FEMA GO system, the system will automatically populate the data in the 


corresponding fields in the subapplication. 


e. Go to Step 4 to finish supplying any additional information. 


o If selecting the method to Manually add property/structure(s) to the project site inventory, 


add each property or structure by selecting the appropriate button for either a building (i.e., 


any structure with a wall and roof); infrastructure, utility, other; or vacant land:  


 


Manually add project site inventory 


‒ To add each building, select the + Add a building button. 
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Add building information 


a. Mitigation information  


Since there could be multiple mitigation activities for a project and for individual 


structures mitigated as part of a project (for example, acquisition and elevation), 


indicate which structures will be mitigated by which mitigation activity. For each drop-


down list in this sub-section, select the appropriate response for: 


i. Primary mitigation action. From the list of eligible activities, select the 


applicable primary action.  


ii. Secondary mitigation action (optional). From the list of eligible activities, select 


the applicable secondary action. 


iii. Primary hazard to be mitigated. 


From the list of possible hazard 


types, select the applicable 


primary hazard type. 


iv. Secondary hazard to be 


mitigated (optional). From the 


list of possible hazard types, 


select the applicable secondary 


hazard type. 


b. Location information  


Enter the location by providing: 


i. Address, City, County, State, and Zip code 


  Tip 


Note that the selections for 


mitigation action(s) and hazard 


type(s) should be consistent with the 


selections for Activity type(s) and 


Hazard type(s) made in the Scope of 


work section of the subapplication. 
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ii. Latitude and Longitude. Mouse over the “i” for more information about the 


data entry requirements for these fields. Both values should have six figures 


after the decimal, and the system will add zeroes to ensure this level of 


locational accuracy. Obtain the latitude and longitude values from a global 


positioning system (GPS), online mapping program, geographical information 


system (GIS), or other system. 


c. Structure attributes  


Supply additional descriptive information about each building: 


i. Structure type: Select the appropriate type from the drop-down menu. 


ii. Structure type primary indicator: Select the appropriate type from the drop-


down menu. 


iii. Foundation type: Select the appropriate type from the drop-down menu. If Other 


is selected, supply an explanation about the foundation type in the window 


provided. 


iv. Building size (square feet): Enter the square footage of the building. Potential 


sources of this information are assessment or real estate tax records or 


appraisals. 


v. Year built: Enter the year the building was built. Potential sources of this 


information are assessment or real estate tax records or appraisals. 


vi. Property tax identification number (optional): Add a local parcel identifier. 


Potential sources of this information are local assessment or real estate tax 


records. 


vii. Legal description (optional): Add a local parcel identifier. Potential sources of 


this information are local assessment records, real estate tax records, or property 


appraisal. 







FEMA GO User Manual Mitigation: Hazards 


08/25/20 110 


viii. Flood zone: Select the 


appropriate flood zone from the 


drop-down menu. If an elevation 


certificate for the property exists, 


it will list the flood zone, and it 


should be added as an 


attachment. Contact your local 


floodplain administrator to see if 


there is an elevation certificate 


on file. Other sources of help are 


the local floodplain administrator 


or the Flood Insurance Rate Map 


or other floodplain map resource. 


ix. Base flood elevation (feet): This field is optional. However, for a flood mitigation 


project, if the building is situated in a floodplain/Special Flood Hazard Area. 


provide a value.  


x. Estimated cost of mitigation ($): Enter the cost of the mitigation activity for this 


building only. Attach any documentation that shows a project cost for specific 


structures. For example, if a project proposes to elevate four residences, the cost 


to elevate each home will be different, so include each cost. 


xi. Is this structure currently rented/leased? Select Yes or No. If it is not obvious by 


the structure type (i.e., apartment building), determine the answer by asking the 


property owner. 


xii. Is this a critical facility as identified in your hazard mitigation plan? A critical 


facility supplies services and functions essential to a community, especially 


during and after a disaster. Common critical facilities are police and fire stations, 


hospitals, emergency operations centers, schools, power generating stations, 


drinking water and wastewater treatment plants, and others. If needed, consult 


your FEMA-approved hazard mitigation plan to answer this question. Select Yes 


or No. 


xiii. Is this structure identified as an alternate structure? Include an “alternate 


structure” in a project subapplication that can be used in place of other 


structures in the event they are withdrawn from the project. Select Yes or No. 


xiv. Is this structure substantially damaged? “Substantially damaged” is a 


floodplain management term that refers to the amount of damage sustained by a 


building that is situated in a floodplain. For most local floodplain management 


ordinances, substantially damaged means that 50% is damaged, calculated by 


dividing the dollar amount of damage by the market value of the structure. 


  Tip 


The FEMA Flood Map Service Center 


(https://msc.fema.gov/portal/home) 


is a source of online floodplain map 


information.  


A Flood Insurance Rate Map Tutorial 


(https://www.floodmaps.fema.gov/t


utorials/ot_firm.swf) may also be 


useful for users who are not familiar 


with how to read floodplain maps. 
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However, there is flexibility in some local floodplain ordinances to have a value 


less than 50% as substantially damaged. If a building is substantially damaged, 


the user must supply evidence in the form of a determination letter from a local 


official—most often the local floodplain administrator. Select Yes or No. 


d. Insurance information  


i. Is this structure insured? Answering this question may require discussions with 


the property owner. Select Yes or No. 


ii. If Yes was selected, choose which one of the flood insurance policy applies: 


• If the policy is through the National Flood Insurance Program (NFIP), supply 


the NFIP policy number. 


• If the policy is through a Private insurance company, supply the Company 


name. 


• If the policy is a self-insured policy, check the Self box. 


iii. Is this a repetitive loss structure? Select Yes or No. 


iv. Is this a severe repetitive loss structure? Select Yes or No. 


• If the answer to either of the questions above is Yes, supply the Property 


locator number. Note that the list of repetitive loss properties and severe 


repetitive loss properties—and their property locator numbers—is protected by 


the Privacy Act. Therefore, this information is not publicly available. To obtain 


this information, contact your State NFIP Coordinator or State Hazard 


Mitigation Officer. 


e. Cost-effectiveness information 


i. How cost effectiveness was determined? From the drop-down menu, select the 


method used for determining cost-effectiveness for this building. If pre-calculated 


benefits policies were used, select from the relevant options. 


ii. Benefit-cost ratio (BCR). If a BCR was determined or calculated for the building, 


enter the BCR value. 


f. Owner Information 


i. Owner type. Select the type of owner from the drop-down menu. 


ii. Company name. Enter the company name of the owner. Enter “n/a” if the owner 


is not a company. 
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iii. Enter the Name, Phone number, and email contact information for the owner. 


iv. Is the owner’s mailing address the same as the location address? Select Yes or 


No. 


If No is selected, enter the Owner’s mailing address information (Address, City, 


County, State, Zip code). 


v. Does the structure have other co-owners or holders of recorded interest? 


Select Yes or No. 


If Yes is selected: 


(a) Select the Co-owner type from the drop-down menu. 


(b) Enter the Company Type, Name, Phone number, and email contact 


information for the co-owner. 


(c) Is the co-owner’s mailing address the same as the owner’s mailing 


address? Select Yes or No. 


If No is selected, the question Is the co-owner’s mailing address the same 


as the location address? is displayed. If No is selected, enter the Co-owner’s 


mailing address information (Address, City, County, State, Zip code). 


g. Provide additional comments about the location below (optional) 


If desired or if they would be helpful for reviewers, provide comments to further 


explain or clarify anything relating to the responses provided above. 


h. Attachments 


i. Use the Attach a Document button to attach information or documentation 


related to or that support the building location, such as supporting 


documentation for the square footage and age of the building, flood zone, cost to 


mitigate, or a substantial damage determination letter. 


ii. To remove a file, click the Delete link. 


i. Select the Close link at the bottom to return to the project site inventory screen. All 


entered data will be preserved. 


­ To add each infrastructure, utility, or other, select the + Add infrastructure/utility/other 


button. 
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Add infrastructure/utility/other information 


a. Mitigation information  


Supply the same information as described when adding a building above. 


b. Location information  


Supply the same information as described when adding a building above. 


c. Structure attributes 


Supply additional descriptive information about each infrastructure/utility: 


i. Infrastructure type: Select the appropriate type of infrastructure from the drop-


down menu. 


ii. Structure type primary indicator: For the selected Infrastructure type, select the 


appropriate primary indicator from the drop-down menu. 


iii. Year built: Enter the year the building was built. Potential sources of this 


information are assessment or real estate tax records or appraisals. 


iv. Property tax identification number (optional): Add a local parcel identifier. 


Potential sources of this information are local assessment or real estate tax 


records. 


v. Legal description (optional): Add a local parcel identifier. Potential sources of 


this information are local assessment records, real estate tax records, or property 


appraisal. 
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vi. Flood zone: Select the appropriate flood zone from the drop-down menu. Sources


of assistance are the local floodplain administrator or the Flood Insurance Rate


Map or other floodplain map resource.


vii. Base flood elevation (feet): This field is


optional. However, for flood mitigation


projects, a value should be provided if the


building is situated in a floodplain/Special


Flood Hazard Area.


viii. Estimated cost of mitigation ($): Enter the


cost of the mitigation activity for this


infrastructure/utility only.


ix. Is this a critical facility as identified in


your hazard mitigation plan? A critical 


facility supplies services and functions 


essential to a community, especially during 


and after a disaster. Common critical facilities are police and fire stations, 


hospitals, emergency operations centers, schools, power generating stations, 


drinking water and wastewater treatment plants, and others. If needed, consult 


your FEMA-approved hazard mitigation plan to answer this question. Select Yes 


or No.  


x. Is this structure identified as an alternate structure? Include an “alternate


structure” in a project subapplication that can be used in place of other


structures in the event they are withdrawn from the project. Select Yes or No.


xi. Is this structure publicly owned? Select Yes or No.


If Yes is selected, a field will display for the user to supply optional additional


information as comments.


d. Insurance information


i. Is this structure insured? Answering this question may require discussions with


the property owner. Select Yes or No.


ii. If Yes was selected, choose which one of the flood insurance policy applies:


• If the policy is through a Private insurance company, supply the Company


name.


• If the policy is a self-insured policy, check the Self box.


  Tip 


The FEMA Flood Map Service Center 


(https://msc.fema.gov/portal/home) 


is a source of online floodplain map 


information. 


A Flood Insurance Rate Map Tutorial 


(https://www.floodmaps.fema.gov/ 


tutorials/ot_firm.swf) may also be 


useful for users who are not familiar 


with how to read floodplain maps. 
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e. Cost-effectiveness information  


Supply the same information as described when adding a building above. 


f. Owner information  


Supply the same information as described when adding a building above. 


g. Provide additional comments about the location below (optional) 


If desired or if they would be helpful for reviewers, supply comments to further 


explain or clarify anything relating to the responses provided above. 


h. Attachments 


i. Use the Attach a Document button to attach information or documentation 


related to or that support the location of the property, such as supporting 


documentation for the flood zone, cost to mitigate, and a substantial damage 


determination letter. 


ii. To remove a file, click the Delete link. 


--  To add an area of vacant land, select the + Add vacant land button. 


 


Add vacant land information 


a. Mitigation information  


Supply the same information as described when adding a building above. 
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b. Location information  


Supply the same information as described when adding a building above. 


c. Structure attributes 


Supply additional descriptive information about each vacant land parcel: 


i. Structure type: Select Vacant 


land. 


ii. Lot size (in acres): Enter the size 


of the lot in acres.  


iii. Property tax identification 


number (optional): In this 


optional field, add a local parcel identifier. Potential sources of this information 


are local assessment or real estate tax records. 


iv. Legal description (optional): In this optional field, add a legal description for the 


vacant land. Potential sources of this information are local assessment records, 


real estate tax records, or property appraisal. 


v. Flood zone: Select the appropriate flood zone from the drop-down menu. Sources 


of help are the local floodplain administrator or the Flood Insurance Rate Map or 


other floodplain map resource. 


vi. Base flood elevation (feet): This field is optional. However, for a flood mitigation 


project that will be take place in a floodplain/Special Flood Hazard Area, provide 


this value. 


vii. Estimated cost of mitigation ($): Enter the cost of the mitigation activity for this 


vacant lot only. 


viii. Proposed use: Select the appropriate proposed use from the drop-down menu. If 


Other is selected, supply a narrative description in the Other proposed use box. 


ix. Is this structure currently rented/leased? Select Yes or No. If it is not known 


whether the vacant land is rented or leased, ask the property owner. 


x. Is this vacant land identified as an alternate location? Include an “alternate 


location” in a project subapplication as a vacant land parcel that can be used in 


place of other structures or vacant land parcels in the event they are withdrawn 


from the project. Select Yes or No. 


  Tip 


To convert a lot size given square 


feet to acres multiply the square 


footage value by 0.000022957. 
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d. Insurance information 


Supply the same information as described when adding an infrastructure/utility 


above. 


e. Cost-effectiveness information 


Supply the same information as described when adding an infrastructure/utility 


above. 


f. Owner information 


Supply the same information as described when adding an infrastructure/utility 


above. 


4. List of location(s) 


After adding each building or infrastructure/utility/other as described above, the list of buildings, 


infrastructures, etc., will be displayed at the bottom of the screen, and summary information for 


each one will be listed. The total number of buildings, infrastructures, etc., in the inventory will be 


displayed in parentheses in the title. 


 


Example list of location(s) 


a. Status refers to whether all of the required information has been entered. A green 


circle with a check mark indicates that all required information has been added while 


a red circle with exclamation point indicates that some information is missing.  


b. The Location ID is assigned by the system. Selecting a location ID link will enable you to view 


(but not edit) the entered information for that type of building, infrastructure, etc. 


c. The Address is the address location, including the county, as entered in the Location 


information fields. 


d. The Inventory type is either Building or Infrastructure/Utility/other. 


e. The Structure type indicates the type selected as part of the Structure attributes.  







FEMA GO User Manual Mitigation: Hazards 


08/25/20 118 


f. The Mitigation action identifies the Primary mitigation action and the Secondary mitigation 


action (optional) that were selected as part of the Mitigation information for the building, 


infrastructure, etc. 


g. Under Action, the user can make changes to the information for any building, infrastructure, 


etc. Select the Edit link to edit previously entered data or select the Delete link to delete the 


building/infrastructure/etc. 


5. Click the Continue button. 
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Assurances and Certifications  


The subapplicant must supply assurances by making certifications regarding lobbying activities, 


debarment or suspension, and a drug-free workplace. These assurances and certifications are 


required by the Code of Federal Regulations, which are referenced with the associated content. The 


Subrecipient Authorized Representative (SAR) will effectively agree to the assurances and 


certifications made on this screen when signing the subapplication electronically and submitting it to 


the applicant.  


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Debarment and suspension information for 


your organization 


The System for Award Management (SAM) at 


https://www.sam.gov/SAM 


 


Steps 


1. Lobbying 


a. Review the language and refer to the cited regulations for more explanation. 


b. If the subapplicant is involved with lobbying activities:  


i. Check the box for Standard Form-LLL “Disclosure of Lobbying Activities.”  


ii. If the box is checked, a list of questions associated with Standard Form-LLL about the 


lobbying activities will be displayed at the bottom of the screen. Answer each question 


to complete this form.  


iii. The information provided in Standard Form-LLL will be submitted with the 


subapplication. 


2. Debarment, Suspension, and Other Responsibility Matters 


a. Review the language and refer to the cited regulations for more explanation. 


b. To see whether the subapplicant organization or its principals are presently debarred or 


suspended, access the System for Award Management (SAM) System for Award 


Management (https://www.sam.gov/SAM) as described in the help box.  
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Determining status of debarment or suspension 


To determine whether the subapplicant organization or its principals are presently debarred 


or suspended, follow these steps: 


1. Click Search Records in the top banner. 


2. Conduct a quick search based on the organization’s name, DUNS number, or CAGE 


code or a person’s name. There are also advanced search options. 


3. If there is a green Entity box at the start of the record and if the 


answer to the question “Has Active Exclusion?” is No, then the 


organization or person is not debarred or suspended. 


4. If there is a purple Exclusion box at the start of the record and if 


the answer to the question “Has Active Exclusion?” is Yes, then 


the organization or person is presently debarred, suspended, 


declared ineligible, or is denied Federal benefits.  


 


c. If the subapplicant organization or its principals are presently debarred, suspended, or 


declared ineligible, the status should be investigated in more detail before submitting the 


subapplication.  


d. If the subapplicant will not be able to attest to the statements, then attach an explanation to 


the subapplication. 


3. Drug-Free Workplace 


a. In this optional field, enter the address of the subapplicant’s Place of Performance. 


b. In this optional field, check the box if there are other workplaces on file that are not 


identified. 


4. Select the Continue button. 
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Review Subapplication  
The FEMA GO system tracks whether information was supplied in each required field of each section 


of the subapplication. This review screen enables the user to view the status, i.e., either complete or 


incomplete, of each section/screen of the subapplication. From this screen the user can return to 


any section of the subapplication to view or edit the information there. The system will not allow a 


user to submit a subapplication to a SAR for signature unless all sections are complete. 


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 None 


 


 


Steps 


1. Review the status of each section and subsection of the subapplication. A green check 


mark means that the section or subsection is complete while a red exclamation point 


means that the section or subsection is incomplete.  


2. Select the View/edit link associated 


with any section or subsection to 


navigate directly back to that screen to 


view the information or edit the 


information so that it is complete. 


3. After all the sections and subsections 


are indicated as being complete, a 


message will display at the top of the 


screen that states, “This application is 


ready to submit for signature.”  


 


Notice of ready to submit for signature 


4. When the user is ready to submit the subapplication to a SAR for signature, select the Submit for 


signature button in the upper-right corner of the screen. After the subapplication has been 


submitted, the subapplication will be visible only to users with sign and submit authority. 


  Tip 


The system only verifies that a response was 


supplied for each field or question. It does not 


validate that the responses are adequate to 


fully answer the question or check for the 


presence of required attachments or. After the 


subapplication is submitted to the Applicant, 


the Applicant should review the responses and 


the attached documentation for 


completeness. 
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5. After the Submit for signature button is selected: 


a. The status of the subapplication will change to “Pending SAR signature.” This status will be 


displayed in the upper-right corner of this screen and in the My grants section of the Hello 


screen. 


b. In the left sidebar, a link for Submit subapplication will be added to the list of screens. Two 


subsections will be displayed for the Submit subapplication step: Assurances and 


certifications and Sign and submit. 
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Submit Subapplication  
After the subapplication has been submitted to a SAR for signature from the Review subapplication 


screen, the subapplication will be ready for a SAR to either review and return for changes or sign and 


submit to the applicant. Any SAR user has the designated authority to take these actions.  


Information Requirements 


 Information/Data Needed Sources of Information/Data 


 Password of SAR Account settings in the system 


 


Steps  


1. After the subapplication has been submitted to a SAR for signature, users with SAR authority can 


review the subapplication in read-only mode.  


2. If a SAR would like changes to be made to the subapplication at any time prior to submitting the 


subapplication, a SAR should:  


a. Select the Return to edit subapplication button at the bottom of the screen. 


 


Return to edit subapplication button is activated 


b. The subapplication will be available for both non-SAR and SAR user(s) to make changes.  


c. After changes are made, the subapplication can be re-submitted for signature from the 


Review subapplication screen. There is no limit to the number of times a subapplication may 


be reviewed, returned, edited, and resubmitted.  
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3. A SAR should review the Assurances. One of the following Assurances that are applicable to the 


type and nature of the subapplication will be displayed: 


o SF-424B: Assurances – Non-construction Programs will be displayed for planning, project 


scoping, technical assistance, and project subapplications that do not involve construction.  


o SF-424D: Assurances – Construction Programs will be displayed for project subapplications 


that involve construction.  


4. To sign the Assurances, a SAR should: 


a. Select the box above the Please enter your password field and then enter your password in 


the Please enter your password field. 


b. After the Sign button is activated, select the Sign button to sign the Assurances. 


c. The Signature accepted message will appear. 


 


Signature accepted notice 


5. A SAR should review the certifications. The same certifications that were displayed from the 


Review subapplication screen are displayed on this screen: 


o Lobbying  


o Debarment, Suspension, and Other Responsibility Matters 


o Drug-Free Workplace  


6. To sign the Certifications, a SAR should: 


a. Select the box above the Please enter your password field and then enter your password in 


the Please enter your password field. 


b. After the Sign button is activated, select the Sign button to sign the Certifications. 


c. The Signature accepted message will appear. 


 


Signature accepted notice 


7. If the SF-LLL: Disclosure of Lobbying Activities form was completed in the Assurances and 


certifications screen, a SAR should follow the same process in Step 6 above to sign that section. 


8. Even after the Assurances and Certifications sections have been signed, the Return to edit 


subapplication button will be active. A SAR may request additional edits as described in Step 2 
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above. Note that when the subapplication is resubmitted to a SAR for signature, the Assurances 


and Certifications sections will need to be re-signed. 


9. To submit the subapplication to the applicant, a SAR should: 


a. Select the box above the Please enter your password field and then enter your password in 


the Please enter your password field. 


b. After the Submit button is activated, select the Submit button to submit the subapplication 


to the applicant. 


 


Submit button is activated 


10. After the subapplication has been submitted to the applicant, the status of the subapplication 


will change to “Pending AOR signature,” which will be displayed in the My grants section of the 


Hello screen. 


 


 








 


                                                                                                                               
                                                                                                                                        


  


 


October 13, 2023 


FLOOD MITIGATION ASSISTANCE GRANT PROGRAM 


2023 NOTICE OF FUNDING OPPORTUNITY 


Open Application Period for the Flood Mitigation Assistance Program  


Begins October 16, 2023 


The Federal Emergency Management Agency (FEMA) has announced the opening of the FY 
2023 Application Period for the Flood Mitigation Assistance (FMA) program. FEMA’s Notice of 
Funding Opportunity (NOFO) is attached and can be found at www.grants.gov.  


The Florida Division of Emergency Management (FDEM) is accepting eligible subapplications 
for the FMA program from entities that submitted a Notice of Interest (NOI) form by FDEM’s 
deadline (August 31, 2023, 5:00 p.m. EDT) for an eligible project. All subapplications must be 
submitted to FDEM via the FEMA GO application system on or before December 1, 2023 by 
5:00 PM EST. Only complete subapplications will be accepted and reviewed. 


Detailed information regarding the FMA program and application development can be found at 
https://www.floridadisaster.org/dem/mitigation/flood-mitigation-assistance-program/ and 
https://www.fema.gov/grants/mitigation/floods. 


For information on training and resources on FEMA’s grant application system (FEMA GO), 
please visit FEMA’s website at https://www.fema.gov/grants/guidance-tools/fema-go or contact 
the FEMA GO Helpdesk at 1-877-611-4700 or via e-mail at FEMAGO@fema.dhs.gov. For 
access to FEMA GO, please refer to the attached FEMA GO Registration Guidance and FEMA 
GO User Manual for Subapplication Development. 


 


PLEASE NOTE: ALL PROPERTY OWNERS MUST CONTACT THEIR LOCAL GOVERNMENT 
                 TO APPLY AND HAVE AN ACTIVE NFIP FLOOD INSURANCE POLICY IN  
                 EFFECT ON OR BEFORE OCTOBER 16, 2023. 
 


Contact: If you have any questions about this program, please contact the Non-Disaster 
Grant Program at non-disasterprograms@em.myflorida.com. 


Attachments: 


FY 2023 Flood Mitigation Assistance Notice of Funding Opportunity 


FEMA GO Registration Guidance 


FEMA GO User Manual for Subapplication Development 



http://www.grants.gov/

https://www.floridadisaster.org/dem/mitigation/flood-mitigation-assistance-program/

https://www.fema.gov/grants/mitigation/floods

https://www.fema.gov/grants/guidance-tools/fema-go

mailto:FEMAGO@fema.dhs.gov

mailto:non-disasterprograms@em.myflorida.com









 

From: Bowlin, James <jbowlin@marionso.com> 
Sent: Tuesday, October 24, 2023 4:27 PM
To: Sean Lanier <SLanier@ocalafl.gov>; Odom, Kenneth <Kenneth.Odom@marionfl.org>
Subject: FW: FDEM FY 2023 Flood Mitigation Assistance Application Period Announcement
Importance: High
 

CAUTION: THIS MESSAGE IS FROM AN EXTERNAL SENDER 
This email originated from outside the organization. Do not click links, open attachments, or share any information
unless you recognize the sender and know the content is safe.  Report suspicious emails using the “Phish Alert”
button in Outlook or contact the Helpdesk.

FYI
 
Preston Bowlin
Director of Emergency Management
Marion County Sheriff's Office
352-369-8185
jbowlin@marionso.com
 
 

 

From: Mitigation Planning <mitigationplanning@em.myflorida.com> 
Sent: Friday, October 13, 2023 10:51 AM
Cc: Mitigation Non-Disaster Program <non-disasterprograms@em.myflorida.com>
Subject: FDEM FY 2023 Flood Mitigation Assistance Application Period Announcement
Importance: High
 
CAUTION: This Message Is From an External Sender. 
This email originated from outside of the Sheriff's Office. Do not click links, open attachments, or share any
information unless you recognize the sender and know the content is safe. 
Report any suspicious emails to the IT department.

*****************************************************************************************
*****************************************************************************************

October 13, 2023
FLOOD MITIGATION ASSISTANCE GRANT PROGRAM

2023 NOTICE OF FUNDING OPPORTUNITY
 

Open Application Period for the Flood Mitigation Assistance Program
Begins October 16, 2023

 
The Federal Emergency Management Agency (FEMA) has announced the opening of

mailto:jbowlin@marionso.com
mailto:SLanier@ocalafl.gov
mailto:Kenneth.Odom@marionfl.org
mailto:jbowlin@marionso.com
mailto:mitigationplanning@em.myflorida.com
mailto:non-disasterprograms@em.myflorida.com


the FY 2023 Application Period for the Flood Mitigation Assistance (FMA)
program. FEMA’s Notice of Funding Opportunity (NOFO) is attached and can be found
at www.grants.gov.

The Florida Division of Emergency Management (FDEM) is accepting eligible
subapplications for the FMA program from entities that submitted a Notice of Interest
(NOI) form by FDEM’s deadline (August 31, 2023, 5:00 p.m. EDT) for an eligible
project. All subapplications must be submitted to FDEM via the FEMA GO application
system on or before December 1, 2023 by 5:00 PM EST. Only complete
subapplications will be accepted and reviewed.
 
Detailed information regarding the FMA program and application development can be
found at https://www.floridadisaster.org/dem/mitigation/flood-mitigation-assistance-
program/ and https://www.fema.gov/grants/mitigation/floods.
 
For information on training and resources on FEMA’s grant application system (FEMA
GO), please visit FEMA’s website at https://www.fema.gov/grants/guidance-
tools/fema-go or contact the FEMA GO Helpdesk at 1-877-611-4700 or via e-mail at
FEMAGO@fema.dhs.gov. For access to FEMA GO, please refer to the attached
FEMA GO Registration Guidance and FEMA GO User Manual for Subapplication
Development.
 
PLEASE NOTE: ALL PROPERTY OWNERS MUST CONTACT THEIR LOCAL

GOVERNMENT TO APPLY AND HAVE AN ACTIVE NFIP FLOOD
INSURANCE POLICY IN EFFECT ON OR BEFORE OCTOBER 16, 2023.

Contact: If you have any questions about this program, please contact the Non-
Disaster Grant Program at non-disasterprograms@em.myflorida.com.
 
Attachments:
FDEM FY 2023 Flood Mitigation Assistance Application Period Announcement
FY 2023 Flood Mitigation Assistance Notice of Funding Opportunity
FEMA GO Registration Guidance
FEMA GO User Manual for Subapplication Development
 
 

 

Kristin Lentz | Planning Unit Manager
Bureau of Mitigation
Florida Division of Emergency Management
 

Cell: (850) 273-2950 | Office: (850) 815-4519
Kristin.Lentz@em.myflorida.com

 
 

Under Florida law, correspondence with the Florida Division of Emergency Management
concerning agency business that is neither confidential nor exempt pursuant to Florida Statutes
is a public record and will be made available to the public upon request.
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Under Florida Law, e-mail addresses are public records. If you do not want your e-mail address
released in response to a public-records request, do not send electronic mail to this entity. Instead,
contact this office by phone or in writing. CONFIDENTIALITY NOTICE: This message and any
attachments are for the sole use of the intended recipient(s) and may contain confidential and
privileged information that is exempt from public disclosure. Any unauthorized review, use,
disclosure, or distribution is prohibited. If you have received this message in error please contact the
sender (by phone or reply electronic mail).



From: Pocock, Darlene
To: Banta, James; Beth Nelson; Betty Jo Bradley; Bob Titterington; Brady Nettina; Bryan Lowe; Carl Taylor; Causey,

Stacie; Charlee Nichols; Chief McQuaig; Damien, Craig; Dan Gloger; Daniel Dooley; Darlene Younce; Dawana
Prior; Dawn Bowne; Denise Alexander; Donna Dunaway; Eric Weaver; Erin Miller; George Albright; Giovanna
Benitez; Goodspeed, Jared; Gregory C. Harrell; Helene Mencher; Hirst, Michelle; Jackie Suarez; James R. Stroup;
Jan Smith; Jeannie Rickman; Jennifer C; Jimmy Cowan; Hart, Kelli; Kirkman, Jody; Kristin Buckingham; Lainie
Claudio; Larry Doerffel; Lee Herbt; Lezli Merritt; Li, Cassandra; Lundie Bond; Major Phillip Irish; Marjorie Stroup;
Marya Latson; McCain, Michael; McCann, Ken; Michelle Cechowski, M.S.; Bouyounes, Mounir; Nobles, Patricia - UF;
Northey, Tom; Odom, Kenneth; Paul Blystone; Payal Pandya; Peter Lee; Preston Bowlin (James); Randy Alvord;
Rison, Christopher; Roussel, Angel; Samuel Peppard; Sandi McKamey; Savage, Michael; Scott Millikin; Scott
Olschewske; Sean Lanier; Sgt. Paul Bloom; Shawna Chancey; Steven K. Rogers; Marion County Stormwater;
Straub, Tracy; Tamara Fleischhaker; Thurman Kingsley; Tina Novinger; Torres, Alex; Tye Chighizola; Varadin,
Chuck; Wesley Wilcox; Weyrauch, Kenneth; Wicker, Chad; Willie Hamilton

Subject: FW: HMGP LMS Best Practices
Date: Wednesday, June 21, 2023 8:51:48 AM
Attachments: image002.png

Hello LMS Group,
Here is another email string below to note.
 
Thank you,
Darlene
 

 

Darlene Pocock 
Staff Assistant
Growth Services 
Main: 352-438-2600 | Direct: 352-438-2622
Empowering Marion for Success!

 

From: Odom, Kenneth <Kenneth.Odom@marionfl.org> 
Sent: Tuesday, June 20, 2023 7:54 AM
To: Pocock, Darlene <Darlene.Pocock@marionfl.org>
Subject: FW: HMGP LMS Best Practices
 
And this one also.
 
Thank you,

Kenneth Odom 
Transportation Planner
Growth Services 
Main: 352-438-2600 | Direct: 352-438-2620
Empowering Marion for Success!

 

 

 

From: Mitigation Planning <mitigationplanning@em.myflorida.com> 
Sent: Monday, June 19, 2023 3:20 PM
Subject: HMGP LMS Best Practices
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CAUTION: THIS MESSAGE IS FROM AN EXTERNAL SENDER 
This email originated from outside the organization. Do not click links, open attachments, or share any information
unless you recognize the sender and know the content is safe.  Report suspicious emails using the “Phish Alert”
button in Outlook or contact the Helpdesk.

Good afternoon All,
 
With a little over two months until the Hurricane Ian Hazard Mitigation Grant Program (HMGP)
deadline (August 29 at 11:59 PM EDT), I wanted to discuss some important information and best
practices for Local Mitigation Strategy Working Groups (LMSWG) and Chairs. I know this is a lot of
information but please take a minute to read through.
 
We have been getting some questions about eligible subapplicants, specifically regarding private non-
profits. Eligible subapplicants for HMGP include local governments, state agencies, and certain private
non-profits (PNPs). Eligible subapplicants may submit a subapplication on behalf of non-eligible
applicants (individuals/residents, businesses, non-eligible non-profits). If a PNP meets all the criteria
in HMA Guidance and is considered eligible to apply for HMGP (see below), they could apply on
behalf of non-eligible entities.
 
