
TO: Finance From: Date:

Disposal:

Disposal :

Transfer:

Acquisition:

Disposal Reason:

Disposal Method:

Description

Please attach a copy of the invoice 
for acquisitionsAsset/Vehicle Number Being Replaced:

ASSET IS RETIRED ADD BACK TO INVENTORY:

ACQUISITION - DISPOSITION FORM

Serial Number LocationAsset#

Authorized Signature: 

:

Department Receiving Transfer:

BCC Chairman Signature
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