Per CFR 206.434, private non-profits are defined as an organization that owns or operates a private
nonprofit facility, and per 44 CFR 206.221(e), a private nonprofit facility means any private nonprofit
educational, utility, emergency, medical, or custodial care facility, including a facility for the aged or
disabled, and other facility providing essential governmental type services to the general public, and
such facilities on Indian reservations. Further definition is as follows:

(1) Educational facilities  means classrooms plus related supplies, equipment,
machinery, and utilities of an educational institution necessary or appropriate for
instructional, administrative, and support purposes, but does not include buildings,
structures and related items used primarily for religious purposes or instruction.
(2) Utility  means buildings, structures, or systems of energy, communication, water
supply, sewage collection and treatment, or other similar public service facilities.
(3) Irrigation facility  means those facilities that provide water for essential services of
a governmental nature to the general public. Irrigation facilities include water for fire
suppression, generating and supplying electricity, and drinking water supply; they do
not include water for agricultural purposes.
(4) Emergency facility  means those buildings, structures, equipment, or systems used
to provide emergency services, such as fire protection, ambulance, or rescue, to the
general public, including the administrative and support facilities essential to the
operation of such emergency facilities even if not contiguous.
(5) Medical facility  means any hospital, outpatient facility, rehabilitation facility, or
facility for long term care as such terms are defined in section 645 of the Public Health
Service Act (42 U.S.C. 2910) and any similar facility offering diagnosis or treatment of
mental or physical injury or disease, including the administrative and support facilities
essential to the operation of such medical facilities even if not contiguous.
(6) Custodial care facility  means those buildings, structures, or systems including
those for essential administration and support, which are used to provide institutional
care for persons who require close supervision and some physical constraints on their
daily activities for their self-protection, but do not require day-to-day medical care.



(7) Other essential governmental service facility  means museums, zoos, community
centers, libraries, homeless shelters, senior citizen centers, rehabilitation facilities,
shelter workshops and facilities which provide health and safety services of a
governmental nature. All such facilities must be open to the general public.

 
In addition to the information above, there are some best practices to keep in mind. To pass the
HMGP Planning Review, the project must be prioritized on the endorsement letter and must be listed
on the LMS prioritized project list (PPL). To avoid a request for information (RFI), it helps reviewers if
you attach the most current version of the project list to the endorsement letter. If it is not attached
we will check the latest PPL we have on file. Additionally, the project costs shown on the
subapplication, endorsement letter, and PPL need to be within $500 of each other. If the
subapplication project cost is higher than the endorsed amount, the Planning Reviewer will send an
RFI to verify costs and ask for an updated letter. However, we will approve if the project cost on the
subapplication is lower (within reason) than the endorsement letter and PPL to account for changes
in project cost. Some LMSWGs have found it helpful to add a “buffer” to the cost listed on the
endorsement to help with this issue.
 
The following information should be on the LMS Endorsement Letter:

1. Prioritized project list for the disaster (Hurricane Ian or Nicole)
2. Must show total cost and breakdown of cost share
3. State the project aligns with the goals of the LMS
4. Specify if the project is a global match project

 
Finally, if possible, verify that prioritized projects were actually submitted to FDEM before the
deadline. If projects were not submitted or dropped out, submit a new prioritized endorsement letter
with those projects removed. This will help speed up the Programmatic Review of the county’s
subapplications.
 
Please feel free to reach out should you need further clarification.
Thank you,
 

 

Kristin Lentz | Planning Unit Manager
Bureau of Mitigation
Florida Division of Emergency Management
 

Cell: (850) 273-2950 | Office: (850) 815-4519
Kristin.Lentz@em.myflorida.com

 
 

Under Florida law, correspondence with the Florida Division of Emergency Management
concerning agency business that is neither confidential nor exempt pursuant to Florida Statutes
is a public record and will be made available to the public upon request.

mailto:Kristin.Lentz@em.myflorida.com


From: Pocock, Darlene
To: McCann, Ken; Walker, Bart; schancey@belleviewfl.org; btitterington@belleviewfl.org; lmerritt@belleviewfl.org;

mmcquaig@dunnellonpd.org; jsmith@dunnellon.org; SLanier@Ocalafl.org; LDoerffel@ocalafl.org; emiller@marionso.com;
jbowlin@marionso.com; Brady.Nettina@marion.k12.fl.us; tamara@ocalacep.com; randy.alvord@omcar.com;
c21ocala@aol.com; darlene@omcar.com; solschewske.keystone@live.com; admin@mcbia.org; jhu2800939@aol.com;
phillip.irish@uss.salvationarmy.org; intrepidlawgirl@gmail.com; Odom, Kenneth; Rison, Christopher; Weyrauch, Kenneth;
Kristin.Buckingham@em.myflorida.com; bryan.lowe@em.myflorida.com; dawana.prior@em.myflorida.com; Bouyounes,
Mounir; Roussel, Angel; Banta, James; Li, Cassandra; McCain, Michael; Hart, Kelli; Causey, Stacie; Nobles, Patricia - UF;
Giovanna Benitez; Savage, Michael; Wicker, Chad; Damien, Craig; Hirst, Michelle; Northey, Tom; Torres, Alex; Straub,
Tracy; Marion County Stormwater; Kirkman, Jody; gharrell@marioncountyclerk.org; Audrey Fowler; Jennifer C; Tina
Novinger; helenem@marioncountyclerk.org; jcowan@pa.marion.fl.us; lclaudio@pa.marion.fl.us; lherbt@pa.marion.fl.us;
wwilcox@votemarion.com; cnichols@votemarion.com; dgloger@votemarion.com; georgealbright@mariontax.com;
bettyjobradley@mariontax.com; jbowlin@marionso.com; rsullivan@marionso.com; pbloom@marionso.com;
Daniel_dooley@FLHealth.gov; smckamey@belleviewfl.org; lmerritt@belleviewfl.org; dbowne@dunnellon.org;
jsmith@dunnellon.org; slanier@ocalafl.org; ldoerffell@ocalafl.org; tchighizola@ocalafl.org; eweaver@ocalafl.org;
plee@ocalafl.org; ppandya@ocalafl.org; sdmull59@windstream.net; tkcb2@aol.com; notlimah@windstream.net;
Jrickman@townofmcintosh.org; townofreddick@windstream.net; skrogers48@gmail.com; terrierjim@ocalagarrison.org;
ludie.bond@freshfromflorida.com; Carl.Taylor@FreshFromFlorida.com; michelle@ecfrpc.org;
pblystone@embarqmail.com; Goodspeed, Jared; Holland, Elton

Subject: FW: Notice of Funding Availability: Hazard Mitigation Grant Program (HMGP) DR-4673 Hurricane Ian
Date: Tuesday, February 28, 2023 3:39:19 PM
Attachments: Hazard Mitigation Grant Program DR-4673 NOFA.pdf

image002.png
Importance: High

Please see the attached information, as well as, the forwarded notice below that is being
shared with the Marion County LMS membership.

Thank you,

Darlene

 

Darlene Pocock 
Staff Assistant
Growth Services 
Main: 352-438-2600 | Direct: 352-438-2622
Empowering Marion for Success!

 

From: Laura Dhuwe <Laura.Dhuwe@em.myflorida.com> 
Sent: Friday, February 24, 2023 9:16 AM
Cc: Laura Dhuwe <Laura.Dhuwe@em.myflorida.com>; Kathleen Marshall
<Kathleen.Marshall@em.myflorida.com>; Jared Jaworski <Jared.Jaworski@em.myflorida.com>; Ian
Mitigation <IanMitigation@em.myflorida.com>; Kristin Lentz <Kristin.Lentz@em.myflorida.com>
Subject: RE: Notice of Funding Availability: Hazard Mitigation Grant Program (HMGP) DR-4673 Hurricane
Ian 
Importance: High
 

CAUTION: THIS MESSAGE IS FROM AN EXTERNAL SENDER 
This email originated from outside the organization. Do not click links, open attachments, or share any information unless
you recognize the sender and know the content is safe.  Report suspicious emails using the “Phish Alert” button in Outlook
or contact the Helpdesk.

Good Morning,
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M E M O R A N D U M 
 
To:  Local Governments, State and Regional Agencies, Indian Tribal   
  Governments, Local Mitigation Strategy Working Groups, and Private  
  Non-Profit Organizations Submitting Hazard Mitigation Grant Program  
  Applications for Hurricane Ian (DR-4673) 
 
From:  Kevin Guthrie, State Coordinating Officer 
 
Subject: Hazard Mitigation Grant Program Notice of Funding Availability 
 
Date:  February 21, 2023 


 
Program Summary 
 
The Florida Division of Emergency Management (Division) is pleased to announce the 
availability of Hazard Mitigation Grant Program (HMGP) funds as a result of the recent 
Presidential Disaster Declaration for Hurricane Ian (FEMA 4673-DR-FL).  
 
HMGP funding is authorized by Section 404 of the Robert T. Stafford Disaster Relief Act. 
This funding helps communities implement measures to reduce or eliminate long-term risk 
to people and property from natural hazards and their effects. The Division encourages all 
potential applicants to submit applications for projects that address eligible mitigation 
activities. The amount of HMGP funding available to the state is based on the total federal 
disaster assistance for the Presidential Disaster Declaration.    
 
Current Changes 
 
The Division will be using the FDEM Portal for the HMGP process. Applications are currently 
being accepted through the FDEM Portal and doing so does not require an additional hard 
copy submission. Hard copy applications are permitted pursuant to the Rule 27P-22, Florida 
Administrative Code; however, the Division highly encourages all applications to solely 
be uploaded through the FDEM Portal. If an applicant chooses to submit a hard copy of 
their application, a digital submission through the FDEM Portal is strongly advised, as 
processing and project management will be done through this system.  
 
If you have been granted access to the FDEM Portal for a past event, please use your 
existing account and do not re-register. If you have problems accessing your account, please 
use the FDEM Portal contact below. 
  



http://www.floridadisaster.org/
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Application Timeline 
 
The application period will close on May 31, 2023. The Division encourages potential 
applicants to submit complete applications before the close of the application period. 
Applications will only be accepted from eligible applicants as defined in the Minimum 
Program Eligibility section of this notice.   
 
FDEM Portal Submission: If you have not already registered for access to the FDEM Portal, 
please see the instructions in Attachment H to do so. The information required for submitting 
a complete application through the FDEM Portal is the same as the State of Florida HMGP 
Application (Attachment F), which can be used as a reference to collect all of the information 
necessary for your project prior to submission. If an application is submitted through the 
FDEM Portal, no hard copies will be required. 
 
 
A complete digital submission of your application, and all necessary supporting 
documentation, should be uploaded to the FDEM Portal no later than  


May 31, 2023 11:59 p.m. (EDT) 
 
It is imperative that your access request for the FDEM Portal is received by the 
Division no later than 5:00 p.m. EDT on May 31, 2023 in order to meet the application 
deadline. 
 


 
Hard Copy Filing:  If a hard copy is filed, please provide just one original of the State of 
Florida HMGP Application and all appropriate attachments. In addition, submit your project(s) 
and all relevant documentation to the FDEM Portal using the directions detailed above and 
in Attachment H.  
 
 
Any hard copy applications sent by mail or other carrier to the Division must be postmarked 
on or before May 31, 2023. Hand-delivered applications must be stamped in at the Division 
no later than 5:00 p.m. EDT on May 31, 2023. 
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The HMGP application and all other pertinent resources for completing the 
application may be obtained at the Division’s website located at 
www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/  
in the section HMGP Application and Resources. 


 
 
Questions regarding the FDEM Portal system may be directed to: 
Jared Jaworski 
(850)544-8372 
Jared.jaworski@em.myflorida.com  
 
Any completed hard copy applications must be sent to the following address: 
  ATTN: Kathleen Marshall, Hazard Mitigation Grant Program  
  Florida Division of Emergency Management 
  Mitigation Bureau 
  2555 Shumard Oak Boulevard 
  Tallahassee, Florida 32399-2100 


 
 


Minimum Program Eligibility 
 
Eligible Applicants: According to the Code of Federal Regulations (CFR) 44 §206.434(a), 
the following parties are eligible to apply for Hazard Mitigation Grant Program funds: 
  


• State and local governments who have an approved Local Mitigation Strategy (LMS) 
in accordance with 44 CFR §201.6, prior to receipt of HMGP subgrant funding for 
projects;  


• Private non-profit organizations or institutions that own or operate a private non-profit 
facility as defined in §206.221(e); and 


• Indian tribes or authorized tribal organizations. 
 
However, be advised that pursuant to Rule 27P-22, Florida Administrative Code, all project 
applications must go through the Local Mitigation Strategy Working Group (LMSWG) in the 
county where the project will take place. Any application sent to the Division without a signed 
endorsement letter, from either the Chair or Vice-Chair of an LMSWG, will be denied. 
 
Eligible Activities: Activities include mitigation projects that will result in protection of public 
or private property from natural hazards.  Activities for which implementation has already 
been initiated or completed are not eligible for funding.  Eligible projects include, but are not 
limited to, the following: 
 


• Acquisition or relocation of hazard-prone structures; 
• Retrofitting of existing buildings and facilities that will result in increased protection 


from hazards; 



http://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/

mailto:Jared.jaworski@em.myflorida.com
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• Elevation of flood-prone structures; 
• Infrastructure protection measures; 
• Stormwater management improvements; 
• Minor structure flood control;  
• Flood diversion and storage;  
• Aquifer storage and recovery;  
• Floodplain and stream restoration;  
• Residential and community safe room construction; and/or 
• Generators for a critical facility, provided they are cost-effective, contribute to a long-


term solution to the problem that they are intended to address, and meet other project 
eligibility criteria as required by 44 CFR §206.434(c); or generators that are an integral 
part of a larger eligible project. 
 


Ineligible Activities: The state will not consider funding requests for the following: 
 


• Construction of new facilities (Nevertheless, the cost associated with above-code 
upgrades to new facilities may be considered);  


• Equipment such as emergency pumps, vehicles, and communication devices; 
• Stand-alone studies, design, and planning-related activities; 
• Tree removal, debris removal, and other forms of maintenance; or 
• Projects already in progress (Construction may not begin until the contract between 


the State and subrecipient is executed and the project has met requirements of the 
National Environmental Policy Act). 


 
Eligibility Criteria:  All projects submitted must meet minimum criteria to be considered for 
funding. An eligible project must: 
 


• Conform to the requirements stated in this Notice of Funding Availability; 
• Conform to the Florida State Hazard Mitigation Plan and the respective community’s 


LMS; 
• Conform to the funding priorities for the disaster, as established in the appropriate 


LMS; 
• Demonstrate cost-effectiveness; 
• Be technically feasible; 
• Benefit the designated disaster area; 
• Conform to all applicable environmental laws and regulations, as well as Executive 


Orders;  
• Solve a problem independently or constitute a functional part of a solution; 
• Benefit a National Flood Insurance Program (NFIP) participating community that is not 


on probation or suspended from the NFIP; and 
• Meet all applicable State and local codes and standards. 
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Cost-Share Requirements 
 
Under the HMGP, FEMA will contribute up to 75-percent of the total amount approved under 
the grant award to implement eligible, cost-effective mitigation measures.  The applicant must 
provide the remaining 25-percent non-federal share.  Contributions, cash, and in-kind 
services are acceptable as part of the non-federal share.  Requirements for in-kind 
contributions can be found in 2 CFR §200.306. In-kind contributions must be directly related 
to the eligible project cost and are those personnel, materials, equipment and supplies 
owned, controlled, and operated by the applicant or a third-party contributor.   
 
Applicants may use the Global Match concept as part of the 25-percent non-federal share. 
Global Match permits a potential applicant to meet the non-federal share match by receiving 
credit for state and/or local government funds that were committed to a similar type of 
project(s).  These similar, non-federally funded projects must meet all of the HMGP eligibility 
requirements.  This means that if Global Match is approved, the applicant may receive up to 
100-percent federal share. Phased projects are not eligible for Global Match. 
 
Pre-Award Costs 
 
Prior to receiving a grant award, pre-award costs may be requested.  Pre-award costs include 
items such as engineering, environmental study, permitting, and other "soft" costs associated 
with a construction project.  Construction activities are not considered pre-award costs.  Pre-
award costs must be requested in writing by submitting a signed Pre-award request form.  
Directions for getting this form are included in Attachment A. 
 
Procurement 
 
Any procurement of property or services under a federal award must conform to 2 CFR §200 
Subpart D (§§ 200.317 - 200.326). This also includes any activities performed as a part of 
the pre-award request. 
 
Sub-Recipient Management Costs 
 
Per FEMA Hazard Mitigation Grant Program Interim Policy 104-11-1, HMGP projects 
awarded under disasters, on or after the effective date, are eligible for sub-recipient 
management costs (SRMC) up to a hard cap of 5 percent of their eligible and actual project 
costs. SRMC is a separate pool of funding and will not be calculated as part of the benefit-
cost analysis (BCA).  SRMC will be reimbursed at a 100 percent federal cost share following 
the submission of compliant source documentation in conformance with 2 CFR 200, Subpart 
E. Additional information on SRMC can be found in the attached application (Attachment F) 
and the HMGP SRMC Request Form (Attachment G). Any applicant requesting SRMC will 
need to submit Attachment G along with their application. 
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County Funding Allocation 
 
To ensure funds are distributed equitably, designated counties have been assigned a portion 
of the total HMGP grant.  The amount is based on a calculation of the proportional share of 
the total federal assistance under the Public Assistance (PA), Individual Assistance (IA), and 
Small Business Administration (SBA) programs. Commitment of project funds by the Division 
is contingent upon receipt of appropriate Legislative Budget Authority. 
 
These figures are shown in Attachment B and represent the estimated amount of HMGP 
funds currently available.  HMGP funding is available only to those counties that have a 
current FEMA-approved LMS.  Project applications will be considered only if: 
 


(1) The application is accompanied by an endorsement by the LMS Chairperson or 
Vice-Chairperson stating that the project is included in the current LMS; and,  
 


(2) If more than one project is submitted, the endorsement indicates the prioritization.  
A sample project submission letter is shown in Attachment C. 


 
The Division will attempt to fund each submitted project in priority order until the county’s 
allocation has been exhausted.  In accordance with Florida Administrative Code (F.A.C.) 
27P-22.006, the Division uses the following tiered allocation system up until the State 
application deadline with FEMA: 
 
Tier 1  
The available HMGP funds are allocated to counties included in the relevant Presidential 
Disaster Declaration in proportion to each county’s share of federal disaster funding from the 
Public Assistance (PA), Individual Assistance (IA), and Small Business Administration (SBA) 
Disaster Loan Program as of 120 days after a Disaster Declaration as reported by FEMA.  
Eligible projects submitted by each county included in the relevant Presidential Disaster 
Declaration will be funded in order of priority as outlined in the LMS until the allocated funds 
are exhausted or all eligible projects are funded. 
 
Tier 2  
Any allocation remaining after all eligible projects in any declared county are funded shall be 
re-allocated to those counties included in the relevant Presidential Disaster Declaration 
whose allocation was not sufficient to fund all submitted eligible projects. The order of priority 
for re-allocating funds is detailed in Attachment D. 
 
Tier 3  
In the event funds remain after the Tier 1 and Tier 2 processes, any remaining funds will be 
offered on a statewide basis as described in Attachment D.  
 
Please see Attachment D for a detailed explanation of funding tiers. 
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Funding Availability and Notification 
 
FEMA notifies the State of HMGP funding availability at the following milestones: 
  
Initial 30-Day Estimate 
This is an early estimate only and not an actual commitment of funding by FEMA.  Funding 
may increase or decrease based on actual disaster claims during the declaration period.  
These estimates are provided for planning purposes and to jump-start the HMGP application 
process.  


 
Obligation prior to 12 Months 
Prior to the 12-month lock-in, FEMA will only obligate funds up to 75% of any current 
estimate. This is to eliminate the risk of over-obligating funds for any given disaster in the 
event the 12-month lock-in is lower than initially estimated. 


 
12 Months from the Date of Declaration 
This represents the State’s Lock-in Amount. It is the maximum amount available that the 
state can expect to receive from FEMA. In rare occurrences, FEMA may conduct a  
subsequent review 18 months after the declaration, but only at the request of the State. The 
estimate from that review may cause the final lock-in to fluctuate up or down depending on 
the findings. 
 
It is important for potential applicants to recognize that HMGP funds are contingent upon 
FEMA’s reexamination of the disaster figures at the given time intervals.  A county’s funding 
allocation can increase or decrease after it has submitted an application.   
 
Technical Assistance 
 
The Division is in the process of scheduling HMGP application development workshop 
webinars.  The webinars will focus on the declared counties so that their project-specific 
concerns can be addressed by state staff.  The Division will be in touch with these counties 
in the next few weeks to finalize dates and times.  
 
Please check the Division’s website www.floridadisaster.org/dem/mitigation/hazard-
mitigation-grant-program for additional technical guidance. The Division will provide technical 
assistance throughout the application process. This includes assistance with the application 
process, Benefit Cost Analysis, Engineering Feasibility and Environmental/Historical 
Preservation Compliance.  If there are any questions regarding the allocation of funds or the 
project review and selection criteria, please call Bureau staff at one of the following numbers:  
 


Program Eligibility: (850) 815-4537 or (850) 815-4503 
Environmental: (850) 815-4582 
Engineering and Technical Feasibility: (850) 528-5713 


 



http://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program

http://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program
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For additional information and technical assistance, please refer to FEMA’s Hazard 
Mitigation Assistance Guidance document available at www.fema.gov/media-
library/assets/documents/103279. 
 
To assist you in submitting qualified project applications, the following attachments are 
located on the Division website www.floridadisaster.org/dem/mitigation/hazard-mitigation-
grant-program:  
 
Attachment A: Pre-award Cost Guidance and Form 
Attachment B: 30-Day Estimate of Available HMGP Funding 
Attachment C: Sample LMS Project Submission Letter 
Attachment D: Florida Administrative Code 27P-22 
Attachment E: Data Collection Worksheet Notice 
Attachment F: HMGP Application  
Attachment G: HMGP SRMC Request Form 
Attachment H: FDEM Portal Access Request and Guidance 


 
 
KG/jj 
Attachments 
      



http://www.fema.gov/media-library/assets/documents/103279

http://www.fema.gov/media-library/assets/documents/103279

http://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program

http://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program





 


 
 


 
 


 
 
 
 
 
 


Attachment A 
 
  







Pre-Award Cost Guidance and Request Form 


 


If you wish to request pre-award costs with your project, or would like to know more 
about them, follow the link below and look under the “Application” menu for both the 
guidance and request form.  


https://floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/ 


Questions regarding pre-award costs may be directed to: 
Jared Jaworski 
(850) 544-8372 
Jared.jaworski@em.myflorida.com  
 



https://floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/
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County
 Regular Projects 
HMGP Funding 


25%                  
Match Required


Alachua  $          1,788,082.07 596,027.36$             
Baker  $          1,781,434.88 593,811.63$             
Bay 1,778,269.79$          592,756.60$             
Bradford  $          1,778,269.79 592,756.60$             
Brevard 4,682,156.48$          1,560,718.83$          
Broward 1,927,404.90$          642,468.30$             
Calhoun 1,778,269.79$          592,756.60$             
Charlotte 80,144,916.39$        26,714,972.13$        
Citrus 1,778,269.79$          592,756.60$             
Clay 1,789,627.24$          596,542.41$             
Collier 36,063,710.00$        12,021,236.67$        
Columbia 1,778,269.79$          592,756.60$             
DeSoto 12,787,418.78$        4,262,472.93$          
Dixie 1,778,269.79$          592,756.60$             
Duval 1,799,862.00$          599,954.00$             
Escambia 1,778,269.79$          592,756.60$             
Flagler 2,777,857.03$          925,952.34$             
Franklin 1,778,269.79$          592,756.60$             
Gadsden 1,780,574.38$          593,524.79$             
Gilchrist 1,778,269.79$          592,756.60$             
Glades 2,016,020.92$          672,006.97$             
Gulf 1,778,269.79$          592,756.60$             
Hamilton 1,778,269.79$          592,756.60$             
Hardee 5,717,742.47$          1,905,914.16$          
Hendry 2,387,537.32$          795,845.77$             
Hernando 1,800,482.61$          600,160.87$             
Highlands 6,698,625.36$          2,232,875.12$          
Hillsborough 15,970,058.55$        5,323,352.85$          
Holmes 1,778,269.79$          592,756.60$             
Indian River 1,828,373.13$          609,457.71$             
Jackson 1,778,269.79$          592,756.60$             
Jefferson 1,778,269.79$          592,756.60$             
Lafayette 1,778,269.79$          592,756.60$             
Lake 3,658,748.31$          1,219,582.77$          


FEMA-4673-DR-FL
30-Day Estimate as of 11/8/2022







County
 Regular Projects 
HMGP Funding 


25%                  
Match Required


Lee 339,993,584.38$      113,331,194.79$      
Leon 1,782,005.33$          594,001.78$             
Levy 1,781,171.55$          593,723.85$             
Liberty 1,778,269.79$          592,756.60$             
Madison 1,778,269.79$          592,756.60$             
Manatee 9,487,012.60$          3,162,337.53$          
Marion 1,784,797.06$          594,932.35$             
Martin 1,849,345.93$          616,448.64$             
Miami-Dade 2,950,885.29$          983,628.43$             
Monroe 3,582,750.09$          1,194,250.03$          
Nassau 1,778,269.79$          592,756.60$             
Okaloosa 1,778,269.79$          592,756.60$             
Okeechobee 2,301,620.34$          767,206.78$             
Orange 31,395,453.91$        10,465,151.30$        
Osceola 12,635,498.74$        4,211,832.91$          
Palm Beach 3,752,737.60$          1,250,912.53$          
Pasco 2,633,154.81$          877,718.27$             
Pinellas 6,348,797.74$          2,116,265.91$          
Polk 15,881,523.81$        5,293,841.27$          
Putnam 2,726,890.29$          908,963.43$             
Santa Rosa 1,778,269.79$          592,756.60$             
Sarasota 55,658,953.45$        18,552,984.48$        
Seminole 15,315,443.62$        5,105,147.87$          
St. Johns 3,382,904.01$          1,127,634.67$          
St. Lucie 1,799,296.25$          599,765.42$             
Sumter 1,824,584.85$          608,194.95$             
Suwannee 1,778,269.79$          592,756.60$             
Taylor 1,778,269.79$          592,756.60$             
Union 1,778,269.79$          592,756.60$             
Volusia 48,425,932.00$        16,141,977.33$        
Wakulla 1,778,269.79$          592,756.60$             
Walton 1,778,269.79$          592,756.60$             
Washington 1,778,269.79$          592,756.60$             


800,929,991.00$      266,976,663.67$      


Based on NEMIS as of 11/8/2022
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(On agency letterhead) 


Date 


Ms. Laura Dhuwe, State Hazard Mitigation Officer Florida 
Division of Emergency Management 
2555 Shumard Oak Boulevard Tallahassee, 
Florida 32399-2100 


Re:  Hazard Mitigation Grant Program (HMGP) applications for FEMA XXX-DR-FL , 
Disaster Name 


Dear Mrs. Dhuwe: 


The_______________________County Local Mitigation Strategy (LMS) working group has 
approved by vote and prioritized the following projects for HMGP funding from this disaster. 
These projects align with our LMS goals and objectives as noted, and with the State's mitigation 
goals and objectives (in accordance with the Code of Federal Regulations 44 §201.6). 


The_______________________ County LMS group therefore presents the projects below (or in 


the attachment) in the order that they are to be considered for funding. 


FEMA XXX-DR-FL Disaster Name 
Funding 
Priority 


Project Name 
or Description 


Applicant Goal/Objective 
Implemented 


Estimated 
Total 
Project Cost 


Estimated 
Federal 
Share 


 1. Project name Applicant 3. B. (2} $000,000 $000,000 
 2. Project name Applicant 1. A. (4) $000,000 $000,000 
 3. Project name Applicant 2. B. (4) $000,000 $000,000 
Etcetera 


For further information or inquiry, please contact me at (insert phone number and email). 


Sincerely, 


, LMS Chair 
, County LMS 


cc: 


___________________________
___________________________
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CHAPTER 27P-22 
HAZARD MITIGATION GRANT PROGRAM 


27P-22.001 Purpose 
27P-22.002 Definitions 
27P-22.003 Eligibility 
27P-22.004 LMS Working Groups 
27P-22.005 Local Mitigation Strategy 
27P-22.006 County Allocations and Project Funding 
27P-22.007 Application 


27P-22.001 Purpose. 
This chapter describes the processes for application, project selection and distribution of funds under the Hazard Mitigation Grant 
Program. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.001. 


27P-22.002 Definitions. 
(1) “Adoption” means a resolution, ordinance or other formal action taken by the governing body of a county or municipality 


indicating agreement with and acceptance of the relevant Local Mitigation Strategy. 
(2) “Application” means the request for hazard mitigation funding as submitted to the Division of Emergency Management 


(Division or FDEM) by an Applicant.  
(3) “Applicant” means a state agency, local government, Native American tribe or authorized tribal organization or private non-


profit organization requesting hazard mitigation funding. 
(4) “DHS” means Department of Homeland Security. 
(5) “FEMA” means the Federal Emergency Management Agency. 
(6) “Hazard” means a condition that exposes human life or property to harm from a man-made or natural disaster. 
(7) “Hazard Mitigation” means any action taken to reduce or eliminate the exposure of human life or property to harm from a 


man-made or natural disaster. 
(8) “Hazard Mitigation Grant Program”, herein referred to as HMGP, means the program authorized under Section 404 of the 


Stafford Act and implemented by 44 C.F.R., Part 206, Subpart N, dated October 1, 2019, hereby incorporated by reference, 
http://www.flrules.org/Gateway/reference.asp?No=Ref-12333, a copy of which may be obtained by contacting the Division, which 
provides funding for mitigation projects as identified in the State Hazard Mitigation Plan. 


(9) “Local Mitigation Strategy” or “LMS” means a plan to reduce identified hazards within a county. 
(10) “Project” means a hazard mitigation measure as identified in an LMS. 
(11) “Repetitive loss structures” means structures that have suffered two or more occurrences of damage due to flooding and 


which have received payouts from the National Flood Insurance Program as a result of those occurrences. 
(12) “State Hazard Mitigation Plan” means Florida’s version of the Hazard Mitigation Plan referred to in 44 C.F.R., Part 206, 


Subpart N and approved by FEMA. The State Hazard Mitigation Plan is set forth in the Enhanced State Hazard Mitigation Plan 
2018, hereby incorporated into this rule by reference, https://www.flrules.org/gateway/reference.asp?NO=Ref-12334. A copy may 
be obtained by contacting the Division of Emergency Management. 


(13) “Working Group” is the group responsible for the development and implementation of the Local Mitigation Strategy. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.002, Amended 7-18-
13, 11-24-20. 


27P-22.003 Eligibility. 
(1) Eligible types of projects shall include, but not be limited to, the following: 
(a) Certain new construction activities that will result in protection from hazards; 
(b) Retrofitting of existing facilities that will result in increased protection from hazards; 
(c) Elevation of flood prone structures; 



http://www.flrules.org/Gateway/reference.asp?No=Ref-12333

https://www.flrules.org/gateway/reference.asp?NO=Ref-12334





(d) Vegetative management/soil stabilization; 
(e) Infrastructure protection measures; 
(f) Stormwater management/flood control projects; 
(g) Property acquisition or relocation; and 
(h) Plans that identify and analyze mitigation problems and include funded, scheduled programs for implementing solutions, 


within the same disaster. 
(2) In order to be eligible for funding, projects shall meet the following requirements: 
(a) Conform to the State Hazard Mitigation Plan; 
(b) Conform to the funding priorities for the disaster as established in the LMS governing the project; 
(c) Conform to the following federal regulations incorporated by reference, copies of which may be obtained by contacting the 


Division: 
1. 44 C.F.R., Part 9, Floodplain Management and Protection of Wetlands, dated October 1, 2019, incorporated by reference, 


http://www.flrules.org/Gateway/reference.asp?No=Ref-12335; 
2. DHS Directive 023-01, Revision 01, dated 10/31/2014, incorporated by reference, 


http://www.flrules.org/Gateway/reference.asp?No=Ref-12336; 
3. DHS Instruction 023-01-001-01, Revision 01, dated 11/6/2014, incorporated by reference, 


http://www.flrules.org/Gateway/reference.asp?No=Ref-12337; 
4. FEMA Directive 108-1, dated 10/10/2018, incorporated by reference, http://www.flrules.org/Gateway/reference.asp?No=Ref-


12338; and 
5. FEMA Instruction 108-1-1, dated 10/10/2018, incorporated by reference, 


http://www.flrules.org/Gateway/reference.asp?No=Ref-12339. 
(d) Eliminate a hazard independently or substantially contribute to the elimination of a hazard where there is reasonable 


assurance that the project as a whole will be completed; and 
(e) Be cost-effective and substantially reduce the risk of future damage, hardship, loss, or suffering resulting from a disaster. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.003, Amended 11-
24-20. 


27P-22.004 LMS Working Groups.  
Each county electing to participate in the HMGP must have a formal LMS Working Group and a current FEMA approved LMS. 


(1) Not later than the last working weekday of January of each year the Chairperson of the Board of County Commissioners 
shall submit to the Division a list of the members of the Working Group and its designated Chairperson and Vice-Chairperson. 


(2) The Working Group shall include, at a minimum: 
(a) Representation from various agencies of county government which may include, but not be limited to, planning and zoning, 


roads, public works and emergency management;  
(b) Representation from all interested municipalities within the county; and 
(c) Representation from interested private organizations, civic organizations, trade and commercial support groups, property 


owners associations, Native American Tribes or authorized tribal organizations, water management districts, regional planning 
councils, independent special districts and non-profit organizations. 


(3) The county shall submit documentation to show that within the preceding year it has issued a written invitation to each 
municipality, private organization, civic organization, Native American Tribe or authorized tribal organization, water management 
district, independent special district and non-profit organization, as applicable, to participate in the LMS working group. This 
documentation shall accompany the membership list submitted to the Division. 


(4) The Working Group shall have the following responsibilities: 
(a) To designate a Chairperson and Vice-Chairperson; 
(b) To develop and revise an LMS as necessary; 
(c) To coordinate all mitigation activities within the County; 
(d) To set an order of priority for local mitigation projects; and 
(e) To submit annual LMS updates to the Division by the last working weekday of each January. Updates shall address, at a 


minimum: 



http://www.flrules.org/Gateway/reference.asp?No=Ref-12335

http://www.flrules.org/Gateway/reference.asp?No=Ref-12336

http://www.flrules.org/Gateway/reference.asp?No=Ref-12337

http://www.flrules.org/Gateway/reference.asp?No=Ref-12338

http://www.flrules.org/Gateway/reference.asp?No=Ref-12338

http://www.flrules.org/Gateway/reference.asp?No=Ref-12339





1. List of Working Group Members including Chair and Vice-Chair; 
2. Changes to the hazard assessment;  
3. Updated project priority list including estimated costs and potential funding sources; 
4. Changes to the critical facilities list; 
5. Changes to the repetitive loss list; and 
6. Revisions to any maps. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.004, Amended 7-18-
13, 11-24-20. 


27P-22.005 Local Mitigation Strategy. 
Each LMS shall have the following components: 


(1) A description of the activities of local government and private organizations that promote hazard mitigation; a description of 
the policies, ordinances or programs that guide those activities; and any deficiencies in the policies, ordinances, and programs with 
recommendations to correct those deficiencies. 


(2) A description of the methods used to engage private sector participation. 
(3) A statement of general mitigation goals, with Working Group recommendations for implementing these goals, and estimated 


dates for implementation. 
(4) A description of the procedures used by the Working Group to review the LMS at regular intervals to ensure that it reflects 


current conditions within the County. 
(5) A hazard assessment to include, at the minimum, an evaluation of the vulnerability of structures, infrastructure, special risk 


populations, environmental resources and the economy to storm surge, high winds, flooding, wildfires and any other hazard to which 
the community is susceptible. 


(6) A statement of procedures used to set the order of priority for projects based on project variables which shall include 
technical and financial feasibility. 


(7) A list of approved projects in order of priority with estimated costs and associated funding sources. 
(8) A list of critical facilities that must remain operational during and after a disaster. 
(9) A list of repetitive loss structures. 
(10) Maps, in Geographical Information System (GIS) format, depicting hazard areas, project locations, critical facilities and 


repetitive loss structures. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.005. 


27P-22.006 County Allocations and Project Funding. 
(1) The available HMGP funds shall be allocated to the counties included in the relevant presidential disaster declaration, as 


defined in Section 252.34(2), F.S., in proportion to each county’s share of the federal disaster funding from the Public Assistance, 
Individual Assistance and Small Business Administration programs as of 120 days after the disaster declaration as reported by 
FEMA. 


(a) Eligible and submitted projects for each county included in the relevant presidential disaster declaration will be funded in 
order of priority as outlined in the LMS Working Group endorsement letter until the allocated funds are exhausted, or all eligible 
projects are funded, whichever occurs first. 


(b) Any allocation remaining after all eligible projects in any declared county are funded shall be reallocated to those counties 
included in the relevant presidential disaster declaration whose allocation was not sufficient to fund all submitted eligible projects in 
proportion to each county’s share of unfunded projects. 


(2) If funds remain after all eligible projects under subsection (1) above have been funded, then they shall be applied to fund 
eligible projects submitted from counties not included in the relevant presidential disaster declaration on a first-come-first-served 
basis until all available funds are obligated. 


(3) Once a project has been selected for funding, the agreement between the applicant and the Division regarding the terms and 
conditions of the grant shall be formalized by contract. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.006, Amended 11-







24-20. 


27P-22.007 Application. 
(1) The following entities may apply for funding under the program: 
(a) State agencies and local governments; 
(b) Private non-profit organizations or institutions that own or operate a private non-profit facility as defined in 44 C.F.R., 


§206.221(e), dated October 1, 2019, hereby incorporated by reference, http://www.flrules.org/Gateway/reference.asp?No=Ref-
12340 a copy of which may be obtained by contacting the Division; and 


(c) Indian tribes or authorized tribal organizations. 
(2) The Division shall notify potential applicants of the availability of HMGP funds by publishing a Notice of Funding 


Availability in the Florida Administrative Register. 
(3) Applicants will have not less than ninety (90) days from the date of notification to submit project applications. The opening 


and closing dates will be specified in the Notice of Funding Availability. Applications mailed to the Division must be postmarked on 
or before the final due date. Hand-delivered applications must be stamped in at the Division no later than 5:00 p.m. (Eastern Time) 
on the final due date. 


(4) A LMS Working Group endorsement letter shall accompany each application from the Chairperson or Vice-Chairperson of 
the LMS Working Group endorsing the project. The endorsement shall verify that the proposed project does appear in the current 
LMS and state its priority in relation to other submitted projects. Applications without this letter of endorsement will not be 
considered. 


(5) Applications must be submitted using FDEM Form No. HMGP Application (01-2020) (Eff. 01-2020) which is incorporated 
into this rule by reference, http://www.flrules.org/Gateway/reference.asp?No=Ref-12341, a copy of which may be obtained by 
contacting the Division or visiting www.floridadisaster.org. In addition, the application form will be circulated as a part of the 
Notice of Funding Availability for its respective disaster grant cycle. 


(6) If the Division receives an incomplete application, the applicant will be notified in writing of the deficiencies. The applicant 
will have thirty (30) calendar days from the date of the letter to resolve the deficiencies. If the deficiencies are not corrected by the 
deadline the application will not be considered for funding. 


(7) Applications are to be delivered or sent to: 
Division of Emergency Management 
Bureau of Mitigation 
2555 Shumard Oak Boulevard 
Tallahassee, Florida 32399 
ATTENTION: Hazard Mitigation Grant Program 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.007, Amended 7-18-
13, 11-24-20. 



http://www.flrules.org/Gateway/reference.asp?No=Ref-12340

http://www.flrules.org/Gateway/reference.asp?No=Ref-12340

http://www.flrules.org/Gateway/reference.asp?No=Ref-12341





 


 
 
 
 
 
 


 
 
 


Attachment E 
  







Data Collection Worksheet Notice 


 


If you are submitting project applications for the project types listed below, follow the link 
and look under “Project Worksheets” for the form pertaining to your project. These 
worksheets will help ensure that the appropriate information is given to the state and 
assist us in reviewing your application more efficiently. 


Project Worksheets 


• Wind Retrofit 
• Flood Control- Drainage Improvement 
• Generator 
• Hurricane Safe Rooms 
• Tornado Safe Rooms 
• Wildfire 
• Drought 
• Utility Mitigation 


In addition, a new worksheet was developed to assist sub-applicants submitting 
acquisition-related projects. To find this document, follow the same link and look under 
“For Acquisition Projects.” 


https://floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/ 



https://floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/





 


 
 
 
 
 
 
 
 


Attachment F 
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THIS SECTION FOR STATE USE ONLY 
FEMA-    -DR-FL   Standard HMGP   5% Initiative Application   Application Complete 
    Initial Submission     or   Re- Submission 
    


Support Documents Eligible Applicant  Project Type(s) 
  Conforms w/ State 409 Plan   State or Local Government   Wind 
  In Declared Area   Private Non-Profit (Tax ID Received)   Flood 
  Statewide   Recognized Indian Tribe or Tribal Organization   Other:       


    
Community NFIP Status: (Check all that apply) LMS Ranking:       


  Participating Community ID#:__     __ County:       
  In Good Standing    Non-Participating    CRS   


    
State Application ID:         
   
   
  (TIME-DATE STAMP HERE) 


 
This application is for all Federal Emergency Management Agency (FEMA Region IV) Hazard Mitigation Grant Program (HMGP) 
proposals.  Complete ALL sections and provide the documents requested.  If you require technical assistance, contact the Florida 
Division of Emergency Management at DEM_HazardMitigationGrantProgram@em.myflorida.com. 


Section I – Applicant 
A. Applicant Instruction: Complete all sections that correspond with the type of proposed project 


Application Sections I-IV: All Applicants must complete these sections 
Environmental Review: All Applicants must complete these sections 
Maintenance Agreement: Any Applications involving public property, public ownership, or management 


of property 
Flood Control – Drainage 
Improvement Worksheet: 


Acquisition, Elevation, Dry Flood Proofing, Drainage Improvements, Flood 
Control Measures, Floodplain and Stream Restoration, and Flood Diversion  
– one worksheet per structure 


Generator Worksheet: Permanent, portable generators, and permanent emergency standby pumps 
Tornado Safe Room Worksheet: New Safe Room, Retrofit of existing structure, Community Safe Room, 


Residential Safe Room 
Hurricane Safe Room Worksheet: New Safe Room, Retrofit of existing structure 
Wind Retrofit Worksheet: Wind Retrofit projects only – one worksheet per structure 
Wildfire Worksheet: Defensible Space, Hazardous Fuels Reduction, Ignition Resistant 


Construction, other 
Drought Worksheet: Aquifers, other 
Utility Mitigation Worksheet Upgrades to sewer systems, upgrading electrical components for a utility, 


undergrounding electrical systems, etc. 
Request for Public Assistance 
Form: 


FEMA Form 90-49 (Request for Public Assistance): All applicants must 
complete, if applicable. 


Acquisition Forms: If project type is Acquisition, these forms must be completed. 
(Only one of the two Notice of Voluntary Interest forms is necessary.)  
Model Statement of Assurances for Property Acquisition Projects  
Declaration and Release 
Notice of Voluntary Interest (Town Hall Version) 
Notice of Voluntary Interest (Single Site Version)  
Statement of Voluntary Participation 
FEMA Model Deed Restriction Language 


Application Completeness 
Guidance / Checklist : 


All applicants are recommended to complete this checklist and utilize the 
guidance for completing the application. 
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B. Applicant Information: 
FEMA-    -DR-FL  DISASTER NAME:        
Title of Project:       
1. Applicant (Organization):       


2. Applicant Type:   State or Local Government  Native American Tribe  Private Non-Profit   Special District 


3. County:        


4. State Legislative Senate District(s):       ; State Legislative House District(s):        ;  
Congressional House District(s):        


5. Federal Tax I.D. Number:         
6. Data Universal Numbering System (DUNS):         


7. Federal Information Processing Standards (FIPS) Code*:          (*if your FIPS code is not known, see guidance) 


8. National Flood Insurance Program (NFIP) Community Identification Number:        
(this number can be obtained from the FIRM map for your area)  


9. Point of Contact: (Applicant staff serving as the coordinator of project) 


Ms. Mr. First Name:       Last Name:       
Title:       
Address:       
City:       State:    Zip Code:       
Telephone:       Email:       


10. Application Prepared by: 


Ms. Mr.  First Name:       Last Name:       
Title:       
Address:       
City:       State:    Zip Code:       
Telephone:       Email:       
Organization:        


11. Authorized Applicant Agent (proof of authorization authority required) 


Ms. Mr.  First Name:       Last Name:       
Title:       
Address:       
City:       State:    Zip Code:       
Telephone:       Email:       


Signature:   
Date: ___________________ 


12. Local Mitigation Strategy (LMS) Compliance 


a. All proposed projects must be included in the county’s Local Mitigation Strategy (LMS) Project List, and on file 
with FDEM’s Mitigation Bureau Planning Unit.  Does your jurisdiction have a current FEMA Approved 
Mitigation Plan and this project is listed?   Yes   No 


b. Attached is a letter of endorsement for this project from the county’s LMS Coordinator.  Yes  No 
Ensure the LMS endorsement letter contains both the Total Estimated Projects Cost (Section IV. D.), along 
with the Estimated Federal Share (Section IV. I.1.) allocated to this project.  


c. The LMS project list and endorsement letter both have an estimated cost column and Federal Share amount 
that is within $500.00 between the two.  Yes  No 


13. Has this project been submitted under a previous disaster event?  No  
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 Yes, provide the disaster number and project number (as applicable):       
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Section II – Project Description 
A. Hazards to be Mitigated / Level of Protection 


1. Select the type of hazards the proposed project will mitigate: 
 Flood      Wind      Storm surge   Wildfire   Other (list):       


2. Identify the type of proposed project: 
 Elevation and retrofitting of residential or non-residential structure 
 Acquisition and Relocation    Acquisition and Demolition 
 Wind retrofit    Drainage project that reduces localized flooding  
 Generator       Other (explain)       


3. List the total number of persons that will be protected by the proposed project (include immediate population 
affected by the project only): 


      
4. List how many acres of “Total Impacted Area” is to be protected by the proposed project (include immediate area 


affected by the project only): 


      


5. Fill in the level of protection and the magnitude of event the proposed project will mitigate.  (e.g. 23 structures 
protected against the 100-year storm event (1% chance) 


      structure(s) protected against the       -year storm event (10, 25, 50, 100, or 500 year storm event)  


      structure(s) protected against       mile per hour (mph) winds 


6. Check all item(s) the project may impact: 
 Wetlands  Water Quality  Previously Undisturbed Soil 
 Floodplain  Coastal Zone  Toxic or Hazardous Substances 
 Historic Resources  Fisheries  Threatened & Endangered Species 
 Vegetation Removal  Public Controversy  Potential for Cumulative Impacts 
 Health & Safety  Other       


7. Engineered projects: If your project has been already designed and engineering information is available, attach 
to your application ALL calculations, H&H study and design plans (e.g. Drainage Improvement, Erosion Control, 
or other special project types).  No  Yes  If so, see Attachment #(s)      . 


B. Project Description, Scope of Work, and Protection Provided (Must be Completed in Detail) 
Describe, in detail, the existing problem, the proposed project, and the scope of work.  Explain how the proposed 
project will solve the problem(s) and provide the level(s) of protection described in Part A.  Also, if available, attach a 
vendor’s estimate and/or a contractor’s bid for the scope of work.  Ensure that each proposed project is mitigation 
and not maintenance. 


1. Describe the existing problems: 
      
 


2. Describe the type(s) of protection that the proposed project will provide: 
      
 


3. Scope of Work (describe in detail what you are planning to do): 
      
 


4. Describe any other on-going or proposed projects in the area that may impact, positively or negatively, the 
proposed HMGP Project: 
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Section III – Project Location (Fully describe the location of the proposed project.) 


A. Site  
1. Describe the physical location of this project, including street numbers (or neighborhoods) and project site zip 


code(s). Provide precise longitude and latitude coordinates for the site utilizing a hand-held global positioning 
system (GPS) unit or the equivalent:  
Site Location:       
Address(es):       
GPS coordinates (decimal degree format):       
Project Zip Code(s):       


2. Titleholder:       


3. Is the project site seaward of the Coastal Construction Control Line (CCCL)?   Yes  No 


4. Provide the number of each structure type (listed below) in the project area that will be affected by the project.  
Include all structures in project area. 


 Residential property:        Public buildings:       
 Businesses/commercial property:        Schools/hospitals/houses of worship:       
 Other:       


B. Flood Insurance Rate Map (FIRM) Showing Project Site 


1.  Attach one (1) copy of the FIRM map, a copy of the panel information from the FIRM, and, if available, 
the Floodway Map.  FIRM maps are required for this application (if published for your area).  Also, 
all attached maps must have the project site and structures clearly marked on the map.  FIRMs 
are typically available from your local floodplain administrator who may be located in a planning, zoning, 
or engineering office.  Maps can also be ordered from the Map Service Center at 1-800-358-9616.  For 
more information about FIRMs, contact your local agencies or visit the FIRM site on the FEMA Web-
page at https://msc.fema.gov/portal.  


2. Using the FIRM, determine the flood zone(s) of the project site (Check all zones in the project area)   
(See FIRM legend for flood zone explanations) (A Zone must be identified) 


 VE or V 1-30  AE or A 1-30 
 AO or AH  A (no base flood elevation given) 
 B or X (shaded)  C or X (unshaded) 
 Floodway        
 Coastal Barrier Resource Act (CBRA) Zone (Federal regulations strictly limit Federal funding for projects 


in this Zone; coordinate with your state agency before submitting an application for a CBRA Zone project). 
3.  If the FIRM Map for your area is not published, attach a copy of the Flood Hazard Boundary Map 


(FHBM) for your area, with the project site and structures clearly marked on the map. 


4.  Attach a copy of a Model Acknowledgement of Conditions for Mitigation in Special Flood Hazard Area 


C. Maps with Project Site and Photographs 


1.  Attach a copy of a city or county scale map (large enough to show the entire project area) with the project 
site and structures marked on the map. 


2.  Attach a USGS 1:24,000 TOPO map with project site clearly marked on the map. 
3.  For acquisition or elevation projects, include copy of Parcel Map (Tax Map, Property Identification Map, 


etc.) showing each property to be acquired or elevated.  Include the Tax ID numbers for each parcel, and 
Parcel information – including year built and foundation.  


4.  Attach photographs (at a minimum 4 photographs) for each project site per application.  The photographs 
should be representative of the project area, including any relevant streams, creeks, rivers, etc. and 
drainage areas that affect the project site or will be affected by the project, and labeled.  For each structure, 
include the following angles: front, back and both sides. 
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Section IV – Budget/Costs 
 
In order to assist applicants with filling out the following Budget section, we have provided the following instructions for 
your convenience.  For this section, we ask that you provide details of all the estimated costs of the project, as it is used 
for the benefit-costs analysis as well as for the feasibility and effectiveness review.  
 
For the cost sections relating to Materials, Labor, and Fees, it is important to note, 


• Lump sums without supporting documentation showing a breakdown of those costs are not acceptable.  For 
those items that will not fit in the spaces provided, attach the appropriate documentation to your application. 


• Identify your match sources in sections B and I. 
• Sub-Total cells will auto sum the costs in their respective columns.  
• Do not factor management costs into parts A-C.  If management costs are being requested, see part G. 
• Contingency Costs need to be justified and reported as a separate line item in part E of this section. From left to 


right in that part, enter the desired percentage (maximum 5% of Material/Labor), the amount the percentage is to 
be applied to, and the resulting amount. PLEASE NOTE- These cells will not auto-calculate across the row, but 
the final cell will be calculated into the Final Project Cost below it. Take care that everything is calculated 
correctly. 


• Pre-Award Costs: costs must be identified as a separate line item, AND a completed HMGP Pre-Award Cost 
Request Form MUST be submitted with this application, detailing the items/cost and requested start date.    


• Mark all In-kind (donated) services with (**); In-house (employee) services with (***), per each line item.   
• All funding sources (In-kind, In-house, Global Match, and Other Agencies) must be identified (below) AND 


identified on the Funding Sources - Section IV I. 
 
For project management costs, in compliance with Disaster Relief and Recovery Act of 2018 (DRRA) and the subsequent 
FEMA Interim Policy #104-11-1, the Florida Division of Emergency Management has included a section for applicants to 
request, or refuse, project management funds that are available to them. Under this new policy, HMGP projects awarded 
under disasters declared on or after August 1, 2017, are eligible for project management costs up to 5 percent of their 
total project costs.  
 
Applicants choosing to apply for this funding must detail the specific administrative costs in Part G of this section.  These 
costs must be eligible administrative costs, conforming to the requirements set in 2 CFR Part 200 Subpart E.  Applicants 
must ensure that their administrative costs are reasonable, allowable, allocable, and necessary for the performance of the 
federal award.  
 
The State will allot these management costs on a project-by-project basis per the amount requested by the sub-recipient, 
up to 5 percent of the total project cost.  A sub-recipient may request less than this, but no higher. These management 
costs will be considered a separate pool of funding, and WILL NOT affect a project’s benefit-cost analysis.  
 
Management costs will be reimbursed per reimbursement request, and no more than 5 percent of any given 
reimbursement request amount.  All management costs reimbursements will be contingent upon adequate documentation 
from the sub-recipient. 
 
Management costs will be reimbursed at 100 percent of the amount of management costs requested, so far as they are 
adequately documented and are no more than 5 percent of the request.  Any unused management costs at closeout 
following the final payment will be de-obligated.  If the final total project cost results in an under-run, management costs 
will be reduced accordingly. 
 
Applicants must make the determination to request or refuse management costs at the time of formal application 
submittal.  The State will accept the initial determination from the applicant. There will be no recourse from the State for 
applicants wishing to change their initial determination after the application has been formally submitted.  
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A. Materials     
 Item Unit Quantity Cost per Unit Cost 


                             
                             
                             
                             
                             
                             
                             
                             
                             
                             
                             
                             
                             


  
  Sub-Total $0.00 


B. Labor Include equipment costs. Indicate all "soft" or in-kind matches (**).  
 Description  Hours Rate Cost 


                         
                         
                         
                         
                         
                         
                         
                         
                         
                         
                         


    Sub-Total $0.00 
C. Fees Paid Include any other costs associated with the project.  
 Description of Task  Hours Rate Cost 


 *Pre-Award                   
                         
                         
                         
                         
                         
                         
                         
                         
                         


    Sub-Total $0.00 
D.    Total Estimated Project Cost $0.00 
      


E. Contingency Costs (maximum 5% of Material/Labor)      %             
      


F.    Final Project Cost $0.00 
Note: To be eligible for HMGP Pre-Award costs – the costs must be identified as a separate line item in the estimate above, AND a 
completed HMGP Pre-Award Cost Request Form MUST be submitted with this application, detailing the items/cost requesting.    


Mark all In-kind (donated) services with (**); In-house (employee) services with (***), per each line item.   
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All funding sources (In-kind, In-house, Global Match, and Other Agencies) must be identified (above) AND identified on the Funding 
Sources - Section IV I. 
 
G. Project Management Costs  


   
Based on the amount of total project cost being requested in Part D (above), your project is eligible for up to an 
additional 5% of that amount for project management costs. Indicate below whether or not you would like to request 
these funds and follow the directions for your selected choice. 


 
  
Total Estimated Management Costs Available (5% of Total Project Costs) $0.00 
Note: This number will be generated automatically after Part I is completed  
 


 YES, I would like to requests these funds (Fill out the itemized table below, then continue to Part I)* 
  


 NO, I do not wish to request these funds. (continue to Part I)* 
  


Description Hours Rate Cost 
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
    
    
H. Total Estimated Management Costs Requested $0.00 


 
*Note: By selecting either “yes” or “no” the applicant is acknowledging that they understand what is being offered to them 
as it is described in this application.  
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I. Funding Sources (round figures to the nearest dollar)    


 


The maximum FEMA share for HMGP projects is 75%.  The other 25% can be made up of State and Local funds as well 
as in-kind services.  HMGP funds may be packaged with other Federal funds, but other Federal funds (except for Federal 
funds that lose their Federal identity at the State level, such as CDBG, and certain tribal funds) may not be used for the Non-
Federal share of the costs.  


  


1. Estimated Federal Share               % of Total (Maximum 75%) 


2. Non-Federal Shares      
 


3. Estimated Local Shares               % of Total (Cash)  


4.                % of Total (In-Kind**)  


5.                % of Total (In-House***) 


6.                % of Total (Global Match****) 


        


7. Other Agency Share               % of Total   
 (Identify Non-Federal Agency and availability date)      


            


       
     


8. Total Funding sources from above  $0.00  0.00%  Total (Equals 100%) 
        


 **Identify proposed eligible activities directly related to project to be considered for In-Kind services in Section IV.C. Fees  


 ***Identify proposed eligible activities directly related to project to be considered for In-House services in Section IV.C. Fees  


 ****Separate project applications must be submitted for each Global Match project. 


 Global Match Project Number and Title:       
   


9. Total Estimated 
Management Costs 


Requested          


 Available $0.00  5% of Total (Max Allowed) 
   


J. Project Milestones/Schedule of Work  
  


 
List the major milestones in this project by providing an estimated time-line for the critical activities not to exceed a period of 3 
years (36-months) of performance.  (e.g. Contracting, Designing, Engineering, Permitting, Inspections, closeout, etc.) 


 
Milestone(s)   Number of Months to 


Complete  
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
 Total        Months 







10 
27P-22-.007  F.A.C                                                                                                               FDEM Form No. HMGP Application (01-2020) (Eff. 01-2020) 
. 


Section V. Environmental Review and Historic Preservation Compliance  
(NOTE: This application cannot be processed if this section is not completed.) 


Because the HMGP is a federally funded program, all projects are required to undergo an environmental and historic 
preservation review as part of the grant application process.  Moreover, all projects must comply with the National 
Environmental Policy Act (NEPA) and associated Federal, State, Tribal, and Local statutes to obtain funding.  NO WORK 
can be done prior to the NEPA review process.  If work is done on your proposed project before the NEPA review 
is completed, it will NOT be eligible for Federal funding.  
A. The following information is required for the Environmental and Historic Preservation review: 


All projects must have adequate documentation to determine if the proposed project complies with NEPA and 
associated statutes.  The State Environmental Staff provide comprehensive NEPA technical assistance for Applicants, 
with their consent, to complete the NEPA review.  The type and quantity of NEPA documents required to make this 
determination varies depending upon the project’s size, location, and complexity.  However, at a minimum, provide the 
applicable documentation from this section to facilitate the NEPA compliance process. 


1.  Detailed project description, scope of work, and budget/costs (Section II and Section IV of this application). 


2.  Project area maps (Section III, part B & C of this application). 


3.  Project area/structure photographs (Section III, part C of this application). 


4.  Preliminary project plans. 


5.  Project alternatives description and impacts (Section V of the application). 


6.  Complete the applicable project worksheets.   
Documentation showing dates of construction are required for all structures. 


7.  Environmental Justice – Provide any applicable information or documentation regarding low income or 
minority populations in the project area. See Section V.B of this application for details.  


8.  Provide any applicable information or documentation referenced on the Information and Documentation 
Requirements by Project Type below.  


B. Executive Order 12898; Environmental Justice for Low Income and Minority Population: 
1. Are there low income or minority populations in the project area or adjacent to the project area?  


 No  Yes; describe any disproportionate and adverse effects to these populations:  


      


2.  To help evaluate the impact of the project, explain below or attach any other information that describes the 
population, or portion of the population, that would be either disproportionately or adversely affected. Include specific 
efforts to address the adverse impacts in your proposal narrative and budget. 
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C. Tribal Consultation (Information Required)  
Section 106 of the National Historic Preservation Act (NHPA) requires federal agencies to take into account the effect 
of their undertakings on historic properties. The NHPA requires that agencies must complete this process prior to the 
expenditure of any Federal funds on the undertaking.  A Tribal Consultation is required for any project disturbing ground 
or moving soil, including but not limited to: drainage projects; demolition; construction; elevation; communication towers; 
tree removal; utility improvements. 


1. Describe the current and future use of the project location.  A land use map may be provided in lieu of a written 
description. 


      


2. Provide information on any known site work or historic uses for project location.  


      


 Attach a copy of a city or county scale map (large enough to show the entire project area) with the horizontal 
limits (feet) and vertical depths (square feet) of all anticipated ground disturbance of 3 inches or more. 


D. Alternative Actions (Information Required) 


The NEPA process requires that at least two alternative actions be considered that address the same problem/issue 
as the proposed project.  In this section, list two feasible alternative projects to mitigate the hazards faced in the 
project area.  One alternative is the “No Action Alternative”. 


1. No Action Alternative 
Discuss the impacts on the project area if no action is taken. 


      


2. Other Feasible Alternative 
Describe a feasible alternative project that would be the next best solution if the primary alternative is not 
accomplished.  This could be an entirely different mitigation method or a significant modification to the design of 
the current proposed project.  Include a Scope of Work, engineering details (if applicable), estimated budget and 
the impacts of this alternative.  Complete all of parts a-e (below). 


a. Project Description for the Alternative  
Describe, in detail, the alternative project, and explain how the alternative project will solve the problem(s) 
and/or provide protection from the hazard(s). Also, provide pros and cons for this alternative and a reason for 
why it was not selected. 


      
 


b. Project Location of the Alternative (describe briefly, if different from proposed project) 


      


 Attach a map or diagram showing the alternative site in relation to the proposed project site (if different 
from proposed project) 


 
c. Scope of Work for Alternative Project  


      
 


d. Impacts of Alternative Project 
Discuss the impact of this alternative on the project area.  Include comments on these issues as appropriate: 
Environmental Justice, Endangered Species, Wetlands, Hydrology (Upstream and Downstream Surface 
Water Impacts), Floodplain/Floodway, Historic Preservation and Hazardous Materials. 
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e. Estimated Budget/Costs for Alternative Project 
In this section, provide details of all the estimated costs of the alternative project (round figures to the 
nearest dollar).  A lump sum budget is acceptable.   


Materials:       
Labor:       
Fees:       
Total Estimated Project Cost: $   0.00 
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HMGP ENVIRONMENTAL REVIEW 
Information and Documentation Requirements by Project Type 


 


Retrofits to Existing Facilities/Structures 


Elevations 


Acquisitions with Demolition 


 Dates of Construction 


 Ground disturbance map for projects with 3 inches or more of ground disturbance 


 Structure photographs 


 


Drainage Improvements 


 Engineering plans/drawings 


 Permit or Exemption letter to address any modifications to water bodies and 
wetlands 


o Department of Environmental Protection 


o Water Management District 


o U.S. Army Corps of Engineers 


 Ground disturbance map for projects with 3 inches or more of ground disturbance. 


 Concurrence from U.S. Fish and Wildlife addressing any impacts to wildlife, particularly 
endangered and threatened species and their habitats. 


 If the project is in a coastal area, attach a letter from the National Marine Fisheries 
Service addressing impacts to marine resources. 


 Concurrence from Natural Resource Conservation Service if project is located outside 
city limits and may impact prime or unique farmland. 


 Concurrence from your Local Floodplain Manager – if project is located in a floodplain.  
 


  
Note:  This is a general guideline for most projects.  However, there will be exceptions.  
 Consult with state environmental staff on project types not listed.  
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Section VI – Maintenance Agreement  
 


All applicants whose proposed project involves the retrofit or modification of existing public property 
or whose proposed project would result in the public ownership or management of property, 
structures, or facilities, must first sign the following agreement prior to submitting the application to 
FEMA. 


 
(NOTE: Not applicable to projects solely related to residential or private property.) 


 
 


The             of                , State of Florida, hereby 
agrees that if it receives any Federal aid as a result of the attached project application, it will accept 
responsibility, at its own expense if necessary, for the routine maintenance of any real property, 
structures, or facilities acquired or constructed as a result of such Federal aid. Routine maintenance 
shall include, but not be limited to, such responsibilities as keeping vacant land clear of debris, garbage, 
and vermin; keeping stream channels, culverts, and storm drains clear of obstructions and debris; and 
keeping detention ponds free of debris, trees, and woody growth. 


 
The purpose of this agreement is to make clear the Sub-recipient’s maintenance responsibilities 
following project award and to show the Sub-recipient’s acceptance of these responsibilities. It does 
not replace, supersede, or add to any other maintenance responsibilities imposed by Federal law or 
regulation and which are in force on the date of project award. 


 
 
 


Signed by                 the duly authorized representative 
(printed or typed name of signing official) 


 
                , 
(title) 


 
 


This        (day) of          (month),        (year). 
 
 
 


Signature*  _____________________________________________________________ 
 
 


*Note: The above signature must be by an individual with legal signing authority for the respective 
local government or county (e.g., the Chairperson, Board of County Commissioners or the County 
Manager, etc.)  
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HMGP Application Completeness Guidance/Checklist 
This guidance/checklist contains an explanation, example and/or reference for information requested in the application.  
Use this list to assure your application is complete and includes the required information for HMGP projects.  The appropriate 
documentation must also be attached.  It is important to note that this list is similar to the form that will be used during the 
application sufficiency review by the HMGP staff. 


Project Title:       


Applicant:       
 


Application 
Information Explanation of Information Required  


Section I  
B. Applicant Information 
FEMA___-DR-FL Type in the four digit number FEMA assigned to the disaster that this application is 


being submitted under. (Example: 4337, 4283) 
 


DISASTER NAME Type in the Disaster name. (Example: Hurricane Irma, Tropical Storm Fay)  
Title of Project The project title should include: 1) Name of Applicant, 2) Name of Project, 3) Type of 


Project.  (Example: City of Tallahassee, City Hall Building, Wind Retrofit)  
 


1. Applicant  Name of organization applying.  Must be an eligible applicant.    
2. Applicant Type State or local government, recognized Native American tribe, or private non-profit 


organization.  If private non-profit, attach documentation showing legal status as a 
501(C). (Example: IRS letter, Tax Exempt Certificate) 


 


3. County Indicate county in which the project is located.  
4. State Legislative 


and 
Congressional 
District(s) 


Specify the appropriate State Senate, House and Congressional District code for the 
project site.  For multiple sites, list codes for each site.  
http://www.myfloridahouse.gov/sections/representatives/myrepresentative.aspx 


 


5. Federal Tax I.D. 
Number 


List the Federal Employer’s Identification Number (FEIN), also known as Federal Tax 
Identification number, 9-digit code.  May be obtained from your finance/accounting 
department. 


 


6. DUNS Number Include Data Universal Numbering System (DUNS) number in appropriate location 
on application.  Typically, this number can be obtain through your finance 
department. If not, use the link below to look up your entity. If none, exists you can 
use the same link to request one. 
 https://www.dnb.com/duns-number.html 


 


7. FIPS Code List the Federal Information Processing Standards (FIPS) Code.  May be obtained 
from your finance/accounting/grants department.  If none, submit FEMA Form 90-49. 
See state website under the relevant disaster 
(https://floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/) 


 


8. NFIP ID Number List the National Flood Insurance Program (NFIP) number.  You must be a 
participating NFIP member to be eligible for HMGP funding.  Make sure that the 
number is the same as the panel number on the FIRM provided with the application.   


 


9. Point of Contact Provide all pertinent information for the point of contact. This person serves as the 
coordinator of the project.  If this information changes once the application is 
submitted, please contact the HMGP staff immediately. 


 


10. Application 
Prepared By 


Provide the preparer information.  May be different from the point of contact (line 9) 
and/or the applicant’s agent (line 11). 


 


11. Authorized 
Applicant Agent 


An authorized agent must sign the application.   
“An authorized agent is the chief elected official of a local government who has signature 
authority, so for a county it would be the Chairman of the Board of County Commissioners and 
for a municipality it would be the Mayor (the exact title sometimes varies).  Any local 
government may delegate this authority to a subordinate official (like a City or County 
Manager) by resolution of the governing body (the Board of County Commissioners or Board 
of City Commissioners). If a local government delegates signature authority, a copy of the 
resolution by the governing body authorizing the signature authority for the individual signing 
must be provided.”   
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For Private Non-Profit: A member of its Board of Directors or whoever has authority 
to authorize funding for such a project. If this task is delegated down, a copy of a 
resolution confirming this must be provided. 


12. LMS Compliance a) LMS Project List: 
All proposed projects must be included in the county’s Local Mitigation Strategy 
(LMS) Project List and must be on file with FDEM’s Mitigation Bureau Planning 
Unit.  


b) LMS Endorsement Letter: 
All proposed projects must include an endorsement letter from the county’s Local 
Mitigation Strategy Coordinator. You may use 1 letter as long as it includes every 
proposed project.  


c) Estimated Costs & Application Costs:  
The LMS Project List must include an Estimated Cost column and each HMGP 
project application must be within $500.00 of that Project List’s estimated cost.  
Also ensure that the Federal Cost Share indicated on the LMS Coordinator’s 
Endorsement Letter exactly matches the Federal Cost Share indicated within the 
application. Ensure the LMS endorsement letter contains both the Total 
Estimated Projects Cost (Section IV. D.), along with the Estimated Federal Share 
(Section IV. I.1.) allocated to this project. 


A letter of endorsement for the project and its priority number from the Local 
Mitigation Strategy Project List must be included.  Refer to Sample LMS Letter.  
Applications without a letter of endorsement will not be processed.  (44 CFR 201.6 
Local Mitigation Plans) 


 


13. Previous 
Submittal 


If the project has been previously submitted under another disaster, provide the 
disaster number, the project number, and the title of the project. 


 


Section II - Project Description  
A. Hazards to be Mitigated/Level of Protection 
1. Type of Hazards Type of Hazards the Proposed Project will Mitigate: Identify the hazard(s) that the 


proposed project will mitigate.  More than one hazard may be selected. 
 


2. Identify the Type 
of Project 


Identify the Type of Proposed Project: Describe the mitigation project being 
proposed.  (Example: drainage, wind retrofit, generator etc.) 


 


3. Number of 
Persons 
Protected 


Explain how many people will be protected by or benefit from the proposed project. 
(Example: A drainage project improving a residential area of 23 homes, with an 
average household of 2 people = 46 people) 


 


4. Total Impacted 
Area 


Explain how many acres will be impacted from the proposed project: 
Drainage/Berm/Pond/Culverts/Flood hazard projects: combination of the area to be 
protected and ground disturbance must not exceed 25 acres.  


 


5. Level of 
Protection 


Specify the level of protection and magnitude of the event the proposed project will 
mitigate.  Attach support documentation that verifies the stated level of protection.  
(Example: In a wind retrofit project, it will be the design wind speed to comply with 
the Florida Building Code requirements.  In a drainage project, it will be the 
implemented design level, e.g. a 25-year FDOT design standard for culvert.) 


 


6. Project Impact Identify all the items the project may impact or are within the project area.  
7. Engineered 


Projects (e.g. 
Drainage) 


Include available engineering calculations, studies, and designs for the proposed 
project showing results from applied Recurrence Interval scenarios before and after 
mitigation. (Number of structures, building replacement value, depth of the water, 
structural damages, content damages, displacement, road closures, etc.) 


 


B. Project Description, Scope of Work, and Protection Provided (Must be Completed in Detail) 
1. Existing Problem Describe the existing problem, location, source of the hazard, and the history and 


extent of the damage.  Include newspaper articles, insurance documentation, 
photographs, etc.  If this project is eligible for PA (406) mitigation activities, describe 
the 406 activities. 


 


2. Type of Protection Determine how the funding will solve the existing problem and provide protection.    
3. Scope of Work:  What the Project Proposes to Do: Determine the work to be done.  The scope of 


work must meet eligibility based on HMGP regulations and guidance.  Explain how 
the proposed problem will be solved.  (NOTE: The proposed project must be a 
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mitigation action, not maintenance.)  Does the proposed project solve a problem 
independently or constitute a functional part of a solution where there is assurance 
that the project as a whole will be completed (44 CFR 206.434[c][4])?  Does the 
proposed project address a problem that has been repetitive or that poses a 
significant risk to public health and safety if left unresolved (44 CFR 206.434[c][5][i])?  
Projects that merely identify or analyze hazards or problems are not eligible.   


4. On-Going or 
Proposed 
Projects in the 
Area 


 


Determine if other projects, zoning changes, etc. are planned (particularly in the 
same watershed if flooding is being addressed) that may negatively or positively 
impact the proposed project.  If there is a drainage project or downstream issue 
elsewhere, it may eliminate the current flooding issue, erasing the need for the 
proposed project.  Response applies to drainage and acquisition projects.  N/A is 
appropriate in wind retrofit shutter projects only.  If this project is also being 
considered under the Public Assistance Program (406), describe in detail the 406 
mitigation activities and/or services.  Do not include project costs associated with this 
HMGP application. 


 


Section III - Project Location 
A. Site 
1. Physical Location 
 


List the physical location of the project site(s) including the street number(s), zip 
code(s) and GPS coordinates (latitude/longitude, in decimal degrees).  The physical 
address must correspond with the address locations specified on maps submitted 
with the application. 


 


2. Titleholder Provide the titleholder’s name.  
3. Project Seaward 


of the CCCL? 
Determine if the project site is located seaward of the Coastal Construction Control 
Line. https://floridadep.gov/water/coastal-construction-control-line  


 


4. Number and 
Types of 
Structures 
Affected 


Specify the number and type of properties affected by the project.  
(Example: Drainage project that affects 100 homes, 15 businesses and 2 schools.)  
What does the project protect?  Should have a number next to the box that is 
checked.  (See Section II, Item A.5 – detail of these totals)   


 


B. Flood Insurance Rate Map (FIRM) Showing Project Site 
1. Copies of FIRM  Attach a copy (or copies) of the FIRM and clearly identify the project site.  The FIRM 


Panel number must be included.  To obtain a FIRM map, go to 
https://msc.fema.gov/portal.  See instructions on How to make a FIRMette. 


 


2. Flood Zone 
Determination 


Specify the flood zone(s) of the project site(s).  If project is located in a Special 
Flood Hazard Area.  Amount of coverage must be equal to or greater than the 
amount of Federal mitigation funding obligated to the project. 


 


3. Flood Hazard 
Boundary Map 
(FHBM)  


Not required if a copy of the FIRM is attached.  


4. Model 
Acknowledgement 
of Conditions 
form 


The Model Acknowledgement of Conditions for Mitigation in Special Flood Hazard 
Area form is required for those structures receiving federal funds that will also remain 
in the special flood hazard area by the close of the project. This form is required at 
application. It can be found on FEMA’s website at https://www.fema.gov/media-
library/assets/documents/15677 


 


D. C. Maps with Project Site and Photographs 
1. City/County Map 


with Project Site 
The project site and staging location (if applicable) should be clearly marked on a 
legible City/County map.  The map should be large enough to show the project site.  
More than one map may be required. 


 


2. USGS TOPO with 
Project Site 


The project site should be clearly marked on a legible USGS 1:24,000 TOPO map.  
To obtain a TOPO map, go to https://ngmdb.usgs.gov/topoview/ 


 


3. Parcel/Tax Map A Parcel, Tax or Property Identification map is required only for acquisition and 
elevation projects.  The location of the structure must be clearly identified. 


 


4. Site Photographs At least four photographs are required that clearly identify the project site.  The 
photos must be representative of the project area, including any relevant streams, 
creeks, rivers, etc., and drainage areas that affect the project site or will be affected 
by the project.  The front, back and both side angles are required for each structure.  
For acquisition and elevation projects, a photo taken away from the structure (in front 
toward the street, and in back toward backyard) to show the area along with 
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photographs of specific elements of the structure affected by the project (windows for 
shutters or window replacements) should also be provided.  Label photographs 
appropriately.  In addition, CDs may be submitted.  


Section IV - Budget/Costs 
Make sure all calculations are correct.  Provide a breakdown of materials, labor and fees for the proposed project.  Support 
documentation must be attached, i.e. vendor’s quote, professional estimate (from engineer, architect, local building official, 
etc.).  The proposed budget line items should represent allowable costs associated with the scope of work.  Contingency 
Cost should be included as a line item in the budget section, and justified – Maximum allowed is 5%, and is required to 
complete this section; it will be used for the Benefit-Cost Analysis (BCA).  Costs should be accurate, complete and 
reasonable compared to industry standards.  Make sure the total cost is correct on the entire application.  
A. Materials List materials and their associated costs. Provide breakdown.  


B. Labor Provide a breakdown of description, hours, rate, and cost or lump sum labor cost.  
Can use in-kind contribution as part of the 25% match.  (Attach support 
documentation for in-kind, in-house to detail wages and salaries charged for any 
contribution.  No overtime wages can be used to satisfy match contributions).   


 


C. Fees Paid Provide a breakdown of associated fees i.e., consultants, studies, engineering, 
permits, and project management.  Maintenance is not an allowable cost under 
HMGP.  Pre-award costs may be requested (See Pre-award Costs guidance). 


 


D. Total Estimated 
Project Cost 


This number includes all project costs without contingency costs included. Make sure 
all calculations are correct.   


 


E. Contingency Cost  Per FEMA’s HMA Guidance (Section VI Part D.3.4), a contingency cost is, “an 
allowance in the total cost estimate to cover situations that cannot be fully defined at 
the time the cost estimate is prepared but that will likely result in additional eligible 
costs. Allowances for major project scope changes, unforeseen risks, or 
extraordinary events may not be included as contingency costs.”  
The applicant may request up to 5% of material/labor costs. As with other line items, 
the applicant must justify these contingency costs based on the nature of the project 
at application. 
If an applicant wants to include contingency costs, they will need to enter the 
percentage that they require as well as what amount they want that percentage to be 
applied to. Type the resulting calculation in the final cell on the right. These cells will 
NOT auto-calculate. Be sure that they are calculated correctly.  


 


F. Final Project Cost This number includes any contingency costs that were requested. The final BCA will 
use this number in its final calculation.  


 


G. Project 
Management 
Costs 


After reading the guidance provided on pg. 5, select either YES or NO to indicate 
your need for management costs for this project.  
If YES, provide a breakdown of description, hours, rate and costs for requested 
management costs. 
If NO, continue to Part I. 


 


H. Total Estimated 
Management 
Costs Requested 


This will auto complete based on what is entered into the cost cells above. Your 
request must not exceed 5 percent of the total project cost available for this project. 


 


I. Funding Sources (round figures to the nearest dollar) 
The proposed sources of non-federal matching funds must meet eligibility requirements.  (Except as provided by 
Federal statute, a cost-sharing or matching requirement may not be met by costs borne by another Federal grant.)  2 
CFR Part 200.306. 
1. Estimated Federal 


Share 
The estimated Federal share is generally 75%.  If the Federal share is not 75%, 
assure actual amount is entered.  It could be 50.1234% or 35.1234%, etc. of the total 
dollar amount of project depending on county LMS allocation and priority.  This figure 
cannot exceed 75%.   


 


2. Non-Federal Share May include all 3 sources, i.e. cash, in-kind and global match, as long as the total is a 
minimum of 25%.  Match cannot be derived from a federal agency except Federal 
funds that lose their federal identity (e.g., CDBG funding and certain tribal funding).   


 


3. Cash Cash- Local funding will be utilized for the non-federal share. Enter amount of cash 
and percentage of total that amount represents. 


 


4. Total In-Kind May use materials, personnel, equipment, and supplies owned, controlled and 
operated from within governing jurisdiction as an in-kind match.  Third party in-kind 
contributions would be volunteer services, employee services from other 
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organizations furnished free of charge, donated supplies, and loaned equipment or 
space.  The value placed on these resources must be at a fair market value and must 
be documented.  If in-kind is claimed from outside the applicant jurisdiction, it must be 
cash only.  ** Identify proposed eligible activities in Section IV B. and C. as a 
separate line with In-kind written as a part of the description. 


5. Total In-house Sub-Recipient employees, equipment, etc. – internal services (must utilize the 
Personnel Activity Report or the Equipment Activity Report for the Request for 
Reimbursement) 


 


6. Total Project 
(Global) Match 


Project (global) match must 1) meet all the eligibility requirements of HMGP; and 2) 
begin after FEMA’s approval of the match project.  A separate HMGP application 
must be submitted for global match projects.  Indicate which project(s) will be 
matched.  The global match is not required to be an identical project.  Projects 
submitted as global match for another project must meet the same period of 
performance time constraints as the HMGP.   


 


7. Other Agency 
Share 


Identify Non-Federal Agency and availability date; provide the documentation from 
the agency. (e.g., CDBG funding, and certain tribal funding) 


 


8. Total Funding  Total must represent (100%) of the total estimated project cost. Ensure that 
percentages match corresponding cost-shares and the total matches the Budget (in 
Section IV. F. - Total Estimated Project Cost). 


 


9.  Your requested amount must be equal to or less than 5 percent of the total project 
cost 


 


J. Project Milestones/Schedule of Work 
1. Milestones 


(Schedule) 
Identify the major milestones in the proposed project and provide an estimated time-
line (e.g. Designing, Engineering – 3 months, Permitting – 6 months, Procurement – 
30 days, Installation – 6 months, Contracting – 1 month, Delays, Project 
Implementation, Inspections, Closeout, etc.) for the critical activities not to exceed a 
period of 3 years (36-months) for performance.  Milestones should not be grouped 
together but listed individually.  Allot for the appropriate amount of time for final 
inspection and closeout (about 3 months). 


 


Section V - Environmental Review & Historic Preservation Compliance 
No work can begin prior to the completion of the environmental (NEPA) review.  In order for the Environmental staff to 
conduct the NEPA review, all sections listed below must be completed. 
1. Description, SOW 


& Budget 
Detailed Project Description, Scope of Work & Budget/Costs.  
Complete Sections II & IV of the application. 


 


2. Area Maps Project area Maps - Attach a copy of the maps and clearly mark the project site, and 
place the specific project structure(s) on map(s).  Complete Section III, part B & C of 
the application. 


 


3. Project 
Area/Structure 
Photographs 


Complete Section III part C of the application.  


4. Preliminary Project 
Plans 


For shutters see the scope of work and for drainage & elevation see engineering 
drawings. 


 


5. Project 
Alternatives 


Complete Section V part D. of this application.  


6. Project 
Worksheets  


Dates of construction are required for all structures.  See worksheets.  


7. Environmental 
Justice 
Documentation 


See Section V.B for applicable information.  


8. Information/ 
Documentation 
Requirements by 
Project Type 


Provide any of the required documentation as listed at the end of Section V in the 
Information and Documentation Requirements by Project Type that may have already 
been obtained. 


 


B. Executive Order 12898, Environmental Justice for Low Income and Minority Population 
1. Disproportionate 


Effects 
Determine if there are populations in either the project zip code or city that are 
characterized as having a minority background or living below the poverty level. If yes, 
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complete the rest of Section V, part B. Describe any disproportionate effects that these 
populations would experience if the project were completed. 


2. Population 
Affected 


Describe the population affected by this project and the portion of the population 
adversely impacted. Attach any documentation and list the attachments here. 


 


C. Information required for Tribal Consultation 
Documentation for 
Tribal Consultation 


For all projects with any ground disturbing activities of 3 inches or more, complete 
Section V part C. 


 


D. Alternative Actions 
1. No Action 


Alternative 
Discuss the impacts on the project area if no action is taken.  


2. Other Feasible 
Alternative Action 


 


This is a FEMA and FDEM requirement for any Application Review. A narrative 
discussion of at least three project alternatives (from No Action to the most effective, 
practical solution) and their impacts, both beneficial and detrimental is required. It is 
expected that the jurisdiction has completed sufficient analysis to determine the 
proposed project can be constructed as submitted and it supports the goals and 
objectives of the FEMA approved hazard mitigation plan. Has the proposed project 
been determined to be the most practical, effective and environmentally sound 
alternative after consideration of a range of options?  (44 CFR 206.434[c][5][iii]) 


 


a. Project 
Description 


It is very important and a requirement that an Alternative project is submitted.   
NEPA requires that at least three alternatives must be presented to mitigate the 
problem.  In addition to the proposed action and no action, one other feasible 
alternative must be provided.   


 


b. Project Location of 
the Alternative 


Describe the surrounding environment. Include information regarding both natural 
(i.e., fish, wildlife, streams, soils, plant life) and built (i.e., public services, utilities, 
land/shoreline use, population density) environments. 


c. Scope of Work –
Alternative Project 


Describe how the alternative project will solve the problem and provide protection 
from the hazard.  Provide enough detail to describe the project for the evaluation 
panel to decide the best course of action for the state.  Include any appropriate 
diagrams, sketch maps, amount of materials and equipment, dimensions of project, 
amount of time required to complete, etc. 


d. Impacts of the 
Alternative Project 


 


e. Estimated 
Budget/Costs for 
the Alternative 
Project 


Total cost is required.  


Materials, Labor, 
and Fees Paid 


Detailed line items are not required.  Just enter a total amount.   


Total Estimated 
Project Costs 


Total cost is required.  Vendor quote is not required.  A lump sum budget may be 
submitted as justification to why this alternative was not chosen. 


 


Section VI – Maintenance Agreement 
Maintenance 
Agreement 


Complete, sign and date the maintenance agreement.  The maintenance agreement 
must be signed by an individual with signature authority, preferably the authorized 
agent.  


 


Other Required Documentation 
Go to www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/ for additional documents 
1. Maps All maps must be included with the application. 


 
 


2. FFATA Form During contracting with the state, complete, sign and date the FFATA Project File 
Form.  Instructions are provided for your convenience in the document provided. This 
is not required at the time of application submittal. 


 


3. SFHA 
Acknowledgement 
of Conditions  


Required for all projects in the Special Flood Hazard Area. Read and sign the SFHA 
Acknowledgement of Conditions document.  This form must be notarized, signed by 
the local jurisdiction and the property owner.   


 


4. Pre-award Cost 
Form 


If pre-award costs are being requested with your project, be sure to identify all pre-
award costs in the application budget per instructions.  The pre-award cost form must 
be completed and submitted with your application.     
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5. Request for Public 
Assistance Form 


Applicable if no FIPS number is assigned to applicant/recipient.   


6. Model Statement 
of Assurances for 
Property 
Acquisition 
Projects 


For Acquisition projects only.  


7. Declaration and 
Release 


For Acquisition projects only.  Must be signed by all persons whose names are on the 
property deed. 


 


8. Notice of 
Voluntary Interest 


For Acquisition projects only.  Two forms are available for your convenience. Use the 
form that is most appropriate to your situation.  Must be signed by all persons whose 
names are on the property deed. 


 


9. Statement of 
Voluntary 
Participation for 
Acquisition of 
Property for 
Purpose of Open 
Space  


For Acquisition projects only.  Must be signed by all persons whose names are on the 
property deed.   


 


10. Worksheets The appropriate worksheet(s) must be completed and submitted with the application.  
a. Flood Control – Drainage Improvement 
b. Generator 
c. Tornado Safe Room 
d. Hurricane Safe Room  
e. Wind Retrofit  
f. Wildfire  
g. Drought 


 


*Submit 1 original (signed) and 1 full copy of the entire application and backup documentation.  
Include a full copy of the submittal and all documentation on CD or thumb drive. 
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Attachment Index 
Use the following template to list any supporting documentation that is included on the CD or flashdrive. 
Clearly and concisely label each attachment on this form to correspond with the file name on the CD or 
flashdrive. In the first column list which section and item (from the HMGP application) the attachment refers to. 
Example: Section 2, Item 1. If any required documentation is not included on the CD or flashdrive, the 
application will be considered incomplete and will not be considered for possible funding.   
 


Section # & Item Attached Document Name 


  1             


  2             


  3             


  4             


  5             


  6             


  7             


  8             


  9             


 10             


 11             


 12             


 13             


 14             


15             


 16             


 17             


18             


19             


20             


 







 


 
 
 
 
 
 
 
 
 
 
 


Attachment G 
  







Sub-Recipient Management Cost Request Form 


Any applicant requesting sub-recipient management cost (SRMC) in their application for their project 
must include a completed SRMC request form at application. This form is available on the FDEM’s HMGP 
site at the link provided. The form itself is underneath the “Application” dropdown menu and contains 
SRMC forms for phased and non-phased projects, guidance and reference information, and sample 
forms for phased and non-phased projects.  If you have any questions regarding this form, please email 
the HMGP distribution list at DEM_HazardMitigationGrantProgram@em.myflorida.com.  


 


https://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/  



mailto:DEM_HazardMitigationGrantProgram@em.myflorida.com

https://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/





 


 
 
 
 
 
 
 
 
 
 
 


Attachment H 
 
        







 


 


Requesting access 
 


If you have already registered for an account in the FDEM Portal then disregard the information on this 
page. 


 
1. Go to www.fdemportal.com/grants 


 
2. The “Register” link will allow you to complete the required contact information to log in 


to the FDEM Grants Management Community Portal (FDEM Portal). Typically, your email 
address is also your username. Be sure to remember the password that you set on the 
initial Sign-Up page (Figures A and B). 


 
3. Use the Account search to enter in the name of the organization for which you are 


requesting access. If the Account search does not render the organization, contact 
Ianmitigation@em.myflorida.com for assistance before clicking “Can’t Find Account,” as 
the account you are looking for may exist in a different format (Figure C). 


 
4. The next “Register for Access” screens require more information to update your 


Contact record and to indicate the Organization Account for access purposes. Make sure 
to select “Mitigation” as the Bureau you intend to work with as that is where your 
registration will go for approval (Figure D).   


 
5. Complete the requested information (red asterisk * means required field) and click the Next 


button until you see a confirmation message that your request is under review. 
 


This will submit your Contact information for approval by FDEM. You will receive email 
communication from FDEM about access to your organization’s account. 
 


If the “Register for Access” page is presented when you login to the community, it means 
that your request for access is still in the queue for processing by FDEM. 


 


 


 


 


 


 


 


 


 


 



https://www.fdemportal.com/grants

mailto:Ianmitigation@em.myflorida.com





 


 


Figure A 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Figure B 
 
 


 
 







 


 


Figure C 
 


 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
Figure D 


 
 







 


 


 
 


Community Home Screen 
 


After the user has been granted access by FDEM personnel to one or more Organization 
Accounts, the logged-in user will see the FDEM Grants Management home page described 
below (Figure E): 
 


1. Community header provides quick links to return to the HOME screen, the Applications list 
screen, Agreements list, and Projects list 


a. Project: Use this link to view existing applications. When you create an application, make 
sure to write down the Project Identification (PID) number that is generated. This will allow 
you to search for it again. 
 


2. Preparedness Grants: Provides additional information regarding preparedness grants 
 


3. Recovery Grants: Provides additional information regarding recovery grants and clickable 
links into recovery grant applications 
 


4. Response Grants: Provides additional information regarding response grants 
 


5. Mitigation Grants: Provides additional information regarding mitigation grants. 
a. Hazard Mitigation Grant Program: This link will take you to a screen to start a NEW 


application. DO NOT click here to return to an existing application. Use the “Project” link at 
the top for this. 


 
 


Figure E 
  


 
 
 
 
 
 
 
 
 
 







 


 


 
 


Mitigation 
 


Submitting a New HMGP application 


Log into your FDEM Portal Account 


1. Click “ Hazard Mitigation Grant Program” link to create an application for a specific grant (see 


previous Figure E). 


2. If you need to navigate to another application or return to one that you have been working on, 


click “Projects” at the top of the page and you will see a list of PID numbers associated with your 


account. Find the matching PID and click through to your application (Figure F). 


DO NOT click on “Hazard Mitigation Grant Program” on the home page to get to an existing 


application, as this will generate a new application. 


3. An automated process will walk you through a series of questions to generate the application 


record. Be mindful of which disaster you are applying for, in the event multiple grant periods are 


open at one time (Figure G). 


4. On the application page you will see on the left-hand side an Application Number (formatted as 


PID-######). Write this down so that you can return to the same application at a later time (Figure 


H). 


5. When finished, the application will appear with each section to be completed (Figure H). 


a. As each section is complete and “Saved”, it will turn green. Clicking “Cancel” while in a 


section will not save entered data 


b. Upon ALL sections being complete/green, the Submit button will turn blue and be clickable. 


Clicking “Submit” will send the application to your Authorize Applicant Agent for final signature. 


Once that is completed, your application will be fully submitted to FDEM for review. 


  







 


 


Figure F  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Figure G 
 
 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
 
 







 


 


Figure H 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


  







 


 


Application sections: 
1. Applicant Information: Complete requested fields/information 


a. NOTE Authorized Applicant Agent: This is the individual who will receive a completed 
application for signature to be f u l l y  submitted to FDEM. Options: Checkbox: I am the 
authorized agent (Application Prepared By individual), OR Name, Title, Address 
information for someone OTHER than individual preparing (Figure I). 


 
2. Project Description: Complete requested fields/information 


a. NOTE Some questions are multiple select with boxes marked “Available” and “Chosen.” For 
the Available options you want, highlight and use the arrow to move it to the “Chosen” box 
(Figure J). 


 
3. Project Location(s): Complete requested fields/information 


a. NOTE To enter location data, or multiple locations, enter the location address or coordinates and 
enter the Title Holder. Click “Create Location Data” to add it to the application. It will appear in the 
list below it if you did it correctly. Continue this process for any additional locations (Figure K). 


 
4. Budget/Costs: Complete requested fields/information 


a. NOTE Budget amounts must equal Funding Source Amounts. Percentage of each 
Funding Source is auto-calculated upon updating the table after amounts are entered 
(Figures L and M). 


b. Be sure to click the “Update” button located at the bottom of the Budget table and the Funding 
Sources table. 


 
5. Environmental Review and Historic Preservation Compliance: Complete requested 


fields/information 
 


6. Attachments: There are 8 required documents that must be uploaded prior to submittal. To 
attach the required document, select the appropriate document from the files drop down list, click 
“Upload” to attach the file from your local computer. After the upload is complete, the document 
file name will appear and the required document checkbox will be marked true (Figure N). 
a. NOTE Be aware that once a file is submitted, it cannot be retracted. If you accidentally 


upload the wrong document or need to update a file already submitted, just upload the new 
file with an updated file name denoting that it is the correct document.  


 
7. Submit: Upon completion of all Application sections, click Submit. This will send an email to the 


“Authorized Applicant Agent” for signature on the application. Once the document is signed and 
returned, FDEM will be notified of   your submittal and review can begin on your application. 
  







 


 


Figure I 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Figure J 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 


 


Figure K 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Figure L  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 


 


Figure M 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Figure N 
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The Florida Division of Emergency Management (FDEM) is pleased to announce that the Notice of Funding
Availability (NOFA) for the Hazard Mitigation Grant Program (HMGP) for Hurricane Ian DR-4673 has been
published to the Florida Administrative Register and is available on our state HMGP page (link below).
Given the impact of this unique event, every county in the state is eligible for Tiers 1 & 2. There will not be
a Tier 3. We ask that everyone take the time to read through the entire NOFA, as there are some changes
for this event. The Division will continue to use the FDEM Portal for digital application submissions.
Additional details can be found in the attached NOFA and FDEM Portal Community User Guide. The
application deadline for this event is May 31, 2023 at 11:59 p.m. (EDT). Do note that if you are submitting
through the FDEM Portal, FDEM must receive your access request by 5:00 p.m. (EST) on May 31, 2023. We
look forward to working with you all. Feel free to reach out to Jared Jaworski or the Hurricane Ian
Mitigation email inbox with any questions you may have (contact info below).
 
https://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/
 
Jared Jaworski
Jared.jaworski@em.myflorida.com
(850) 544-8372
 
FDEM Hurricane Ian Mitigation Questions
IanMitigation@em.myflorida.com
 
Thank you,
 
 

Laura Dhuwe | Chief of Mitigation
State Hazard Mitigation Officer | Bureau of Mitigation
Florida Division of Emergency Management
Phone: (850) 879-0872
Laura.Dhuwe@em.myflorida.com

 

 
 

Under Florida law, correspondence with the Florida Division of Emergency Management
concerning agency business that is neither confidential nor exempt pursuant to Florida Statutes is a
public record and will be made available to the public upon request.

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.floridadisaster.org%2Fdem%2Fmitigation%2Fhazard-mitigation-grant-program%2F&data=05%7C01%7CLaura.Dhuwe%40em.myflorida.com%7C51c6c206b2f743cd70b608db14f32b29%7C9ce0de61985749a2b40c3a9cb9f8f4dc%7C0%7C0%7C638126806856555929%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=pT8SKYoPNu1qI9yCHnVoxn7L2NWCXQK86iKizOkPAnc%3D&reserved=0
mailto:Jared.jaworski@em.myflorida.com
mailto:IanMitigation@em.myflorida.com
mailto:Laura.Dhuwe@em.myflorida.com


From: Pocock, Darlene
To: Banta, James; Beth Nelson; Betty Jo Bradley; Bob Titterington; Brady Nettina; Bryan Lowe; Carl Taylor; Causey, Stacie;

Charlee Nichols; Chief McQuaig; Damien, Craig; Dan Gloger; Daniel Dooley; Darlene Younce; Dawana Prior; Dawn
Bowne; Denise Alexander; Donna Dunaway; Eric Weaver; Erin Miller; George Albright; Giovanna Benitez; Goodspeed,
Jared; Gregory C. Harrell; Helene Mencher; Hirst, Michelle; Jackie Suarez; James R. Stroup; Jan Smith; Jeannie Rickman;
Jennifer C; Jimmy Cowan; Hart, Kelli; Kirkman, Jody; Kristin Buckingham; Lainie Claudio; Larry Doerffel; Lee Herbt; Lezli
Merritt; Li, Cassandra; Lundie Bond; Major Phillip Irish; Marjorie Stroup; Marya Latson; McCain, Michael; McCann, Ken;
Michelle Cechowski, M.S.; Bouyounes, Mounir; Nobles, Patricia - UF; Northey, Tom; Odom, Kenneth; Paul Blystone; Payal
Pandya; Peter Lee; Preston Bowlin (James); Randy Alvord; Rison, Christopher; Roussel, Angel; Samuel Peppard; Sandi
McKamey; Savage, Michael; Scott Millikin; Scott Olschewske; Sean Lanier; Sgt. Paul Bloom; Shawna Chancey; Steven K.
Rogers; Marion County Stormwater; Straub, Tracy; Tamara Fleischhaker; Thurman Kingsley; Tina Novinger; Torres, Alex;
Tye Chighizola; Varadin, Chuck; Wesley Wilcox; Weyrauch, Kenneth; Wicker, Chad; Willie Hamilton

Subject: FW: PLEASE READ! Upcoming Mitigation Deadlines
Date: Friday, August 25, 2023 1:34:51 PM
Attachments: Hazard Mitigation Grant Program DR-4673 NOFA.pdf

FY 2023-2024 FMA & BRIC Notice of Interest Fillable Form.pdf
image002.png

Please see attached, along with the explanation email chain below!!
Thank you,
Darlene
 

 

Darlene Pocock 
Staff Assistant
Growth Services 
Main: 352-438-2600 | Direct: 352-438-2622
Empowering Marion for Success!

 

From: Odom, Kenneth <Kenneth.Odom@marionfl.org> 
Sent: Friday, August 25, 2023 1:26 PM
To: Pocock, Darlene <Darlene.Pocock@marionfl.org>
Subject: FW: PLEASE READ! Upcoming Mitigation Deadlines 
Importance: High
 
Darlene,
 
Can you forward this out to the entire LMS mailing list please?
 
THANK YOU DAR!
 

 

Kenneth Odom 
Transportation Planner
Growth Services 
Main: 352-438-2600 | Direct: 352-438-2620
Empowering Marion for Success!

 

 

 

From: Laura Dhuwe <Laura.Dhuwe@em.myflorida.com> 

mailto:Darlene.Pocock@marionfl.org
mailto:James.Banta@marionfl.org
mailto:bnelson@uwmc.org
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mailto:bryan.lowe@em.myflorida.com
mailto:Carl.Taylor@FreshFromFlorida.com
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mailto:cnichols@votemarion.com
mailto:mmcquaig@dunnellonpd.org
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mailto:dgloger@votemarion.com
mailto:Daniel_dooley@FLHealth.gov
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mailto:lclaudio@pa.marion.fl.us
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mailto:Kenneth.Odom@marionfl.org
mailto:pblystone@embarqmail.com
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mailto:Angel.Roussel@marionfl.org
mailto:samuel.peppard@HCAhealthcare.com
mailto:smckamey@belleviewfl.org
mailto:smckamey@belleviewfl.org
mailto:Michael.Savage@marionfl.org
mailto:sdmull59@windstream.net
mailto:solschewske.keystone@live.com
mailto:SLanier@ocalafl.org
mailto:pbloom@marionso.com
mailto:schancey@belleviewfl.org
mailto:skrogers48@gmail.com
mailto:skrogers48@gmail.com
mailto:Stormwater@marionfl.org
mailto:Tracy.Straub@marionfl.org
mailto:tamara@ocalacep.com
mailto:tkcb2@aol.com
mailto:Tina@marioncountyclerk.org
mailto:Alex.Torres@marionfl.org
mailto:tchighizola@ocalafl.org
mailto:Chuck.Varadin@marionfl.org
mailto:wwilcox@votemarion.com
mailto:Kenneth.Weyrauch@marionfl.org
mailto:Chad.Wicker@marionfl.org
mailto:notlimah@windstream.net
https://www.marioncountyfl.org/
https://www.marioncountyfl.org/
mailto:Laura.Dhuwe@em.myflorida.com



 


S TA T E  O F  F L O R I D A  


D I V I S I O N  O F  E M E R G E N C Y  M A N A G E M E N T 
Ron DeSantis 
Governor 


 Kevin Guthrie 
Director 


 


 
D I V I S I O N  H E A D Q U A R T E R S  Telephone: 850-815-4000   STATE LOGISTICS RESPONSE CENTER 


2 5 5 5  S h u m a r d  O a k  B o u l e v a r d  www.FloridaDisaster.org   2 70 2  D i r ec t o rs  R o w  
T a l l a h a s s e e ,  F L  3 2 3 9 9 - 2 1 0 0     Or l an d o ,  F L  3 2 80 9 - 56 3 1  


 


 
M E M O R A N D U M 
 
To:  Local Governments, State and Regional Agencies, Indian Tribal   
  Governments, Local Mitigation Strategy Working Groups, and Private  
  Non-Profit Organizations Submitting Hazard Mitigation Grant Program  
  Applications for Hurricane Ian (DR-4673) 
 
From:  Kevin Guthrie, State Coordinating Officer 
 
Subject: Hazard Mitigation Grant Program Notice of Funding Availability 
 
Date:  February 21, 2023 


 
Program Summary 
 
The Florida Division of Emergency Management (Division) is pleased to announce the 
availability of Hazard Mitigation Grant Program (HMGP) funds as a result of the recent 
Presidential Disaster Declaration for Hurricane Ian (FEMA 4673-DR-FL).  
 
HMGP funding is authorized by Section 404 of the Robert T. Stafford Disaster Relief Act. 
This funding helps communities implement measures to reduce or eliminate long-term risk 
to people and property from natural hazards and their effects. The Division encourages all 
potential applicants to submit applications for projects that address eligible mitigation 
activities. The amount of HMGP funding available to the state is based on the total federal 
disaster assistance for the Presidential Disaster Declaration.    
 
Current Changes 
 
The Division will be using the FDEM Portal for the HMGP process. Applications are currently 
being accepted through the FDEM Portal and doing so does not require an additional hard 
copy submission. Hard copy applications are permitted pursuant to the Rule 27P-22, Florida 
Administrative Code; however, the Division highly encourages all applications to solely 
be uploaded through the FDEM Portal. If an applicant chooses to submit a hard copy of 
their application, a digital submission through the FDEM Portal is strongly advised, as 
processing and project management will be done through this system.  
 
If you have been granted access to the FDEM Portal for a past event, please use your 
existing account and do not re-register. If you have problems accessing your account, please 
use the FDEM Portal contact below. 
  



http://www.floridadisaster.org/
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Application Timeline 
 
The application period will close on May 31, 2023. The Division encourages potential 
applicants to submit complete applications before the close of the application period. 
Applications will only be accepted from eligible applicants as defined in the Minimum 
Program Eligibility section of this notice.   
 
FDEM Portal Submission: If you have not already registered for access to the FDEM Portal, 
please see the instructions in Attachment H to do so. The information required for submitting 
a complete application through the FDEM Portal is the same as the State of Florida HMGP 
Application (Attachment F), which can be used as a reference to collect all of the information 
necessary for your project prior to submission. If an application is submitted through the 
FDEM Portal, no hard copies will be required. 
 
 
A complete digital submission of your application, and all necessary supporting 
documentation, should be uploaded to the FDEM Portal no later than  


May 31, 2023 11:59 p.m. (EDT) 
 
It is imperative that your access request for the FDEM Portal is received by the 
Division no later than 5:00 p.m. EDT on May 31, 2023 in order to meet the application 
deadline. 
 


 
Hard Copy Filing:  If a hard copy is filed, please provide just one original of the State of 
Florida HMGP Application and all appropriate attachments. In addition, submit your project(s) 
and all relevant documentation to the FDEM Portal using the directions detailed above and 
in Attachment H.  
 
 
Any hard copy applications sent by mail or other carrier to the Division must be postmarked 
on or before May 31, 2023. Hand-delivered applications must be stamped in at the Division 
no later than 5:00 p.m. EDT on May 31, 2023. 
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The HMGP application and all other pertinent resources for completing the 
application may be obtained at the Division’s website located at 
www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/  
in the section HMGP Application and Resources. 


 
 
Questions regarding the FDEM Portal system may be directed to: 
Jared Jaworski 
(850)544-8372 
Jared.jaworski@em.myflorida.com  
 
Any completed hard copy applications must be sent to the following address: 
  ATTN: Kathleen Marshall, Hazard Mitigation Grant Program  
  Florida Division of Emergency Management 
  Mitigation Bureau 
  2555 Shumard Oak Boulevard 
  Tallahassee, Florida 32399-2100 


 
 


Minimum Program Eligibility 
 
Eligible Applicants: According to the Code of Federal Regulations (CFR) 44 §206.434(a), 
the following parties are eligible to apply for Hazard Mitigation Grant Program funds: 
  


• State and local governments who have an approved Local Mitigation Strategy (LMS) 
in accordance with 44 CFR §201.6, prior to receipt of HMGP subgrant funding for 
projects;  


• Private non-profit organizations or institutions that own or operate a private non-profit 
facility as defined in §206.221(e); and 


• Indian tribes or authorized tribal organizations. 
 
However, be advised that pursuant to Rule 27P-22, Florida Administrative Code, all project 
applications must go through the Local Mitigation Strategy Working Group (LMSWG) in the 
county where the project will take place. Any application sent to the Division without a signed 
endorsement letter, from either the Chair or Vice-Chair of an LMSWG, will be denied. 
 
Eligible Activities: Activities include mitigation projects that will result in protection of public 
or private property from natural hazards.  Activities for which implementation has already 
been initiated or completed are not eligible for funding.  Eligible projects include, but are not 
limited to, the following: 
 


• Acquisition or relocation of hazard-prone structures; 
• Retrofitting of existing buildings and facilities that will result in increased protection 


from hazards; 



http://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/
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• Elevation of flood-prone structures; 
• Infrastructure protection measures; 
• Stormwater management improvements; 
• Minor structure flood control;  
• Flood diversion and storage;  
• Aquifer storage and recovery;  
• Floodplain and stream restoration;  
• Residential and community safe room construction; and/or 
• Generators for a critical facility, provided they are cost-effective, contribute to a long-


term solution to the problem that they are intended to address, and meet other project 
eligibility criteria as required by 44 CFR §206.434(c); or generators that are an integral 
part of a larger eligible project. 
 


Ineligible Activities: The state will not consider funding requests for the following: 
 


• Construction of new facilities (Nevertheless, the cost associated with above-code 
upgrades to new facilities may be considered);  


• Equipment such as emergency pumps, vehicles, and communication devices; 
• Stand-alone studies, design, and planning-related activities; 
• Tree removal, debris removal, and other forms of maintenance; or 
• Projects already in progress (Construction may not begin until the contract between 


the State and subrecipient is executed and the project has met requirements of the 
National Environmental Policy Act). 


 
Eligibility Criteria:  All projects submitted must meet minimum criteria to be considered for 
funding. An eligible project must: 
 


• Conform to the requirements stated in this Notice of Funding Availability; 
• Conform to the Florida State Hazard Mitigation Plan and the respective community’s 


LMS; 
• Conform to the funding priorities for the disaster, as established in the appropriate 


LMS; 
• Demonstrate cost-effectiveness; 
• Be technically feasible; 
• Benefit the designated disaster area; 
• Conform to all applicable environmental laws and regulations, as well as Executive 


Orders;  
• Solve a problem independently or constitute a functional part of a solution; 
• Benefit a National Flood Insurance Program (NFIP) participating community that is not 


on probation or suspended from the NFIP; and 
• Meet all applicable State and local codes and standards. 
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Cost-Share Requirements 
 
Under the HMGP, FEMA will contribute up to 75-percent of the total amount approved under 
the grant award to implement eligible, cost-effective mitigation measures.  The applicant must 
provide the remaining 25-percent non-federal share.  Contributions, cash, and in-kind 
services are acceptable as part of the non-federal share.  Requirements for in-kind 
contributions can be found in 2 CFR §200.306. In-kind contributions must be directly related 
to the eligible project cost and are those personnel, materials, equipment and supplies 
owned, controlled, and operated by the applicant or a third-party contributor.   
 
Applicants may use the Global Match concept as part of the 25-percent non-federal share. 
Global Match permits a potential applicant to meet the non-federal share match by receiving 
credit for state and/or local government funds that were committed to a similar type of 
project(s).  These similar, non-federally funded projects must meet all of the HMGP eligibility 
requirements.  This means that if Global Match is approved, the applicant may receive up to 
100-percent federal share. Phased projects are not eligible for Global Match. 
 
Pre-Award Costs 
 
Prior to receiving a grant award, pre-award costs may be requested.  Pre-award costs include 
items such as engineering, environmental study, permitting, and other "soft" costs associated 
with a construction project.  Construction activities are not considered pre-award costs.  Pre-
award costs must be requested in writing by submitting a signed Pre-award request form.  
Directions for getting this form are included in Attachment A. 
 
Procurement 
 
Any procurement of property or services under a federal award must conform to 2 CFR §200 
Subpart D (§§ 200.317 - 200.326). This also includes any activities performed as a part of 
the pre-award request. 
 
Sub-Recipient Management Costs 
 
Per FEMA Hazard Mitigation Grant Program Interim Policy 104-11-1, HMGP projects 
awarded under disasters, on or after the effective date, are eligible for sub-recipient 
management costs (SRMC) up to a hard cap of 5 percent of their eligible and actual project 
costs. SRMC is a separate pool of funding and will not be calculated as part of the benefit-
cost analysis (BCA).  SRMC will be reimbursed at a 100 percent federal cost share following 
the submission of compliant source documentation in conformance with 2 CFR 200, Subpart 
E. Additional information on SRMC can be found in the attached application (Attachment F) 
and the HMGP SRMC Request Form (Attachment G). Any applicant requesting SRMC will 
need to submit Attachment G along with their application. 
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County Funding Allocation 
 
To ensure funds are distributed equitably, designated counties have been assigned a portion 
of the total HMGP grant.  The amount is based on a calculation of the proportional share of 
the total federal assistance under the Public Assistance (PA), Individual Assistance (IA), and 
Small Business Administration (SBA) programs. Commitment of project funds by the Division 
is contingent upon receipt of appropriate Legislative Budget Authority. 
 
These figures are shown in Attachment B and represent the estimated amount of HMGP 
funds currently available.  HMGP funding is available only to those counties that have a 
current FEMA-approved LMS.  Project applications will be considered only if: 
 


(1) The application is accompanied by an endorsement by the LMS Chairperson or 
Vice-Chairperson stating that the project is included in the current LMS; and,  
 


(2) If more than one project is submitted, the endorsement indicates the prioritization.  
A sample project submission letter is shown in Attachment C. 


 
The Division will attempt to fund each submitted project in priority order until the county’s 
allocation has been exhausted.  In accordance with Florida Administrative Code (F.A.C.) 
27P-22.006, the Division uses the following tiered allocation system up until the State 
application deadline with FEMA: 
 
Tier 1  
The available HMGP funds are allocated to counties included in the relevant Presidential 
Disaster Declaration in proportion to each county’s share of federal disaster funding from the 
Public Assistance (PA), Individual Assistance (IA), and Small Business Administration (SBA) 
Disaster Loan Program as of 120 days after a Disaster Declaration as reported by FEMA.  
Eligible projects submitted by each county included in the relevant Presidential Disaster 
Declaration will be funded in order of priority as outlined in the LMS until the allocated funds 
are exhausted or all eligible projects are funded. 
 
Tier 2  
Any allocation remaining after all eligible projects in any declared county are funded shall be 
re-allocated to those counties included in the relevant Presidential Disaster Declaration 
whose allocation was not sufficient to fund all submitted eligible projects. The order of priority 
for re-allocating funds is detailed in Attachment D. 
 
Tier 3  
In the event funds remain after the Tier 1 and Tier 2 processes, any remaining funds will be 
offered on a statewide basis as described in Attachment D.  
 
Please see Attachment D for a detailed explanation of funding tiers. 
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Funding Availability and Notification 
 
FEMA notifies the State of HMGP funding availability at the following milestones: 
  
Initial 30-Day Estimate 
This is an early estimate only and not an actual commitment of funding by FEMA.  Funding 
may increase or decrease based on actual disaster claims during the declaration period.  
These estimates are provided for planning purposes and to jump-start the HMGP application 
process.  


 
Obligation prior to 12 Months 
Prior to the 12-month lock-in, FEMA will only obligate funds up to 75% of any current 
estimate. This is to eliminate the risk of over-obligating funds for any given disaster in the 
event the 12-month lock-in is lower than initially estimated. 


 
12 Months from the Date of Declaration 
This represents the State’s Lock-in Amount. It is the maximum amount available that the 
state can expect to receive from FEMA. In rare occurrences, FEMA may conduct a  
subsequent review 18 months after the declaration, but only at the request of the State. The 
estimate from that review may cause the final lock-in to fluctuate up or down depending on 
the findings. 
 
It is important for potential applicants to recognize that HMGP funds are contingent upon 
FEMA’s reexamination of the disaster figures at the given time intervals.  A county’s funding 
allocation can increase or decrease after it has submitted an application.   
 
Technical Assistance 
 
The Division is in the process of scheduling HMGP application development workshop 
webinars.  The webinars will focus on the declared counties so that their project-specific 
concerns can be addressed by state staff.  The Division will be in touch with these counties 
in the next few weeks to finalize dates and times.  
 
Please check the Division’s website www.floridadisaster.org/dem/mitigation/hazard-
mitigation-grant-program for additional technical guidance. The Division will provide technical 
assistance throughout the application process. This includes assistance with the application 
process, Benefit Cost Analysis, Engineering Feasibility and Environmental/Historical 
Preservation Compliance.  If there are any questions regarding the allocation of funds or the 
project review and selection criteria, please call Bureau staff at one of the following numbers:  
 


Program Eligibility: (850) 815-4537 or (850) 815-4503 
Environmental: (850) 815-4582 
Engineering and Technical Feasibility: (850) 528-5713 


 



http://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program
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For additional information and technical assistance, please refer to FEMA’s Hazard 
Mitigation Assistance Guidance document available at www.fema.gov/media-
library/assets/documents/103279. 
 
To assist you in submitting qualified project applications, the following attachments are 
located on the Division website www.floridadisaster.org/dem/mitigation/hazard-mitigation-
grant-program:  
 
Attachment A: Pre-award Cost Guidance and Form 
Attachment B: 30-Day Estimate of Available HMGP Funding 
Attachment C: Sample LMS Project Submission Letter 
Attachment D: Florida Administrative Code 27P-22 
Attachment E: Data Collection Worksheet Notice 
Attachment F: HMGP Application  
Attachment G: HMGP SRMC Request Form 
Attachment H: FDEM Portal Access Request and Guidance 


 
 
KG/jj 
Attachments 
      



http://www.fema.gov/media-library/assets/documents/103279

http://www.fema.gov/media-library/assets/documents/103279
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Pre-Award Cost Guidance and Request Form 


 


If you wish to request pre-award costs with your project, or would like to know more 
about them, follow the link below and look under the “Application” menu for both the 
guidance and request form.  


https://floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/ 


Questions regarding pre-award costs may be directed to: 
Jared Jaworski 
(850) 544-8372 
Jared.jaworski@em.myflorida.com  
 



https://floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/
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County
 Regular Projects 
HMGP Funding 


25%                  
Match Required


Alachua  $          1,788,082.07 596,027.36$             
Baker  $          1,781,434.88 593,811.63$             
Bay 1,778,269.79$          592,756.60$             
Bradford  $          1,778,269.79 592,756.60$             
Brevard 4,682,156.48$          1,560,718.83$          
Broward 1,927,404.90$          642,468.30$             
Calhoun 1,778,269.79$          592,756.60$             
Charlotte 80,144,916.39$        26,714,972.13$        
Citrus 1,778,269.79$          592,756.60$             
Clay 1,789,627.24$          596,542.41$             
Collier 36,063,710.00$        12,021,236.67$        
Columbia 1,778,269.79$          592,756.60$             
DeSoto 12,787,418.78$        4,262,472.93$          
Dixie 1,778,269.79$          592,756.60$             
Duval 1,799,862.00$          599,954.00$             
Escambia 1,778,269.79$          592,756.60$             
Flagler 2,777,857.03$          925,952.34$             
Franklin 1,778,269.79$          592,756.60$             
Gadsden 1,780,574.38$          593,524.79$             
Gilchrist 1,778,269.79$          592,756.60$             
Glades 2,016,020.92$          672,006.97$             
Gulf 1,778,269.79$          592,756.60$             
Hamilton 1,778,269.79$          592,756.60$             
Hardee 5,717,742.47$          1,905,914.16$          
Hendry 2,387,537.32$          795,845.77$             
Hernando 1,800,482.61$          600,160.87$             
Highlands 6,698,625.36$          2,232,875.12$          
Hillsborough 15,970,058.55$        5,323,352.85$          
Holmes 1,778,269.79$          592,756.60$             
Indian River 1,828,373.13$          609,457.71$             
Jackson 1,778,269.79$          592,756.60$             
Jefferson 1,778,269.79$          592,756.60$             
Lafayette 1,778,269.79$          592,756.60$             
Lake 3,658,748.31$          1,219,582.77$          


FEMA-4673-DR-FL
30-Day Estimate as of 11/8/2022







County
 Regular Projects 
HMGP Funding 


25%                  
Match Required


Lee 339,993,584.38$      113,331,194.79$      
Leon 1,782,005.33$          594,001.78$             
Levy 1,781,171.55$          593,723.85$             
Liberty 1,778,269.79$          592,756.60$             
Madison 1,778,269.79$          592,756.60$             
Manatee 9,487,012.60$          3,162,337.53$          
Marion 1,784,797.06$          594,932.35$             
Martin 1,849,345.93$          616,448.64$             
Miami-Dade 2,950,885.29$          983,628.43$             
Monroe 3,582,750.09$          1,194,250.03$          
Nassau 1,778,269.79$          592,756.60$             
Okaloosa 1,778,269.79$          592,756.60$             
Okeechobee 2,301,620.34$          767,206.78$             
Orange 31,395,453.91$        10,465,151.30$        
Osceola 12,635,498.74$        4,211,832.91$          
Palm Beach 3,752,737.60$          1,250,912.53$          
Pasco 2,633,154.81$          877,718.27$             
Pinellas 6,348,797.74$          2,116,265.91$          
Polk 15,881,523.81$        5,293,841.27$          
Putnam 2,726,890.29$          908,963.43$             
Santa Rosa 1,778,269.79$          592,756.60$             
Sarasota 55,658,953.45$        18,552,984.48$        
Seminole 15,315,443.62$        5,105,147.87$          
St. Johns 3,382,904.01$          1,127,634.67$          
St. Lucie 1,799,296.25$          599,765.42$             
Sumter 1,824,584.85$          608,194.95$             
Suwannee 1,778,269.79$          592,756.60$             
Taylor 1,778,269.79$          592,756.60$             
Union 1,778,269.79$          592,756.60$             
Volusia 48,425,932.00$        16,141,977.33$        
Wakulla 1,778,269.79$          592,756.60$             
Walton 1,778,269.79$          592,756.60$             
Washington 1,778,269.79$          592,756.60$             


800,929,991.00$      266,976,663.67$      


Based on NEMIS as of 11/8/2022
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(On agency letterhead) 


Date 


Ms. Laura Dhuwe, State Hazard Mitigation Officer Florida 
Division of Emergency Management 
2555 Shumard Oak Boulevard Tallahassee, 
Florida 32399-2100 


Re:  Hazard Mitigation Grant Program (HMGP) applications for FEMA XXX-DR-FL , 
Disaster Name 


Dear Mrs. Dhuwe: 


The_______________________County Local Mitigation Strategy (LMS) working group has 
approved by vote and prioritized the following projects for HMGP funding from this disaster. 
These projects align with our LMS goals and objectives as noted, and with the State's mitigation 
goals and objectives (in accordance with the Code of Federal Regulations 44 §201.6). 


The_______________________ County LMS group therefore presents the projects below (or in 


the attachment) in the order that they are to be considered for funding. 


FEMA XXX-DR-FL Disaster Name 
Funding 
Priority 


Project Name 
or Description 


Applicant Goal/Objective 
Implemented 


Estimated 
Total 
Project Cost 


Estimated 
Federal 
Share 


 1. Project name Applicant 3. B. (2} $000,000 $000,000 
 2. Project name Applicant 1. A. (4) $000,000 $000,000 
 3. Project name Applicant 2. B. (4) $000,000 $000,000 
Etcetera 


For further information or inquiry, please contact me at (insert phone number and email). 


Sincerely, 


, LMS Chair 
, County LMS 


cc: 


___________________________
___________________________
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CHAPTER 27P-22 
HAZARD MITIGATION GRANT PROGRAM 


27P-22.001 Purpose 
27P-22.002 Definitions 
27P-22.003 Eligibility 
27P-22.004 LMS Working Groups 
27P-22.005 Local Mitigation Strategy 
27P-22.006 County Allocations and Project Funding 
27P-22.007 Application 


27P-22.001 Purpose. 
This chapter describes the processes for application, project selection and distribution of funds under the Hazard Mitigation Grant 
Program. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.001. 


27P-22.002 Definitions. 
(1) “Adoption” means a resolution, ordinance or other formal action taken by the governing body of a county or municipality 


indicating agreement with and acceptance of the relevant Local Mitigation Strategy. 
(2) “Application” means the request for hazard mitigation funding as submitted to the Division of Emergency Management 


(Division or FDEM) by an Applicant.  
(3) “Applicant” means a state agency, local government, Native American tribe or authorized tribal organization or private non-


profit organization requesting hazard mitigation funding. 
(4) “DHS” means Department of Homeland Security. 
(5) “FEMA” means the Federal Emergency Management Agency. 
(6) “Hazard” means a condition that exposes human life or property to harm from a man-made or natural disaster. 
(7) “Hazard Mitigation” means any action taken to reduce or eliminate the exposure of human life or property to harm from a 


man-made or natural disaster. 
(8) “Hazard Mitigation Grant Program”, herein referred to as HMGP, means the program authorized under Section 404 of the 


Stafford Act and implemented by 44 C.F.R., Part 206, Subpart N, dated October 1, 2019, hereby incorporated by reference, 
http://www.flrules.org/Gateway/reference.asp?No=Ref-12333, a copy of which may be obtained by contacting the Division, which 
provides funding for mitigation projects as identified in the State Hazard Mitigation Plan. 


(9) “Local Mitigation Strategy” or “LMS” means a plan to reduce identified hazards within a county. 
(10) “Project” means a hazard mitigation measure as identified in an LMS. 
(11) “Repetitive loss structures” means structures that have suffered two or more occurrences of damage due to flooding and 


which have received payouts from the National Flood Insurance Program as a result of those occurrences. 
(12) “State Hazard Mitigation Plan” means Florida’s version of the Hazard Mitigation Plan referred to in 44 C.F.R., Part 206, 


Subpart N and approved by FEMA. The State Hazard Mitigation Plan is set forth in the Enhanced State Hazard Mitigation Plan 
2018, hereby incorporated into this rule by reference, https://www.flrules.org/gateway/reference.asp?NO=Ref-12334. A copy may 
be obtained by contacting the Division of Emergency Management. 


(13) “Working Group” is the group responsible for the development and implementation of the Local Mitigation Strategy. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.002, Amended 7-18-
13, 11-24-20. 


27P-22.003 Eligibility. 
(1) Eligible types of projects shall include, but not be limited to, the following: 
(a) Certain new construction activities that will result in protection from hazards; 
(b) Retrofitting of existing facilities that will result in increased protection from hazards; 
(c) Elevation of flood prone structures; 



http://www.flrules.org/Gateway/reference.asp?No=Ref-12333

https://www.flrules.org/gateway/reference.asp?NO=Ref-12334





(d) Vegetative management/soil stabilization; 
(e) Infrastructure protection measures; 
(f) Stormwater management/flood control projects; 
(g) Property acquisition or relocation; and 
(h) Plans that identify and analyze mitigation problems and include funded, scheduled programs for implementing solutions, 


within the same disaster. 
(2) In order to be eligible for funding, projects shall meet the following requirements: 
(a) Conform to the State Hazard Mitigation Plan; 
(b) Conform to the funding priorities for the disaster as established in the LMS governing the project; 
(c) Conform to the following federal regulations incorporated by reference, copies of which may be obtained by contacting the 


Division: 
1. 44 C.F.R., Part 9, Floodplain Management and Protection of Wetlands, dated October 1, 2019, incorporated by reference, 


http://www.flrules.org/Gateway/reference.asp?No=Ref-12335; 
2. DHS Directive 023-01, Revision 01, dated 10/31/2014, incorporated by reference, 


http://www.flrules.org/Gateway/reference.asp?No=Ref-12336; 
3. DHS Instruction 023-01-001-01, Revision 01, dated 11/6/2014, incorporated by reference, 


http://www.flrules.org/Gateway/reference.asp?No=Ref-12337; 
4. FEMA Directive 108-1, dated 10/10/2018, incorporated by reference, http://www.flrules.org/Gateway/reference.asp?No=Ref-


12338; and 
5. FEMA Instruction 108-1-1, dated 10/10/2018, incorporated by reference, 


http://www.flrules.org/Gateway/reference.asp?No=Ref-12339. 
(d) Eliminate a hazard independently or substantially contribute to the elimination of a hazard where there is reasonable 


assurance that the project as a whole will be completed; and 
(e) Be cost-effective and substantially reduce the risk of future damage, hardship, loss, or suffering resulting from a disaster. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.003, Amended 11-
24-20. 


27P-22.004 LMS Working Groups.  
Each county electing to participate in the HMGP must have a formal LMS Working Group and a current FEMA approved LMS. 


(1) Not later than the last working weekday of January of each year the Chairperson of the Board of County Commissioners 
shall submit to the Division a list of the members of the Working Group and its designated Chairperson and Vice-Chairperson. 


(2) The Working Group shall include, at a minimum: 
(a) Representation from various agencies of county government which may include, but not be limited to, planning and zoning, 


roads, public works and emergency management;  
(b) Representation from all interested municipalities within the county; and 
(c) Representation from interested private organizations, civic organizations, trade and commercial support groups, property 


owners associations, Native American Tribes or authorized tribal organizations, water management districts, regional planning 
councils, independent special districts and non-profit organizations. 


(3) The county shall submit documentation to show that within the preceding year it has issued a written invitation to each 
municipality, private organization, civic organization, Native American Tribe or authorized tribal organization, water management 
district, independent special district and non-profit organization, as applicable, to participate in the LMS working group. This 
documentation shall accompany the membership list submitted to the Division. 


(4) The Working Group shall have the following responsibilities: 
(a) To designate a Chairperson and Vice-Chairperson; 
(b) To develop and revise an LMS as necessary; 
(c) To coordinate all mitigation activities within the County; 
(d) To set an order of priority for local mitigation projects; and 
(e) To submit annual LMS updates to the Division by the last working weekday of each January. Updates shall address, at a 


minimum: 



http://www.flrules.org/Gateway/reference.asp?No=Ref-12335
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1. List of Working Group Members including Chair and Vice-Chair; 
2. Changes to the hazard assessment;  
3. Updated project priority list including estimated costs and potential funding sources; 
4. Changes to the critical facilities list; 
5. Changes to the repetitive loss list; and 
6. Revisions to any maps. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.004, Amended 7-18-
13, 11-24-20. 


27P-22.005 Local Mitigation Strategy. 
Each LMS shall have the following components: 


(1) A description of the activities of local government and private organizations that promote hazard mitigation; a description of 
the policies, ordinances or programs that guide those activities; and any deficiencies in the policies, ordinances, and programs with 
recommendations to correct those deficiencies. 


(2) A description of the methods used to engage private sector participation. 
(3) A statement of general mitigation goals, with Working Group recommendations for implementing these goals, and estimated 


dates for implementation. 
(4) A description of the procedures used by the Working Group to review the LMS at regular intervals to ensure that it reflects 


current conditions within the County. 
(5) A hazard assessment to include, at the minimum, an evaluation of the vulnerability of structures, infrastructure, special risk 


populations, environmental resources and the economy to storm surge, high winds, flooding, wildfires and any other hazard to which 
the community is susceptible. 


(6) A statement of procedures used to set the order of priority for projects based on project variables which shall include 
technical and financial feasibility. 


(7) A list of approved projects in order of priority with estimated costs and associated funding sources. 
(8) A list of critical facilities that must remain operational during and after a disaster. 
(9) A list of repetitive loss structures. 
(10) Maps, in Geographical Information System (GIS) format, depicting hazard areas, project locations, critical facilities and 


repetitive loss structures. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.005. 


27P-22.006 County Allocations and Project Funding. 
(1) The available HMGP funds shall be allocated to the counties included in the relevant presidential disaster declaration, as 


defined in Section 252.34(2), F.S., in proportion to each county’s share of the federal disaster funding from the Public Assistance, 
Individual Assistance and Small Business Administration programs as of 120 days after the disaster declaration as reported by 
FEMA. 


(a) Eligible and submitted projects for each county included in the relevant presidential disaster declaration will be funded in 
order of priority as outlined in the LMS Working Group endorsement letter until the allocated funds are exhausted, or all eligible 
projects are funded, whichever occurs first. 


(b) Any allocation remaining after all eligible projects in any declared county are funded shall be reallocated to those counties 
included in the relevant presidential disaster declaration whose allocation was not sufficient to fund all submitted eligible projects in 
proportion to each county’s share of unfunded projects. 


(2) If funds remain after all eligible projects under subsection (1) above have been funded, then they shall be applied to fund 
eligible projects submitted from counties not included in the relevant presidential disaster declaration on a first-come-first-served 
basis until all available funds are obligated. 


(3) Once a project has been selected for funding, the agreement between the applicant and the Division regarding the terms and 
conditions of the grant shall be formalized by contract. 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.006, Amended 11-







24-20. 


27P-22.007 Application. 
(1) The following entities may apply for funding under the program: 
(a) State agencies and local governments; 
(b) Private non-profit organizations or institutions that own or operate a private non-profit facility as defined in 44 C.F.R., 


§206.221(e), dated October 1, 2019, hereby incorporated by reference, http://www.flrules.org/Gateway/reference.asp?No=Ref-
12340 a copy of which may be obtained by contacting the Division; and 


(c) Indian tribes or authorized tribal organizations. 
(2) The Division shall notify potential applicants of the availability of HMGP funds by publishing a Notice of Funding 


Availability in the Florida Administrative Register. 
(3) Applicants will have not less than ninety (90) days from the date of notification to submit project applications. The opening 


and closing dates will be specified in the Notice of Funding Availability. Applications mailed to the Division must be postmarked on 
or before the final due date. Hand-delivered applications must be stamped in at the Division no later than 5:00 p.m. (Eastern Time) 
on the final due date. 


(4) A LMS Working Group endorsement letter shall accompany each application from the Chairperson or Vice-Chairperson of 
the LMS Working Group endorsing the project. The endorsement shall verify that the proposed project does appear in the current 
LMS and state its priority in relation to other submitted projects. Applications without this letter of endorsement will not be 
considered. 


(5) Applications must be submitted using FDEM Form No. HMGP Application (01-2020) (Eff. 01-2020) which is incorporated 
into this rule by reference, http://www.flrules.org/Gateway/reference.asp?No=Ref-12341, a copy of which may be obtained by 
contacting the Division or visiting www.floridadisaster.org. In addition, the application form will be circulated as a part of the 
Notice of Funding Availability for its respective disaster grant cycle. 


(6) If the Division receives an incomplete application, the applicant will be notified in writing of the deficiencies. The applicant 
will have thirty (30) calendar days from the date of the letter to resolve the deficiencies. If the deficiencies are not corrected by the 
deadline the application will not be considered for funding. 


(7) Applications are to be delivered or sent to: 
Division of Emergency Management 
Bureau of Mitigation 
2555 Shumard Oak Boulevard 
Tallahassee, Florida 32399 
ATTENTION: Hazard Mitigation Grant Program 


Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. History–New 2-24-02, Formerly 9G-22.007, Amended 7-18-
13, 11-24-20. 



http://www.flrules.org/Gateway/reference.asp?No=Ref-12340

http://www.flrules.org/Gateway/reference.asp?No=Ref-12340

http://www.flrules.org/Gateway/reference.asp?No=Ref-12341





 


 
 
 
 
 
 


 
 
 


Attachment E 
  







Data Collection Worksheet Notice 


 


If you are submitting project applications for the project types listed below, follow the link 
and look under “Project Worksheets” for the form pertaining to your project. These 
worksheets will help ensure that the appropriate information is given to the state and 
assist us in reviewing your application more efficiently. 


Project Worksheets 


• Wind Retrofit 
• Flood Control- Drainage Improvement 
• Generator 
• Hurricane Safe Rooms 
• Tornado Safe Rooms 
• Wildfire 
• Drought 
• Utility Mitigation 


In addition, a new worksheet was developed to assist sub-applicants submitting 
acquisition-related projects. To find this document, follow the same link and look under 
“For Acquisition Projects.” 


https://floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/ 



https://floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/





 


 
 
 
 
 
 
 
 


Attachment F 
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THIS SECTION FOR STATE USE ONLY 
FEMA-    -DR-FL   Standard HMGP   5% Initiative Application   Application Complete 
    Initial Submission     or   Re- Submission 
    


Support Documents Eligible Applicant  Project Type(s) 
  Conforms w/ State 409 Plan   State or Local Government   Wind 
  In Declared Area   Private Non-Profit (Tax ID Received)   Flood 
  Statewide   Recognized Indian Tribe or Tribal Organization   Other:       


    
Community NFIP Status: (Check all that apply) LMS Ranking:       


  Participating Community ID#:__     __ County:       
  In Good Standing    Non-Participating    CRS   


    
State Application ID:         
   
   
  (TIME-DATE STAMP HERE) 


 
This application is for all Federal Emergency Management Agency (FEMA Region IV) Hazard Mitigation Grant Program (HMGP) 
proposals.  Complete ALL sections and provide the documents requested.  If you require technical assistance, contact the Florida 
Division of Emergency Management at DEM_HazardMitigationGrantProgram@em.myflorida.com. 


Section I – Applicant 
A. Applicant Instruction: Complete all sections that correspond with the type of proposed project 


Application Sections I-IV: All Applicants must complete these sections 
Environmental Review: All Applicants must complete these sections 
Maintenance Agreement: Any Applications involving public property, public ownership, or management 


of property 
Flood Control – Drainage 
Improvement Worksheet: 


Acquisition, Elevation, Dry Flood Proofing, Drainage Improvements, Flood 
Control Measures, Floodplain and Stream Restoration, and Flood Diversion  
– one worksheet per structure 


Generator Worksheet: Permanent, portable generators, and permanent emergency standby pumps 
Tornado Safe Room Worksheet: New Safe Room, Retrofit of existing structure, Community Safe Room, 


Residential Safe Room 
Hurricane Safe Room Worksheet: New Safe Room, Retrofit of existing structure 
Wind Retrofit Worksheet: Wind Retrofit projects only – one worksheet per structure 
Wildfire Worksheet: Defensible Space, Hazardous Fuels Reduction, Ignition Resistant 


Construction, other 
Drought Worksheet: Aquifers, other 
Utility Mitigation Worksheet Upgrades to sewer systems, upgrading electrical components for a utility, 


undergrounding electrical systems, etc. 
Request for Public Assistance 
Form: 


FEMA Form 90-49 (Request for Public Assistance): All applicants must 
complete, if applicable. 


Acquisition Forms: If project type is Acquisition, these forms must be completed. 
(Only one of the two Notice of Voluntary Interest forms is necessary.)  
Model Statement of Assurances for Property Acquisition Projects  
Declaration and Release 
Notice of Voluntary Interest (Town Hall Version) 
Notice of Voluntary Interest (Single Site Version)  
Statement of Voluntary Participation 
FEMA Model Deed Restriction Language 


Application Completeness 
Guidance / Checklist : 


All applicants are recommended to complete this checklist and utilize the 
guidance for completing the application. 
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B. Applicant Information: 
FEMA-    -DR-FL  DISASTER NAME:        
Title of Project:       
1. Applicant (Organization):       


2. Applicant Type:   State or Local Government  Native American Tribe  Private Non-Profit   Special District 


3. County:        


4. State Legislative Senate District(s):       ; State Legislative House District(s):        ;  
Congressional House District(s):        


5. Federal Tax I.D. Number:         
6. Data Universal Numbering System (DUNS):         


7. Federal Information Processing Standards (FIPS) Code*:          (*if your FIPS code is not known, see guidance) 


8. National Flood Insurance Program (NFIP) Community Identification Number:        
(this number can be obtained from the FIRM map for your area)  


9. Point of Contact: (Applicant staff serving as the coordinator of project) 


Ms. Mr. First Name:       Last Name:       
Title:       
Address:       
City:       State:    Zip Code:       
Telephone:       Email:       


10. Application Prepared by: 


Ms. Mr.  First Name:       Last Name:       
Title:       
Address:       
City:       State:    Zip Code:       
Telephone:       Email:       
Organization:        


11. Authorized Applicant Agent (proof of authorization authority required) 


Ms. Mr.  First Name:       Last Name:       
Title:       
Address:       
City:       State:    Zip Code:       
Telephone:       Email:       


Signature:   
Date: ___________________ 


12. Local Mitigation Strategy (LMS) Compliance 


a. All proposed projects must be included in the county’s Local Mitigation Strategy (LMS) Project List, and on file 
with FDEM’s Mitigation Bureau Planning Unit.  Does your jurisdiction have a current FEMA Approved 
Mitigation Plan and this project is listed?   Yes   No 


b. Attached is a letter of endorsement for this project from the county’s LMS Coordinator.  Yes  No 
Ensure the LMS endorsement letter contains both the Total Estimated Projects Cost (Section IV. D.), along 
with the Estimated Federal Share (Section IV. I.1.) allocated to this project.  


c. The LMS project list and endorsement letter both have an estimated cost column and Federal Share amount 
that is within $500.00 between the two.  Yes  No 


13. Has this project been submitted under a previous disaster event?  No  
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 Yes, provide the disaster number and project number (as applicable):       
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Section II – Project Description 
A. Hazards to be Mitigated / Level of Protection 


1. Select the type of hazards the proposed project will mitigate: 
 Flood      Wind      Storm surge   Wildfire   Other (list):       


2. Identify the type of proposed project: 
 Elevation and retrofitting of residential or non-residential structure 
 Acquisition and Relocation    Acquisition and Demolition 
 Wind retrofit    Drainage project that reduces localized flooding  
 Generator       Other (explain)       


3. List the total number of persons that will be protected by the proposed project (include immediate population 
affected by the project only): 


      
4. List how many acres of “Total Impacted Area” is to be protected by the proposed project (include immediate area 


affected by the project only): 


      


5. Fill in the level of protection and the magnitude of event the proposed project will mitigate.  (e.g. 23 structures 
protected against the 100-year storm event (1% chance) 


      structure(s) protected against the       -year storm event (10, 25, 50, 100, or 500 year storm event)  


      structure(s) protected against       mile per hour (mph) winds 


6. Check all item(s) the project may impact: 
 Wetlands  Water Quality  Previously Undisturbed Soil 
 Floodplain  Coastal Zone  Toxic or Hazardous Substances 
 Historic Resources  Fisheries  Threatened & Endangered Species 
 Vegetation Removal  Public Controversy  Potential for Cumulative Impacts 
 Health & Safety  Other       


7. Engineered projects: If your project has been already designed and engineering information is available, attach 
to your application ALL calculations, H&H study and design plans (e.g. Drainage Improvement, Erosion Control, 
or other special project types).  No  Yes  If so, see Attachment #(s)      . 


B. Project Description, Scope of Work, and Protection Provided (Must be Completed in Detail) 
Describe, in detail, the existing problem, the proposed project, and the scope of work.  Explain how the proposed 
project will solve the problem(s) and provide the level(s) of protection described in Part A.  Also, if available, attach a 
vendor’s estimate and/or a contractor’s bid for the scope of work.  Ensure that each proposed project is mitigation 
and not maintenance. 


1. Describe the existing problems: 
      
 


2. Describe the type(s) of protection that the proposed project will provide: 
      
 


3. Scope of Work (describe in detail what you are planning to do): 
      
 


4. Describe any other on-going or proposed projects in the area that may impact, positively or negatively, the 
proposed HMGP Project: 
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Section III – Project Location (Fully describe the location of the proposed project.) 


A. Site  
1. Describe the physical location of this project, including street numbers (or neighborhoods) and project site zip 


code(s). Provide precise longitude and latitude coordinates for the site utilizing a hand-held global positioning 
system (GPS) unit or the equivalent:  
Site Location:       
Address(es):       
GPS coordinates (decimal degree format):       
Project Zip Code(s):       


2. Titleholder:       


3. Is the project site seaward of the Coastal Construction Control Line (CCCL)?   Yes  No 


4. Provide the number of each structure type (listed below) in the project area that will be affected by the project.  
Include all structures in project area. 


 Residential property:        Public buildings:       
 Businesses/commercial property:        Schools/hospitals/houses of worship:       
 Other:       


B. Flood Insurance Rate Map (FIRM) Showing Project Site 


1.  Attach one (1) copy of the FIRM map, a copy of the panel information from the FIRM, and, if available, 
the Floodway Map.  FIRM maps are required for this application (if published for your area).  Also, 
all attached maps must have the project site and structures clearly marked on the map.  FIRMs 
are typically available from your local floodplain administrator who may be located in a planning, zoning, 
or engineering office.  Maps can also be ordered from the Map Service Center at 1-800-358-9616.  For 
more information about FIRMs, contact your local agencies or visit the FIRM site on the FEMA Web-
page at https://msc.fema.gov/portal.  


2. Using the FIRM, determine the flood zone(s) of the project site (Check all zones in the project area)   
(See FIRM legend for flood zone explanations) (A Zone must be identified) 


 VE or V 1-30  AE or A 1-30 
 AO or AH  A (no base flood elevation given) 
 B or X (shaded)  C or X (unshaded) 
 Floodway        
 Coastal Barrier Resource Act (CBRA) Zone (Federal regulations strictly limit Federal funding for projects 


in this Zone; coordinate with your state agency before submitting an application for a CBRA Zone project). 
3.  If the FIRM Map for your area is not published, attach a copy of the Flood Hazard Boundary Map 


(FHBM) for your area, with the project site and structures clearly marked on the map. 


4.  Attach a copy of a Model Acknowledgement of Conditions for Mitigation in Special Flood Hazard Area 


C. Maps with Project Site and Photographs 


1.  Attach a copy of a city or county scale map (large enough to show the entire project area) with the project 
site and structures marked on the map. 


2.  Attach a USGS 1:24,000 TOPO map with project site clearly marked on the map. 
3.  For acquisition or elevation projects, include copy of Parcel Map (Tax Map, Property Identification Map, 


etc.) showing each property to be acquired or elevated.  Include the Tax ID numbers for each parcel, and 
Parcel information – including year built and foundation.  


4.  Attach photographs (at a minimum 4 photographs) for each project site per application.  The photographs 
should be representative of the project area, including any relevant streams, creeks, rivers, etc. and 
drainage areas that affect the project site or will be affected by the project, and labeled.  For each structure, 
include the following angles: front, back and both sides. 
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Section IV – Budget/Costs 
 
In order to assist applicants with filling out the following Budget section, we have provided the following instructions for 
your convenience.  For this section, we ask that you provide details of all the estimated costs of the project, as it is used 
for the benefit-costs analysis as well as for the feasibility and effectiveness review.  
 
For the cost sections relating to Materials, Labor, and Fees, it is important to note, 


• Lump sums without supporting documentation showing a breakdown of those costs are not acceptable.  For 
those items that will not fit in the spaces provided, attach the appropriate documentation to your application. 


• Identify your match sources in sections B and I. 
• Sub-Total cells will auto sum the costs in their respective columns.  
• Do not factor management costs into parts A-C.  If management costs are being requested, see part G. 
• Contingency Costs need to be justified and reported as a separate line item in part E of this section. From left to 


right in that part, enter the desired percentage (maximum 5% of Material/Labor), the amount the percentage is to 
be applied to, and the resulting amount. PLEASE NOTE- These cells will not auto-calculate across the row, but 
the final cell will be calculated into the Final Project Cost below it. Take care that everything is calculated 
correctly. 


• Pre-Award Costs: costs must be identified as a separate line item, AND a completed HMGP Pre-Award Cost 
Request Form MUST be submitted with this application, detailing the items/cost and requested start date.    


• Mark all In-kind (donated) services with (**); In-house (employee) services with (***), per each line item.   
• All funding sources (In-kind, In-house, Global Match, and Other Agencies) must be identified (below) AND 


identified on the Funding Sources - Section IV I. 
 
For project management costs, in compliance with Disaster Relief and Recovery Act of 2018 (DRRA) and the subsequent 
FEMA Interim Policy #104-11-1, the Florida Division of Emergency Management has included a section for applicants to 
request, or refuse, project management funds that are available to them. Under this new policy, HMGP projects awarded 
under disasters declared on or after August 1, 2017, are eligible for project management costs up to 5 percent of their 
total project costs.  
 
Applicants choosing to apply for this funding must detail the specific administrative costs in Part G of this section.  These 
costs must be eligible administrative costs, conforming to the requirements set in 2 CFR Part 200 Subpart E.  Applicants 
must ensure that their administrative costs are reasonable, allowable, allocable, and necessary for the performance of the 
federal award.  
 
The State will allot these management costs on a project-by-project basis per the amount requested by the sub-recipient, 
up to 5 percent of the total project cost.  A sub-recipient may request less than this, but no higher. These management 
costs will be considered a separate pool of funding, and WILL NOT affect a project’s benefit-cost analysis.  
 
Management costs will be reimbursed per reimbursement request, and no more than 5 percent of any given 
reimbursement request amount.  All management costs reimbursements will be contingent upon adequate documentation 
from the sub-recipient. 
 
Management costs will be reimbursed at 100 percent of the amount of management costs requested, so far as they are 
adequately documented and are no more than 5 percent of the request.  Any unused management costs at closeout 
following the final payment will be de-obligated.  If the final total project cost results in an under-run, management costs 
will be reduced accordingly. 
 
Applicants must make the determination to request or refuse management costs at the time of formal application 
submittal.  The State will accept the initial determination from the applicant. There will be no recourse from the State for 
applicants wishing to change their initial determination after the application has been formally submitted.  
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A. Materials     
 Item Unit Quantity Cost per Unit Cost 


                             
                             
                             
                             
                             
                             
                             
                             
                             
                             
                             
                             
                             


  
  Sub-Total $0.00 


B. Labor Include equipment costs. Indicate all "soft" or in-kind matches (**).  
 Description  Hours Rate Cost 


                         
                         
                         
                         
                         
                         
                         
                         
                         
                         
                         


    Sub-Total $0.00 
C. Fees Paid Include any other costs associated with the project.  
 Description of Task  Hours Rate Cost 


 *Pre-Award                   
                         
                         
                         
                         
                         
                         
                         
                         
                         


    Sub-Total $0.00 
D.    Total Estimated Project Cost $0.00 
      


E. Contingency Costs (maximum 5% of Material/Labor)      %             
      


F.    Final Project Cost $0.00 
Note: To be eligible for HMGP Pre-Award costs – the costs must be identified as a separate line item in the estimate above, AND a 
completed HMGP Pre-Award Cost Request Form MUST be submitted with this application, detailing the items/cost requesting.    


Mark all In-kind (donated) services with (**); In-house (employee) services with (***), per each line item.   
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All funding sources (In-kind, In-house, Global Match, and Other Agencies) must be identified (above) AND identified on the Funding 
Sources - Section IV I. 
 
G. Project Management Costs  


   
Based on the amount of total project cost being requested in Part D (above), your project is eligible for up to an 
additional 5% of that amount for project management costs. Indicate below whether or not you would like to request 
these funds and follow the directions for your selected choice. 


 
  
Total Estimated Management Costs Available (5% of Total Project Costs) $0.00 
Note: This number will be generated automatically after Part I is completed  
 


 YES, I would like to requests these funds (Fill out the itemized table below, then continue to Part I)* 
  


 NO, I do not wish to request these funds. (continue to Part I)* 
  


Description Hours Rate Cost 
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
                        
    
    
H. Total Estimated Management Costs Requested $0.00 


 
*Note: By selecting either “yes” or “no” the applicant is acknowledging that they understand what is being offered to them 
as it is described in this application.  
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I. Funding Sources (round figures to the nearest dollar)    


 


The maximum FEMA share for HMGP projects is 75%.  The other 25% can be made up of State and Local funds as well 
as in-kind services.  HMGP funds may be packaged with other Federal funds, but other Federal funds (except for Federal 
funds that lose their Federal identity at the State level, such as CDBG, and certain tribal funds) may not be used for the Non-
Federal share of the costs.  


  


1. Estimated Federal Share               % of Total (Maximum 75%) 


2. Non-Federal Shares      
 


3. Estimated Local Shares               % of Total (Cash)  


4.                % of Total (In-Kind**)  


5.                % of Total (In-House***) 


6.                % of Total (Global Match****) 


        


7. Other Agency Share               % of Total   
 (Identify Non-Federal Agency and availability date)      


            


       
     


8. Total Funding sources from above  $0.00  0.00%  Total (Equals 100%) 
        


 **Identify proposed eligible activities directly related to project to be considered for In-Kind services in Section IV.C. Fees  


 ***Identify proposed eligible activities directly related to project to be considered for In-House services in Section IV.C. Fees  


 ****Separate project applications must be submitted for each Global Match project. 


 Global Match Project Number and Title:       
   


9. Total Estimated 
Management Costs 


Requested          


 Available $0.00  5% of Total (Max Allowed) 
   


J. Project Milestones/Schedule of Work  
  


 
List the major milestones in this project by providing an estimated time-line for the critical activities not to exceed a period of 3 
years (36-months) of performance.  (e.g. Contracting, Designing, Engineering, Permitting, Inspections, closeout, etc.) 


 
Milestone(s)   Number of Months to 


Complete  
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
                    
 Total        Months 
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Section V. Environmental Review and Historic Preservation Compliance  
(NOTE: This application cannot be processed if this section is not completed.) 


Because the HMGP is a federally funded program, all projects are required to undergo an environmental and historic 
preservation review as part of the grant application process.  Moreover, all projects must comply with the National 
Environmental Policy Act (NEPA) and associated Federal, State, Tribal, and Local statutes to obtain funding.  NO WORK 
can be done prior to the NEPA review process.  If work is done on your proposed project before the NEPA review 
is completed, it will NOT be eligible for Federal funding.  
A. The following information is required for the Environmental and Historic Preservation review: 


All projects must have adequate documentation to determine if the proposed project complies with NEPA and 
associated statutes.  The State Environmental Staff provide comprehensive NEPA technical assistance for Applicants, 
with their consent, to complete the NEPA review.  The type and quantity of NEPA documents required to make this 
determination varies depending upon the project’s size, location, and complexity.  However, at a minimum, provide the 
applicable documentation from this section to facilitate the NEPA compliance process. 


1.  Detailed project description, scope of work, and budget/costs (Section II and Section IV of this application). 


2.  Project area maps (Section III, part B & C of this application). 


3.  Project area/structure photographs (Section III, part C of this application). 


4.  Preliminary project plans. 


5.  Project alternatives description and impacts (Section V of the application). 


6.  Complete the applicable project worksheets.   
Documentation showing dates of construction are required for all structures. 


7.  Environmental Justice – Provide any applicable information or documentation regarding low income or 
minority populations in the project area. See Section V.B of this application for details.  


8.  Provide any applicable information or documentation referenced on the Information and Documentation 
Requirements by Project Type below.  


B. Executive Order 12898; Environmental Justice for Low Income and Minority Population: 
1. Are there low income or minority populations in the project area or adjacent to the project area?  


 No  Yes; describe any disproportionate and adverse effects to these populations:  


      


2.  To help evaluate the impact of the project, explain below or attach any other information that describes the 
population, or portion of the population, that would be either disproportionately or adversely affected. Include specific 
efforts to address the adverse impacts in your proposal narrative and budget. 
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C. Tribal Consultation (Information Required)  
Section 106 of the National Historic Preservation Act (NHPA) requires federal agencies to take into account the effect 
of their undertakings on historic properties. The NHPA requires that agencies must complete this process prior to the 
expenditure of any Federal funds on the undertaking.  A Tribal Consultation is required for any project disturbing ground 
or moving soil, including but not limited to: drainage projects; demolition; construction; elevation; communication towers; 
tree removal; utility improvements. 


1. Describe the current and future use of the project location.  A land use map may be provided in lieu of a written 
description. 


      


2. Provide information on any known site work or historic uses for project location.  


      


 Attach a copy of a city or county scale map (large enough to show the entire project area) with the horizontal 
limits (feet) and vertical depths (square feet) of all anticipated ground disturbance of 3 inches or more. 


D. Alternative Actions (Information Required) 


The NEPA process requires that at least two alternative actions be considered that address the same problem/issue 
as the proposed project.  In this section, list two feasible alternative projects to mitigate the hazards faced in the 
project area.  One alternative is the “No Action Alternative”. 


1. No Action Alternative 
Discuss the impacts on the project area if no action is taken. 


      


2. Other Feasible Alternative 
Describe a feasible alternative project that would be the next best solution if the primary alternative is not 
accomplished.  This could be an entirely different mitigation method or a significant modification to the design of 
the current proposed project.  Include a Scope of Work, engineering details (if applicable), estimated budget and 
the impacts of this alternative.  Complete all of parts a-e (below). 


a. Project Description for the Alternative  
Describe, in detail, the alternative project, and explain how the alternative project will solve the problem(s) 
and/or provide protection from the hazard(s). Also, provide pros and cons for this alternative and a reason for 
why it was not selected. 


      
 


b. Project Location of the Alternative (describe briefly, if different from proposed project) 


      


 Attach a map or diagram showing the alternative site in relation to the proposed project site (if different 
from proposed project) 


 
c. Scope of Work for Alternative Project  


      
 


d. Impacts of Alternative Project 
Discuss the impact of this alternative on the project area.  Include comments on these issues as appropriate: 
Environmental Justice, Endangered Species, Wetlands, Hydrology (Upstream and Downstream Surface 
Water Impacts), Floodplain/Floodway, Historic Preservation and Hazardous Materials. 
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e. Estimated Budget/Costs for Alternative Project 
In this section, provide details of all the estimated costs of the alternative project (round figures to the 
nearest dollar).  A lump sum budget is acceptable.   


Materials:       
Labor:       
Fees:       
Total Estimated Project Cost: $   0.00 
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HMGP ENVIRONMENTAL REVIEW 
Information and Documentation Requirements by Project Type 


 


Retrofits to Existing Facilities/Structures 


Elevations 


Acquisitions with Demolition 


 Dates of Construction 


 Ground disturbance map for projects with 3 inches or more of ground disturbance 


 Structure photographs 


 


Drainage Improvements 


 Engineering plans/drawings 


 Permit or Exemption letter to address any modifications to water bodies and 
wetlands 


o Department of Environmental Protection 


o Water Management District 


o U.S. Army Corps of Engineers 


 Ground disturbance map for projects with 3 inches or more of ground disturbance. 


 Concurrence from U.S. Fish and Wildlife addressing any impacts to wildlife, particularly 
endangered and threatened species and their habitats. 


 If the project is in a coastal area, attach a letter from the National Marine Fisheries 
Service addressing impacts to marine resources. 


 Concurrence from Natural Resource Conservation Service if project is located outside 
city limits and may impact prime or unique farmland. 


 Concurrence from your Local Floodplain Manager – if project is located in a floodplain.  
 


  
Note:  This is a general guideline for most projects.  However, there will be exceptions.  
 Consult with state environmental staff on project types not listed.  
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Section VI – Maintenance Agreement  
 


All applicants whose proposed project involves the retrofit or modification of existing public property 
or whose proposed project would result in the public ownership or management of property, 
structures, or facilities, must first sign the following agreement prior to submitting the application to 
FEMA. 


 
(NOTE: Not applicable to projects solely related to residential or private property.) 


 
 


The             of                , State of Florida, hereby 
agrees that if it receives any Federal aid as a result of the attached project application, it will accept 
responsibility, at its own expense if necessary, for the routine maintenance of any real property, 
structures, or facilities acquired or constructed as a result of such Federal aid. Routine maintenance 
shall include, but not be limited to, such responsibilities as keeping vacant land clear of debris, garbage, 
and vermin; keeping stream channels, culverts, and storm drains clear of obstructions and debris; and 
keeping detention ponds free of debris, trees, and woody growth. 


 
The purpose of this agreement is to make clear the Sub-recipient’s maintenance responsibilities 
following project award and to show the Sub-recipient’s acceptance of these responsibilities. It does 
not replace, supersede, or add to any other maintenance responsibilities imposed by Federal law or 
regulation and which are in force on the date of project award. 


 
 
 


Signed by                 the duly authorized representative 
(printed or typed name of signing official) 


 
                , 
(title) 


 
 


This        (day) of          (month),        (year). 
 
 
 


Signature*  _____________________________________________________________ 
 
 


*Note: The above signature must be by an individual with legal signing authority for the respective 
local government or county (e.g., the Chairperson, Board of County Commissioners or the County 
Manager, etc.)  
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HMGP Application Completeness Guidance/Checklist 
This guidance/checklist contains an explanation, example and/or reference for information requested in the application.  
Use this list to assure your application is complete and includes the required information for HMGP projects.  The appropriate 
documentation must also be attached.  It is important to note that this list is similar to the form that will be used during the 
application sufficiency review by the HMGP staff. 


Project Title:       


Applicant:       
 


Application 
Information Explanation of Information Required  


Section I  
B. Applicant Information 
FEMA___-DR-FL Type in the four digit number FEMA assigned to the disaster that this application is 


being submitted under. (Example: 4337, 4283) 
 


DISASTER NAME Type in the Disaster name. (Example: Hurricane Irma, Tropical Storm Fay)  
Title of Project The project title should include: 1) Name of Applicant, 2) Name of Project, 3) Type of 


Project.  (Example: City of Tallahassee, City Hall Building, Wind Retrofit)  
 


1. Applicant  Name of organization applying.  Must be an eligible applicant.    
2. Applicant Type State or local government, recognized Native American tribe, or private non-profit 


organization.  If private non-profit, attach documentation showing legal status as a 
501(C). (Example: IRS letter, Tax Exempt Certificate) 


 


3. County Indicate county in which the project is located.  
4. State Legislative 


and 
Congressional 
District(s) 


Specify the appropriate State Senate, House and Congressional District code for the 
project site.  For multiple sites, list codes for each site.  
http://www.myfloridahouse.gov/sections/representatives/myrepresentative.aspx 


 


5. Federal Tax I.D. 
Number 


List the Federal Employer’s Identification Number (FEIN), also known as Federal Tax 
Identification number, 9-digit code.  May be obtained from your finance/accounting 
department. 


 


6. DUNS Number Include Data Universal Numbering System (DUNS) number in appropriate location 
on application.  Typically, this number can be obtain through your finance 
department. If not, use the link below to look up your entity. If none, exists you can 
use the same link to request one. 
 https://www.dnb.com/duns-number.html 


 


7. FIPS Code List the Federal Information Processing Standards (FIPS) Code.  May be obtained 
from your finance/accounting/grants department.  If none, submit FEMA Form 90-49. 
See state website under the relevant disaster 
(https://floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/) 


 


8. NFIP ID Number List the National Flood Insurance Program (NFIP) number.  You must be a 
participating NFIP member to be eligible for HMGP funding.  Make sure that the 
number is the same as the panel number on the FIRM provided with the application.   


 


9. Point of Contact Provide all pertinent information for the point of contact. This person serves as the 
coordinator of the project.  If this information changes once the application is 
submitted, please contact the HMGP staff immediately. 


 


10. Application 
Prepared By 


Provide the preparer information.  May be different from the point of contact (line 9) 
and/or the applicant’s agent (line 11). 


 


11. Authorized 
Applicant Agent 


An authorized agent must sign the application.   
“An authorized agent is the chief elected official of a local government who has signature 
authority, so for a county it would be the Chairman of the Board of County Commissioners and 
for a municipality it would be the Mayor (the exact title sometimes varies).  Any local 
government may delegate this authority to a subordinate official (like a City or County 
Manager) by resolution of the governing body (the Board of County Commissioners or Board 
of City Commissioners). If a local government delegates signature authority, a copy of the 
resolution by the governing body authorizing the signature authority for the individual signing 
must be provided.”   
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For Private Non-Profit: A member of its Board of Directors or whoever has authority 
to authorize funding for such a project. If this task is delegated down, a copy of a 
resolution confirming this must be provided. 


12. LMS Compliance a) LMS Project List: 
All proposed projects must be included in the county’s Local Mitigation Strategy 
(LMS) Project List and must be on file with FDEM’s Mitigation Bureau Planning 
Unit.  


b) LMS Endorsement Letter: 
All proposed projects must include an endorsement letter from the county’s Local 
Mitigation Strategy Coordinator. You may use 1 letter as long as it includes every 
proposed project.  


c) Estimated Costs & Application Costs:  
The LMS Project List must include an Estimated Cost column and each HMGP 
project application must be within $500.00 of that Project List’s estimated cost.  
Also ensure that the Federal Cost Share indicated on the LMS Coordinator’s 
Endorsement Letter exactly matches the Federal Cost Share indicated within the 
application. Ensure the LMS endorsement letter contains both the Total 
Estimated Projects Cost (Section IV. D.), along with the Estimated Federal Share 
(Section IV. I.1.) allocated to this project. 


A letter of endorsement for the project and its priority number from the Local 
Mitigation Strategy Project List must be included.  Refer to Sample LMS Letter.  
Applications without a letter of endorsement will not be processed.  (44 CFR 201.6 
Local Mitigation Plans) 


 


13. Previous 
Submittal 


If the project has been previously submitted under another disaster, provide the 
disaster number, the project number, and the title of the project. 


 


Section II - Project Description  
A. Hazards to be Mitigated/Level of Protection 
1. Type of Hazards Type of Hazards the Proposed Project will Mitigate: Identify the hazard(s) that the 


proposed project will mitigate.  More than one hazard may be selected. 
 


2. Identify the Type 
of Project 


Identify the Type of Proposed Project: Describe the mitigation project being 
proposed.  (Example: drainage, wind retrofit, generator etc.) 


 


3. Number of 
Persons 
Protected 


Explain how many people will be protected by or benefit from the proposed project. 
(Example: A drainage project improving a residential area of 23 homes, with an 
average household of 2 people = 46 people) 


 


4. Total Impacted 
Area 


Explain how many acres will be impacted from the proposed project: 
Drainage/Berm/Pond/Culverts/Flood hazard projects: combination of the area to be 
protected and ground disturbance must not exceed 25 acres.  


 


5. Level of 
Protection 


Specify the level of protection and magnitude of the event the proposed project will 
mitigate.  Attach support documentation that verifies the stated level of protection.  
(Example: In a wind retrofit project, it will be the design wind speed to comply with 
the Florida Building Code requirements.  In a drainage project, it will be the 
implemented design level, e.g. a 25-year FDOT design standard for culvert.) 


 


6. Project Impact Identify all the items the project may impact or are within the project area.  
7. Engineered 


Projects (e.g. 
Drainage) 


Include available engineering calculations, studies, and designs for the proposed 
project showing results from applied Recurrence Interval scenarios before and after 
mitigation. (Number of structures, building replacement value, depth of the water, 
structural damages, content damages, displacement, road closures, etc.) 


 


B. Project Description, Scope of Work, and Protection Provided (Must be Completed in Detail) 
1. Existing Problem Describe the existing problem, location, source of the hazard, and the history and 


extent of the damage.  Include newspaper articles, insurance documentation, 
photographs, etc.  If this project is eligible for PA (406) mitigation activities, describe 
the 406 activities. 


 


2. Type of Protection Determine how the funding will solve the existing problem and provide protection.    
3. Scope of Work:  What the Project Proposes to Do: Determine the work to be done.  The scope of 


work must meet eligibility based on HMGP regulations and guidance.  Explain how 
the proposed problem will be solved.  (NOTE: The proposed project must be a 


 







 17 


mitigation action, not maintenance.)  Does the proposed project solve a problem 
independently or constitute a functional part of a solution where there is assurance 
that the project as a whole will be completed (44 CFR 206.434[c][4])?  Does the 
proposed project address a problem that has been repetitive or that poses a 
significant risk to public health and safety if left unresolved (44 CFR 206.434[c][5][i])?  
Projects that merely identify or analyze hazards or problems are not eligible.   


4. On-Going or 
Proposed 
Projects in the 
Area 


 


Determine if other projects, zoning changes, etc. are planned (particularly in the 
same watershed if flooding is being addressed) that may negatively or positively 
impact the proposed project.  If there is a drainage project or downstream issue 
elsewhere, it may eliminate the current flooding issue, erasing the need for the 
proposed project.  Response applies to drainage and acquisition projects.  N/A is 
appropriate in wind retrofit shutter projects only.  If this project is also being 
considered under the Public Assistance Program (406), describe in detail the 406 
mitigation activities and/or services.  Do not include project costs associated with this 
HMGP application. 


 


Section III - Project Location 
A. Site 
1. Physical Location 
 


List the physical location of the project site(s) including the street number(s), zip 
code(s) and GPS coordinates (latitude/longitude, in decimal degrees).  The physical 
address must correspond with the address locations specified on maps submitted 
with the application. 


 


2. Titleholder Provide the titleholder’s name.  
3. Project Seaward 


of the CCCL? 
Determine if the project site is located seaward of the Coastal Construction Control 
Line. https://floridadep.gov/water/coastal-construction-control-line  


 


4. Number and 
Types of 
Structures 
Affected 


Specify the number and type of properties affected by the project.  
(Example: Drainage project that affects 100 homes, 15 businesses and 2 schools.)  
What does the project protect?  Should have a number next to the box that is 
checked.  (See Section II, Item A.5 – detail of these totals)   


 


B. Flood Insurance Rate Map (FIRM) Showing Project Site 
1. Copies of FIRM  Attach a copy (or copies) of the FIRM and clearly identify the project site.  The FIRM 


Panel number must be included.  To obtain a FIRM map, go to 
https://msc.fema.gov/portal.  See instructions on How to make a FIRMette. 


 


2. Flood Zone 
Determination 


Specify the flood zone(s) of the project site(s).  If project is located in a Special 
Flood Hazard Area.  Amount of coverage must be equal to or greater than the 
amount of Federal mitigation funding obligated to the project. 


 


3. Flood Hazard 
Boundary Map 
(FHBM)  


Not required if a copy of the FIRM is attached.  


4. Model 
Acknowledgement 
of Conditions 
form 


The Model Acknowledgement of Conditions for Mitigation in Special Flood Hazard 
Area form is required for those structures receiving federal funds that will also remain 
in the special flood hazard area by the close of the project. This form is required at 
application. It can be found on FEMA’s website at https://www.fema.gov/media-
library/assets/documents/15677 


 


D. C. Maps with Project Site and Photographs 
1. City/County Map 


with Project Site 
The project site and staging location (if applicable) should be clearly marked on a 
legible City/County map.  The map should be large enough to show the project site.  
More than one map may be required. 


 


2. USGS TOPO with 
Project Site 


The project site should be clearly marked on a legible USGS 1:24,000 TOPO map.  
To obtain a TOPO map, go to https://ngmdb.usgs.gov/topoview/ 


 


3. Parcel/Tax Map A Parcel, Tax or Property Identification map is required only for acquisition and 
elevation projects.  The location of the structure must be clearly identified. 


 


4. Site Photographs At least four photographs are required that clearly identify the project site.  The 
photos must be representative of the project area, including any relevant streams, 
creeks, rivers, etc., and drainage areas that affect the project site or will be affected 
by the project.  The front, back and both side angles are required for each structure.  
For acquisition and elevation projects, a photo taken away from the structure (in front 
toward the street, and in back toward backyard) to show the area along with 
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photographs of specific elements of the structure affected by the project (windows for 
shutters or window replacements) should also be provided.  Label photographs 
appropriately.  In addition, CDs may be submitted.  


Section IV - Budget/Costs 
Make sure all calculations are correct.  Provide a breakdown of materials, labor and fees for the proposed project.  Support 
documentation must be attached, i.e. vendor’s quote, professional estimate (from engineer, architect, local building official, 
etc.).  The proposed budget line items should represent allowable costs associated with the scope of work.  Contingency 
Cost should be included as a line item in the budget section, and justified – Maximum allowed is 5%, and is required to 
complete this section; it will be used for the Benefit-Cost Analysis (BCA).  Costs should be accurate, complete and 
reasonable compared to industry standards.  Make sure the total cost is correct on the entire application.  
A. Materials List materials and their associated costs. Provide breakdown.  


B. Labor Provide a breakdown of description, hours, rate, and cost or lump sum labor cost.  
Can use in-kind contribution as part of the 25% match.  (Attach support 
documentation for in-kind, in-house to detail wages and salaries charged for any 
contribution.  No overtime wages can be used to satisfy match contributions).   


 


C. Fees Paid Provide a breakdown of associated fees i.e., consultants, studies, engineering, 
permits, and project management.  Maintenance is not an allowable cost under 
HMGP.  Pre-award costs may be requested (See Pre-award Costs guidance). 


 


D. Total Estimated 
Project Cost 


This number includes all project costs without contingency costs included. Make sure 
all calculations are correct.   


 


E. Contingency Cost  Per FEMA’s HMA Guidance (Section VI Part D.3.4), a contingency cost is, “an 
allowance in the total cost estimate to cover situations that cannot be fully defined at 
the time the cost estimate is prepared but that will likely result in additional eligible 
costs. Allowances for major project scope changes, unforeseen risks, or 
extraordinary events may not be included as contingency costs.”  
The applicant may request up to 5% of material/labor costs. As with other line items, 
the applicant must justify these contingency costs based on the nature of the project 
at application. 
If an applicant wants to include contingency costs, they will need to enter the 
percentage that they require as well as what amount they want that percentage to be 
applied to. Type the resulting calculation in the final cell on the right. These cells will 
NOT auto-calculate. Be sure that they are calculated correctly.  


 


F. Final Project Cost This number includes any contingency costs that were requested. The final BCA will 
use this number in its final calculation.  


 


G. Project 
Management 
Costs 


After reading the guidance provided on pg. 5, select either YES or NO to indicate 
your need for management costs for this project.  
If YES, provide a breakdown of description, hours, rate and costs for requested 
management costs. 
If NO, continue to Part I. 


 


H. Total Estimated 
Management 
Costs Requested 


This will auto complete based on what is entered into the cost cells above. Your 
request must not exceed 5 percent of the total project cost available for this project. 


 


I. Funding Sources (round figures to the nearest dollar) 
The proposed sources of non-federal matching funds must meet eligibility requirements.  (Except as provided by 
Federal statute, a cost-sharing or matching requirement may not be met by costs borne by another Federal grant.)  2 
CFR Part 200.306. 
1. Estimated Federal 


Share 
The estimated Federal share is generally 75%.  If the Federal share is not 75%, 
assure actual amount is entered.  It could be 50.1234% or 35.1234%, etc. of the total 
dollar amount of project depending on county LMS allocation and priority.  This figure 
cannot exceed 75%.   


 


2. Non-Federal Share May include all 3 sources, i.e. cash, in-kind and global match, as long as the total is a 
minimum of 25%.  Match cannot be derived from a federal agency except Federal 
funds that lose their federal identity (e.g., CDBG funding and certain tribal funding).   


 


3. Cash Cash- Local funding will be utilized for the non-federal share. Enter amount of cash 
and percentage of total that amount represents. 


 


4. Total In-Kind May use materials, personnel, equipment, and supplies owned, controlled and 
operated from within governing jurisdiction as an in-kind match.  Third party in-kind 
contributions would be volunteer services, employee services from other 
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organizations furnished free of charge, donated supplies, and loaned equipment or 
space.  The value placed on these resources must be at a fair market value and must 
be documented.  If in-kind is claimed from outside the applicant jurisdiction, it must be 
cash only.  ** Identify proposed eligible activities in Section IV B. and C. as a 
separate line with In-kind written as a part of the description. 


5. Total In-house Sub-Recipient employees, equipment, etc. – internal services (must utilize the 
Personnel Activity Report or the Equipment Activity Report for the Request for 
Reimbursement) 


 


6. Total Project 
(Global) Match 


Project (global) match must 1) meet all the eligibility requirements of HMGP; and 2) 
begin after FEMA’s approval of the match project.  A separate HMGP application 
must be submitted for global match projects.  Indicate which project(s) will be 
matched.  The global match is not required to be an identical project.  Projects 
submitted as global match for another project must meet the same period of 
performance time constraints as the HMGP.   


 


7. Other Agency 
Share 


Identify Non-Federal Agency and availability date; provide the documentation from 
the agency. (e.g., CDBG funding, and certain tribal funding) 


 


8. Total Funding  Total must represent (100%) of the total estimated project cost. Ensure that 
percentages match corresponding cost-shares and the total matches the Budget (in 
Section IV. F. - Total Estimated Project Cost). 


 


9.  Your requested amount must be equal to or less than 5 percent of the total project 
cost 


 


J. Project Milestones/Schedule of Work 
1. Milestones 


(Schedule) 
Identify the major milestones in the proposed project and provide an estimated time-
line (e.g. Designing, Engineering – 3 months, Permitting – 6 months, Procurement – 
30 days, Installation – 6 months, Contracting – 1 month, Delays, Project 
Implementation, Inspections, Closeout, etc.) for the critical activities not to exceed a 
period of 3 years (36-months) for performance.  Milestones should not be grouped 
together but listed individually.  Allot for the appropriate amount of time for final 
inspection and closeout (about 3 months). 


 


Section V - Environmental Review & Historic Preservation Compliance 
No work can begin prior to the completion of the environmental (NEPA) review.  In order for the Environmental staff to 
conduct the NEPA review, all sections listed below must be completed. 
1. Description, SOW 


& Budget 
Detailed Project Description, Scope of Work & Budget/Costs.  
Complete Sections II & IV of the application. 


 


2. Area Maps Project area Maps - Attach a copy of the maps and clearly mark the project site, and 
place the specific project structure(s) on map(s).  Complete Section III, part B & C of 
the application. 


 


3. Project 
Area/Structure 
Photographs 


Complete Section III part C of the application.  


4. Preliminary Project 
Plans 


For shutters see the scope of work and for drainage & elevation see engineering 
drawings. 


 


5. Project 
Alternatives 


Complete Section V part D. of this application.  


6. Project 
Worksheets  


Dates of construction are required for all structures.  See worksheets.  


7. Environmental 
Justice 
Documentation 


See Section V.B for applicable information.  


8. Information/ 
Documentation 
Requirements by 
Project Type 


Provide any of the required documentation as listed at the end of Section V in the 
Information and Documentation Requirements by Project Type that may have already 
been obtained. 


 


B. Executive Order 12898, Environmental Justice for Low Income and Minority Population 
1. Disproportionate 


Effects 
Determine if there are populations in either the project zip code or city that are 
characterized as having a minority background or living below the poverty level. If yes, 
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complete the rest of Section V, part B. Describe any disproportionate effects that these 
populations would experience if the project were completed. 


2. Population 
Affected 


Describe the population affected by this project and the portion of the population 
adversely impacted. Attach any documentation and list the attachments here. 


 


C. Information required for Tribal Consultation 
Documentation for 
Tribal Consultation 


For all projects with any ground disturbing activities of 3 inches or more, complete 
Section V part C. 


 


D. Alternative Actions 
1. No Action 


Alternative 
Discuss the impacts on the project area if no action is taken.  


2. Other Feasible 
Alternative Action 


 


This is a FEMA and FDEM requirement for any Application Review. A narrative 
discussion of at least three project alternatives (from No Action to the most effective, 
practical solution) and their impacts, both beneficial and detrimental is required. It is 
expected that the jurisdiction has completed sufficient analysis to determine the 
proposed project can be constructed as submitted and it supports the goals and 
objectives of the FEMA approved hazard mitigation plan. Has the proposed project 
been determined to be the most practical, effective and environmentally sound 
alternative after consideration of a range of options?  (44 CFR 206.434[c][5][iii]) 


 


a. Project 
Description 


It is very important and a requirement that an Alternative project is submitted.   
NEPA requires that at least three alternatives must be presented to mitigate the 
problem.  In addition to the proposed action and no action, one other feasible 
alternative must be provided.   


 


b. Project Location of 
the Alternative 


Describe the surrounding environment. Include information regarding both natural 
(i.e., fish, wildlife, streams, soils, plant life) and built (i.e., public services, utilities, 
land/shoreline use, population density) environments. 


c. Scope of Work –
Alternative Project 


Describe how the alternative project will solve the problem and provide protection 
from the hazard.  Provide enough detail to describe the project for the evaluation 
panel to decide the best course of action for the state.  Include any appropriate 
diagrams, sketch maps, amount of materials and equipment, dimensions of project, 
amount of time required to complete, etc. 


d. Impacts of the 
Alternative Project 


 


e. Estimated 
Budget/Costs for 
the Alternative 
Project 


Total cost is required.  


Materials, Labor, 
and Fees Paid 


Detailed line items are not required.  Just enter a total amount.   


Total Estimated 
Project Costs 


Total cost is required.  Vendor quote is not required.  A lump sum budget may be 
submitted as justification to why this alternative was not chosen. 


 


Section VI – Maintenance Agreement 
Maintenance 
Agreement 


Complete, sign and date the maintenance agreement.  The maintenance agreement 
must be signed by an individual with signature authority, preferably the authorized 
agent.  


 


Other Required Documentation 
Go to www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/ for additional documents 
1. Maps All maps must be included with the application. 


 
 


2. FFATA Form During contracting with the state, complete, sign and date the FFATA Project File 
Form.  Instructions are provided for your convenience in the document provided. This 
is not required at the time of application submittal. 


 


3. SFHA 
Acknowledgement 
of Conditions  


Required for all projects in the Special Flood Hazard Area. Read and sign the SFHA 
Acknowledgement of Conditions document.  This form must be notarized, signed by 
the local jurisdiction and the property owner.   


 


4. Pre-award Cost 
Form 


If pre-award costs are being requested with your project, be sure to identify all pre-
award costs in the application budget per instructions.  The pre-award cost form must 
be completed and submitted with your application.     
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5. Request for Public 
Assistance Form 


Applicable if no FIPS number is assigned to applicant/recipient.   


6. Model Statement 
of Assurances for 
Property 
Acquisition 
Projects 


For Acquisition projects only.  


7. Declaration and 
Release 


For Acquisition projects only.  Must be signed by all persons whose names are on the 
property deed. 


 


8. Notice of 
Voluntary Interest 


For Acquisition projects only.  Two forms are available for your convenience. Use the 
form that is most appropriate to your situation.  Must be signed by all persons whose 
names are on the property deed. 


 


9. Statement of 
Voluntary 
Participation for 
Acquisition of 
Property for 
Purpose of Open 
Space  


For Acquisition projects only.  Must be signed by all persons whose names are on the 
property deed.   


 


10. Worksheets The appropriate worksheet(s) must be completed and submitted with the application.  
a. Flood Control – Drainage Improvement 
b. Generator 
c. Tornado Safe Room 
d. Hurricane Safe Room  
e. Wind Retrofit  
f. Wildfire  
g. Drought 


 


*Submit 1 original (signed) and 1 full copy of the entire application and backup documentation.  
Include a full copy of the submittal and all documentation on CD or thumb drive. 
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Attachment Index 
Use the following template to list any supporting documentation that is included on the CD or flashdrive. 
Clearly and concisely label each attachment on this form to correspond with the file name on the CD or 
flashdrive. In the first column list which section and item (from the HMGP application) the attachment refers to. 
Example: Section 2, Item 1. If any required documentation is not included on the CD or flashdrive, the 
application will be considered incomplete and will not be considered for possible funding.   
 


Section # & Item Attached Document Name 


  1             


  2             


  3             


  4             


  5             


  6             


  7             


  8             


  9             


 10             


 11             


 12             


 13             


 14             


15             


 16             


 17             


18             


19             


20             


 







 


 
 
 
 
 
 
 
 
 
 
 


Attachment G 
  







Sub-Recipient Management Cost Request Form 


Any applicant requesting sub-recipient management cost (SRMC) in their application for their project 
must include a completed SRMC request form at application. This form is available on the FDEM’s HMGP 
site at the link provided. The form itself is underneath the “Application” dropdown menu and contains 
SRMC forms for phased and non-phased projects, guidance and reference information, and sample 
forms for phased and non-phased projects.  If you have any questions regarding this form, please email 
the HMGP distribution list at DEM_HazardMitigationGrantProgram@em.myflorida.com.  


 


https://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/  



mailto:DEM_HazardMitigationGrantProgram@em.myflorida.com

https://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/





 


 
 
 
 
 
 
 
 
 
 
 


Attachment H 
 
        







 


 


Requesting access 
 


If you have already registered for an account in the FDEM Portal then disregard the information on this 
page. 


 
1. Go to www.fdemportal.com/grants 


 
2. The “Register” link will allow you to complete the required contact information to log in 


to the FDEM Grants Management Community Portal (FDEM Portal). Typically, your email 
address is also your username. Be sure to remember the password that you set on the 
initial Sign-Up page (Figures A and B). 


 
3. Use the Account search to enter in the name of the organization for which you are 


requesting access. If the Account search does not render the organization, contact 
Ianmitigation@em.myflorida.com for assistance before clicking “Can’t Find Account,” as 
the account you are looking for may exist in a different format (Figure C). 


 
4. The next “Register for Access” screens require more information to update your 


Contact record and to indicate the Organization Account for access purposes. Make sure 
to select “Mitigation” as the Bureau you intend to work with as that is where your 
registration will go for approval (Figure D).   


 
5. Complete the requested information (red asterisk * means required field) and click the Next 


button until you see a confirmation message that your request is under review. 
 


This will submit your Contact information for approval by FDEM. You will receive email 
communication from FDEM about access to your organization’s account. 
 


If the “Register for Access” page is presented when you login to the community, it means 
that your request for access is still in the queue for processing by FDEM. 


 


 


 


 


 


 


 


 


 


 



https://www.fdemportal.com/grants
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Figure A 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Figure B 
 
 


 
 







 


 


Figure C 
 


 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
Figure D 


 
 







 


 


 
 


Community Home Screen 
 


After the user has been granted access by FDEM personnel to one or more Organization 
Accounts, the logged-in user will see the FDEM Grants Management home page described 
below (Figure E): 
 


1. Community header provides quick links to return to the HOME screen, the Applications list 
screen, Agreements list, and Projects list 


a. Project: Use this link to view existing applications. When you create an application, make 
sure to write down the Project Identification (PID) number that is generated. This will allow 
you to search for it again. 
 


2. Preparedness Grants: Provides additional information regarding preparedness grants 
 


3. Recovery Grants: Provides additional information regarding recovery grants and clickable 
links into recovery grant applications 
 


4. Response Grants: Provides additional information regarding response grants 
 


5. Mitigation Grants: Provides additional information regarding mitigation grants. 
a. Hazard Mitigation Grant Program: This link will take you to a screen to start a NEW 


application. DO NOT click here to return to an existing application. Use the “Project” link at 
the top for this. 


 
 


Figure E 
  


 
 
 
 
 
 
 
 
 
 







 


 


 
 


Mitigation 
 


Submitting a New HMGP application 


Log into your FDEM Portal Account 


1. Click “ Hazard Mitigation Grant Program” link to create an application for a specific grant (see 


previous Figure E). 


2. If you need to navigate to another application or return to one that you have been working on, 


click “Projects” at the top of the page and you will see a list of PID numbers associated with your 


account. Find the matching PID and click through to your application (Figure F). 


DO NOT click on “Hazard Mitigation Grant Program” on the home page to get to an existing 


application, as this will generate a new application. 


3. An automated process will walk you through a series of questions to generate the application 


record. Be mindful of which disaster you are applying for, in the event multiple grant periods are 


open at one time (Figure G). 


4. On the application page you will see on the left-hand side an Application Number (formatted as 


PID-######). Write this down so that you can return to the same application at a later time (Figure 


H). 


5. When finished, the application will appear with each section to be completed (Figure H). 


a. As each section is complete and “Saved”, it will turn green. Clicking “Cancel” while in a 


section will not save entered data 


b. Upon ALL sections being complete/green, the Submit button will turn blue and be clickable. 


Clicking “Submit” will send the application to your Authorize Applicant Agent for final signature. 


Once that is completed, your application will be fully submitted to FDEM for review. 


  







 


 


Figure F  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Figure G 
 
 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
 
 







 


 


Figure H 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


  







 


 


Application sections: 
1. Applicant Information: Complete requested fields/information 


a. NOTE Authorized Applicant Agent: This is the individual who will receive a completed 
application for signature to be f u l l y  submitted to FDEM. Options: Checkbox: I am the 
authorized agent (Application Prepared By individual), OR Name, Title, Address 
information for someone OTHER than individual preparing (Figure I). 


 
2. Project Description: Complete requested fields/information 


a. NOTE Some questions are multiple select with boxes marked “Available” and “Chosen.” For 
the Available options you want, highlight and use the arrow to move it to the “Chosen” box 
(Figure J). 


 
3. Project Location(s): Complete requested fields/information 


a. NOTE To enter location data, or multiple locations, enter the location address or coordinates and 
enter the Title Holder. Click “Create Location Data” to add it to the application. It will appear in the 
list below it if you did it correctly. Continue this process for any additional locations (Figure K). 


 
4. Budget/Costs: Complete requested fields/information 


a. NOTE Budget amounts must equal Funding Source Amounts. Percentage of each 
Funding Source is auto-calculated upon updating the table after amounts are entered 
(Figures L and M). 


b. Be sure to click the “Update” button located at the bottom of the Budget table and the Funding 
Sources table. 


 
5. Environmental Review and Historic Preservation Compliance: Complete requested 


fields/information 
 


6. Attachments: There are 8 required documents that must be uploaded prior to submittal. To 
attach the required document, select the appropriate document from the files drop down list, click 
“Upload” to attach the file from your local computer. After the upload is complete, the document 
file name will appear and the required document checkbox will be marked true (Figure N). 
a. NOTE Be aware that once a file is submitted, it cannot be retracted. If you accidentally 


upload the wrong document or need to update a file already submitted, just upload the new 
file with an updated file name denoting that it is the correct document.  


 
7. Submit: Upon completion of all Application sections, click Submit. This will send an email to the 


“Authorized Applicant Agent” for signature on the application. Once the document is signed and 
returned, FDEM will be notified of   your submittal and review can begin on your application. 
  







 


 


Figure I 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Figure J 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 


 


Figure K 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Figure L  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 


 


Figure M 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Figure N 
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Current as of 07/2023 (*) all fields required      


MITIGATION 


Bureau of Mitigation     Florida Division of Emergency Management 
 


Notice of Interest Form 
Flood Mitigation Assistance (FMA) and Building Resilient Infrastructure and Communities (BRIC) 


FY 2023-2024 Application Period 
Form Submittal Deadline: August 31, 2023 


Please complete this form to determine the applicability of a potential mitigation project for the FEMA 
Flood Mitigation Assistance (FMA) and/or the Building Resilient Infrastructure and Communities (BRIC) 
Grant programs, administered by the Florida Division of Emergency Management (FDEM). This Notice 
of Interest Form is REQUIRED in order to submit a subapplication to the State for the FY 2023-2024 FMA 
and BRIC application period. Submission of this form does not guarantee future approval of an award. 


For assistance or to submit the completed form, email non-disasterprograms@em.myflorida.com. 


Point of Contact Information * 


First Name: Last Name: 


Organization: Title: 


Email: (to receive response) 


Potential Project Information * 


Building Resilient Infrastructure and Communities (BRIC) Flood Mitigation Assistance (FMA) 


Sub-Applicant Name: 


Is the community in good standing with the NFIP?  Yes  No 


Is the activity included in an approved local hazard mitigation plan?   Yes  No 


Expiration date of approved local hazard mitigation plan: (MM/DD/YY) 


Has this proposed project been submitted for funding consideration 
under any other Hazard Mitigation Assistance program?        


Yes No 


*Eligible Sub-Applicants include State Agencies, Federally-recognized Tribes, Local Governments/Communities
(Local Governments/community may include non-federally recognized tribes consistent with the definition of local
government in 44 CFR 201.2, including any federally recognized Indian tribe or authorized tribal organization, or
Alaska Native village or organization that is not federally recognized per Title 25 of the United States Code
Section 479a et seq.)


*General cost share is 75% Federal and 25% Non-federal with select exceptions.


*Capability and Capacity Building refers to new plan creation and plan updates, project scoping, building codes
and standards updates, partnership building activities, etc. (only accepting subapplications under FMA)



mailto:non-disasterprograms@em.myflorida.com





Current as of 07/2023 (*) all fields required      


MITIGATION 


Bureau of Mitigation     Florida Division of Emergency Management 
 


Potential Project Information * 
Project Title: (Please include location in title, i.e., Anywhere County, Main St. Elevation) 


Is this a Phased Project?  Yes  No 


Location: (if applicable) 


Estimated Length of Project: (in months) 


Estimated Project Cost: (Total Cost) 


Anticipated Cost Share Percentage: 


Activity Type: 


Activity Description: (Provide a detailed description of the problem, the proposed solution, and a 
sketch/map of the project; add additional pages if necessary) 





		Notice of Interest Form

		Form Submittal Deadline: August 31, 2023

		*Capability and Capacity Building refers to new plan creation and plan updates, project scoping, building codes and standards updates, partnership building activities, etc. (only accepting subapplications under FMA)





		First Name: 

		Last Name: 

		Organization: 

		Title: 

		Email to receive response: 

		SubApplicant Name: 

		Project Title Please include location in title ie Anywhere County Main St Elevation: 

		Location if applicable: 

		Estimated Length of Project in months: 

		Estimated Project Cost Total Cost: 

		Anticipated Cost Share Percentage: 

		Activity Description Provide a detailed description of the problem the proposed solution and a sketchmap of the project add additional pages if necessary: 

		Check Box1: Off

		Check Box2: Off

		Check Box3: Off

		Check Box4: Off

		Check Box5: Off

		Check Box6: Off

		Check Box7: Off

		Check Box8: Off

		Dropdown9: [(Select One Project Type)]

		Check Box10: Off

		Check Box11: Off

		Date1_af_date: 











Sent: Friday, August 25, 2023 12:33 PM
Cc: Ian Mitigation <IanMitigation@em.myflorida.com>; Mitigation Non-Disaster Program <non-
disasterprograms@em.myflorida.com>; Laura Dhuwe <Laura.Dhuwe@em.myflorida.com>; Kristin Lentz
<Kristin.Lentz@em.myflorida.com>; Jared Jaworski <Jared.Jaworski@em.myflorida.com>; Susan Harris-
Council <Susan.Harris-Council@em.myflorida.com>; Pamela Price <Pamela.Price@em.myflorida.com>
Subject: PLEASE READ! Upcoming Mitigation Deadlines 
Importance: High
 

CAUTION: THIS MESSAGE IS FROM AN EXTERNAL SENDER 
This email originated from outside the organization. Do not click links, open attachments, or share any information unless
you recognize the sender and know the content is safe.  Report suspicious emails using the “Phish Alert” button in Outlook
or contact the Helpdesk.

Good Afternoon All,
 
There are two very important Mitigation grant deadlines next week. There will be no extensions for either
of these deadlines, regardless of the tropical system that may impact Florida next week. Please ensure
your stakeholders are aware of these deadlines!
 

Hazard Mitigation Grant Program (HMGP)
DR-4673 Hurricane Ian HMGP applications are due in the DEMES portal by Tuesday, August 29,
2023 at 11:59 p.m. (EDT). Do note that if you are submitting through the FDEM Portal, FDEM must
receive your access request by 5:00 p.m. (EDT) on August 29, 2023. Please also remember that
even though you are completing the application in the portal, you still need to upload a signed
copy of the application for it to be considered officially submitted.
 
www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/
 
Questions may be directed to: IanMitigation@em.myflorida.com

 

Flood Mitigation Assistance (FMA) and Building Resilient Infrastructure and
Communities (BRIC)

The FDEM Notice of Interest (NOI) form is required in order to submit a subapplication for FY
2023. The deadline to submit the form to FDEM is Thursday, August 31, 2023 at 5:00 PM (EDT).
The NOI is also attached for convenience. The FEMA Notices of Funding Opportunity (NOFO) for FY
23 FMA and BRIC are expected to be published in the coming weeks; however, in order to apply
for either program, you still must submit the NOI form by the deadline listed above.
 
www.floridadisaster.org/dem/mitigation/flood-mitigation-assistance-program/
www.floridadisaster.org/dem/mitigation/builing-resilient-infrastructure-and-communities-bric-
grant-program/
 
Questions may be directed to: non-disasterprograms@em.myflorida.com.
 

Thank you and be safe,
 
 

mailto:IanMitigation@em.myflorida.com
mailto:non-disasterprograms@em.myflorida.com
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Laura Dhuwe | Chief of Mitigation
State Hazard Mitigation Officer | Bureau of Mitigation
Florida Division of Emergency Management
Phone: (850) 879-0872
Laura.Dhuwe@em.myflorida.com

 

 
 

Under Florida law, correspondence with the Florida Division of Emergency Management
concerning agency business that is neither confidential nor exempt pursuant to Florida Statutes is a
public record and will be made available to the public upon request.

mailto:Laura.Dhuwe@em.myflorida.com


From: Pocock, Darlene
To: Banta, James; Beth Nelson; Betty Jo Bradley; Bob Titterington; Brady Nettina; Bryan Lowe; Carl Taylor; Causey, Stacie;

Charlee Nichols; Chief McQuaig; Damien, Craig; Dan Gloger; Daniel Dooley; Darlene Younce; Dawana Prior; Dawn
Bowne; Denise Alexander; Donna Dunaway; Eric Weaver; Erin Miller; George Albright; Giovanna Benitez; Goodspeed,
Jared; Gregory C. Harrell; Helene Mencher; Hirst, Michelle; Jackie Suarez; James R. Stroup; Jan Smith; Jeannie Rickman;
Jennifer C; Jimmy Cowan; Hart, Kelli; Kirkman, Jody; Kristin Buckingham; Lainie Claudio; Larry Doerffel; Lee Herbt; Lezli
Merritt; Li, Cassandra; Lundie Bond; Major Phillip Irish; Marjorie Stroup; Marya Latson; McCain, Michael; McCann, Ken;
Michelle Cechowski, M.S.; Bouyounes, Mounir; Nobles, Patricia - UF; Northey, Tom; Odom, Kenneth; Paul Blystone; Payal
Pandya; Peter Lee; Preston Bowlin (James); Randy Alvord; Rison, Christopher; Roussel, Angel; Samuel Peppard; Sandi
McKamey; Savage, Michael; Scott Millikin; Scott Olschewske; Sean Lanier; Sgt. Paul Bloom; Shawna Chancey; Steven K.
Rogers; Marion County Stormwater; Straub, Tracy; Tamara Fleischhaker; Thurman Kingsley; Tina Novinger; Torres, Alex;
Tye Chighizola; Varadin, Chuck; Wesley Wilcox; Weyrauch, Kenneth; Wicker, Chad; Willie Hamilton

Subject: FW: PLEASE READ: HMGP Hurricane Ian and Nicole Subapplication Development Technical Assistance Survey
Date: Wednesday, June 21, 2023 8:47:01 AM
Attachments: image002.png

image003.png
image004.png

Importance: High

Hello LMS  Working Group/Steering Committee,
Please see the email string below and note the upcoming deadlines.
 
Thank you,
Darlene
 

 

Darlene Pocock 
Staff Assistant
Growth Services 
Main: 352-438-2600 | Direct: 352-438-2622
Empowering Marion for Success!

 

From: Odom, Kenneth <Kenneth.Odom@marionfl.org> 
Sent: Tuesday, June 20, 2023 7:50 AM
To: Pocock, Darlene <Darlene.Pocock@marionfl.org>
Subject: FW: PLEASE READ: HMGP Hurricane Ian and Nicole Subapplication Development Technical
Assistance Survey
Importance: High
 
Darlene,
 
Please  forward this message to full LMS list.
 
Thank you,

Kenneth Odom 
Transportation Planner
Growth Services 
Main: 352-438-2600 | Direct: 352-438-2620
Empowering Marion for Success!

 

 

 

From: Laura Dhuwe <Laura.Dhuwe@em.myflorida.com> 
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Sent: Monday, June 19, 2023 4:28 PM
Cc: Laura Dhuwe <Laura.Dhuwe@em.myflorida.com>; Jared Jaworski <Jared.Jaworski@em.myflorida.com>
Subject: PLEASE READ: HMGP Hurricane Ian and Nicole Subapplication Development Technical Assistance
Survey
Importance: High

CAUTION: THIS MESSAGE IS FROM AN EXTERNAL SENDER 
This email originated from outside the organization. Do not click links, open attachments, or share any information unless
you recognize the sender and know the content is safe.  Report suspicious emails using the “Phish Alert” button in Outlook
or contact the Helpdesk.

REMINDER!
 
HMGP Subapplication Development Technical Assistance is still available for potential subapplicants that
have not hired a contractor to assist with subapplication development. PLEASE SHARE this email with your
LMS Working Groups and other relevant distribution lists. All potential subapplicants will need to
complete the survey to request individualized assistance.
 
The Florida Division of Emergency Management Bureau of Mitigation is offering technical assistance with
the development of subapplications for the DR-4673 Hurricane Ian and DR-4680 Hurricane Nicole Hazard
Mitigation Grant Program (HMGP). Technical assistance will include assistance with completing
subapplications and gathering supporting documentation for Benefit-Cost Analyses, Environmental and
Historic Preservation (EHP) requirements, and other requirements. This assistance will be offered at no
cost to potential subapplicants (upon request via the survey below) and will be onsite at a preferred
location or virtual. After completion of this survey, FDEM Mitigation staff will reach out to the point of
contact provided to learn about specific needs and begin scheduling assistance. The deadline to request
technical assistance for DR-4673 Hurricane Ian is close of business on August 4, 2023.
 
You may request assistance via this survey. Do not wait until the last minute to complete the survey or
your subapplication.
 

DR-4673 Hurricane Ian HMGP subapplications are due to FDEM by August 29, 2023. Deadline to
request technical assistance via the survey is August 4, 2023.
DR-4680 Hurricane Nicole HMGP subapplications are due to FDEM by October 20, 2023. The
deadline to request technical assistance via the survey has not yet been established.

 
More information can be found on our website.
 
Thank you,
 
 

Laura Dhuwe | Chief of Mitigation
State Hazard Mitigation Officer | Bureau of Mitigation
Florida Division of Emergency Management
Phone: (850) 879-0872
Laura.Dhuwe@em.myflorida.com
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From: Laura Dhuwe 
Sent: Tuesday, May 16, 2023 3:16 PM
Cc: Ian Mitigation <IanMitigation@em.myflorida.com>
Subject: FW: PLEASE READ: HMGP Hurricane Ian Subapplication Development Technical Assistance Survey
Importance: High
 
REMINDER!
 
HMGP Subapplication Development Technical Assistance is available for potential subapplicants that have
not hired a contractor to assist with subapplication development. PLEASE SHARE this email with your LMS
Working Groups and other relevant distribution lists.
 
You may request assistance via this survey.
 
If you’ve already requested assistance, you can expect to be contacted this week for an initial consultation
to determine the level of support needed.
 
HMGP subapplications are due to FDEM by August 29, 2023. More information can be found on our
website.
 
Thank you,
 

Laura Dhuwe | Chief of Mitigation
State Hazard Mitigation Officer | Bureau of Mitigation
Florida Division of Emergency Management
Phone: (850) 879-0872
Laura.Dhuwe@em.myflorida.com

 

 
 
 

From: Ian Mitigation <IanMitigation@em.myflorida.com> 
Sent: Tuesday, April 25, 2023 9:00 AM
Subject: PLEASE READ: HMGP Hurricane Ian Subapplication Development Technical Assistance Survey
Importance: High
 
Good morning All,
 
The Florida Division of Emergency Management Bureau of Mitigation is offering technical assistance with
development of subapplications for the Hazard Mitigation Grant Program (HMGP) DR-4673 Hurricane Ian
funding. Technical assistance will include assistance with completing subapplications and gathering
supporting documentation for Benefit-Cost Analyses and Environmental and Historic Preservation
requirements. This assistance is only available to potential sub-applicants that have not hired a contractor
for subapplication development support for HMGP. It will be offered at no cost to the potential
subapplicants and will be onsite at your preferred location or virtual, upon request via the HMGP
Subapplication Development Technical Assistance Survey. After completion of the survey, staff will reach
out to the point of contact provided to learn about specific needs and begin scheduling onsite assistance.
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This assistance may include support with development of HMGP project subapplications, including:
Development of the existing problem narrative
Development of mitigation scope of work narrative
Development of project schedule
Identification of budget source and supporting documentation
Collection of data and information to be submitted with the sub-application package
Development of the mitigation technical project worksheet
Collection of supporting documentation to be included for Benefit Cost Analysis (BCA) purposes
based on project type
Documentation of correct project location information
Completion of ground disturbance maps
Development of alternative projects
Gathering adequate photographs to be included with sub-application
Determination if project location is in a Special Flood Hazard Area
Drafting public notices

 
If your community/agency is interested in taking advantage of this offer, please complete the HMGP
Subapplication Development Technical Assistance Survey and we will contact you in the coming weeks to
learn more about your needs and to schedule in-person or virtual meetings.
 
Thank you,
 

Hazard Mitigation Grant Program Unit
Bureau of Mitigation
Florida Division of Emergency Management
2555 Shumard Oak Blvd
Tallahassee, FL 32399
IanMitigation@em.myflorida.com
www.floridadisaster.org  

 
 

Under Florida law, correspondence with the Florida Division of Emergency Management
concerning agency business that is neither confidential nor exempt pursuant to Florida Statutes is a
public record and will be made available to the public upon request.
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From: Pocock, Darlene
To: Banta, James; Beth Nelson; Betty Jo Bradley; Bob Titterington; Brady Nettina; Bryan Lowe; Carl Taylor; Causey, Stacie;

Charlee Nichols; Chief McQuaig; Damien, Craig; Dan Gloger; Daniel Dooley; Darlene Younce; Dawana Prior; Dawn
Bowne; Denise Alexander; Donna Dunaway; Eric Weaver; Erin Miller; George Albright; Giovanna Benitez; Goodspeed,
Jared; Gregory C. Harrell; Helene Mencher; Hirst, Michelle; Jackie Suarez; James R. Stroup; Jan Smith; Jeannie Rickman;
Jennifer C; Jimmy Cowan; Hart, Kelli; Kirkman, Jody; Kristin Buckingham; Lainie Claudio; Larry Doerffel; Lee Herbt; Lezli
Merritt; Li, Cassandra; Lundie Bond; Major Phillip Irish; Marjorie Stroup; Marya Latson; McCain, Michael; McCann, Ken;
Michelle Cechowski, M.S.; Bouyounes, Mounir; Nobles, Patricia - UF; Northey, Tom; Odom, Kenneth; Paul Blystone; Payal
Pandya; Peter Lee; Preston Bowlin (James); Randy Alvord; Rison, Christopher; Roussel, Angel; Samuel Peppard; Sandi
McKamey; Savage, Michael; Scott Millikin; Scott Olschewske; Sean Lanier; Sgt. Paul Bloom; Shawna Chancey; Steven K.
Rogers; Marion County Stormwater; Straub, Tracy; Tamara Fleischhaker; Thurman Kingsley; Tina Novinger; Torres, Alex;
Tye Chighizola; Varadin, Chuck; Wesley Wilcox; Weyrauch, Kenneth; Wicker, Chad; Willie Hamilton

Cc: Odom, Kenneth
Subject: FW: UPCOMING DEADLINE: HMGP Hurricane Ian and Nicole Subapplication Development Technical Assistance Survey
Date: Wednesday, July 26, 2023 12:58:12 PM
Attachments: image002.png
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Importance: High

LMS Working Group/Steering Committee,
Please see the forwarded important message below!!
 
Thank you,
Darlene
 

 

Darlene Pocock 
Staff Assistant
Growth Services 
Main: 352-438-2600 | Direct: 352-438-2622
Empowering Marion for Success!

 

From: Odom, Kenneth <Kenneth.Odom@marionfl.org> 
Sent: Wednesday, July 26, 2023 12:55 PM
To: Pocock, Darlene <Darlene.Pocock@marionfl.org>
Subject: FW: UPCOMING DEADLINE: HMGP Hurricane Ian and Nicole Subapplication Development
Technical Assistance Survey
Importance: High
 
Please forward to ALL LMS members, not just Committee.
 
Thanks,

Kenneth Odom 
Transportation Planner
Growth Services 
Main: 352-438-2600 | Direct: 352-438-2620
Empowering Marion for Success!

 

 

 

From: Laura Dhuwe <Laura.Dhuwe@em.myflorida.com> 
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Sent: Wednesday, July 26, 2023 11:53 AM
Cc: Laura Dhuwe <Laura.Dhuwe@em.myflorida.com>; Jared Jaworski <Jared.Jaworski@em.myflorida.com>
Subject: UPCOMING DEADLINE: HMGP Hurricane Ian and Nicole Subapplication Development Technical
Assistance Survey
Importance: High
 

CAUTION: THIS MESSAGE IS FROM AN EXTERNAL SENDER 
This email originated from outside the organization. Do not click links, open attachments, or share any information unless
you recognize the sender and know the content is safe.  Report suspicious emails using the “Phish Alert” button in Outlook
or contact the Helpdesk.

UPCOMING DEADLINE!!
 
Deadline for requesting Hurricane Ian HMGP technical assistance is August 4, 2023! Please
ensure your jurisdictions are aware of the deadline to request technical assistance.
 
HMGP Subapplication Development Technical Assistance is still available for potential subapplicants that
have not hired a contractor to assist with subapplication development. PLEASE SHARE this email with your
LMS Working Groups and other relevant distribution lists. All potential subapplicants will need to complete
the survey to request individualized assistance.
 
The Florida Division of Emergency Management Bureau of Mitigation is offering technical assistance with
the development of subapplications for the DR-4673 Hurricane Ian and DR-4680 Hurricane Nicole Hazard
Mitigation Grant Program (HMGP). Technical assistance will include assistance with completing
subapplications and gathering supporting documentation for Benefit-Cost Analyses, Environmental and
Historic Preservation (EHP) requirements, and other requirements. This assistance will be offered at no
cost to potential subapplicants (upon request via the survey below) and will be onsite at a preferred
location or virtual. After completion of this survey, FDEM Mitigation staff will reach out to the point of
contact provided to learn about specific needs and begin scheduling assistance. The deadline to request
technical assistance for DR-4673 Hurricane Ian is close of business on August 4, 2023.
 
You may request assistance via this survey. Do not wait until the last minute to complete the survey or
your subapplication.
 

DR-4673 Hurricane Ian HMGP subapplications are due to FDEM by August 29, 2023. Deadline to
request technical assistance via the survey is August 4, 2023.
DR-4680 Hurricane Nicole HMGP subapplications are due to FDEM by October 20, 2023. The
deadline to request technical assistance via the survey has not yet been established.

 
More information can be found on our website.
 
Thank you,
 
 

Laura Dhuwe | Chief of Mitigation
State Hazard Mitigation Officer | Bureau of Mitigation
Florida Division of Emergency Management

 

mailto:Laura.Dhuwe@em.myflorida.com
mailto:Jared.Jaworski@em.myflorida.com
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Phone: (850) 879-0872
Laura.Dhuwe@em.myflorida.com

 
 

From: Laura Dhuwe 
Sent: Monday, June 19, 2023 4:28 PM
Cc: Laura Dhuwe <Laura.Dhuwe@em.myflorida.com>; Jared Jaworski <Jared.Jaworski@em.myflorida.com>
Subject: PLEASE READ: HMGP Hurricane Ian and Nicole Subapplication Development Technical Assistance
Survey
Importance: High
 
REMINDER!
 
HMGP Subapplication Development Technical Assistance is still available for potential subapplicants that
have not hired a contractor to assist with subapplication development. PLEASE SHARE this email with your
LMS Working Groups and other relevant distribution lists. All potential subapplicants will need to complete
the survey to request individualized assistance.
 
The Florida Division of Emergency Management Bureau of Mitigation is offering technical assistance with
the development of subapplications for the DR-4673 Hurricane Ian and DR-4680 Hurricane Nicole Hazard
Mitigation Grant Program (HMGP). Technical assistance will include assistance with completing
subapplications and gathering supporting documentation for Benefit-Cost Analyses, Environmental and
Historic Preservation (EHP) requirements, and other requirements. This assistance will be offered at no
cost to potential subapplicants (upon request via the survey below) and will be onsite at a preferred
location or virtual. After completion of this survey, FDEM Mitigation staff will reach out to the point of
contact provided to learn about specific needs and begin scheduling assistance. The deadline to request
technical assistance for DR-4673 Hurricane Ian is close of business on August 4, 2023.
 
You may request assistance via this survey. Do not wait until the last minute to complete the survey or
your subapplication.
 

DR-4673 Hurricane Ian HMGP subapplications are due to FDEM by August 29, 2023. Deadline to
request technical assistance via the survey is August 4, 2023.
DR-4680 Hurricane Nicole HMGP subapplications are due to FDEM by October 20, 2023. The
deadline to request technical assistance via the survey has not yet been established.

 
More information can be found on our website.
 
Thank you,
 
 

Laura Dhuwe | Chief of Mitigation
State Hazard Mitigation Officer | Bureau of Mitigation
Florida Division of Emergency Management

 

mailto:Laura.Dhuwe@em.myflorida.com
mailto:Laura.Dhuwe@em.myflorida.com
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Phone: (850) 879-0872
Laura.Dhuwe@em.myflorida.com

 
 

From: Laura Dhuwe 
Sent: Tuesday, May 16, 2023 3:16 PM
Cc: Ian Mitigation <IanMitigation@em.myflorida.com>
Subject: FW: PLEASE READ: HMGP Hurricane Ian Subapplication Development Technical Assistance Survey
Importance: High
 
REMINDER!
 
HMGP Subapplication Development Technical Assistance is available for potential subapplicants that have
not hired a contractor to assist with subapplication development. PLEASE SHARE this email with your LMS
Working Groups and other relevant distribution lists.
 
You may request assistance via this survey.
 
If you’ve already requested assistance, you can expect to be contacted this week for an initial consultation
to determine the level of support needed.
 
HMGP subapplications are due to FDEM by August 29, 2023. More information can be found on our
website.
 
Thank you,
 

Laura Dhuwe | Chief of Mitigation
State Hazard Mitigation Officer | Bureau of Mitigation
Florida Division of Emergency Management
Phone: (850) 879-0872
Laura.Dhuwe@em.myflorida.com

 

 
 
 

From: Ian Mitigation <IanMitigation@em.myflorida.com> 
Sent: Tuesday, April 25, 2023 9:00 AM
Subject: PLEASE READ: HMGP Hurricane Ian Subapplication Development Technical Assistance Survey
Importance: High
 
Good morning All,
 
The Florida Division of Emergency Management Bureau of Mitigation is offering technical assistance with
development of subapplications for the Hazard Mitigation Grant Program (HMGP) DR-4673 Hurricane Ian

mailto:Laura.Dhuwe@em.myflorida.com
mailto:IanMitigation@em.myflorida.com
https://www.surveymonkey.com/r/hmgpappdevelopment
https://www.floridadisaster.org/dem/mitigation/hazard-mitigation-grant-program/
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funding. Technical assistance will include assistance with completing subapplications and gathering
supporting documentation for Benefit-Cost Analyses and Environmental and Historic Preservation
requirements. This assistance is only available to potential sub-applicants that have not hired a contractor
for subapplication development support for HMGP. It will be offered at no cost to the potential
subapplicants and will be onsite at your preferred location or virtual, upon request via the HMGP
Subapplication Development Technical Assistance Survey. After completion of the survey, staff will reach
out to the point of contact provided to learn about specific needs and begin scheduling onsite assistance.
 
This assistance may include support with development of HMGP project subapplications, including:

Development of the existing problem narrative
Development of mitigation scope of work narrative
Development of project schedule
Identification of budget source and supporting documentation
Collection of data and information to be submitted with the sub-application package
Development of the mitigation technical project worksheet
Collection of supporting documentation to be included for Benefit Cost Analysis (BCA) purposes
based on project type
Documentation of correct project location information
Completion of ground disturbance maps
Development of alternative projects
Gathering adequate photographs to be included with sub-application
Determination if project location is in a Special Flood Hazard Area
Drafting public notices

 
If your community/agency is interested in taking advantage of this offer, please complete the HMGP
Subapplication Development Technical Assistance Survey and we will contact you in the coming weeks to
learn more about your needs and to schedule in-person or virtual meetings.
 
Thank you,
 

Hazard Mitigation Grant Program Unit
Bureau of Mitigation
Florida Division of Emergency Management
2555 Shumard Oak Blvd
Tallahassee, FL 32399
IanMitigation@em.myflorida.com
www.floridadisaster.org  

 
 

Under Florida law, correspondence with the Florida Division of Emergency Management
concerning agency business that is neither confidential nor exempt pursuant to Florida Statutes is a
public record and will be made available to the public upon request.
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 2023 LMS Membership Roster

Ken McCann MC Fire Marshal 2631 SE 3rd Street ken.mccann@marionfl.org
Bart Walker Fire Rescue Deputy Chief Ocala, FL 34471 bart.walker@marionfl.org

Shawna Chancey Development Services Dir. 352-233-2107 schancey@belleviewfl.org
Bob Titterington Belleview Pub Wks Dir./ Eng. 352-233-2110 btitterington@belleviewfl.org
Lezli Merritt Executive  Assistant 352-233-2115 lmerritt@belleviewfl.org

Chief McQuaig Community Development/ c=(352)322-3993 mmcquaig@dunnellonpd.org
Jan Smith Code Enforcement 352-465-8500 x1003 jsmith@dunnellon.org

Sean Lanier, PE, CFM 
(Vice Chair)

City of Ocala,                   Public 
Works Department

1805 NE 30th Ave, Bld 600 
Ocala,  FL  34470

352-351-6763
SLanier@Ocalafl.org

Larry Doerffel Ocala Fire Rescue 3001 NE  21 Street, Ocala, 
FL 34470

352 629-8306
LDoerffel@ocalafl.org

Erin Miller (Chair) EM Assistant Director 352-369-8120  Erin     emiller@marionso.com
Preston Bowlin -(James) EM Director  352-369-8185 Prest jbowlin@marionso.com

Brady Nettina Risk Assessment Mgr Ocala, FL  34474 352-671-6910 Brady.Nettina@marion.k12.fl.us

Kevin Sheilley             
  

310 SE 3rd Street tamara@ocalacep.com
Tamara Fleischhaker
Joe Reichel Ocala, FL 34471

Ocala/Marion County Assoc. of Realtors
Randy Alvord MCBOR President 352-572-1739 randy.alvord@omcar.com
Donna Dunaway MCBOR Pres-Elect 352-479-3100 c21ocala@aol.com
Darlene Younce MCBOR Assoc Exec. 352-629-2415 darlene@omcar.com

City of Dunnellon

City of Ocala

Marion County Sheriff/Emergency Management

Marion County School Board

Ocala/Marion County Assoc. of Realtors/Building Industry Assocation (Alternating Seat - Odd Year = BOR, Even Year = BIA)

CEP, Bus Advocacy 352-629-8051x105 k     
352-629-8051 x102 t

Ocala/Marion County  Chamber and Economic Partnership (CEP)

20750 River Drive               
Dunnellon,  FL  34431

P.O. Box 1987  Ocala, FL  
34478-1987

WORKING GROUP STEERING COMMITTEE - VOTING MEMBERSHIP

Marion County BCC
352-291-8000

City of Belleview
5343 S.E. Abshier Blvd.  
Belleview,  FL 34420

3105 NE 14th Street
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 2023 LMS Membership Roster

Maj. Phillip Irish 2901 NE 14th St 352-629-2004 phillip.irish@uss.salvationarmy.org
Lynn Irish Ocala, FL 34470 352-419-3100

Duke Energy 4359 S.E. Maricamp Rd 352-694-8529
John Profitt Duke Energy Ocala, FL 34471

1500 SW 1st Ave O: 352-671-2373         
Ocala, FL 34471 352-489-4574 cell

Marya Latson Citizen 10411 SE 25th Avenue 352-245-7585 intrepidlawgirl@gmail.com
Ocala, FL  34480

Jessica Gonzales Citizen 1401 NE 2nd St. 352-591-1047
Ocala FL 34470

Ken Odom Marion County 2710 E. Silver Springs Blvd 352-438-2600 Kenneth.Odom@marionfl.org
LMS Staff Growth Services Ocala, FL 34470
Christopher D. Rison Marion County 2710 E. Silver Springs Blvd 352-438-2600 Christopher.Rison@marionfl.org
LMS Staff Growth Services Ocala, FL 34470
Ken Weyrauch Marion County 2710 E. Silver Springs Blvd 352-438-2600 Kenneth.Weyrauch@marionfl.org
Deputy Director Growth Services Ocala, FL 34470
Bridgette Carillo FL Div. Emg. Mgt 2555 Shumard Oak Blvd 850-815-4519 Bridgette Carillo@em.myflorida.com

Mitigation Planner Tallahassee, FL  32399-2100

Bryan Lowe FL Div. Emg. Mgt/Recovery 2555 Shumard Oak Blvd 850-528-7522 bryan.lowe@em.myflorida.com
Public Assistance Coord. Tallahassee, FL 32399-2100

Dawana Prior Admin Assist Bureau of Mitig. 2555 Shumard Oak Blvd 850-815-4502 dawana.prior@em.myflorida.com
Tallahassee, FL32399-2100

Region 5 Recovery Coordinator 2555 Shumard Oak Blvd 850-524-0255 Elizabeth.Caison@em.myflorida.com
Tallahassee,FL32399-2100

WORKING GROUP – STAFF CONTACTS

Elizabeth Caison, FAEM

WORKING GROUP – GENERAL PARTICIPANTS/NOTIFICATIONS
Marion County BCC

1431 SW 1st Ave        Ocala, 
FL 34471

Michael O'Conner HCA 

Samuel Peppard          
EMS Manager

Advent Health

Salvation Arny Corps Officer

County Resident #2

352-401-1387office 
352 427 3561 cell    

Non-Profit

Power Provider

Health Care 

County Resident #1
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 2023 LMS Membership Roster

Mounir Bouyounes County Administrator 601 SE 25th Avenue P -352-438-2300 mounir.bouyounes@marionfl.org
Angel Roussel ACA Ocala, FL 34471 F -352-438-2309 angel.roussel@marionfl.org
James Banta MC Fire Rescue Chief 2631 SE Third St. 352-291-8000 james.banta@marionfl.org
Cassandra Li Finance Manager Ocala, FL 34471 cassandra.li@marionfl.org
Mike McCain Fiscal Manager 352-438-2313 michael.mccain@marionfl.org
Kelli Hart Public Information Director 601 SE 25th Avenue 352-438-2300 (phone) kelli.hart@marionfl.org
Stacie Causey Public Information Specialist Ocala, FL 34471 352-438-2309 (fax) stacie.causey@marionfl.org
Patricia Nobles (Lynn) Ag. Ext. Director 2232 NE Jacksonville Rd 352-671-8400 (phone) NoblesP-UF@marioncountyfl.org
Giovanni Martell Budget Admin Coordinator Ocala, FL 34470 352-671-8420 (fax) g.martell@ufl.edu
Michael Savage Building Dept. Director 2710 E. Silver Springs Blvd. 352-438-2400 (phone) Michael.Savage@marionfl.org
Chad Wicker Building Dept. Chad.Wicker@marionfl.org
Chief Craig Damien 9-1-1 Public Safety Dir. 2710 E. Silver Springs Blvd 352-671-8083 craig.damien@marionfl.org
Michelle Hirst 911 Ops. Manger Ocala, FL 34470 352-671-8458 michelle.hirst@marionfl.org
Tom Northey Info. Tech. Director 2631 SE 3rd Street 352-671-8802 tom.northey@marionfl.org
Alex Torres Infrastructure Analyst Ocala,  FL  34471 Alex.Torres@marionfl.org
Tracy Straub County Engineer 412 SE 25th Avenue 352-671-8686 tracy.straub@marionfl.org
Doug Hinton Deputy County Engineer Ocala,  FL  34471 doug.hinton@marionfl.org
Mr. Jocelyn 
Nageondelestang

Storm Water Engineer 
nageondelestang.jocelyn@marionfl.org

Vacant Traffic Engineer stormwater@marionfl.org
Jody Kirkman Environ Svcs. Director 1180 SE US Hwy 441 352-307-4625 Jody.Kirkman@marionfl.org

(Utilities) Beleview, FL 34420-4558 352-307-4624
Jared Goodspeed Facilities Director 2602 SE 25th Avenue 352-671-8750 jared.godspeed@marionfl.org 

Ocala, FL  34470 352-671-8751 (fax)
Chuck Varadin Growth Services Director 2710 E. Silver SprgsBlvd 352-438-2600 Chuck.Varadin@marionfl.org

GS Deputy Director Ocala, FL  34470 

Gregory C. Harrell Clerk of Court  (CoC) P.O. Box 1030 352- 671-5520 gharrell@marioncountyclerk.org
Michael Tomich CoC Budget Director Ocala, FL  34478-1030 audreyf@marioncountyclerk.org
Jennifer Cole CoC Finance Director Jenniferc@marioncountyclerk.org
Tina Novinger CoC Comptroller 352-671-5530 tina@marioncountyclerk.org

Marion County General Constitutional Offices
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 2023 LMS Membership Roster

Helene Mencher CoC Finance helenem@marioncountyclerk.org
Jimmy Cowan Property Appraiser P.O. Box 486 352-368-8300 jcowan@pa.marion.fl.us
Lainie Claudio Assist Prop Apprsiser Ocala, FL  34478-0486 352-368-8336 (fax) lclaudio@pa.marion.fl.us
Lee Herbt CIO lherbt@pa.marion.fl.us
Wesley Wilcox Supervisor of Elections  (SoE) 981 NE 16th Street 352-620-3290 wwilcox@votemarion.com
Charlee Nichols SoE IT PO Box 289 352-620-3286 (fax) cnichols@votemarion.com
Dan Gloger Dir Voting Operations Ocala, FL  34478-0289 dgloger@votemarion.com
George Albright Tax Collector 503 SE 25th Avenue 352-368-8200 georgealbright@mariontax.com
Betty Jo Bradley Dir Human Resource Ocala, Florida 34471 352-368-8234 bettyjobradley@mariontax.com

Sgt. Preston Bowlin Emergency Management P.O. Box 1987 352-369-8100 jbowlin@marionso.com
Robert Sullivan EM/Special Needs Coord. Ocala, FL 34478-1987 352-369-8136 rsullivan@marionso.com
Sgt P Bloom Public Information Office 692 NW 30th Ave 352-369-3527 pbloom@marionso.com

Daniel Dooley Environmental Administrator P.O. Box 2408 352-622-7744 Daniel_dooley@FLHealth.gov
Ocala, FL 34478-2408

Sandi McKamey City Administrator 5343 SE Abshier Blvd 352-233-2107 smckamey@belleviewfl.org
Lezli Merrit / B. Phillips Belleview, FL 34420 lmerritt@belleviewfl.org

Dawn Bowne City Manager 20750 River Drive 352-465-8500 x1002 dbowne@dunnellon.org
Jan Smith Finance Officer Dunnellon, FL  34431 jsmith@dunnellon.org

Sean Lanier City Engineer 201 SE 3rd Street 352-351-6772 slanier@ocalafl.org
Vice - Chair Ocala, FL  34471
Larry Doerffel Ocala Fire Rescue 3001 NE  21 Street 352 629-8382 ldoerffell@ocalafl.org
Tye Chighizola 201 SE 3rd Street (2nd Flr) 352-629-8490 tchighizola@ocalafl.org 

Ocala, FL 34471 352-629-9308 (fax)
Eric Weaver 1805 NE 30th Ave, Bld 400 352-351-6620 eweaver@ocalafl.org

Ocala,  FL  34470 352-629-9308 (fax)
Jeff Shrum Planning Director 121 SE Watula Avenue 352-629-8287 jshrum@ocalafl.org

Ocala, FL 34471
Payal Pandya Ocala Stormwater Engineer 1805 NE 30th Ave, Bld 300 352-351-6733 ppandya@ocalafl.org

Planning & Development Dir

Deputy Director Electric 
Operations

Marion County Health Department

Marion County Sheriff & Emergency Management

City of Dunnellon

City of Belleview

City of Ocala
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Ocala,  FL  34470

Scott Millikin Council President P.O. Box 165 352-591-3606 sdmull59@windstream.net
Thurman Kingsley Council Vice-President McIntosh, FL 32664 352-843-1522 tkcb2@aol.com
Willie Hamilton Mayor 352-591-2409 notlimah@windstream.net
Jeannie Rickman Town  Clerk Jrickman@townofmcintosh.org

Marjorie Stroup Town Clerk P.O. Box 99 352-591-4095 townofreddick@windstream.net
Steven K. Rogers Council President Reddick, FL  32686 352-284-1866 skrogers48@gmail.com
James R. Stroup Mayor 352-817-3391 terrierjim@ocalagarrison.org

Ludie Bond FFF Wildfire Mit. Specialist 5353 NE 39th Ave 352-395-4943 ludie.bond@freshfromflorida.com
Carl Taylor Supervisor - Fresh From Fl Gainesville,  FL  32609 352-258-6084 (cell) Carl.Taylor@FreshFromFlorida.com

East Central Florida - RPC 455 N. Garland Ave. 407-245-0300 michelle@ecfrpc.org
Executive Director Orlando, FL 32801

3035 S. Morse Blvd. 352-205-8280  connor
The Villages, FL 32163
4451 NW 130th Ave
Ocala,  FL  34482

352-401-1825 pblystone@embarqmail.com

Michelle Cechowski, M.S.

John Longacre Lieutenant Emergency Resource 
Specialist

Paul Blystone Civil Air Patrol

Regional Organizations

Town of Reddick

Florida Forestry

Town of McIntosh
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